MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

(GCF-19, GCF-20, VCF-4, SCF-6 & SCF-7)
DATE: 05.02.2020 MAXIMUM MARKS: 100 TIMING: 3 Hours

BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING

Question No. 1 is Compulsory. Answer any four question from the remaining five questions.
Wherever necessary, suitable assumptions should be made and disclosed by way of note
forming part of the answer.

Working Notes should from part of the answer.

Answer 1:

(a) 9NN 3rgay STfRfIad, 1872 @1 °RT 69 H U8 Urae 8 b, “Sd T afdd g1 Y e
ﬁm%ﬂ%",ﬁwmﬁamwﬁwwﬁ$mw%ﬁ?a€w}{1M}
IO B <dT 8 A1 98 TN Afdd | AP RUTS PRI Fahell & |
ﬁﬁ@wﬁwﬁzaﬁmwﬁéﬂ?ﬁwwwmamg*ldldﬁﬁﬂ@%ﬂ}{lm}
2 saforuw,z I &) S N B WRUTS BRI FhdT 2 |

Answer:

(b) ao—cq-rﬁsﬁéﬁwzmsaﬁwsﬁ)zﬁwmzﬁﬁﬁaﬂ?ﬁmzﬁqmﬂzﬁﬁmﬂ}
{1m}

T YU B 8 ORT 5(2) @ AR iaHl # U fawy o wnfaa Rt o 6 sifdfm
H 90 T § Td B U SfaRad fawg enfid e} W) § S SHd Ueud Bl Savdd
gl & |

IHId ARPR B TSAT IAMT — G & U¥e AHAIRH Td IfaH & iR Sqd
Wzﬁmmgﬁéeﬁ'\fa—éwwzﬁmW%ﬁﬁ%%sﬂmaﬁwaﬁ%trﬁt}{”’”
A e et 89 R EweR fRY B1d & @RT 10(1) |

Afp B iR SHD Wew W Bl o vy Sife 99 dEET B uNe SEiE U )
JIFRE & oy a8 T ar Afdd & ufd ScRerl 81 81 © I8 92F 99 A R L vy
WW%WWWWH@WWWWH@HWWW
DI YT 8l BT & |
wmﬁwﬁaﬁ#wﬁwmmmw%wwwﬁﬁ@\
THH & AR UR B WAl I BT SIRATT | SWIGd H d1+h ARAT & AR W TR IHD!
SRl §RT Uee SARIBR Pl B | N Tl bRl qehal 8 | gAY HHHAI B DRIATET bz my
QR & gHH & a1 Rig fF T gern o) 9 2 @ s 9 uifafes e
RIIRE 3% SR A1, SR Aok ITdT MR ST 9919 B sied UTsde
forfes) /

Answer:

(c) SWRIFd AF 9% B SIAFH 1930 HI GRT 50 W WA 2 | Sl & fdBar & ATl Bl )
ARt § AP B AR TR ARAT BT 2 |
YRT 50 & IR acd fIaal gRT AT &I A1t # fr=iforRad aRRefy # a1 o1 wadr 2 |
> faaar s =, >{1e'rc;°r
> TE] W IHH] Heoll AT B, correct 4
> El?ﬂﬂ'l"'(rﬁ?f points}
> S fearferar &1 wrar &,
> IE IIRER, AT & AR B | /

JURIGT GRT 50 B FTAR H 100 HUST Bl TS TR I Veld gRT Holl T & WR A7 M

BT AN H Ap D DR DI YA DY Fhdl 2 |
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Answer 2:

(a)

WM <1lcg I=eNt @ IS @ R (Steps to Incorporate LLP)

1.

Answer:

(b)

Answer 3:

(a)

A < 3 Rafa— A 1. 7 o A1 @1 S &1 5 ag 3 H 15 9 @1 S R 99| L Q)

9™ IUARIdr (Name Reservation) —
(a)  UBT ®ed AIFT I AR @ A 6T 3MRETT © |

{2 M}

(b) M & IUARKAT & ¥ 3Mde e-form 1 H INRER & U Blsdl fhdT ST

= Y,

HiAd <R AR &1 FA™aA (Incorporation) —

(a) g IR IR & 99 & v e-form 2 IRRER & 9N BIsd
BT |

(b) e-form 2 # WfHd IRI@ AERER & fIR0, AERER, JIWfRT ARIER, S9!
wedfa enfe o oa 2 |

