MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

(GCF-9, GCF-11, VCF-VDCF-SCF-3)
DATE: 02.03.2022 MAXIMUM MARKS: 100 TIMING: 3 Hours

BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING

Question No. 1 is Compulsory. Answer any four question from the remaining five questions.
Wherever necessary, suitable assumptions should be made and disclosed by way of note
forming part of the answer.

Working Notes should from part of the answer.

Answer 1:

(@) (i) IE e (Afta dfaer & ok U @1 S9a g1 afttq gelt @ Jarelt & forg i e )

BT |

iafifea wfder : ffka wfaer fifkaret & siRd@ & ama | st Mfgart & iR
AT HRATS gRT BT 2| AT @t gt 9 W AT Wil R fuR wRdr € w9 uw
iR ol & f6 S&f 6 39 TRE & UE a1 WG Q] & fAEr =T B
STl ®, aral fHifd esr Sirar 2|

(ii) EﬁngwzﬁﬂglwcmfaﬁqlwfamWaﬁmwﬁ?ﬁmmﬁaﬁﬂﬁﬂﬁz

I TRl FHET I FhdT 2, Tt a% b sHd gz i H off 9 &, wifes T @
IR SR Wpfd § iR 7 & Hedfd 8 | g sE—dfdar $8l S © |

Ff—faaT @ va oe—wfdar v arafde wfder T8 8 dfed I8 ue wfier o
fegar g1 98 @ IRRIfAT # SF gRT 9911 M7 B | 99 $Is aRafad GfdaT
AlE T8 BT & I BH B SR IR 1@l & q9rar 2 iR A1) &l 2|
U @l Bl d—WAeT & ®9 H SFT 9aT 21 g ¥Rl W, I8 U dfdar ®

R wfder &1 & foag foefl Y o @) ok 9§ @18 swar 78§ dfed @

USRI W Tdh AfIQT AN el & |
(i) W & T v I wdfder 2

T WEET - g7 2 (O) H§ FEgER S8 TR U e S Bd §RT AFL 8

ARG g I8 ST 8, 9 9% AN 8T §€ B Wl @ Al 98 ¥ 8 Ol = |° 39
UHR, Th I GfIeT 98 2 f S @1 JI&Ted §RT o] T8 faar S |ebdT 2 |

Answer:
(b) (a) UE UH Iy W HfAST T |
(b)  IB Us wfder & B wifh I8 Ue AmIfSIe I9siar 2 | {12 m

() U8 TP JaRiRRd wfder 81 A 99 & fBRIT &7 I r B oy arey B PEianct';}
(d) I8 UH BILA G g9 & $RIQ & 97 Uop AT i 2 |

Answer 2:

(a) B AN HUC P THM T8l 8 : fhl afda o) dfder § uder o B 3T BT T R dTed
Tl & aR H dadl d9 PUC &l 8, ol STef et Bl afdd o1 doied 8, a1 IS gl
YOl & aRIeR T, lﬂﬂma%a?m%lagwwwﬁw%%%ﬂa%%ﬁﬁmﬂﬁ

g
RT

BN B | U AfAQT BT aTell Uel SO Uel Bl [ Teas & Gl bl I7 faaT @1 fawy
BT T R dlell T SIFGRI o & o 9 81 © | M aRag |idar faf=em a1

17 & WLIH § fAfed & o We vy 3 Rufd garar & fo f&d aafed & dfder & gdor o=

P BT BT T BT dlel Tl b dR H daol A HUC 8 2 |
39 o9 & suare:

(i) el "Hel @1 gRRefdl U 81 6 S eae § @ gy, gu I8 drel afdd @)
aﬁw%%ﬁﬁfaﬁle||o1-1?b‘rchc|cua‘stdcqrdsml%a’dwvﬁmmﬁwqﬂ_
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TAY R fATard SR fAvard gdr 8 A7 SIEf U UeT Bl gR DI el wHel (G T
HfgaT) W R EMT usdr B |
(i) AT YT 3MY H, WY P a_ER 2| 3{1 M}

Answer:

(b)

