MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

(GCF-7 & GCF-14)
DATE: 12.10.2019 MAXIMUM MARKS: 100 TIMING: 3 Hours

BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING

Question No. 1 is Compulsory. Answer any four question from the remaining five questions.
Wherever necessary, suitable assumptions should be made and disclosed by way of note
forming part of the answer.

Working Notes should from part of the answer.

Question 1:

(@) X 7T 37U g M DI IO HH Udh SUSR [deRkg—ud & §RT gWNd & f&ar| X gRI
foRg T IUBR fdei@—ua @1 U& 36, & AR M &l I8 e fam am o fb a8 N (X @1
gfgq) B ®. 5000 ARIG | Hadwd M A N & U&T | . 5000 <4 & oy qa-—ud
forar | 99 ggard M F RIRT &1 YIdE o7 9§ I8 HEd gU W1 BR QAT fb a8 N Bl Biord
IR < @ forg e T 2 9OIfE SHW S99 BIE ufimd U< el geT o | IR IrdY
AT, 1872 & UAUEl & IId HRUT Afed IRy & ®T M HG IR N & <7 B
forg amen 22

(2 Marks)

(b) TARMGAT faffics e Adaiie HF & ®U H Uolidd o | SHH 230 9a © Sl 39 UBR

g‘r_

(a) fe9Td 3R S R¥eR 190
(b)  HHARY 15
(c) RE HHAR) D! e et o 519 a1 dHanT O 10
(d) 5 SIS e §gaa M 9 ufc 3R Uil & 91 9 o 39 © (5 x 2 = 10)

(e) Y 5
PO B FRTe qued IgaT Aol dEEr # uRafdd avAr ared 81 v Bl Fdg ST
5 w1 gl & AH § BHT BT TSHI?

(5 Marks)

(c) TS A G 5 C 9 P &1 U 9] & (oY |ad Al diell aTg | F=faiRaa ddbfodd
Al H U BT BT ReIfd Idgy:
Case (a)afe C goilsT fRA | Ugel g+l dlell afU o of, Safe T o off b &1 8
areft arfo =72 &1 T |
Case (b) P If< S=ac¥ dlefl oM ¥ SRIGR R < AR fIHd JAaq dHd | g9Ifad 81 o |
Case (c) IfX P U MR W A iR B Bl dlell o & fory Fgad o, Safd S99 ST
JAfEHR JRIAT &l 3T |
Case (d)Ife Caxg o oM & fo aif¥ed &, =1 ordl oR:
(1) 8 99 & oy 9% ghrRAT |
(2) @A dd BIRT 81, ST dF clear BT
b YRId PR UR G Bl AT, R 9 Ul C I8 AHM Z Pl 99 bl
o |
Case (e) W19 fIsha =ATH A F Y9IAT 9 8 3R TAMIw<l Grfa Bl Szadd diell e
arel Ffdd BT AFT IR | (@8 DA YA DIEd 9 HH 8 IR 98 H I8 aRG
S AT AR Q) |

(5 Marks)
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Question 2:
(a) ifa <R IEERY 7 AfNd SR $FT & Aeg TR 9ary?
(6 Marks)

(b) Mr. G 5T Mr. H & 45l gRT 8 Ald Yo fafAfde qed ) =1 | axqU % 89 & 915 Mr.
G & TEM H @ & g | 93N BT Mr. H & 3Ifiedl F Sifd &R & a8 Sugad UriT | 918 4
I BT YIAE AHe H R AT TAT| FHE YT &R & 916 Mr. G 1 Mr. H DI I TeH A
o I BT B8l dif g8, U1 W BT Al g8l Y Hb | ATel & Mr. G 7 g3l &l Yol
fgq § MM 9 918% Ndrer fear iR auf a7 aofg § 9RT AT A%< 8 A7
%] I SAFTH 1930 & 3MUR WR quiA qarsy b 59 JHAM &I AT B T8 BT |
PRI ATIDT SR geaIdl dfe BIHG The H Tl <1 s Bl 3R JH gHRT B |

(6 Marks)

Question 3:

