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  BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING 
 

Question No. 1 is Compulsory. Answer any four question from the remaining five questions. 

Wherever necessary, suitable assumptions should be made and disclosed by way of note 

forming part of the answer.  

Working Notes should from part of the answer.  
 

 

Answer 1: 

(a) Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 69 esa ;g izko/kku gS fd] ^^tc ,d O;fDr }kjk Hkqxrku djus 

esa mldk fgr gS^^] rks nwljk O;fDr dkuwuh :Ik ls Hkqxrku djus ds fy, nk;h gS vkSj og mldk 

Hkqxrku dj nsrk gS rks og nwljs O;fDr ls bldh HkjikbZ djk ldrk gSA  

 fn;s x;s iz’ku esa W us Z dh dkuwuh :Ik ls ns; jkf’k dk Hkqxrku fd;k ftlds Hkqxrku esa mldk fgr 

gSA blfy, W , Z ls nh xbZ jkf’k dh HkjikbZ djk ldrk gSA  
 
Answer: 

(b) dEiuh vf/kfu;e 2013 dh /kkjk 5¼1½ ds vuqlkj dEiuh ds vUrfuZ;e esa dEiuh ds izca/ku ds fu;eu 

lEca/kh izko/kku gksrs gS /kkjk 5¼2½ ds vuqlkj vUrfuZ;eksa esa ,sls fo"k; Hkh 'kkfey gksxs tks fd vf/kfu;e 

esa crk;s x;s gS ,oa dEiuh ,sls vfrfjDr fo"k; 'kkfey dj ldrh gS tks mld izca/ku dks vko’;d 

izrhr gksaA 

odhy vf/kdkjh dks gVk;k tkuk & dEiuh ds ik"kZn lhekfu;e ,oaa vUrfuZ;e dEiuh vkSj mlds 

lnL;ksa ds fy, ck/; gksrs gS vkSj og bl ckr ds fy, ck/; gksrs gS fd bu izko/kkuksa dk tksfd ik"kZn 

lhekfu;e ,oa vUrfuZ;e mu ij gLrk{kj fd;s gksrs gSa ¼/kkjk 10¼1½A  

ysfdu dEiuh vkSaj mlds lnL; ,sls fdlh Hkh fo"k; tksfd ml dEiuh ds ik"kZn lhekfu;e ,oa 

vUrfu;Zeksa ds fy, og fdlh cká O;fDr ds izfr mRrjnk;h ugha gksrs gS ;g rF; ml lkekU; fu;e 

ij vk/kkfjr gS ftlds vuqlkj fdlh vuqca/k ls vlEcfU/kr O;fDr ml vuqca/k ds v/khu fdlh vf/kdkj 

dks izkIr ugha djrk gSA  

bl mnkgj.k esa vUrfuZ;eksa us ,Dl dks ;g vf/kdkj iznku fd;k Fkk fd mls dsoy fl) fd;s x;s 

nq"deZ ds vk/kkj ij gh lsok ls gVk;k tk;sxkA mijksDr esa oS/kkfud O;k[;k ds vk/kkj ij ,Dl mldks 

vUrfuZ;eksa }kjk iznRr vf/kdkj dks dEiuh ls ykxw ugha djok ldrk gSA blfy, dEiuh dh dk;Zokgh 

¼,Dl dk nq"deZ ds fcuk fl) fd;s x;s gVk;k tkuk½ oS/k gS ¼,syh cuke oh- iksftfVo xouZesUV 

flD;ksfjVh ykbQ bU’;ksjsUl dEiuh] tujy eSustj 'kkUrk 'ke’ksj tax cuke dekuh czkWnlZ izkbZosV 

fyfeVsM½ 

 

Answer: 

(c) mijksDr ekeyk oLrq fodz; vf/kfu;e 1930 dh /kkjk 50 ls lacaf/kr gSA tks vnRr fodzsrk ds eky dks 

ekxZ esa jksdus ds vf/kdkj ij O;k[;k djrk gSA  

/kkjk 50 ds vuqlkj vnRr fodzsrk }kjk eky dks ekxZ esa fuEufyf[kr ifjfLFkfr esa jksdk tk ldrk gSA  

 fodzsrk vnRr gks] 

 oLrq ij mldk dCtk uk gks] 

 oLrq ekxZ esa gks]  

 dzsrk fnokfy;k gks x;k gks] 

 ;g vf/kdkj] vf/kfu;e ds vuqlkj gksA  

mijksDr /kkjk 50 ds vuqlkj jke 100 diM+ksa dh xkaBksa ij tks jsyos }kjk Hksth x;h gSa ij eky 

dk ekxZ esa jksdus ds vf/kdkj dks iz;ksx dj ldrk gSA 
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Answer 2: 

