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(GCF-7 & GCF-14) 

DATE: 12.10.2019 MAXIMUM MARKS: 100 TIMING: 3 Hours 
 

 BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING 
 

Question No. 1 is Compulsory. Answer any four question from the remaining five questions. 
Wherever necessary, suitable assumptions should be made and disclosed by way of note 

forming part of the answer.  
Working Notes should from part of the answer.  

 

  

Answer 1: 

(a) Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 2¼d½ ds vuqlkj Hkkjr esa ;g vko’;d ugha gS fd izfrQy 

i{kksa }kjk gh fn;k tk,] ;g fdlh vU; O;fDr] ;gkW rd fd vuqca/k ds fy, vtuch O;fDr }kjk Hkh 

fn;k tk ldrk gSA 

 ;g leL;k fpUuS;k cuke jEeS;k ds fookn ij vk/kkfjr gS ftlesa U;k;ky; us Li"V :Ik ls ;g dgk 

fd ;g vko’;d ugha fd izfrQy vko’;d :Ik ls i{k }kjk Lo;a fn;k tk;s] ;g fdlh vU; O;fDr 

}kjk Hkh fn;k tk ldrk gSA bl leL;k esa Hkh ;gh dkj.k ykxw gksrk gSA  

 vr% M dfFkr jkf’k N dks nsus ds fy, ck/; gS rFkk vius nkf;Ro dks bl vk/kkj ij euk ugha dj 

ldrh fd izfrQy N }kjk ugha fn;k x;kA  

 

Answer: 

(b) dEiuh vf/kfu;e 2013 dh /kkjk 2¼68½ ds vuqlkj izkbZosV dEiuh ls vk’k; og dEiuh ftldh U;wure 

va’kiwath mruh gksxh tks fu/kkZfjr dh tk;sxh vkSj dsoy ,d O;fDr dks NksMdj mlesa lnL;ksa dh lhek 

200 rd jgsxhA ijUrq nks yksxks us la;qDr uke ls va’k ys j[ks gS rks mUgsa ,d gh ekuk tk;sxkA 
dEiuh ds depkfj;ksa dks rFkk dEiuh ds iqjkus deZpkfj;ksa dks 200 lnL;ksa dh x.kuk esa 'kkfey ugha 

fd;k tk;sxkA  

fn;s x;s ekeys esa ¶yksjkQksuk fyfeVsM futh dEiuh esa ifjofrZr gks ldrh gSA dEiuh dks lnL;ksa dh 

lhek esa dVkSrh ugha djus iMsxh D;ksafd dEiuh ds lnL; 200 gh gksrs gSA tks fuEufyf[kr :i ls 

crk,s x;s gS& 

funs’kd vkSj muds fj’rsnkj  = 190 
5 tksMs ¼5 x 1½    = 5 
vU;     = 5 

dqy     = 200 
vr% ;gk ij lnL;ksa dh la[;k esa deh djus dh dksbZ t:jr ugha gS D;ksafd lnL;ksa dh la[;k 200 

rd gh gSA  

 

Answer: 

(c) oLrq foØ; vf/kfu;e 1930 fd /kkjk 64 ds vuqlkj ;g fu;e ykxq gksaxs& 
Case (a) C dh cksyh ,d izLrko gS bl otg ls bls dHkh Hkh Lohd`fr ls igys okfil fy;k tk 

ldrk gSA uhykeh foØ; dh dksbZ Hkh foijhr 'krZ bl ij ykxw ugh gksxhA 

Case (b)  C dh cksyh ek= ,d izLrko gS tks Lohd`frnkrk }kjk Lohd`fr gsrq euk Hkh fd;k tk ldrk 

gSA  

vr% P mPpre cksyh dks Lohdkj djus ls euk dj ldrk gSA 

Case (c) ;g ,d O;FkZuh; vuqcU/k gS D;ksfd foØsrk cksyh gsrq ¼dsoy ,d½ vfHkdrkZ fu;qDr dj 

ldrk gSA 

;gk¡ ,d ls vf/kd vfHkdrkZ fu;qDr djus ij yxrk gS og oLrqvks fd dher c<+kuk pkgrk 

gSA 

Case (d) Z dks oLrqvks ij LokfeRo gFkkSMs+ ds fxjrs gh gLrkUrfjr gks x;k FkkA lqiqnxhZ ;ksX; fLFkfr 

esa j[kh xbZ oLrq dk LokfeRo gLrkUrj.k gFkksM+k fxjrs gh gks tkrk gSA 
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Case (e) ;g foØ; oS/k ugh gSS ,oa C oLrq cspus ds fy, ;ksX; ugh gSA ,d uhykehdrkZ oLrq dh 