(a) Mr. A, Mr. B @ Mr. C U&% HEITRI BH M/s ABC & Company ¥ WEIER 9 o fh Uéh sTss
BATER g9 BT BRI B o | FY WISERI BT M BRI S dIex T AT B AT BH b
dieRes R ol Il oT| 1 3f4CER 2018 P WSIER C &I J 8 g | SAPT 94 9
BRI & de) F 3R 9 8 olcves IR A Sl TAT| BH - [0 AR SIRI T | BH
U WAl B 10 AFCAR 2018 B w1 [T IR I 39 ¢ o1 2w d9 far| w=_g 16
JATAR 2018 dH M C & I STRITHNT Bl C & ZRY BT I 1 fHar ik 9rg #
Mr. X 5 %% @I HB AHE 20,00,000 . BT IR o9 AT 3R B IH IUR AT BT I
T8 B UE| /@ Mr. X, C & UG ITRIVERY A 370 AR a1 arear g | AR
AR ARFTH 1932 & UEEEl @ JJAR ddsd &1 X JUd YAl Bl ¢ & duiiie
STRITHNT | AT Dl 57

(4 Marks)

(b) A, B TT C U ARIER! B ABC & Company ¥ ISIER & | BH BHER b AR HRel & | A

@ U AT TR AT 99 BT AMMBR 2 3R B & U WAl Bl @I B BT ATPR 8
g C U BN A9 9% B <@ BT ANGR ¢ | B 8 § IvM AU FeAd | I8
T a1 8 f5 A 319 ol §&Id <@ T B &I AT &I WIS SR 9@ HM| W Mr. M
BT TH AT B IR H UAT T & R I AEER A BT HeiraR BT AT SUR 99 fea &R
I AEER A § g8 A1 [T 37 Bl 99 faar| wrger) s 1932 & agER qard e
R M AU AT BT UAT BH F of ADHaT 22 FIT TP IR AT BT AT M DI 9 3
% gR Ul BIdl?

(5 Marks)

(c) RIfZT 3R FRMT T BH # ABRR & S=iF UHd d 10,000 %, SUR foy a4 Jfeq
fearferar &1 T, weg S AT §9 FO B gHM H 9 B | UTed TR W R KT B
PTAH & oIy Fecll 8| 1 98 VAT B8 Fall 8 ATeaR] MM & IfaR 9am |

(3 Marks)

Question 4:
(a) ol HEE 8T BT RIgRT 9ai¥ 9 98 & emmare ot gdne?
(7 Marks)
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(b) 3FIEID UAIG W FIT IMMUR 87 A U R DI SE I TG DI AT T © 99 ol
qIoR H 98 Afde a1 ol a1 g9 Bl © ) Bl 9gd ST &Sl R o B I[cldl bol
T W PR PR 4] § A 9o &N X Bl A W Bol ol WIHR PR Adl 2| R T
3T& IFTaTId UHd gRT URT 7 | ol #iforg |

(5 Marks)

Question 5:

(a) A ¥ B &I 500 € |lg @I d1&x . 5,000 URT S @1 & W Y FRed Ay o guadr o=
®T 3y fHAT| s T A 7 C 9§ 500 S @8 &I aTaN %, 4,800 U0 1 d &R A
TNIg BT AiaT fBar qor A H 9 giua wR fan & I8 ey S99 B & 91 {6y 1y
ey HT fSITed B & IeTd W fBAT 81 C U AT T T IR |l | Hewawy A dlg
PI FreX YTl A BR FhT AR B 7 W ardy qATG Hx fear | 39 uRRefadl § A, C & fbaeit
Bl BT IR Gl B Fhdl & ? WRAIY IJdy JH, 1872 & UrgUl b H=w H

HHEATRY |

(6 Marks)

(b) UHTT wrgde fafiics wFdAl SIiFad 2013 # USiiapd Udb wFdAl & 1! el 3727 Yol 45
ARG . § 3R THAIR 3 PRI . & | HFAl AAFRH 2013 & AFAR oY ST BT AJod
|ASIEY e FAfeRad aemell &I &g # @d gy 9d —

1. FT AT UTgde forfics &g & &l o1 o7 dal 27
2. I HH BT THINAR 1.5 BRIS BIAT T ATIBT IR FAT BIT?

(6 Marks)

Question 6:
(a) REREM 3(UAT BR AR Bl 9 B UK DRAT © | M ST gRT 37U Wil ol
T 2| 3Tl & IHMRA U R 9ol SR AU Wb BT aifud o ofar 8 = aRRerfaa
H Wl @1 qudr &1 SE B |
(@)  ipfd @ FPRE BT OR HERAM §RT Wipfd & 93 B U | gd fhar war o)
(b) SRAIG FREN &1 dR den Wafd &1 93 SF! & U6 & 999 IR Ugd |
(3 Marks)