(a) lhfer nkf;Ro lk>snkjh ds lekesyu ds pj.k (Steps to Incorporate LLP) 

1. uke miyfC/krk (Name Reservation) %&  

(a) igyk dne lhfer nkf;Ro lk>snkjh ds uke dk vkj{k.k gSA 

(b) uke dh miyfC/krk ds f,y vkosnu e-form 1 esa jftLVªkj ds ikl QkbZy fd;k tkrk 

gSA 

2. lhfer nkf;Ro lk>snkjh dk lekesyu (Incorporation) %& 

(a) lhfer nkf;Ro lk>snkjh ds lekeysu ds fy, e-form 2 jftLVªkj ds ikl QkbZy 

gksxkA 

(b) e-form 2 esa lhfer nkf;Ro lk>snkjh ds fooj.k] lk>snkj] vfHkfgr lk>snkj] mudh 

lgefr vkfn fn;s tkrs gSA  

3. lhfer nkf;Ro lk>snkjh le>kSrk (LLP Agreement) %&  

(a) lhfer nkf;Ro lk>snkjh le>kSrk fu"ikfnr fd;k tk;sxkA 

(b) ;g lekesyu ds 30 fnuksa ds Hkhrj e-form 3 esa jftLVªkj ds ikl QkbZy fd;k 

tk;sxkA  

 

Answer: 

(b) fe- Mh dh fLFkfr& fe- Mh- us dqN eky fe- bZ- dks 5 yk[k #i;s esa 15 fnu dh m/kkjh ij cspsA fe- Mh 

us eky dh lqiqnZxh nh] ij fe- bZ- us Hkqxrku ls euk dj fn;kA fe- Mh- vnRr fodzsrk cu x;sA oLrq 

fodz; vf/kfu;e 1930 dh /kkjk 45 ds vuqlkj m/kkj vof/k chr tkus ds ckn ;fn dzsrk }kjk ewY; dk 

Hkqxrku uk fd;k tk, rks fodzsrk] vnRr fodzsrk dgyk,xk vkSj fuEufyf[kr vf/kdkj izkIr gksaxs] Jh E 

ds fo:)%  

¼1½ ewY; ds Hkqxrku ds fy, Jh E ij okn fd;k tk ldrk gSA  

¼2½ oLrq ;fn Jh E }kjk vLohdkj dj nh tkrh gS rks Jh D dks gksus okyh {kfr dh iwfrZ ds fy, 

okn fd;k tk ldrk gSA  

¼3½ ewY; ij C;kt ds fy, Hkh okn fd;k tk ldrk gSA  

uksV%  Jh D oLrq ds fo:) vius fdlh vf/kdkj dk iz;ksx ugha dj ldrs o oLrq dk dCtk Jh E 

dks izkIr gks pqdk gSA  

 

Answer 3: 

(a) lk>snkjh esa vo;Ld dh fLFkfr (Minor’s Position In Partinership)%& ,d vo;Ld ,d QeZ esa 

lk>snkj ugha cu ldrk] ijUrq mls lc lk>snkjksa dh lgefr ls ykHk esa fgLlk izkIr djus ds fy, 

vf/kfu;e esa /kkjk 30 ds vUrxZr lfEefyr fd;k tk ldrk gSA  

vf/kdkj (Rights) %& 

 ;g vo;Ld dks iwoZ fu/kkZfjr Hkkx ds ykHk rFkk QeZ dh lEifÙk esa Hkkx izkIr djus dk 

vf/kdkj gSA 

 og QeZ ds fglkc fdrkc dk fujh{k.k dj ldrk gS vkSj mldh izfr (copy) izkIr dj ldrk 

gSA  

 og lk>snkjksa ij fglkc&fdrkc gsrq vFkk mls ns; Hkkx ds Hkqxrku ds fy;s dsoy ml fLFkfr 

esa eqdnek dj ldrk gS] tc og QeZ ls vius lEcU/k foPNsn dj jgk gks vU;Fkk ughaA 

 o;Ldrk xzg.k djus ds N% ekg ds Hkhrj og lk>snkj cuk jgs vFkok ugha cuk jgus dk fu.kZ; 

dj ldrk gSA ;fn og lk>snkj cuus dk fu.kZ; ysrk gS rc QeZ dh lEifÙk ,oa ykHk esa 

mudk fgLlk ogh jgrk gS] tks vo;Ldrk dh vof/k esa FkkA ;fn og lk>snkjh QeZ ls vyx 

gksus dk fu.kZ; ysrk gS] rks ftl fnu og lkoZtfud lwpuk nsrk gS] mlds ckn og QeZ ds 