IR 3rgdey A 1872 @1 ORT 42 & AR o9 a1 AT (¥ feddl 3 wgad aa+ |

foar &1 a1 oy | fAwId R ydbe 9 8 W, JESsl P AYdd w9 A A B
Fore &A1 A2y | S99 9 B 1 9g 89 R IS IcRIGPRI, Siifdd ga-ardeil &
A1 AYFd ®Y I ae BT e H | g geardil Bl g Bl B e H 39 9 B
SRS fefax gae &1 e e |

gRT 43 & JJAR FATIE B A WY ga-ardr I fgae BT e HR1 Fobal & | 39
UBR W FII TGN BT SR dhad FIad &1 Tol, dfed AJad UG g Al 81T & | RT
43 B AR e A WG R Ybe T B WR qEFUBIT 599 4 B v ferar a1fde
Hgad ga-ararsil ®f wred a7 & ot 9 aR |Jahdl & |

ORI 43 WYHR TR B S H AEH & AUy H quE PRl § | geusdl Id
TG B IR B S PR & oIl g IR Fad & (T ddb b g | gqDI

i amery gae 7 BIAT B) Al B A AYad qEQ U R o H A © al

9D & [T QI 59 HH BT IRER—IRMER AT H YR Nl |

IuYFd eR1SH & UEaEE § STIAR:

(1) Y, X 92 ¥ EH ART FHAT 8, Rifh XYZ GIad TG 2 | 3{1 M}

@) X & ICRITHRI Y Bl IMEH o1 & oy IR 7, Ifhd T ITRIEdRI &1 q11ed
I ICRITSHR # Ao arell awfa a@ Wffa g |

3) YTz FHfcd | A SR UTd HR AhAT B 341 M}

Answer 3:

(a)

frrforRaa ifa s g & —

1. gl He BT AR UH ARG ST W aredd R fb war & wnfayde]

WD A a D TN B BT JTHR 8N | A AfQ BT 7 AT Bl Peol H o
foar g ok 91g # 9 If¥eR # 9rem Srefl Il 8, 99 99 fAsdr W mearaT W |
W@%Qmwwmaﬁw%mw%wﬂaﬁqﬁﬁmﬁﬁﬂﬁ
=1 31ef &1 g 9 Terar &

2. MR Y 8N BT ARG : U TR eared B avgy [ R wer & ufer R
fawg & &dr @1 ey & THI AT IFH Qd DI GAAT el o1 TE o Iferar IH
UqT &l o, MR ad B |
JQEROT : 3 9 15,000 . & RO B U F D UM AU HR DI FRAT @1 qA
JHHT DR BT 3ATel Q7 Peoll o &1 aa 1| 37, R R & R B ‘T DI
Ia e e 39 a9 &1 oI 391, IqiradT # &R &1 @RI form | ‘9 a1 ar ko
drer @ forg ‘ar ﬁww%mmﬁwgmm%awﬁﬂmiﬁwu
IPH U & foIv 'of & fawg dIg IRIR HR Fhdl © |

3. AW ® GOEd 8 o Oy # g : Qadr & g g oIk ffd smearad gir @
5 It g Ja7 ©U ¥ WARAG © AT Bl & oY D WAAD 8 DI AHEAT B

|

r{3 M}

}{1 M}

{12 M}

F{11/2 M}

R BT S9d @R B U MRS & d9 Rddr & o I awd & 6 98 sar & [{177 M}

TR IR & T H IAEdl < | Ife 59 AIrA bl 9T fhar Srer @ d9 fagar
BOIHT &9 & oy SRerRY 81|
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Answer:

(b)

Answer 4: _
AAR® v Rigr @1 fadem Aga fafeer % a9m aR@rs (1956) 6E e B 327 H fdvan

(a)

4.

AT I SUGFTl ® U WOUR & RS B g Aeard ¢ R Sty ]

& foy T[oraer a1 SUYAdT & U Y AT AT AUR & dR—dID] §RT Sl
ST FHT B |

JEIBROT : A §RT $79 99 T AT AR P RART & AR ARHT: I8 T
SR T & 79 @) ot § I AN B BN B Gl 21 39 ST W6
AT SRR Ife O ®13 ifeafad =81 @t St qem At @ ryyet urer S € |

Ife fashell STga~e T BT & ol el DI fdsbal & fdog =1 ¥R AT o 2 |

1.