U;wure dher ls de ewY; ij cksyh Lohdkj ugh dj ldrk gSA vkSj ;fn og ,slk djrk 

gS rks oLrqvks dk ekfyd bl foØ; ls ck/; ugh gSA 

  

Answer 2:  

(a) lhfer nkf;Ro lk>snkjh rFkk lhfer nkf;Ro dEiuh ds chp vUrj (Distinction between LLP and 

LLC) 
 vUrj dk vk/kkj lhfer nkf;Ro lk>snkjh lhfer nkf;Ro dEiuh 

1- fu;a=.kdkjh vf/kfu;e lhfer nkf;Ro lk>snkjh vf/kfu;e] 2008 dEiuh vf/kfu;e] 2013 

2- lnL;@lk>snkj os O;fDr tks lhfer nkf;Ro lk>snkjh ds 

izfr ;ksxnku djrs gSa os lhfer nkf;Ro 

lk>snkjh ds lk>snkj ds :i esa tkus tkrs 

gSaA 

os O;fDr tks 'ks;lZ esa jde fuos'k djrs 

gSa dEiuh ds lnL; ds :i esa tkus 

tkrs gSaA 

3- vkUrfjd iz'kklfud <kWapk  ,d lhfer nkf;Ro lk>snkjh dk vkUrfjd 

fu;a=.k <kWapk lk>snkjksa ds chp Bgjko ls 

pyrk gSA 

,d dEiuh dk vkUrfjd iz'kklu <kWapk 

fo/kku }kjk fu;af=r fd;k tkrk gS 

(Companies Act, 2013) 

4- uke lhfer nkf;Ro lk>snkjh ds uke ds vUr esa 

Limited Liability Partnership 'kCnksa dk 

izR;; (Suffix) ds rkSj ij iz;ksx djuk 

pkfg;sA  

lkoZtfud dEiuh ds uke esa 'kCn 

Limited rFkk futh dEiuh ds uke esa 

Private Limited 'kCn vkus pkfg;s 

¼Suffix ds :Ik esa½ 

5- lnL;ksa@lk>snkjksa dh 

la[;k 

U;wure % 2 lnL; 

vf/kdre % vf/kfu;e esa ,slh dksbZ lhek 

ugha gSA lhfer nkf;Ro lk>snkjh ds lnL; 

O;fDr @ ;k lekesfyr laLFkk gks ldrs 

gSa] ukekafdr o;fDr ds ek/;e lsA 

futh dEiuh %  

U;wure % 2 lnL; 

vf/kdre % 200 lnL; 

lkoZtfud dEiuh % U;wure % 7 lnL; 

vf/kdre % dksbZ ,slh lhek ugha gSA 

lnL; gks ldrs gSa laxBu] izU;kl] dksbZ 

vU; O;kolkf;d Lo:Ik ;k O;fDrA  

6- lnL;@lk>snkjksa dk 

nkf;Ro 

lk>snkjksa dk nkf;Ro muds lger va'knku 

rd lhfer gksrk gS flok; LoSfPNd diV 

dh n'kk esaA 

lnL;ksa dk nkf;Ro lhfer jgrk gS 

muds }kjk /kkfjr va'kksa ij] mPpre 

jkf'k rdA 

7- izcU/k dEiuh dk O;olk; Bgjko esa vf/kdr̀ 

uketn lk>snkjksa ds lkFk lk>snkjksa }kjk 

izcfU/kr fd;k tkrk gSA  

dEiuh dk dkedkt va'k/kkjdksa }kjk 

pqus x;s lapkyd e.My }kjk laHkkyk 

tkrk gSA 

8- lapkydksa@ukfer lnL;ksa 

dh U;wure la[;k 

de ls de 2 ukfer lk>snkjA futh dEiuh % 2 lapkyd 

lkoZtfud dEiuh % 3 lapkyd  

 

Answer: 

(b) oLrq foØ; vf/kfu;e 1932 dh /kkjk 44 ds vuqlkj ;fn foØsrk oLrq lqiqnZ djus ds fy, jkth gS vkSj 

Øsrk dks lwfpr djrk gS fd og oLrq dh lqiqnZxh ys ijUrq Øsrk lqiqnZxh mfpr le; esa ugha ys ikrk 

rks lqiqnZxh u gksus dh otg ls tks Hkh uqdlku oLrq dks gks mlds fy, Øsrk ftEesnkj gksxk lkFk dh 

oLrq dh ns[kjs[k ds [kpsZ Hkh Øsrk dks ogu djus gksxsA 

 tc Hkh fdlh oLrq dks fu;ksftr dj lqiqnZxh ;ksX; fLFkfr esa Mky fn;k tkrk gSA rks LokfeRo Øsrk dks 