fdlh dk;Z ds izfr mÙkjnk;h ugha gksxkA  
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nkf;Ro (Liabilities) %& 

 vo;Ld dk nkf;Ro QeZ dh lEifÙk rFkk ykHkksa ds dsoy mlds Hkkx dh lhek rd lhfer 

jgrk gSA  

 mldk mldh vo;Ldrk ds nkSjku fd;s x;s QeZ ds _.kksa ds fy, dksbZ O;fDrxr nkf;Ro ugha 

gksrkA 

 vo;Ld dks fnokfy;k ?kksf"kr ugha fd;k tk ldrk gS] ysfdu ;fn QeZ dks fnokfy;k ?kksf"kr 

fd;k tkrk gS] rks QeZ esa mldk Hkkx ljdkjh izkid@gLrkUrjh esa fufgr gksrk gSA  

 mlds o;Ld gksus ds 6 ekg ds Hkhrj ;k mldks bl ckr dh tkudkjh gksus fd mldks 

lk>snkjh ds ykHkksa esa lfEefyr dj fy;k x;k gS] tks Hkh frfFk ckn esa vk;s] vo;Ld lk>snkj 

dks ;g fu.kZ; ysuk gksrk gS fd D;k og ,d lk>snkj jgsxk ;k QeZ dks NksM+sxkA ;fn og ,slk 

uksfVl nsus esa Hkwy djrk gS] rks og mDr 6 ekg ds chrus ds ckn QeZ dk ,d lk>snkj cu 

tk;sxkA 

 og lk>snkjh ds ykHkksa esa 'kkfey fd;s tkus ds ckn fd;s x;s QeZ ds lHkh dk;ksZ ds fy, r`rh; 

i{kdkjksa ds izfr O;fDrxr rkSj ij nk;h gks tkrk gSA 

 ;fn og lk>snkj ugha cuus dk p;u djrk gS] rks mlds vf/kdkj rFkk dÙkZO; ,slh lkoZtfud 

lwpuk nsus dh frfFk rd Bhd oSls gh pysaxs tSls ,d vo;Ld ds :i esa jgs gSA mldk Hkkx 

uksfVl dh frfFk ds ckn fd;s x;s QeZ ds fdlh Hkh dk;Z ds fy, nk;h ugha gksxkA  

og lEifÙk rFkk ykHkksa esa vius Hkkx ds fy, vU; lk>snkjksa ij okn nk;j djus ds fy, vf/k—r gksxkA 

mYys[kuh; gS fd ,slk vo;Ld jftLVªkj dks uksfVl nsxk fd og ,d lk>snkj cu x;k gS ;k lk>snkj 

ugha cuk gSA 

 

Answer: 

(b) Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 27 ds vuqlkj ;fn dksbZ vuqca/k O;kikj ;k O;olk; dks 

izfrcfU/kr djrk gS rks ,slk vuqca/k 'kwU; ,oa voS/k gksxk] ijUrq lsok vuqca/k esa ;fn dksbZ O;fDr ,sls 

fdlh cU/ku ij lger gS fd tc rd og ogka ij lsokjr gS og vius fu;ksDrk dh izfrLi/kkZ esa dksbZ 

dk;Z ugha djsxk vkSj ijks{k ;k vijks{k :Ik esa dgha vkSj lsok ugha djsxk vkSj ,slk izfrca/k ;k jksd 

O;kikj ;k O;olk; ij jksd ugha ekuh tk,xh  

 blfy, X dks yqf/k;kuk esa MkWDVj ds :Ik esa dk;Z djus ls jksdk tk ldrk gSA  

 

Answer: 

(c) bl iz’u esa iwNh x;h leL;k oS/k vuqca/k dh ewy vko’;rk ij vk/kkfjr gS oS/k vuqca/k dh ewy 

vko’;rkvksa ds vuqlkj dskbZ Hkh vuqca/k ,slk ugha gksuk pkfg, tks fd voS/kkfud gks rFkk voS/k gks ;k 

'kwU; gksA voS/k vuqca/k dk dksbZ oS/kkfud ;k dkuwuh izHkko ugha gksrk gS blfy, dksbZ vuqca/k tks fdlh 