Fuah 9 39 & oy gl — W& fAdar T A BT B ATA B Y B |

H1 HRAT & T ATIRATE] Q&Idl%ﬁﬁﬁ?—ﬁﬂﬁjﬁ$mswiﬂ§§ﬁmdlwm

IR FHAT B |

fatre fAufd & forg a9 — SiEf faswar faswy & srgees &1 fagved &=ar & a1 1]

fafdre freafy & forg <aramera & ordial &) dahdr 2| ey fal¥re fFufy & forw

T § DA & bad O

(a) #d fafdse qon fafdre grar @

(b) B AT &Y AT

(c) Tl 3IGd T HICH B |

IMaEarET W @ fog ag - wﬁzﬁwaﬁﬁ@wwg&%mwﬁ

I BT ARATAT HT & WU H o BT I BRAT & ol AN AT T B 3R

TR AT DI DR BRI Bl AMBR o] G | Al a8 —

(@) I B BH B AT ARad BT H ARATAA 9 Bl fashadr & favg @1 ax
Hhl ©; AT

(b)  3MeErT 7 & folv g9 2 fasar wR arg &R F&dT 7 |

< fafyr 9 4 fashdr grr oga W & ol g9+ =g arg — E%neﬂﬂ—srvaﬁtrﬁ

AR Il Ahdl © al ggatl &1 [ &1 ucllell oR Ao 2 AT 98 AJa BT W |

AM®R 9l Fhdl & 0 AT g Bofi & oy a8 &R Adh © |

&S 3 9% — WWT@W@TaﬁaﬁaWa%%ﬁﬁrﬁqwmmwmq@d

TR BT ABR @A © STal A Bg Ui A% & Iahl © |

JITEROT —

a. RISl & fdhd & AWM H, S IUAN & [l ugad Uls Gl & 37ad
I a1 Relol ) T 4o & 19 MR & MR W gol 3 13 |

b. ABBR & FRCRYT T USHDHROT &I JAJURATT B <2 4, Hal al & AT &
fog BofT 181 |17 |ehdT € AT [Aha & FFY H Iearddl & faevsT gg
afcrgfcl o1 qTar A8 B Ahal © |

TIT AT | 39 9 | ff RN & ol 7 U divs a1 o1 | o7 & Idf-I| b gRT
el &1 Sfad U UTRT HRAT o & SURI &) 9108 SIRT 6R- Bl AR Ue= fhar
oT | SWRIGT & B 8l I8 Aofy fear war & dfvs & g T arar ) F&ar &, Rifd 39 I8
IR U © f6 a8 I 9 & var uRdra utRd wxar foram Tar BN | 39 YhR 98 Afad
ST BT B A1 FIER PR N & S8 Ig AT BT AR B 6 vl a1 sue ey
ST I PR YT § g8 e WU ¥ [FY 91 @ © AR W T S Ued AR & H

A §1 R I8 fagrd 98l W AN T @aT § SEl R O Afdd B § @IqeR TR W g
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R SN I8 e off 5 HER F fEfidar & & & a1 oEf R 98 e o e 9 |

YAER PR &1 & 99 TR PIs Sird bl Sl & IT 99 Plg JUF oY IJg J+91 Srdr & b a8 |

AT BT AR A RN fBAT T 7 AT IR T § 98 HUCYUl AR Silell B Al 39 Afdd Bl
9 fIgr &1 318 o T8l fiear 2 ]
& TS AT H ARG Yo BT RAgT AR el 81 Apal © wifd YuF HUySYl T e |
219 fF A B AfeR T8 <0 iR T TR B B W AffeR T fAed €1 ¥R @1

r{3 M}

AMPR dT9 qTel & ARNHR ¥ 3BT 781 & Ahdl & (AT o JRAFRH 1930) g9y B
3felt BT Suw T H Uofigd dxar § A el 81T | :

Answer:

(b)

g, S IMAFIH, 2013 B GIRT 8 & YMAHI BT Tl B U HU AT, 2013 & T |

U IR—AMGRI HIT6H Bl T HUAl & wU H Usiigd a1 S a1fey | du+l ST, r{1 M}
2013 B URT 8 9 HUCT & T34 I Gl 2, Rriepr we+ far mm 2 | :
. ISy, deofl, fage, Wel, Rier, IHu™, AAN deary, g4, I, TafaRel HRerr 3]
@1 gre] gegall Bl gerar a T | L{1M
T BUHT MU AT BT AR B BT IRIET @& 2 | Each}
. U R Bl Tl | AT & I R b ST | -
T IHR & U GRT 8 HUAT Bl Uoliqd B & foly dATSHd SR R o) o 2 |
(i) YRT 8 s IRGR B W Afdd a1 afdaqai & g & AT SIdT arell HUl & B9 )
H Ul AR B AgAG <l &, 39 AW # fafice a1 usde fafice e S
T, T Tt R AR WY wRa T 98 S T | _él I;:}

(i) IR 3Mded R VW fad a1 AfFTA & 69 DI 39 ORT & d8q UH HUAl & WU
H USilqRd BT |

(iii)  USNPRUT TR BUAl Bl U forffics HuU-l & G fa9uier R <1l g 8 |

Answer 5:
(a) = orfEl W wroe fAfad 2013 & WTaem @] 81 &
> 39 R A1 Y@ SR AR & i a9l BRI | 31 M3
> & SR (@are: 59 yTaeT, 9 A 9 oM ARINY sifeW & fawE 1) 31 My
> 4fh T HF (JUaTs: S1d UTaeTe Banking Regulation Act @ a3 &1 1) 341 M}
> faSTell HvoT (3TUaTe: 19 UTae™ Electricity Act & %G & 1) 3{1 M}
> faf¥rs srfafem & gRT Faferd & T | 341 M}
> mﬁﬂmﬁm,%wwﬁaﬁﬁﬂﬁmﬁm?ﬁmgaﬂﬁsﬁ?mw}“m
ST SIRRLT Sy B T 2|
Answer:

(b)

gRRefo R et @1 wiftiexor gRT A fHar S a&dr 8 @IRT 64) : UH TolUardl

UIEdRoT & RT THIG & S bl 8

(a) I vergardt fAofa wxclt @ 5 goverd) urferavor gRT aH e &,

(b) I B T W IR T B MU Taverd) & 9rfieRt &) G B BIh) o A A
81 g B,

(c)  IfT Togerdl o1 gam H 3fe B,

(d) IR gagerdl 1 IRA & FWAT AR G, 5T B GREAT AT AAGI+d I &
fedl & Raetp &4 fhar 2,
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Answer 6:

(a)

(e)

(f)

I TATAH | AR giE A auf @ o IVRER & g W SR e &Har
a1 e Rest &1 fqarer RIS - H g B 8, A
e IR &Y I § TATAU DT FAT BT S IR =rfd 2 |

AEER @ Sfid@—  (URT 9, 10)

(1)

(2)

(3)

(4)
(5)

(6)

Answer:

WER & fearferam« (Insolvency of a partner) —

(b)

ARRERI & 9N FOd — 9ERRI & o I8 awd & 5 98 B & @R @ |

(i) STRIPR AMFT & | (i) Th X & Ui =Iaqel derr faeqraur gax | (i) far |

Wawwﬁﬁﬁﬁaﬁﬁ%%wﬁmwawwﬁfﬁfﬁrﬁaﬁwﬁﬁaﬂﬁ

qrel el Al BT G adhR, TN |

qoqcmmmsi\srlmm$m&rﬁ1ﬁ'f At B ARER B B 2R ¥ B |

FHucyul S I AFEIHR ATIRATE! BT 2, Al 399 84 drell g1 & oy a8 a1 |

AEERl & uf afgfd & forg SoRer g 2

far aRsife & fadegde o<l &1 fafg o —

3 TP AEER @ fod 98 MawWd & & 98 1 & UR 9 9 30
Fdl BT fafs aRsmgde & |

3 IR HA & 6 98 3T ARIERI ®I 3109 9 iR Agar &I o™ SeM &l
IR < |

BIfRT BT I BRAT — wm$mu€m%ﬁ$a€w$mw€

TS B BT §SdRT FHH BT A BN |

r{1 M}

{1mM}

r{1 M}

r{1 M}

forgi ol o7 fame QAT Hﬁﬁs‘wrﬁﬁ?ﬁ%ﬁ%ﬂﬁﬁﬂﬂaﬂéﬂﬁm}um

SIE])