gLrkarfjr gks tkrk gSA vkSj lk/kkj.k fu;e gS fd tksf[ke LokfeRo ds lkFk pyrh gSA tc rd oLrq 

dk LokfeRo Øsrk dks gLrkarfjr u gks rks tksf[ke foØsrk dh gksrh gS pkgs lqiqnxhZ dh x;h gks ;k ughA 

 fn, x, iz’u esa Mr. G Mr. H dks lwfpr dj pqdk Fkk fd og oLrq dh lqiqnZxh ys ijUrq Mr. H lqiqnZxh 

ysus esa ykijokgh cjrrk gS blfy, oLrq dk tksf[ke Mr. H dks ogu djuk gksxkA 

;fn oLrqvksa dh dher udn esa pqdkbZ xbZ ugha gksrh rks Mr. G vnÙk foØsrk dgykrk vkSj mUgsa Øsrk 

ds fo:) O;fDrxr rkSj ij fuEu vf/kdkj izkIr gksrs gS& 

(a) tc Øsrk LokfeRo vkUrj.k gksus ds ckn oLrqvksa dh lqiqnZxh ysus esa ykijokgh cjrrk gS rks 

foØsrk ml ij ewY; ds fy, okn dj ldrk gSA 

(b) ;fn foØ; vuqca/k esa oLrq dk ewY; ,d fu/kkZfjr frfFk ij pqdk;k tkuk gks pkgs lEifr dk 

LokfeRo Øsrk dks gLrkarfjr u gqvk gks] rks Hkh foØsrk Øsrk ij ewY; gsrq okn dj ldrk gSA 
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Answer 3: 

(a) lkekU;r% ,d lk>snkj dh e`R;q gks tkrh gS rks iwjh QeZ lekIr gks tkrh gS vkSj tSls gh ,d lk>snkj 

dh e`R;q gksrh gS e`R;q ds i'pkr ml lk>snkj dh lEifÙk;k¡ Hkfo"; esa gksus okys nkf;Roksa ds fy, ck/; 

ugha gksrh gSA e`R;q dh n’kk esa lkoZtfud uksfVl nsuk Hkh t:jh ugha gSA  

mijksDr izko/kkuksa dks /;ku esa j[krs gq, ge dg ldrs gS fd X vius eky ds fy, dsoy thfor 

lk>snkj vFkkZr A RkFkk B ij gh okn izLrqr dj ldrk gS vkSj og Mr. C ds oS/kkfud mÙkjkf/kdkjh ls 

viuh jkf’k dh ekax ugha dj ldrkA  

 

Answer: 

(b) Hkkjrh; lk>snkjh vf/kfu;e 1932 dh /kkjk 20 ds vuqlkj ,d QeZ vkilh vuqcU/k ds }kjk lk>snkj ds 

xfHkZr vf/kdkj dks c<+k Hkh ldrh gS vkSj jksd Hkh ldrh gSA ijUrq ;g xfHkZr vf/kdkj tks c<+k;k x;k 

gS vFkok lhfer fd;k x;k gS ;g r`rh; i{kdkj ds izfr rHkh ck/;dkjh gksxk ;fn fuEufyf[kr nks 'krsZ 

iwjh gksxhA  

1. r`rh; i{kdkj dks bu ck/kkvksa ds ckjs esa irk gSA 

2. r`rh; i{kdkj dks ;g ugha irk gS fd ftlls os vuqcU/k dj jgs gS og QeZ dk lk>snkj gSA  

mijksDr izko/kkuksa ds vuqlkj ge dg ldrs gS fd M us tks QuhZpj A dks cspk Fkk mlds fy, og QeZ 

ls vius iSlks dh ekax dj ldrk gS D;ksafd mldks vuqcU/k dh tkudkjh ugha Fkh tks vHkh&vHkh 

lk>snkjksa ds e/; gqvk gSA  

ijUrq f}rh; n’kk esa M dks ml vuqcU/k dh tkudkjh gS blfy, og QeZ ls iSlk ugha ekax ldrk gSA 

 

Answer: 

(c) Hkkjrh; lk>snkjh vf/kfu;e 1932 ds /kkjk 25 ds vuqlkj ^^lk>snkjksa ds nkf;Ro la;qDr ,oa i`Fkd nksuks 

gksrs gSA  

&  lk>snkjh esa lk>snkjksa ds nkf;Ro vlhfer gksrs gSA mudh futh lEifr dk iz;ksx Hkh QeZ _.kksa 

ds Hkqxrku esa iz;ksx fy;k tk ldrk gSA ,d lk>snkj }kjk iwjs _.k dk Hkqxrku Hkh fd;k tk 

ldrk gSA ckn esa og vU; lk>snkjksa ls va’knku dh ekax dj ldrk gS ijUrq ,d ckj rks mls 

ysunkj dks iwjk Hkqxrku djuk iMrk gSA D;ksafd nkf;Ro la;qDr ,oa i`Fkd nksuks gksrs gSA  