O;kikj] fookg ;k fdlh oS/kkfud dk;Zokgh ij fdlh izdkj dh jksd yxkrk gS og vuqca/k 'kwU; vkSj 

voS/k gksxkA  

 blfy, fe- X. fe- lsB }kjk fd, x, ok;sn ds :- 5 yk[k olwy ugha dj ldrk gS D;ksafd mUgha esa 

,d voS/k vuqca/k fd;k Fkk ftls fdlh U;k;ky; ls ykxw ugha djok;k tk ldrk gSA ;g yksduhfr ds 

fo:) gksus ds dkj.k O;FkZ gSA 

 

Answer 4:  

(a) ekxZLFk eky dks jksdus dk vf/kdkj lekIr gks tkrk gS tc ekxZLFk lekIr gks tkrk gSA fuEufyf[kr 

ekeyksa esa ekxZLFk lekIr gks tkrk gS& 

 tc dzsrk ;k vU; fu{ksix`ghrk lqiqnZxh izkIr dj ysrk gSA  

 dzsrk eky ds xUrO; rd igqWapus ls iwoZ gh lqiqnZxh izkIr dj ysrk gSA 

 tgkWa okgd ;k vU; fu{ksix`ghrk dzsrk dks ;k mlds ,tsUV ds le{k Lohdkj djrk gS fd og 

eky dks /kkj.k djrk gS] tSls gh eky dks tgkt ij yksM fd;k tkrk gS] tc rd fd fodzsrk 

us eky ds fuiVku ds vf/kdkj dks vkjf{kr ugha fd;k gSA 
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 ;fn okgd xyrh ls dzsrk dks eky lqiqnZ djus ls uk djrk gSA 

 tc eky dzsrk }kjk j[ks x;s okgd dks lqiqnZ fd;k tkrk gS rks ekxZLFk lekIr gks tkrk gSA  

 tgkWa eky dh vkaf'kd lqiqnZxh dzsrk dks dh tk pqdh gks rks ekxZLFk lekIr gks tk;sxk] 'ks"k 

eky ds fy, tks vHkh rd izs"k.k ds nkSjku gSA  

 tgkWa eky dks dzsrk }kjk pkVZMZf'ki dks lqiqnZ dj fn;k tkrk gS] rks ekxZLFk lekIr gks tkrk 

gSA ¼/kkjk 51½A 

 

Answer: 

(b) ,d lk>snkj dks lk>snkjh QeZ ls rc rd ugh fudkyk tk ldrk tc rd /kkjk 33 dh 'krksZ dk 

ikyu u dj fy;k x;k gksA ftlds vuqlkj %&  

a.  lk>snkjh lays[k esa fu"dklu dk Li"V izko/kku gksuk pkfg,A 

b.  fu.kZ; cgqer }kjk fy;k tkuk pkfg,A 

c.  fu.kZ; ln~fo’okl esa QeZ dh fgr esa gksuk pkfg,A  

d.  fudkys tkus okys lk>snkjs mfpr lwpuk o lquokbZ dk volj iznku fd;k tkuk pkfg,A  

& bl ekeys vfuy }kjk mBkbZ xbZ vkifÙk mfpr gS D;ksafd%&  

a.  lk>snkjh lays[k esa fu"dklu dk dksbZ mfpr izko/kku ugh gSA  

b.  u, lk>snkj vfHk"ksd dks izos’k ugh djk;k tk ldrk tc rd lHkh lk>snkjksa dh lgefr uk 

ys yh xbZ gksA bl ekeys esa vfuy dh lgefr ugh yhA blfy, vfHk"ksd dks lk>snkj cukus 

ij vfuy dh mBkbZ xbZ vkifÙk lgh gSA  

 

Answer 5: 

(a) Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 2¼d½ ds vuqlkj Hkkjr esa ;g vko’;d ugha gS fd izfrQy 

i{kksa }kjk gh fn;k tk,] ;g fdlh vU; O;fDr] ;gkW rd fd vuqca/k ds fy, vtuch O;fDr }kjk Hkh 

fn;k tk ldrk gSA 

 ;g leL;k fpUuS;k cuke jEeS;k ds fookn ij vk/kkfjr gS ftlesa U;k;ky; us Li"V :Ik ls ;g dgk 

fd ;g vko’;d ugha fd izfrQy vko’;d :Ik ls i{k }kjk Lo;a fn;k tk;s] ;g fdlh vU; O;fDr 

}kjk Hkh fn;k tk ldrk gSA bl leL;k esa Hkh ;gh dkj.k ykxw gksrk gSA  

 vr% M dfFkr jkf’k N dks nsus ds fy, ck/; gS rFkk vius nkf;Ro dks bl vk/kkj ij euk ugha dj 

ldrh fd izfrQy N }kjk ugha fn;k x;kA  

 