BH B AT BH B ARG Tl A AAA] I AW F (U ol DIg T« a4 |
ST e &, H#W%QWW%%H%’WW@WWWW'

I AR IHST I BH BT PN |

TRE] e & Al @ g RE T 9T A SR — A U@ WIEeR B |
ST & A7 DT IRl AUR HRal 8, 99 9 BH Bl I9d AUR b FAKT ATl
m%wwmaﬁﬁﬁﬁﬁa@ﬁwﬁﬁnﬁ%ﬁaﬁ%ﬁwﬁﬁ
BT |

fearferar AEER BT Uh WEER & ©U § Il 8] @1 Sl T © |

98 e S Ay & AR T8 B o9 fearferr s feur Smar ? |
farferar ARRR @ gARkR e fearferar o o fr @ 9 5y ™ w1 @
Bl & forg TR T8 2l |

BH A fearferan smewr @ fafyr & a1 fRarferar AERR @ foft N o & fog s=h
Tl BT |

ARV, offdhd 3fPICAT: 8!, Yeb ATSIGR &I fQaIfelaT 8FT BH Bl FHUT &l AR

o ST, f AEER YT SN dRA @ folt IR TRE W W B, fF Ud WERR
& fearform 81 99 & ®H &1 FHUE S A8l 8 < |

{1 M}
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WEER @ Y (Death of a Partner) —
. qad AEeR B FHRT ISP & & %A BH @ fBdl F & foll ITRERT 8]

B | {3 M}
. STAICT I 31Ma] BH & A1 aeR Y@ dTel Afdd &I 9 M &7 Aifed oy far

ST Ig 3Maeqdh 8l ¢ |

k%
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PAPER : BUSINESS CORRESPONDENCE & REPORTING

The Question Paper comprises of 5 questions of 10 marks each.
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three.

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS

}{1 M Each}

Answer 7:
(a) Answer Sheet
1. 2. 3. 4. 5
(D) (B) (©) (A) (D)
Answer:
(b) (i) Recycling
1. Meaning
1.1 Prcs. of reusing
1.2 Imp. to recycle
1.2.1 to save natural resources
2. Waste recycling
2.1 Help to save energy
2.2 Reduce pllutn. [ {2 M}
2.3 Imp for envt. & humans
3. Plastic Material
3.1 Reduce Pollution
3.1.1 Water Pollution
3.1.2 Air Pollution
3.2 Imp to have waste disposal system |
Key Note -
1. Prcs - Process
2. Imp - Important
3. Envt - Environment |[ M}
4. & - And
5. Sysm - System
(ii) Summary :
Recycling is regarded as the process of reusing the items which are generally
regarded as waste but are of great utility. It ensures the conservation of
natural resources for future generation along with saving energy. Recycling of {2 M}
plastic material also helps in reducing air and water pollution. In short, we
can say that recycling is the best way to have ecofriendly environment.
Answer 8:

(a) Physical non-verbal communication: An individual's body language that is,
facial expressions, stances, gestures, touches and other physical signals constitute
this type of communication. For example, leaning forward may mean friendliness,
acceptance and interest, while crossing arms can be interpreted as antagonistic or
defensive posture.
Research estimates show that physical, non-verbal communication accounts for 55
percent of all communication. Smiles, frowns, pursing of lips, clenching of wrists etc.
transmit emotions which are not expressed through verbal communication.

7|Page
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Answer:

(b) (i) Rohit wrote a story on the wall.
(i)  Ravi Sang a Song. }{1 M Each}
(iii) What did you eat for breakfast?