A Sl AEerRT G9sian (LLP Agreement) —

(a) T i |ERR) w9sian farfed fear SR |

(b) IB FHMAT @ 30 feAl @& Wik e-form 3 & INRER & U9 BIsd fbar
STRATT |

q A B ggah &, ) AL S T gra @ 7 ) faar| AL ) srew fedr 1 | vy
fwa ffraw 1930 @1 aRT 45 & AR SUR MaAfY id WM & a1¢ I HaT §RT oI &
WTa 1 far Sg ar fagdr, Wﬁﬁcﬂaﬁmaﬁ?ﬁmﬁr@ﬁaﬁww@ﬁ%ﬁE
@ faee:

(1)
@)

()

Are:

I @ YIAE & ol 87 E WR a18 fHar S waar & |

o AT 3N E §RT JBR PR oI SRl & AT 7 D Pl 8 drell &fad @l gid & forg
e fHar 1 Hadr 7 |

I R & & forg Y arg frar S Aawmdr 2|

N D 9g & faog U Bl Af¥eR &1 YT 8l &R Fbd d I BT Peoll 81 E
DI UK B Gl 2 |

e | aass @1 Rerfa (Minor’'s Position In Partinership)— Ud JdI¥Dh Udh B o
WEER T8l 99 Hhdl, UR<] SU 4 ARERI & Agdld ¥ ™ H BR g &)+ & foy
Ffferam & aRT 30 & v Aftaford fhar o Haar 2|

I®R (Rights) —

UE IS Bl gd iR 9FT & A T BH B FERT H AN UT BRI Bl
3IIHR 2 |

I8 B & feard fhae &1 R0 SR Adhdr g IR @ Ui (copy) W B AT
=

g8 WAEERI W ZHE—{dHae gg 3T S9 < 9N & A & o ddd 39 Rerfa
H HEAT B FHAT 8, 99 I8 BH o 3T AHE fITT B @ BT T L |

TIDA] BT PR & B HI8 d Hax 98 ASIeR g1 X8 37qdT A8} o7 X8+ &1 i
B Ghdl g T 98 AEIER 999 &1 fofg ofdr & 99 &4 &) ey ug oy §
Gﬂ-cm%wa%‘rm% S STaIhar oF Irafey # o7 | AfT g8 ATSIERY BH | 37T
g &7 0Ty ofar B @ f\lrmﬁ:fa‘s’wfi\ﬂﬁq)q\wlﬁ%ﬁmma%’vﬁﬁzﬁ
frdfl drf & ufa SIRERT A8} 8 |
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MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

T (Liabilities) —

o JIITH BT ST BH & FHRT TAT Ml & dddl ITd U I AHET db Aifdd
&l 2 |

o SR D! JTIBAT & SR fhd T BH & KN & fov IS Afdavd TRIcd 81
BT |

o G Bl fearferar SIffd 981 fbar S Adar ®, fes afe wo @1 fearferar =nfya
far SIar 2, @ BH § SHBT 91T IWRARN) e /g § fAfkd grar 2

o SID TG 8 & 6 A8 & HIAR I7 SIPT 39 a1 I oGR8 fb SFH!
JEER @ Ml § Aftafera &) forar a8, S Y fafSr 91 § IR, 3duvd AIeeR
B g Ty o BIaT ® 6 R 98 U AEeR BT AT BH B BisTT | Ife 98 UaT
AfeH < H YT FRAT &, A1 98 39 6 HE B dIa B I8 BH Pl Y ASIGR a4
[
3 9% RGN @ il § wife R oM @ 9 5 T wd @ 9 el & forg gl
TRl & Ufd fdard dR ) TR 81 SIrar 2|

o Ife I8 ARIER T8l 999 BT II9 Rl 8, A IS9P SMIBR qAT Hoiey T Ardoifd
o < B A T@ e I D T O UF IS D ®U H I8 B | SADT 9N
Hﬁﬁﬂﬂ%ﬁ@iﬁaﬁﬁﬁﬁqﬁzﬁﬁﬂﬁﬁﬁmfﬁmaﬁﬁml

Answer:

(b)

IR e AfAfm, 1872 @ aRT 27 & AR UM PIg IMFd IR I FIA
gfcraferd oRam € A QAT ey ¥R UG 37y BT, UR] WdT ey ¥ Al by Afdd
Y a9 R ¥89d & & 919 9% 98 981 R WIRd © 98 319+ et & ufoeget #
BRI TR BT MR TRIET AT R wY H Hel AR AT el B SR Y7 ufoder A
MR T FIARI TR B el A ST
W%t{xaﬁqf%wﬁ@”ﬁmzﬁwﬁmcbwﬁﬂcmwamm%‘l}{m}