Answer: 

(b) dEiuh ds vkoj.k dk fl)kUr ¼Corporate Veil theory½ %& dEiuh dh vius lnL;ksa ls vyx 

Hkh ,d igpku gksrh gSA ftls izFkd oS/kkfud vfLrRo dgrs gSA lnL; dEiuh ds xyr dk;ksZ ds izfr 

ftEesnkj ugh gSA ;fn dEiuh dkuquksa dk mYya?ku djrh gSA rks lnL; mlds fy, ftEesnkj ugh gSA 

dEiuh vyx gS vkSj lnL; vyx gSA 

Case Law : Saloman V. Salomon & Co. Ltd. 

dEiuh vkSj lnL;ksa ds e/; ,d dkYifud inkZ gksrk gSA ftlds dkj.k ,d va’k/kkjh ftlds ikl 

dEiuh ds vf/kdka’k va’k D;ksa uk gks dEiuh ds xyr dk;ksZ ds izfr ftEesnkj ugh gSA bls dEiuh ds 

vkoj.k dk fl)kUr dgrs gSA  

dEiuh dks csudkc djuk ¼viokn½%& U;k;ky; fuEu ifjfLFkfr;ksa esa dEiuh dks csudkc dj ldrk 

gS%& 

¼1½  dEiuh ds okLrfod pfj= ds fu/kkZj.k ds fy, %& ;g irk yxkus ds fy, fd dEiuh fe= 

dEiuh gS ;k 'k=q dEiuh U;k;ky; dEiuh dks csudkc dj ldrk gSA 

 Mseyj dEiuh fyfeVsM cuke dkWUVhuaVy Vk;j ,.M jcj dEiuh 

 bl okn esa ;g fu.kZ; fn;k x;k fd dEiuh dks 'k=q dEiuh ekuk tk,xkA ;fn ml dEiuh 

dk fu;a=.k djus okys O;fDr 'k=q ns’k ds fuoklh gks ;k og 'k=q ns’k ds ladsrksa ds vuqlkj 

dk;Z djrs gksA ;gkW ij U;k;ky; dEiuh dks csudkc dj ldrk gSA  
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¼2½  jktLo dh lqj{kk@dj dh lqj{kk ds fy, %& ;fn dEiuh dk fuekZ.k flQZ blfy, fd;k x;k 

gSA fd jktLo djks ds Hkqxrku ls cpk tk ldsA rks U;k;y; dEiuh dks csudkc dj         

ldrk gSA  

 okn%& Sir Dinshaw manek ji petit case 

 D dbZ dEiuh;ksa dk va’k/kkjh FkkA mls ykHkka’k ;k C;kt ds :Ik esa dkQh vk; izkIr gksrh FkhA 

jktLo ds Hkqxrku ls cpus ds fy, mlus 4 dEifu;k cukbZ ftudk [kqn dk dksbZ O;olk; 

ugh Fkk D bu dEiuh;ksa esa ykHkka’k o C;kt fd jkf’k varfjr dj nsrk FkkA  

 U;k;ky; us dEiuh dks csudkc fd;k vkSj dgk fd D dks jktLo dk Hkqxrku djuk iMsxkA  

¼3½  oS/kkfud nkf;Roks ls cpus ds fy, %& ;fn dEiuh dk fuekZ.k dY;k.kdkjh dkuwuks ls cpus ds 

fy, fd;k x;k gSA ftlls deZpkfj;ksa dks cksul dk Hkqxrku uk djuk iMs rks U;k;ky; 

dEiuh dks csudkc dj ldrk gSA  

 okn%& ,lksfl;sVsM jcj baMLVªht fy- ds deZpkjh cuke ,lksfl;sVsM jcj baMLVªht fyfeVsM 

 bl dEiuh us ,d lgk;d dEiuh cukbZA ftlesa og viuk ykHk varfjr dj nsrh FkhA ftlls 

mls deZpkfj;ksa dk cksul ih-,Q-] xzspqbVh vkfn dk Hkqxrku uk djuk iMsA ml lgk;d 

dEiuh dk [kqn dk dksbZ O;olk; ugh FkkA U;k;ky; us dEiuh dks csudkc fd;k vkSj dgkW 

fd vkidks Je dY;k.kdkjh izko/kkuksa dk ikyu duk iMsxkA  

¼4½  ;fn lgk;d dEiuh dk fuekZ.k ,stsUlh ds :Ik esa fd;k x;k gksA  %& bl ekeys eas U;k;ky; 