(b) 9 fafice &7 & {t goll 1 IS . & RT9H 8 g |HaAT ¥ 10 . det Tf Uad ©
IR 2 @ HAAT STHM ofF 10 ®. P Us © | Silad Uigde fofics ok gdR uEde
OIS 9 3 &g dT 50 B9 WHAT 373 HHYT XA Ugde foifics § of 9 € | Sfia9 uigde
foaffics don gk urgae faffics Ml 4w ursae faffics & A8ie dH-R © | B
AT 2013 @ IMTHR qARY T A Uide fofics URW uisde fafice @ ders
HIEA 77 FIT JAMABT IR [T 8T Ife Uy Urgde forfics w4 uRde faffics @ 9 § 9
8 feerdl 1 Fga & & AfBR el 272

(6 Marks)

(c) A U GRHI BR B BT 40,000 BRI H 99+ BT UG 39 A W Bl © b A 98 (A) Th

E & X B Pl S A8l <dl & df 98 (A) A o b wddl (B) 3 BR @W¥IE &l

TR A form B T A @ Refd 9 2° 39 Rfd § @ gnm 9@ B 3oe Widfa Ud
E & 918 Holdl 87

(3 Marks)
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The Question Paper comprises of 5 questions of 10 marks each.
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three.

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS

Question 7:

(a) Read the passage carefully and answer the questions that follow:
The Internet has changed our world. It has been defined as ‘a world-wide
broadcasting capability, a mechanism for information dissemination, and a medium
for collaboration and interaction between individuals and their computers without
regard for geographic location’. Instant communication on various social networking
sites is an off shoot of the internet revolution.
Though these sites have numerous advantages in terms of connectivity and sharing
information, and are increasingly becoming a part of everyday life of people; they
are being misused by anti-social elements, terrorist organizations, governments,
various institutions and the public at large. Twitter, instagram, snapchat, blogs,
whatsapp, virtual worlds, and specific social networking sites like Facebook are an
inseparable part of our lives in the modern world.
One of the biggest disadvantages is loss of privacy by individuals. Social networking
sites ask for a great deal of personal information, and it is possible for people in all
parts of the world to see that information. There are privacy settings for these sites,
but many people are either unaware of them, or are careless about guarding their
personal information. Besides, the information creates a “digital footprint” that
cannot be easily erased. Many share inappropriate content and pictures on which can
be misused by unscrupulous elements and cause irreparable damage to reputations.
There have been innumerable examples of sexual exploitation of young boys and
girls on social media. Inappropriate photographs, messages, and private content that
they shared on the site, is used to blackmail them. Numerous instances of pictures
being morphed, and used to ruin reputations, have been reported. Sexual predators
make fake profiles, befriend young people and take advantage of them. Celebrities
and ordinary citizens are trolled maliciously on twitter if their opinions are disliked by
a certain section of their followers. Explicit sexual threats are posted on their
accounts.
Cyber bullying has become a common phenomenon on social networks. All most all
teenagers admit to being a target of such bullying at least once in their lives. People
are abused, reviled and mercilessly teased. Being malicious, unkind and cruel is fun
for some people. Others use the medium to send an intimidating message, start a
nasty rumor, or upload embarrassing photos. It's possible to be completely
anonymous as well, so there is less chance of getting caught. Such bullying causes
lasting psychological damage to the victims. Many have been known to have taken
the extreme step of committing suicide.
Another problem that has been highlighted by psychiatrists is ‘internet addiction
disorder’. Many people literally live out their lives on social media. Every event and
happening has to be shared on Facebook. Their lives revolve around the number of
likes and comments they get on their posts. Unfortunately, many of these comments
are insincere and fake, thus giving the individual incorrect perception of himself /
herself. Moreover, this addiction consumes a lot of time which would be otherwise
productively used for the benefit of the body and mind.
Contrarily, interacting on internet is also known to have caused a loss of social skills.
Many people feel comfortable chatting with a person online than in engaging in a
face to face verbal conversation. More importantly, you can do all kinds of things you
could never do in real life, like giving hugs and kisses to everyone, which you would
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(b)

rarely do in real life. And you can give yourself a completely unique identity.
Sometimes people start to prefer their fake online lives to their actual lives, and this
is when social networking sites start to negatively auect social skills.
Another issue gaining ground is spreading of fake news on the internet. Enormous
amount of information on social, political, economic, health related information is
available on various sites. There are serious social ramifications of circulation of such
false information. The government is making attempts to bring in laws to control
this phenomenon.
In conclusion, the advice is that, like everything else, use social media in moderation
and with wisdom.
Q1. We lose privacy on social networking sites because