Answer:

(c) Language Endangerment: An Alarming Situation }{1 M}
Language endangerment is an alarming situation worldwide. Language teachers}{2 M3
should be well trained linguistically and language documentation should be
encouraged by state authorities. Similarly, linguists, language activists, and language
policy makers have a long-term task to compile and disseminate the most effective { {2 M}
and viable mechanisms for sustaining and revitalizing the endangered languages.

Answer 9:

(a) Non-verbal communications such as body language and visual cues affect the quality
of interaction among individuals or group. An individual's facial expressions, stances, ({1 m}
gestures, touches, and other physical signals constitute body language of
communication. For example, leaning forward may mean friendliness, acceptance
and interest, while crossing arms can be interpreted as antagonistic or defensive}u M}

posture.
Answer:
(b) (i) Glittering
(ii) Inconstancy {1 M Each}

(iiif) Varun said that Every Kid should learn coding.

Answer:

(c) XYZ Electronics New Delhi.
Date: 20™ Dec, 2018
Manager, Customer Care XYZ Electronics
New Delhi. b {1 M}
Dear Sir/Ma’am
Sub: Complaint regarding the printer model CanXR 0987, Invoice No: Prin/CanXR/6 -
12- 2018. J
This is regarding the printer that I bought on Dec 6, 2018. After installation, it
worked fine for a few days. But lately every time a print command is given, it paper
gets stuck and the scanning/photocopying option is not working at all. Please send
your executive to examine the problem and rectify it at the earliest or get it {2mMy
replaced. I had bought the equipment to take print-outs at home for an urgent
project work submission.
I request you to look into the problem urgently and send the expert tomorrow}

{1 M}

evening by 7PM. You can send the name and mobile number of the executive at my
number XXXXXXXXXX. Looking forward to a prompt response.
(Signed)
iM
ABC My
Answer 10:
(a) Vertical Network and Wheel & Spoke Network

8|Page
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Vertical Network

Wheel and Spoke Network

between a higher ranking employee
{12 M}< and a subordinate.

A formal network. It is usually | A network with a single controlling authority
who gives instructions and orders to all
employees working under him/her. {12 M}

A two way communication happens

Two way communication happens but useful
only in small organizations.

Answer:

(b) Passive to Active
The school authorities had to declare the results
You must complete the test in one hour. }{Ea"‘h 1M}

(1)
(2)

Answer:

(c) Hints:

Answer 11:

(a) Formal communication: Formal Communication, both oral and written, follows certain]
rules, principles and conventions in conveying the message,. The hierarchy in the
organization has to be followed. Formal format, style and language have to be used.
The communication pattern can be vertical, horizontal or diagonal.

Encoding is the process of turning thoughts into communication. The encoder uses aj
'medium' to send the message - a phone call, email, text message, face-to-face
meeting, or other communication tool. The level of conscious thought that goes into

Causes of health issues: a crisp list
Office work

Lifestyle

Eating habits

Growing economy

Money splurge

Effects: direct effects

Diseases

Physical health issues

Strain on eyes

>

Young deaths )

OR

encoding messages may vary.

Answer:

(b) (i)
(i)
(iii)

Answer:

(c) Letter informing about the postponement of interview date

Brief
Mysterious

The angry mother jeered to her son if he supposed that he knew better than

his own father.

Sender's address

Date

Receiver's designation
Receiver's address

Subject - Letter regarding the postponement of interview date

(Any ten points
Each 1/2 M)

r{2 M}

{2 M}

r{1 M Each}

1/2

{27 M}
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Dear Mr Bansal

This letter is to inform you that the interview that was scheduled with Mr. Gupta,]
CEO, ABC Company, has been postponed. The interview was planned to take place
on 1 Oct, 2020 but this has changed. The meeting has been postponed to 15 Oct, t
2020. The venue and the timing of the interview meeting however remains the
same. ]
It has been postponed due to some unavoidable circumstances. In case of any other]
queries, you can either revert to the same letter or drop in an e-mail on our official
email id.

We apologies for the inconvenience caused.
_{21/2 M}

Thank you

Yours sincerely
Name of Sender
Designation of Sender

Xk k
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