&  bl ekeys esa ik:y] vuqjkx dks iwjs _.k dks Hkqxrku ds fy, foo’k dj ldrh gS vkSj 

vuqjkx dks Hkqxrku djuk iMsxkA ckn esa og jksfgr dh lEifRr ls mldk fgLlk olwy dj 

ldrk gSA 

 

Answer 4: 

(a)  Øsrk lko/kku jgsa (CAVEAT EMPTOR) /kkjk&16  : oLrq foØ; vf/kfu;e ds vUrxZr bl fu;e 

dk vFkZ gS *Øsrk lko/kku jgsa*A tc foØsrk cktkj es aviuk eky fn[kkrk gS rks ;g Øsrk dh ftEesnkjh 

gS fd og vius eky dk lgh p;u djsA ;fn blds ckn og eky [kjkc fudyrk gS] rc Øsrk foØsrk 

dks vius xyr p;u ds fy, ftEesnkj ugha Bgjk ldrkA foØsrk ds fy, ;g vfuokZ; ugha gS fd og 

vius eky dh v’kqf);k¡ lkoZtfud djsaA ;g [kjhnkj dk gh drZO; gS fd og lkeku [kjhnus ls igys 

;g larqf"V dj ys fd ftl mÌs’; dh iwfrZ ds fy, og lkeku [kjhn jgk gS] og mlds mÌs’; dks iwjk 

djsxk ;k ughaA ;fn lkeku ;k oLrq,a nks"kiw.kZ fudyrh gSa ;k mlds mÌs’; dks iw.kZ ugha djrh gSa ;k 

og dsoy vius gquj ;k fu.kZ; ij gh fuHkZj jgrk gS] rks [kjhnkj foØsrk dks ftEesnkj ugha Bgjk 

ldrkA 

viokn % *Øsrk lko/kku jgs* dk fl)kUr fuEu vioknksa ls xzLr gS & 

1. tc foØsrk mlds }kjk csph xbZ oLrqvksa ds izdkj dk fuekZrk vFkok O;kikjh gS vkSj Øsrk us 

mls fof’k"V mÌs’; gsrq mls eky pkfg, mldks lwfpr dj fn;k gS vkSj foØsrk dh fuiq.krk 

rFkk fu.kZ; ij fo’okl fd;k gS rc ;g ,d xfHkZr ’krZ gS fd eky lkekU;r% ml rkRi;Z ds 

fy, mfpr gS ftlds fy, mudh vko’;drk gSA 
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2. tc dksbZ eky mlds *isVaV use* ;k czk.M use ds vUrxZr [kjhnk tkrk gS rks ,sslh dksbZ xfHkZr 

’krZ ugha gskrh fd oLrq foØ; ;ksX; gSA 

3. tc dksbZ o.kZu }kjk oLrq csph tkrh gS rc ;g xfHkZr ’krZ gksrh gS fd oLrq foØ; ;ksX; gSA 

4. tc oLrq,¡ uewus ds ek/;e ls [kjhnh tk,¡ ml fLFkfr esa ;g fu;e ykxw ugha gksrk vxj eky 

Hksts gq, uewus ls esy ugha [kkrkA  

5. tc oLrq,¡ uewus ds ek/;e ds lkFk&lkFk o.kZu }kjk [kjhnh tk,¡ ml fLFkfr esa ;g fu;e ykxw 

ugha gksrk vxj eky Hksts gq, uewus rFkk o.kZu ls esy ugha [kkrkA 

6. fdlh fof’k"V mÌs’; gsrq eky ds xq.k rFkk mi;qDrrk ls lEcfU/kr xfHkZr ’krsZa ,oa vk’oklu 

ml O;kikj esa py jgh izFkk }kjk r; dh tkrh gSa vkSj ;fn foØsrk muesa pwd djsa rks **Øsrk 

lko/kku jgs** dk fl)kUr ykxw ugha gksxkA 

7. tc foØsrk us eky ds lEcU/k esa dksbZ >wBk izfrfuf/kRo ;k dIkV fd;k gS vkSj Øsrk us ml ij 

fo’okl fd;k gSA ;k tc foØsrk us tkucw> dj fdlh nks"k dks fNik;k gS tks eky ds lkekU; 

fujh{k.k ij Li"V :i ls Kku ugha gksrk rks **Øsrk lko/kku jgs** ykxw ugha gksxkA bu lc 

ekeyksa esa Øsrk vuqcU/k dks Hkax dj ldrk gS rFkk gtkZuk ek¡x ldrk gSA 

 

Answer: 