Answer:

(o)

9 U H U8l T ORI 99 dY &I A IMavIdl W IR 2 9Y e B A
AT B AR DIs W AJeel VAT &l 8T =SV S fob ordenfiep & e a7y &1 &
IR BT | Y Y BT DIS JeTeIb AT BT YHIG & BT & SUNY DI qaer S fbedy
2R, fdare a1 f&dT durfe sRIAE W B geR & AP TN § 98 AqE YA IR
37 BT |

sferg fA. X, M1 90 gRT f%Y U 9RT & . 5 g a9 T8l B Fhdl © Fifd Il d
T 37 e fhar o [ {6l =marerd | a1 a1 S Gohdl © | I8 Albed &
g 8 & SR T T |

Answer 4:

(a)

ANRYT AT Bl b BT AR TG & ST & ofd AN FHI 8 ofrem & | feferRad

Wﬁﬂﬂfwwsﬁm%—
S Bl AT I EUET Jyedl U BR o o |

. Al 71 & T IF Ugad 9 gd o ggah U bR ol © |

. el a1Ed AT A MR Sal I I S Yole & F9e WIBR dxal @ b a8
AT B IR HRAT &, O 81 AT Bl STl W s a1 Srar 8, 519 d& fb fadar
I 9 & e & ifdeR BT IR T fhar 21
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. IS arEd Tl A HaT BT AT Y& bl | AT BRAT & |

. 9 A BT §RT Y T d6d BT GYa (ST ST 2 O AN FATG 8 Il & |

. SRl AT B SNiRIe FYaT Bl Bl Bl S gdl 8 Al AN FAI B SIRA, Y
T & forg it onfl I I9T & SR 2|

. SRl A1 Bl Bl §RT AICSRY ® gYa BR [IT SIIAT 8, A1 AW FAG 81 ST
21 @R 51) |

Answer:

(b)

Uh AEIER dl AN BY O d9 ddb sl Fdhloll ST Adhdl Sid db gRT 33 &I Iqdi 6l
uTele | R o T Bl | e IgER —
a. ATSER G 8 fASprad &7 Wee yrger= 8- d1ev |

b. ol ggwa g1 foram S =By |

c. Aoty Aefavars # w9 & fRa # g1 ARy |

d. Tl ST dTel AISIER ST o 9 GAdig &I JqER Y™ Bar S Ay |

— 39 5 I §RT SoT8 s IRy Ifed & wifeh—

a. AN Aol # Frspra &1 @18 e yrae™ 78 2 |

b. AU IEIER JIfAVE BT YA T8l HRIAT Sl Fbdl od ddb ¥l ATRIeRl &l dgdafa =1

o o TS BT 59 "WA § 3ifd &1 Igafa T8 off | 3afou ifiNe Bl ARIeR g9
TR 37T B I3TS T8 AMIRT FLT 2 |

Answer 5:

(a)

ARART 3rde IffraH, 1872 @1 ORT 2(d) & IIUR WRA # I8 Mavds 78 2 & ufowd
vell gRT 1 faar 9y, I8 6T o wfdd, el a@ b /gy & oy srorer a@fdd grr A1
o S gedr B

IE TR R 9 T @ faare R meRd ® R _Irrer 3 W w9 I8 HEl
f g qmazys B fF Ufdwd mavded wU W UeT gRT W3 foar O, I8 fal o= =ufaa
gRT ¥ f&an <7 9&ar 21 59 99T # 1 I8 SR AR BT 2 |

T M BT IR N BT e & foTu 912y 8 97 0+ SIR¥ &7 59 MR R H4T F8] BR
Fahdl fh gfdwa N gRT =81 f&ar 13 |

Answer:

(b)

HAT B MR BT RIETT (Corporate Veil theory) :— HHT &) 0w Gl W 37T
A U UgEE Bl B | RO yge dufie sifda ded 81 e vl © Tad bl @ Ui
R 78 2| 9fe H BT BT Sooted dRAl 2| O Ae S forg fFER A8 2
PHHHT 37T B 3R A [T B |

Case Law : Saloman V. Salomon & Co. Ltd.