dEiuh dks csudkc dj ldrk gSA  

Merchandise Transport Ltd. V British Transport commission:- ,d ;krk;kr dEiuh 

vius okguks ds fy, ykblsal izkIr djuk pkgrh FkhA ijUrq og Lo;a ds uke ls vkosnu ugh ns 

ldrh FkhA ml dEiuh us ,d lgk;d dEiuh cukbZA vkSj ykbZlsal ds fy, vkosnu fn;kA 

U;k;ky; us fu.kZ; fn;k fd lq=/kkjh vkSj lgk;d dEiuh nksuks ,d gS vkSj vkosnu dks jí dj 

fn;k x;kA  

¼5½   diV ;k vuqfpr vkpj.k dh jksdFkke ds fy,%& ;fn U;k;ky; dks bl ckr dks lansg gks fd 

dEiuh dk fuekZ.k diViw.kZ vFkok vuqfpr vkpj.k djus ds fy, fd;k x;k gS rc U;k;ky; 

dEiuh dks csudkc dj ldrk gSA Gilford moter Ltd. V Horne. 

 H bl dEiuh dk deZpkjh Fkk ftl ij izfrca/k Fkk fd og dEiuh NksMus ds ckn dEiuh ds 

xzkgdks dks ugh rksMsxkA H us dEiuh ds xzkgdks dks rkMus ds fy, ,d dEiuh cukbZA 

 U;k;ky; us dgk fd H vkSj mldh dEiuh ,d gh gSA tks dke H izR;{k :Ik ls ¼dEiuh ds 

ek/;e ls½ Hkh ugh dj ldrk gSA  

 

Answer 6: 

(a) Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 41 ds vuqlkj tc opuxzghrk ,d opu dk fu"iknu fdlh 

rhljs i{k ls Lohdkj dj ysrk gS rks og okn esa opunkrk ds fo:) bls ykxw ugha dj ldrkA vU; 

'kCnksa esa] opuxzghrk }kjk vtuch ls fu"iknu Lohdkj djuk vuqca/k ds opunkrk dks eqDr dj nsrk gS] 

;|fi opunkrk us u rks rhljs i{k ds dk;Z dks vf/kd`r fd;k Fkk vkSj u gh bldk iqf"Vdj.k            

fd;k FkkA  

       blfy, B, A ij dsoy ¼10]000 & 6]000½ :- 4]000 ds fy, okn izLrqr dj ldrk gSA 

 

Answer: 

(b) gkWA ,d vuqca/k dk fu"iknu vko’;d ugha gS tc i{k blds LFkku ij nwljk vuqca/k djsa vFkok bls 

jí djs vFkok blesa ifjorZu djsa ¼Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 62½ nh xbZ leL;k esa 

vuqca/k dk uohuhdj.k gksus ds dkj.k iqjkuk vuqca/k lekIr gks x;k gS] D;ksafd ,d i{k dk LFkku fdlh 

rhljs i{k us ys fy;k gSA  

 bl dkj.k ls  N, O ls jkf’k olwy dj ldrk gSA  

 

 

{1 M} 

{1 M} 

{1 M} 

{1 M} 

{3 M} 

{1 M} 

{2 M} 

{1 M} 
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Answer: 

(c) gkÅl vkWQ ykWMZ lSykseu cuke lSykseu fy- esa fu.kZ; fn;k fd dEiuh vius lnL;ksa ls vfofPNUu 

rFkk i`Fkd gS rFkk blfy, bldk vius lnL;ksa ls] ftUgksaus dEiuh dk xBu fd;k gSA Lora=] i`Fkd 

dkuwuh vfLrRo gS] ysfdu dqN ifjfLFkfr;ksa esa U;k;ky; fuxfer vokj.k dks mBk ldrk gSA bldk 

vFkZ gS fuxfer vkoj.k ds ihNs >kWduk rFkk fuxfer vfLrRo dks ugha ekuuk tgkW dEiuh dk fuekZ.k 

rFkk fuxeu dqN O;fDr;ksa }kjk fuxfer izd`fr ds ihNs 'kj.k ysdj djksa dh pksjh djuk gS ogkW 