(b) vuko’;d izHkko dk vFkZ%& vuko’;d izHkko dk vFkZ Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 16 ds 

vuqlkj dksbZ vuqca/k vuko’;d izHkko ds dkj.k fd;k x;k gks ldrk gS tgka nksuksa ikfVZ;ksa esa ,sls 

lEca/k gS fd dksbZ Hkh i{k nwljs i{k ij viuh fLFkfr esa ncko Mkydj mldh bPNk ds fo:) vius 

izHkko dk mi;ksx dj mlls dksbZ vuqfpr ykHkfgr j[krk gSA  

 (a)  fdlh O;fDr dks ml fLFkfr esa ekuk tk,xk tgka og O;fDr dksbZ okLrfod ;k le>s rFkk ekus 

x;s vf/kdkj j[krk gSA  

 (b)  tgka og O;fDr fdlh ,slh O;fDr ls vuqca/k djrk gS tks fd vLFkk;h :Ik ls ;k LFkk;h :Ik esa 

ekufld :Ik ekufld {kerk ls xzflr gS ;k ,slk cq<kisa ds dkj.k chekjh ds dkj.k ;k 

ekufld ;k 'kkjhfjd v{kerk ls izHkkfor gSA  

 (c)  tgkW ij dksbZ ,slk O;fDr tks fdlh fLFkfr esa gS fd og nwljs yksxksa dks viuh fLFkfr ds dkj.k 

izHkkfor dj ldrk gS vkSj og vius izLrko dk mi;ksx djds mlds lkFk vuqca/k djrk gS 

vkSj og O;ogkj vuSfPNd gS] ;g fl) djuk dh ;g vuqca/k fu"i{k gS ml O;fDr dks djuk 

gksxk tks O;fDr ,slk izHkko Mkyus ds fLFkfr esa gSA  

 nh x;h leL;k esa A cSadj dks dtZ nsus dk vkosnu ml le; djrk gS tc eqnzk cktkj esa 

eqnzk fd cgqr vf/kd raxh gS cSadj dtZ nsus ls bUdkj djrk gS flok; bl vk/kkj ij fd dtZ 

ij C;kt fd nj cgqr Å¡ph gksxhA A Åaps C;kt nj dh 'krZ ij dtZ ysus ds fy, lger gks 

tkrk gSA ;g O;ogkj lkekU; O;kikj fu;eksa ds vuq:Ik gS vkSj dtZ dk vuqca/k vuko’;d 

izHkko ls izsfjr ugha gS tSlk fd nksuksa i{k ds gh Lrj ij gS rks blfy, U;k;ky; blls O;ogkj 

dks dsoy blfy, vuSfPNd djkj ugha Bgjk;sxk fd C;kt dh nj vf/kd gS dsoy ogka ij 

tgka dtZnkrk bl fLFkfr esa gh fd og dtZ ysus okys dh bPnk cnyus dk ncko Mky ldrk 

gS] dksbZ lgk;rk rHkh nh tk ldrh gS tc vuko’;d izHkko dk mi;ksx fl) fd;k tk ldrk 

gSA  

 ij bl leL;k esa ,slh dksbZ fLFkfr ugha gS blfy, ;gka ij dksbZ vuko’;d izHkko dk mi;ksx 

ugha gqvk gSA  

 

Answer 5: 

(a) iz’u esa iwNh xbZ leL;k] Hkkjrh; vuqca/k vf/kfu;e 1872 dh /kkjk 73 ij vk/kkfjr gSA bl ds vuqlkj] 

tc vuqca/k Hkax gksus ds dkj.k ,d i{k dks gkfu gks rks og i{k vuqca/k ds fy, nks"kh i{k ls izkd`frd 

:Ik ls lkSnksa ds lkekU; O;ogkj ds vUrxZr vuqca/k Hkax d dkj.k gksus okyh gkfu] tks vuqc/k djrs 

le; nksuksa i{kksa dh tkudkjh esa Fkh] izkIr djus dk vf/kdkjh gsA bl izdkj dk gtkZuk nwj ds fdlh 

dkj.ko’k vFkok vizR;{k :Ik ls gksus okyh gkfu ds fy, ugha fd;k tkrkA bl /kkjk ds Li"Vhdj.k esa 
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vkxs crk;k x;k gS fd gkfu dk vuqeku yxkrs le; mu lk/kuksa dks /;ku j[kk tk, tks vuqca/k Hkax 

ls gksus okyh gkfu;ksa ;k vlqfo/kk dks de dj ldrs FkasA  

 bl fcUnq ij izeq[k fu.khZr fookn gSMys cuke cSDluMsy gSA gSMys cuke oSDluMsy ds fookn esa ;g 

fu.kZ; fn;k x;k Fkk fd ;fn vuqca/kjr le; ekStwn fo’ks"k ifjfLFkfr;ksa dh tkudkjh nwljs i{k dks ns 

nh x;h Fkh] bl izdkj ls nksuksa i{kksa dh tkudkjh esa Fkh rks gtkZus dh jkf’k og gksxh tks lk/kkj.k 