IO R FeHl & A U HIUd Ul BT & | RNNed RO U6 Ry e
BT B SIABII FI Y AT 8 S P TTold Bl $ Ufd TR T8 21 59 E B
TIRYT T FAGT FEd & |
T B SBIE HAT (@UAR)— =rarerd 4 uRRuftl § oot & 99de dR Fdd]
T—
(1) S B aRdidd aRd & R & oy — a8 udr o & fog fR e i
FHET B T 9F B AITAT HHT DI 9D B FhT © |
SR HH-I foIffics g9 Pi<iFcd SRR UUS YaN hHE-T
39 arg # g fofy fear o & e o ey eREl AET ST | afe S SR
BT R BRA dTel Al Y < b FEARN B AT 98 WP QU b Abhdl D JIAR
B BA BT | TBT R AT T BT SHDBE B Ahal o |

——

L3 M)

* {1 M Each}

{2m}

{2 m}

}{1 M}

{2 m}

{1 m}
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Answer 6:

ARG 31JaY STAFRA, 1872 T €RT 41 & AR 4 Jo-TUBl Udh g9 T Feares fbdr
TR 96T 9 WHR IR ofdl & df 98 a1 H g+l & fdvg 39 dF] T8l &) Adhdl | 3
gl H, TEaIUET R AT | e WPR BRAT AT & gadarar bl Jad HR adl g,
TRl goEerar 7 7 Al IR U B BRI B Af¥ed fhar o &Rk T & sHd1 gieaRo
fepar o |

ST B, A TR &dd (10,000 — 6,000) %. 4,000 & Y 18 UK B FHT = | }{1M}

(a)

2)

()

oI BT YREAT/ PR B & & fog — afe s a1 i Riw safag feanr
g & o &R B YA W g9 G 9D | Al ™A AT Bl dADE PR
HHT B |

qIq:— Sir Dinshaw manek ji petit case

D @5 Sl BT IATERT AT | IH AT AT ATl & ®Y H HIHT AT T Bl o |
O & A I 99 & oY S99 4 AT a9 [5aT gg &1 By Jadrd
& AT D 39 HHEIR | AT 9 AT o iR sfaRd = <ar o

RATI = HHT Bl Ib1a fBAT iR HBT b D Pl RGBT YA BRAT TS|
e TRIE | 991 & oy — It & &1 Y SRR BET S T B
foq fear w21 R dHenRal &1 999 @1 YIaE A1 AT uS A e
BT BT IBT PR FhT § |

JE— YIRS TR SSEIY i @ SR 991 TEIRRICS N sswd fofics
3 HHAI 7 Uh FERIE HFAT 9978 | RTaH a8 o @ *faRd wR < ot | R
S HHAIRIT BT 999 GUE, UGSl 3MMfa BT YA A1 FRAT US| 39 HERd
FA BT GE BN Dy AGAR A8l oA | IR - HH Bl IIbd [T 3R Faf
5 JMMUBT 579 HeATUIBRT TRl BT UTel BT TS |

i ARG BRI BT 0T QoA & w9 # fHar 7 || o~ 39 AW H R
BT BT 7B PR FhT © |

Merchandise Transport Ltd. V British Transport commission:- T& 1A HFAT
3O TEAl & oIy ATSHd UT AT drsd] o | WR=] 98 Wd & 14 I & -8l §
AT oY | IH HN 7 Uh A8HE AT 9978 | IR s & forg smdes 3|
Jrarery 1 ol faar & gaam ik Gere HF-l QM1 U © 3R JATdad Bl & B
faam rar |

FUC IT AR SRV B APAM B fog— IS arery &7 59 919 B Aw & fH
AT B AT Hueyel frEr T MR wRA & fog fhar a1 8 99 marer
B DI IIbId HR Hehel o | Gilford moter Ltd. V Horne.

H 9 &9 & HHaRI o N W) gfady of 6 98 - Bled & d1q $Al &
YTED! DI ! AISTT| H T HH & T8l Pl qre & oY U ST 918 |
ATAT 1 FEl 6 H R B! HFN UFh & 21 S B H UheT §9 A (HFA D
ATH W) W T8 R GhdT © |

Answer:

(b)

Bl | U ey &1 [IeA 3aedd el © ofd Ul S WM R ANl de By 3fefdl g9
RE X IfAT SHH IR PN (WRATT ey MMM, 1872 @I ORT 62) T Ty AR H
TS BT TAAFIHROT BF & BRI GRIHT e FATG &1 AT 7, s b ueT &7 v fohedt
IR wer 7 of foram g |

S PRI A N, 0 U IR A R AHAT 81 Ham)
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Answer:

(o)

PAPER : BUSINESS CORRESPONDENCE & REPORTING

B9 3P dfe Jams 99 Jamd for. & ol fear fo swaen o wewil & efafes=
TAT YU © TAT SAMY SHDT U el ¥, NielH HH &1 Mo [har & | Wy, Judb
I ARG 8, dfb g IRRfAl 4 <Jrarery FRIfFT SR @1 ST Fahdl & | SHD]
el & fad emaRer & MY Sif=T o TR ifRd &1 F8) JIFAT ST8T dH=1 &T T
qr e §e JAfdal gRT FfAa gafd @& @Y TR ddR BRI B AR BRAT § g8l
TATTT BRI B IR D HH H g oriRaea &) sraw == &% |

(1) wE H gE TR GHRT SUad dAl WRMIRA B | FRET A O wRfal $T Ted

2 m}

TR B AN B B g fHar o o HHFRT BRI W AT O W TS o | {1V m}

S F T SNIET PR B AN B @ XIS 9 I YR H dfes &1 o |
20 O ol HEfal @& S Afdaa @ AT B ST Adhdl & Fdifs gadT A
DAt T D AN B B oIg AT AT o qAT BRI PREIAT W S {B el oY |

TR DI AR &l BT, dfheT Dad T qAT AT BT M BN U BB S p{12my

HRSTdT DI bfoud KT & w7 § a9 dAT 27| vy foiy wR fe=eit amson ufee
AIR 1927 953 371.

The Question Paper comprises of 5 questions of 10 marks each.
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three.

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS)

Answer 7:

(a)

Passage-2

(1) Option ¢

(2) Option b

(3) Option a | {Each 1 Mark}
4) Option d

(5) Option b

Answer:

(b) Passage -1
Ministry’s Decision Revoked (Heading) } {1 m3} -
(D S. Korean steel maker Posco under attack

(1I1) Prpsl for steel plant in Odisha rcnsdrd
(I11) Need to rethink the descn
(a) Not based on solid grounds
(b) FDI's
(c) Land agstn from natives nt easy r{1/2 Mark Each}
(d) Protests frm land holders
(V) No concrete result
(a) 8 years past; standstill
(b) Neither prpnt nor govt. able to justify its moves
) Leaves the matter open ended.
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Key Used: -

(1) S= south

(2) Prpsl= proposal

(3) Rcnsdrd=reconsidered

4) Descn= decision

(5) Agstn- acquisition L {2 M}
(6) Nt= not

(7) Frm= from

(8) Prpnt=proponent

(9) Govt= government.

(10) FDI= foreign direct investment.

Answer 8: )
(a) Barriers in communication:
- Physical Barriers
- Cultural Barriers M
- Language Barriers
- Technology Barriers
e Emotional Barriers

Technology Barriers: Being’ a technology driven world, all communication is]
dependent on good and extensive use of technology. However, there might arise| ¢4 m3
technical issues, like server crash, overload of information etc which lead to
miscommunication or no communication at all. -
Language Barriers: It's a cosmopolitan set up, where people of different
nationalities move from their home to other countries for work. As a result, it ist ¢y vy
difficult to have a common language for communication. Hence, diversity gives
rise to many languages and it acts as a barrier at times. :

Answer 8 (b):
(i) Direct to Indirect Speech:
The athlete said that he could break all records (1 Mark)

Answer 8 (b):
(ii) Synonyms
Option ¢ (1 Mark)

Answer:

(c) Television: Bane or Boon (Title) } {1 M}
Television affects our lives in several ways. We should choose the shows carefully.
Television increases our knowledge It helps us to understand many fields of study.}{2 M}
It benefits and people and patients. There are some disadvantages too some
people devote a long time to it. Students leave their studies and it distracts their}{2 M}

attention.
Answer 9:
(a) Vertical Network and Wheel & Spoke Network.
Vertical Network Wheel and Spoke Network

A formal network. It is usually between a| A network with a single controlling authority|
higher ranking employee and a subordinate. | who gives instructions and orders to all}{z M}
employees working under him/her.
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A two way communication happens Two way communication happens but useful 2m
only in small organizations.
Answer 9(b):
(i) Idioms
Option c (1 Mark)
Answer 9(b):
(ii) Passive to Active:
The school authorities declared the results (1 Mark)
Answer 9(b):
(iii) Antonyms
Option d (1 Mark)
Answer :
(c)
CIRCULAR
Circular No. XXXIV Dec 31, 2018 try M3