U;k;ky; djksa dh pksjh ds ekeys esa fuxfer vfLrRo dh voekuuk djsaA  

¼1½  iz’u esa iwNh xbZ leL;k mi;qZDr rF;ksa ij vk/kkfjr gSA djnkrk us rhu dEifu;ksa dk xBu 

djksa dh pksjh djus ds fy, fd;k Fkk rFkk dEifu;kW djnkrk ls vyx dqN Hkh ugha FkhA 

blfy, F dk bjknk dj dh pksjh djus ds bjkns ls rhu Hkkxksa esa ckWVus dk FkkA  

¼2½  rhu futh dEifu;ksa ds dkuwuh O;fDrRo dh voekuuk dh tk ldrh gS D;ksafd budk fuekZ.k 

dsoy djska dh pksjh djus ds fy, fd;k x;k Fkk rFkk dEiuh djnkrk ls vf/kd dqN ugha FkhA 

mUgksaus dksbZ O;kikj ugha fd;k] ysfdu dsoy C;kt rFkk ykHkka’k dh vk; dks izkIr djds mls 

djnkrk dks dfYir _.k ds :Ik esa okil djuk FkkA ,slk fu.kZ; lj fnu’kkW ekusdth isfVV 

AIR 1927 cEcbZ 371-  
 

 

PAPER : BUSINESS CORRESPONDENCE & REPORTING 
 

The Question Paper comprises of 5 questions of 10 marks each.  

Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three. 
 

 

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS) 

 

  

Answer 7: 

(a) Passage-2 

(1) Option c 

(2) Option b 

(3) Option a 

(4) Option d 

(5) Option b 

 

Answer: 

(b) Passage -1 

Ministry’s Decision Revoked (Heading) 

(I) S. Korean steel maker Posco under attack 

(II) Prpsl for steel plant in Odisha rcnsdrd 

(III) Need to rethink the descn 

(a) Not based on solid grounds 

(b) FDI’s 

(c) Land aqstn from natives nt easy 

(d) Protests frm land holders 

(IV) No concrete result 

(a) 8 years past; standstill 

(b) Neither prpnt nor govt. able to justify its moves 

(c) Leaves the matter open ended. 

  

 

{Each 1 Mark} 

{1 M} 

{1/2 Mark Each} 

{2 M} 

{1
1/2 

M} 

{1
1/2 

M} 
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 Key Used: 

(1) S= south 

(2) Prpsl= proposal 

(3) Rcnsdrd=reconsidered 

(4) Descn= decision 

(5) Aqstn- acquisition 

(6) Nt= not 

(7) Frm= from 

(8) Prpnt=proponent 

(9) Govt= government. 

(10) FDI= foreign direct investment. 

  

Answer 8: 

(a) Barriers  in communication: 

 Physical Barriers 

 Cultural Barriers 

 Language Barriers 

 Technology Barriers 

 Emotional Barriers 

Technology Barriers: Being a technology driven world, all communication is 

dependent on good and extensive use of technology.  However, there might arise  

technical  issues, like server crash, overload of information etc which lead to 

miscommunication or no communication at all. 

Language Barriers: It’s a cosmopolitan set up, where people of different  

nationalities move from their home to other countries for work. As a result, it is 

difficult to  have  a common language for communication. Hence, diversity gives  

rise  to  many languages and it acts as a barrier at times. 

 

Answer 8 (b): 

(i) Direct to Indirect Speech: 

 The athlete said that he could break all records  (1 Mark) 

 

Answer 8 (b): 

(ii) Synonyms 

 Option c       (1 Mark)  

 

Answer:  

(c) Television: Bane or Boon (Title) 

Television affects our lives in several ways. We should choose the shows carefully. 

Television increases our knowledge It helps us to understand many fields of study. 

It benefits and people and patients. There are some disadvantages  too  some  

people devote a long time to it. Students leave their studies and it distracts their 

attention. 

 

Answer 9: 

(a) Vertical Network and Wheel & Spoke Network. 

Vertical Network Wheel and Spoke Network 

A formal network. It is usually between a 

higher ranking employee and a subordinate. 

A network with a single controlling authority 

who gives  instructions  and orders to all 

employees working under him/her. 

{2 M} 

{1 M} 

{1 M} 

{1 M} 

{1 M} 

{2 M} 

{2 M} 

{2 M} 
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A two way communication happens Two way communication happens but useful 

only in small organizations. 

 

Answer 9(b): 

(i) Idioms 

 Option c       (1 Mark) 

 

Answer 9(b): 

(ii) Passive to Active: 

 The school authorities declared the results  (1 Mark) 

 

Answer 9(b): 

(iii) Antonyms 

 Option d    (1 Mark)  

 

Answer : 

(c)  

CIRCULAR 

 Circular No. XXXIV   Dec 31, 2018 

NEW YEAR PARTY 

 

 For all employees 

 Wishing All a very Happy, prosperous  and  productive  New Year  2019. A New  

Year  party  is being organized in the office premises on the coming weekend (Jan 

5, 2019) at 7 PM. Everyone is cordially invited with their families. 