O;ogkj esa vuqca/k dh fo’ks"k ifjfLFkfr;ksa esa vuqca/k Hkax ds dkj.k gqbZA  

 iwNs x;s iz’u esa A us C dks lwfpr dj fn;k Fkk fd og mlds lkFk tks vuqca/k dj jgk gSA og B ds 

lkFk fd, x, vuqca/k dks iwjk djus ds mís’; ls dj jgk gSA bl izdkj C dks A d }kjk B ds lkFk 

fd, x, vuqca/k dh fo’ks"k ifjfLFkfr;ksa dh tkudkjh FkhA blfy, A, C ls :- 1]00]000 [yksgs dh pkn 

B dks cspus dk ewY; ¼5]000½ & C ls yksgs dh pkn [kjhnus dk ewY; ¼4]800½ =A dks gks ldus okys 

ykHk dh jkf’k]  
 ;fn A us C dks mi;qZDr ckr dh tkudkjh ugha nh Fkh rks gtkZus dh jkf’k vuqca/k Hkax dh frfFk dks 

vuqcfU/kr ewY; rFkk cktkj Hkko ds vUrj ds cjkcj gksrhA  

 

Answer : 

(b) dEiuh vf/kfu;e 2013 dh /kkjk 2¼85½ ds vuqlkj y?kq dEiuh ls vk’; ,slh dEiuh ls gS tks 

lkoZtfud dEiuh u gks vkSj fuEufyf[kr nks 'krsZ iwjh djrh gks& 
1. dEiuh dh iznÙk iwath 50 yk[k :- ls T;knk u gks vFkok ml jkf’k ls T;knk u gks tks 

fu/kkZfjr dh tk;sxhA ijUrq fu/kkZfjr jkf’k 5 djksM :- ls vf/kd ugha gksxh ,oa  

2. dEiuh dk VuZvksoj fiNys ykHk&gkfu [kkrs ds vuqlkj 2 djksM ls T;knk u gks vFkok ml 

jkf’k ls T;knk u gks tks fu/kkZfjr dh tk;sxhA ijUrq fu/kkZfjr dh xbZ jkf’k 2 djksM ls vf/kd 

ugha gksxhA   

mijksDr izko/kku fuEufyf[kr dEifu;ksa ij ykxw ugha gksaxs& 

(a) lw=/kkjh rFkk lgk;d dEiuh  

(b) /kkjk 8 esa iathd`r dEiuh  

(c) fdlh fo’ks"k vf/kfu;e ds }kjk lapkfyr dEiuh  

1. mijksDr n’kk esa ,e,uih izkbZosV fyfeVsM dEiuh vf/kfu;e 2013 ds vuqlkj iathd`r 

gS ftldh va’k iwath 45 yk[k :- gS vkSj VuZvksoj 3 djksM :- gSA dEiuh dsoy va’k 

iwath dh vko’;drk dks gh iwjk dj jgh gS nwljh vko’;drk VuZvksoj dh vko’;drk 

dks iwjk ugha dj jgh blfy, dEiuh y?kq dEiuh ugha dgh tk ldrhA  

2. ;fn dEiuh dk VuZvksoj 1-5 djksM :- gksrk rks dEiuh nksuksa vko’;drk dks iwjk dj 

jgh gS blfy, ;g dEiuh y?kq dEiuh ekuh tk ldrh gSA  

 

Answer 6:  

(a) leL;k laizs"k.k vkSj Lohd`fr dk le; rFkk vLohd`fr ds le; ij vk/kkfjr gS Hkkjrh; vuqca/k  

vf/kfu;e] 1872 dh /kkjk 4 ds vuqlkj Lohd`fr dks laIkzs"k.k gh Lohd`fr dks iw.kZ djrk gS tcfd 

LohdkjdrkZ ds cnys ;g izLrkodrkZ ds laKku esa vkrk gSA  

 fdlh Hkh Lohd`fr dks fdlh Hkh le; fujLr fd;k tk ldrk gS ij ;g Lohd`fr ds iwoZ gh LohdkjdrkZ 

ds fy, ekU; gS ijUrq laizs"k.k ds mijkUr ughsaA 

 mijksDr izko/kkuksa ds lUnHkZ ds vuqlkj % 

 ¼1½  gkW] jkekukFku }kjk Lohd`fr dks fujLr fd;k tkuk oS/k gSA 

 ¼2½  ;fn jkeLokeh rkj dks igys [kksyrk gSA ¼;g lkekU;r% fdlh Hkh Bhd lksp okys O;fDr }kjk 

fd;k tkrk gS½ vkSj mls i< ysrk gS rks Lohd`fr fujLr le>h tkrh gSA ;fn og i= dks igys 