NEW YEAR PARTY

For all employees q

Wishing All a very Happy, prosperous and productive New Year 2019. A New
Year party is being organized in the office premises on the coming weekend (Jan {2 M}
5, 2019) at 7 PM. Everyone is cordially invited with their families.
The events would be as follows: B
- Live performance by the pop band ‘ASD’ )
- Couple Dance competition
- Stand up Comedy
- Surprise Gifts for kids Le2 M3
- Lucky Draw
- Buffet Dinner with special buffet for the kids Looking forward to an active
participation.
Romi Mistry Manager, HR -
Answer 10:
(a) Communication is a process of exchanging information, ideas, thoughts, feelings}{l M}
and emotions through speech, signals, writing, or behavior.

Communication is relevant in daily life as we experience it in all walks of life. While
talking to friends, family and office colleagues, while passing on a piece of
information, while starting a campaign or a protest march; at every step we want[{1 M}
to communicate a message. The audience differs and the purpose differs; yet
communication happens.

Answer:

(b) Fill in the blanks:
(i) Option ¢
(i) Option b [ {1 Mark Each}
(0 Option
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Answer:

(c)

Seema Solanki

Format for a Resume showing years of experience
- Name and contact details

Objective Summary:

Career Summary

Experience

Company 1 Job title

. Responsibilities/Achievements
Company 2 Job title

= Responsibilities/Achievements
Educational Details

Hobbies and Interests

Signature

References with their phone numbers
Objective Summary: seeking leadership roles and making a meaningful impact
on the growth of the organization.

Career Summary: Have been associated with firms with an employee size of L

around 1200. I have a rich experience in costing and finance operations. My
expertise lies in handling cash flow and pay rolls process.

Company Name 1 Job title: Analyst

Job Responsibilities:

- Handling finance operations and determining major financial objectives.

- Supervising monthly financials

- Deducing cost feasibility of cost based projects Company Name 2

Job title: Manager/Sr. Consultant Job Responsibilities:

- Designing and implementing cost effectives techniques, policies and
procedures to enhance financial growth.

- Managing pay rolls: computations of salaries, TDS, PPF

- Heading a six member team, handling daily basis output and ACR'’s.

Educational details

(Pointers as follows)

School, class Xth and XIIth marks/grades
College/University: B.Com

ICAI, Mumbai : CA _

Answer 11:

(a)

Chain of Command: The communication pattern that follows the chain of |

Each
Point
1/2
Mark

command from the senior to the junior is called the chain network. Communication {2 M}

starts at the top, like from a CEO, and works its way down to the different levels of
employees. It involves a lot of organizational hierarchy. -
Drawbacks: The chain network often takes up time, and communication may not

{1 M}

be clear. It creates a lot of miscommunication as the message travels a long path.
Answer 11:
(b) Active to Passive:

(D Many battles were fought by Rana Pratap
(i)  Football matches are watched by people late night. [ { Mark Each}
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Answer:

(c)

Date: Jan 2, 2019

Venue: Conference Hall, 3™ Floor

Meeting started at 11 : 00 AM.

In attendance : Mr. BNM Managing Director, Mr. ASD Head , Sales and Marketing,
Mr. FGH, Product Head, Mr. JKL Plant Head, two Senior Consultants from QWE
Consulting and Market Research, three members of the Sales team

Mr. FGH, Product Head

- Introduced the agenda

Demonstrated the prototype of the new product

Explained the utility and target customers

Existing Variants in the market vs variants to be introduced by the
company in 6 months time

Mr. JKL, Plant Head

- Discussed preparedness for mass manufacturing of the new product

- Discussed potential vendors to manufacture the variants

Mr. VBN Senior Consultant, QWE Consulting and Market Research

Y Discussed marketing strategy for product launch

- Discussed media advertising for product promotion

Mr. ASD Head, Sales and Marketing, Mr. RTY Executive, Sales Team

- Presented the estimated demand and sales figures for first quarter (initial
3 months after launch)

- Discussed feedback received from the sample customers

All the participants consented to submit their observations and reports to Mr. BNM
Managing Director, Mr. ASD Head, Sales and Marketing,

The Head of Sales and Marketing proposed a vote of thanks and declared the next
meeting to discuss reports to be held on Feb 4, 2019.

ATR to be submitted by Jan 25, 2019 to the Head of Sales and Marketing.

*k*x

Each
_Pohﬂ
1/2

Mark
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