(@) We put many photographs on the site

(b) Sites require us to share a great deal of our personal information

(c) We choose wrong friends

(d) Youngsters are generally careless

(1 Mark)

Q2. Cyber bullying is common because
(a) There are many bullies everywhere
(b) People are mean and unkind
(©) It's very easy to “hack” into another person’s profile
(d) It is quick and easy to post nasty comments anonymously on social
media sites
(1 Mark)

Q3. What is the negative influence of ‘social networking’ in the context of the
passage
(a) It takes away our identity
(b) We do not make many friends
(c) We network with friends and colleagues easily and frequently
(d) It can lead to loss of social skills
(1 Mark)

Q4. Which of the following is not a byproduct of social networking (in the
passage)?
(a) Sexual predatory
(b) Damaging of social skills
(c) Ability to make many friends
(d) Waste of great deal of time
(1 Mark)

Q5. Which of the following words is most similar to ‘intimidating’ as used in the
passage
(a) To get intimate with someone
(b) To frighten or threaten someone
(c) To become personal
(d) To be too friendly
(1 Mark)

Convert Direct into Indirect Speech :

() They said, “We would apply for a visa”.
(1 Mark)
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(ii)

(iii)

He said, "I could run faster”.

He said, “I should avail the opportunity.

(c) What is grapevine communication?

Question 8:
(a) Read the following notes and summarize appropriately.
Headache and their Treatments

(@)

KEY

(b)

(©)

(d)

kN e

Classifin :
(i) tnsn h'ach
(i) mgrne h’ach
Symptoms :
(i) tnsn h'ach
(a) feeling tight band around head
(b)  painin neck and shoulders
(i)  mgrne h'ach
(@) pain on one side of the head
(b) vomiting and irritability
(c)  bright sport of flashes of light
Causes :
(i) tnsn h'ach
(a) long stretches of driving
(b) long hrs. of typing or sitting on the desk
(i) mgrne h'ach
(a) chocolate, coffee, smoking
(b) MSU is certain food items
Treatment :
(i) self —care techniques for shorter pd.
(ii) doctor advice for permanent treatments.

classifin - classification
h’ache - headache
tnsn - tension

mgrne — migraine

pd - period

(b) Fill in the blanks with the most suitable option :

()

It was quite humorous to see the

fitness issues.

(a)
(b)
(c)
(d)

rotund
corrupt
angular
quarrelsome

(1 Mark)

(1 Mark)

(2 Marks)

(5 Marks)

minister talk about health and

(1 Mark)
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(i) The rainfall in desert regions has led to a risk of famine.
(@) worthy
(b) scanty

(c) expensive
(d) abundant

(1 Mark)
(iii) The sage is leading a life in the mountain peaks.
(@) spiritual
(b) boring
(c) graceful
(d) ghostly
(1 Mark)
(c) Explain circuit Network.
(2 Marks)

Question 9:
(a) Draft a resume for a fresher with a Bachelors degree in Commerce, applying for a
job in finance. He / she has no work experience.

(5 Marks)
(b) Select the correct meaning of the idioms/phrases given below:
(i) Bone of contention
(a) Area of agreement
(b) Of least importance
(c) Subject of dispute
(d) To be cautious
(1 Mark)
(i) Storm in a teacup
(a) Crave for something
(b) Drink tea often
(c) Get in to quarrels
(d) Make a big issue out of a small thing
(1 Mark)
(iii) Hobson's choice
(@) No choice at all
(b) Lost of choices
(c) Unanimous decision
(d) To make eye contact
(1 Mark)
(c) Explain gender barrier in communication.
(2 Marks)

Question 10:
(a) You are Rohan Sinha Manager of KD Infotech. Write a letter to the Manager of
Shrishti Enterprises for Placing an Order for Office Furniture.
(5 Marks)
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(b) Convert Indirect into Direct Speech :
() He asked if that was his pen.
(1 Mark)
(i) Rama ordered Arjun to go away.
(1 Mark)
(iii) He requested him to open the door for him.
(1 Mark)
(c) Explain cultural barrier in communication.
(2 Marks)
Question 11:
(a) You are sports reporter, Ajay Singh. Write a report on the one day cricket match
between Australia and India at Melbourne in 150 to 200 words.
(5 Marks)
(b) Convert Passive Voice into Active Voice :
(i) The book is being read by most of the class.
(1 Mark)
(i) Results will be published by the next journal.
(1 Mark)
(iii) A policy of whitewashing and cover-up has been pursued by the CIA director
and his close advisors.
(1 Mark)
(c) Explain paralanguage in communication.
(2 Marks)

**k*
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