[kksyrk gS vkSj mls i<rk gS rks Lohd`fr dh fujLrk lEHko ugha gksrh D;ksafd vuqca/k igys gh 

lEiw.kZ vkSj vfUre :Ik esa gks pqdk gksrkA  
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Answer: 

(b) dEiuh vf/kfu;e 2013 dh /kkjk 2¼87½ ds vuqlkj lgk;d dEiuh ls vk’k; fdlh vU; dEiuh ds 

lEcU/k esa ,slh dEiuh ls gS ftlesa lw=/kkjh dEiuh fuEu esa ls dksbZ ,d 'krZ iwjh djrh gS& 

1. funs’kd e.My ds xBu dks fu;fU=r djuk vFkok  

2. dEiuh dh dqy va’k iwath vFkok dqy erkf/kdkj dk vk/ks ls vf/kd Lo;a ;k vius fdlh 

lgk;d ds ek/;e ls /kkfjr djukA  

 Li"Vhdj.k & 

(a) mijksDr 1 rFkk 2 esa crkbZ xbZ dEiuh;ksa dh lgk;d dEiuh;ka Hkh lw=/kkjh dh lgk;d ekuh 

tk;sxhA  

(b) funs’ku e.My ds xBu dks fu;=.k djus ls vk’k; gS fdlh dEiuh ds vk/ks ls T;knk 

funs’kdks dks fu;qDr vFkok gVkus dk vf/kdkj j[kukA  

 mijksDr n’kk esa thou rFkk lw/khj izkbZosV fyfeVsM dEifu;ka dqy erkf/kdkj ds vk/ks ls de /kkj.k 

djrs gS blfy, ih;w"k izkbZosV fyfeVsM ljl fyfeVsM dEiuh dh lw=/kkjh dEiuh ugha gksxhA  

 gkykafd ;fn ih;w"k izkbZosV fyfeVsM 9 esa ls 8 funs’kdks dks fu;qDr djus dk vf/kdkj j[krh gS rks 

ih;w"k izkbZosV fyfeVsM dks ljl izkbZosV fyfeVsM dh lw=/kkjh dEiuh ekuk tk;sxkA  

 

Answer: 

(c) Lohd`rkZ ds pqi jgus ls izLrko dks xfHkZr :Ik ls Lohd`r ugha ekuk tk ldrk pkgs izLrko esa Hkh bldk 

mYys[k gksA tc rd Lohd`rkZ vius O;ogkj }kjk ;g iznf’kZr u djs fd mlsu izLrko Lohdkj dj 

fy;k gS] izLrko Lohd`r ugha ekuk tk ldrkA vr% bl ekeys esa ;fn B pqi jgrk gS rks bls izLrko 

dh Lohd`fr ugha ekuk tk ldrkA ¼QsYVgkml cuke fcanys½- 
 Lohd`fr izLrkod }kjk fufnZ"V le; esa nh tkuh pkfg,A fufnZ"V le; ds chrus ds ckn nh xbZ 

Lohd`fr bls vuqca/k esa ifjofrZr ugha dj ldsxhA vr% ,d lIrkg ckn okyh Lohd`r Hkh ekU; ugha 

gksxh] D;ksafd ;g Lohd`fr mfpr le; esa ugh nh xbZ gSA ¼jkElxsV foDVksfj;k gksVy cuke eksUVsfQ;ksjs½- 
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PAPER : BUSINESS CORRESPONDENCE & REPORTING 
 

The Question Paper comprises of 5 questions of 10 marks each.  
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three. 

 

 

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS) 

 

Answer 7: 

(a) (1) B 

 (2) D 

 (3) D 

 (4) C  

 (5) B 

 

Answer: 

(b) (i) They said that they would apply for a visa.  

 (ii) He said that he could run faster.  

 (iii) He said that he should avail the opportunity.  

 

Answer: 

(c) Employees in an organization interact with each other outside the formal domain. 

Such communication is called ‘grapevine’ - gossip in the office. Employees of 

different departments and varied levels meet and discuss matters casually and 

informally. The grapevine satisfies the social needs of the people and helps in 

building relationships. It is also useful in addressing certain needs and grievances of 

employees. 

 

Answer 8: 

(a) Tension headaches are characterized by a painful band around the head or pain in 

the neck and shoulders. This kind is usually caused due to long driving hours or 

sitting in front of pc's or at the desk. Migraine headaches are characterized by pain 

on one side of the head, vomiting, irritation or brighter flashes of light. This kind is 

usually caused due to intake of coffee, chocolates and MSG in food items. Headaches 

can be treated on our own or by following a doctor's advice.  