The events would be as follows: 

 Live performance by the pop band ‘ASD’ 

 Couple Dance competition 

 Stand up Comedy 

 Surprise Gifts for kids 

 Lucky Draw 

 Buffet Dinner with special buffet for the kids Looking forward to an active 

participation. 

Romi Mistry Manager, HR 

 

Answer 10:  

(a) Communication is a process of exchanging information, ideas, thoughts, feelings 

and emotions through speech, signals, writing, or behavior. 

Communication is relevant in daily life as we experience it in all walks of life. While 

talking to friends, family and office colleagues, while passing on a piece of 

information, while starting a campaign or a protest march; at every step we want 

to communicate a message. The audience differs and the purpose differs; yet 

communication happens. 

 

Answer:  

(b) Fill in the blanks: 

 (i) Option c 

 (ii) Option b 

(i) Option  

 

{2 M} 

{1 M} 

{2 M} 

{2 M} 

{1 M} 

{1 M} 

{1 Mark Each} 
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Answer: 

(c) Seema Solanki 

Format for a Resume showing years of experience 

 Name and contact details 

 Objective Summary: 

 Career Summary 

 Experience 

 Company 1 Job title 

 Responsibilities/Achievements 

 Company 2 Job title 

 Responsibilities/Achievements 

 Educational Details 

 Hobbies and Interests 

 Signature 

 References with their phone numbers 

Objective Summary: seeking leadership roles and making a meaningful impact 

on the growth of the organization. 

Career Summary: Have been associated with firms with an employee size of 

around 1200. I have a rich experience in costing and finance operations. My 

expertise lies in handling cash flow and pay rolls process. 

Company Name 1 Job title: Analyst 

Job Responsibilities: 

 Handling finance operations and determining major financial objectives. 

 Supervising monthly financials 

 Deducing cost feasibility of cost based projects Company Name 2 

Job title: Manager/Sr. Consultant Job Responsibilities: 

 Designing and implementing cost effectives techniques, policies and 

procedures to enhance financial growth. 

 Managing pay rolls: computations of salaries, TDS, PPF 

 Heading a six member team, handling daily basis output and ACR’s. 

Educational details 

(Pointers  as follows) 

School, class Xth and XIIth marks/grades  

College/University: B.Com 

ICAI, Mumbai : CA   

 

Answer 11: 

(a) Chain of Command: The communication pattern that follows the chain of 

command from the senior to the junior is called the chain network. Communication 

starts at the top, like from a CEO, and works its way down to the different levels of 

employees. It involves a lot of organizational hierarchy. 

Drawbacks: The chain network often takes up time, and communication may not 

be clear. It creates a lot of miscommunication as the message travels a long path. 

 

Answer 11: 

(b) Active to Passive: 

(i) Many battles were fought by Rana Pratap 

(ii) Football matches are watched by people late night. 

 

Each  

Point 

1/2  

Mark 

 

{2 M} 

{1 M} 

{1 Mark Each} 
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Answer: 

(c) Date: Jan 2, 2019 

Venue: Conference Hall, 3rd Floor  

Meeting started at 11 : 00 AM. 

In attendance : Mr. BNM Managing Director, Mr. ASD Head , Sales and Marketing, 

Mr. FGH, Product  Head,  Mr.  JKL Plant Head, two Senior Consultants from QWE 

Consulting and Market Research, three members of the Sales team 

Mr. FGH, Product Head 

 Introduced the agenda 

 Demonstrated the prototype of the new product 

 Explained the utility and target customers 

 Existing Variants in the market vs variants to be introduced by the 

company in  6 months time 

Mr. JKL, Plant Head 

 Discussed preparedness for mass manufacturing of the new product 

 Discussed potential vendors to manufacture the variants 

Mr. VBN Senior Consultant, QWE Consulting and Market Research 

 Discussed marketing strategy for product launch 

 Discussed media advertising for product promotion 

Mr. ASD Head, Sales and Marketing, Mr. RTY Executive, Sales Team 

 Presented the estimated demand and sales figures for first quarter (initial 

3 months after launch) 

 Discussed feedback received from the sample customers 

All the participants consented to submit their observations and reports to Mr. BNM 

Managing Director, Mr. ASD Head, Sales and Marketing, 

The Head of Sales and Marketing proposed a vote of thanks and declared the next 

meeting to discuss reports to be held on Feb 4, 2019. 

ATR to be submitted by Jan 25, 2019 to the Head of Sales and Marketing. 

 
 

 

*** 

 

Each  

Point 

1/2  

Mark 

 