 

Answer: 

(b) (i) rotund 

 (ii) scanty 

 (iii) spiritual  

 

Answer: 

(c) Circuit Network: 

When two persons communicate with each other sending messages and feedback, 

they form a communication circuit. Therefore it is known as circuit network. The two 

people interacting can be colleagues placed at the same hierarchical level in the 

organization. 
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Answer 9: 

(a) The student may use either the chronological format or the functional format for 

drafting the resume for a Commerce graduate with no experience. 

The following information must be given in the resume: 

 Personal details 

 Contact information 

 Education details - information about Grade X, Grade XII, and Graduation. 

Which school or college the boy / girl attended? Which year did they pass? 

 Skills - soft skills (such as problem solving; time management; critical 

thinking); computer programming; speaking multiple / foreign languages; 

etc. 

 Achievements - competitions won; positions of responsibilities; projects 

undertaken. 

 

Answer: 

(b) (i) Subject of dispute 

 (ii) Make a big issue out of a small thing 

 (iii) No choice at all  

 

Answer: 

(c) Gender barriers- Men and women communicate differently. The reason for this lies 

in the wiring of a man’s and woman’s brains. Men talk in a linear, logical and 

compartmentalized manner whereas the women use both logic and emotion, and are 

more verbose. This may be the cause of communication problem in an office where 

both men and women work side by side. Men can be held guilty of providing 

insufficient information, while women may be blamed for providing too much detail. 

Gender bias is another factor in communication barriers. Due to traditional mindsets, 

many men find it difficult to take orders from, or provide information to women. 

 

Answer 10: 

(a) R-27, Block - A 

Greater Kailash 

Pune – 56 

 

17 May, 20XX 

 

The Manager / Mr. / Ms. 

 

Shrishti Enterprises 

247, Okhla Industrial Area 

New Delhi -25 

 

Sir/Ma’am 

 

Placing an Order for Office Furniture 

 

After going through your catalogue of office furniture, I wish to place an order for the 

following items for our office. 
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S.No.  Item   Quantity 

1.  Chairs (Steel)  25 Pieces 

2.  Tables (Wooden)  15 Pieces 

3.  Stool (Wooden)  20 Pieces 

4.  Computer Table  10 Pieces 

5.  Filing Cabinets  05 Pieces  

 

All the items should be as per the specifications mentioned in your quotation. 

Substandard material will be returned. The delivery should be made before May 25, 

20XX failing which the order will stand cancelled. Please send the bill after deducting 

the discount as applicable. As agreed upon earlier, payment of the bill will be made 

by cheque in favour of the firm within 10 days after the delivery of items. 

 

Yours truly / sincerely 

 

Rohan Sinha 

 

Manager 

KD Infotech 

 

Answer: 

(b) (i) He said "is this your pen?" (Direct) 

 (ii) Rama said to Arjun, "Go away." (Direct) 

 (iii) He said to him, "Please open the door for me." (Direct) 

 

Answer: 

(c) Cultural barriers: Understanding cultural aspects of communication refers to having 

knowledge of different cultures in order to communicate effectively with cross culture 

people.. Understanding various cultures in this era of globalization is an absolute 

necessity as the existence of cultural differences between people from various 

countries, regions tribes and, religions, where words and symbols may be interpreted 

differently can result in communication barriers and miscommunications. 

Multinational companies offer special courses and documents to familiarize their staff 

with the culture of the country where they are based for work. 

In addition, every organization too has its own work culture. In fact, departments 

within the same company may also differ in their expectations, norms and 

ideologies. This can impact intra and inter organizational communication. 

The same principle applies to families and family groups, where people have different 

expectations according to their background and traditions leading to friction and 

misunderstanding. A very simple example is of the way food is served by a member 

of a family. It can be the cause of appreciation or displeasure. 

 

Answer 11: 

(a) 1.  Use newspaper format. 

2.  State name of tournament/series. 

3.  Exciting match with nail biting finish. 

4.  Mention who won toss and batted first. 

5.  Performance of key players in both teams. 

6.  Reason for victory of winning team. 
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Answer: 

(b) (i) Most of the class is reading the book. 

 (ii) The researchers will publish the results in the next journal.  

 (iii) The CIA director and his close advisors have pursued a policy of whitewashing 

and cover-up.  

 

Answer: 

(c) Paralanguage: The way you say something, more than the actual words used, 

reveal the intent of the message, The voice quality, intonation, pitch, stress, 

emotion, tone, and style of speaking, communicates approval, interest or the lack of 

it. Research estimates that tone of the voice accounts for 38 percent of all 

communications. 

 

 

 

 

 

 

*** 
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