MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

(GCF-7+8, 9, 10, VDCF-3 & 4, VCF-3 & 4, SCF-3 & 4)
DATE: 06.10.2020 MAXIMUM MARKS: 100 TIMING: 3 Hours

BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING

Question No. 1 is Compulsory. Answer any four question from the remaining five questions.
Wherever necessary, suitable assumptions should be made and disclosed by way of note

forming part of the answer.
Working Notes should from part of the answer.

{3 M}

r{1m}

r{2 M}

r{1 M}

Answer 1:
(a) Wi g I BT UM drel Afdd &1 <1 (Responsibility of finder of goods) — “Td &ifdd |
ST Bl o=y AfdT @1 WIS g8 o] UN © IR I AU AAHR H o ofdl & a9 W Al
@ T vd e fAeqgd e aﬁﬁéﬁ(banee)zﬁwé‘raﬁ%‘l
9 UHR @R 8Y ATA DI UM dTel PI—
(i |HEIfed @1 qRI AT @ 81 O fb U |IeRT fade & @afdd &f @ @y,
(i) AT B RS BT SW B8 ARBR LT I, qer
i)  afe wifere e SITar € dF A1 & S 91fog &A1 BRI | ]
JuYad AT+ YTaeT & IR UdgD Bl I§ U X DI AI0F BRI TSI, Hifd X g8 U |
el Y o= afad & fawg oo U @ Faal =, Rar ardfds Afed & | Ugall JUdR
qRAfdd ATfeTd BT BIAT B, wgaﬁrmwmmwﬁrmﬁﬁaﬁwaﬁwmﬁwﬁmﬁ
fad BT &1 BT B |
Answer:
(b) T ARAFRM 2013 B GRT 2(85) & AJAR Y B W AT AT B W 2O
ATaSTd BRI 9 81 3R frferRad a1 et g8 el 8-
1. T DI yd Yol 50 ARG w. W SATET A B AT I9 RN A KT A BN Sl
fReiRa & SRl | weg FefRa IR 10 o-s &, 9 s =21 erft wd
2. T BT TR fUTel AM—2I @I & AJAR 2 BRI H SAIGT 9 &I @Al 39
IR & Sgrer 9 8 S FEiRd @ SR | g FEiRd @1 w8 IR 100 HRIS A
afferes <TEt BT |
SRIGd yrae= frefaRad dwafral w or] T8 8-
(a) IIR] TAT FEID DA
(b) gRT 8 H Uoildpd S
()  foft e aifdfem & g1 Hanfora v ]
1. SWREd & § gl ursde fafics drael i 2013 @ STHAR Uoiigd 7 )
fSTHA®! 32T Goll 45 TRI /. & 3R THIAGR 3 RIS . & | S dael A Yol
DI ATLIHAT DI & GRT PR W& © G ATATIRAT THIIAR BT I DI YR
TEI PR G| Al HFIAT oY HHI A8l Hol ol Fahdl |
2. IT HHE BT SRR 15 RS & aﬁwaﬁmﬁﬁm@wﬁwm
e © 3y I8 HFAI g HFIAl AT ST Fhall © |
Answer:
(<) HHE I He—<a1ied
IR BT IR RIEE e
1. <o ARER &I WAUAT Fad AUy ierar | He—warfie, ol 99sid, & @
(Formation) A ST e gRT 8l 2 | T ¥ o b SIfteR W

I~ BT B |

2. & & gofa ARG H U A9 20 BT © | ST |[Ae—WId § av—el= ®l dieT
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(Implied 31t & b @MUR H gU o™ iR 81T &l |amaedad =8l 2 |
Agency) T W dieT SR |

3. fafgd go=dt el & RUfd # e AR o |[de—wiiid @& Rafd # U
(Nature of JATSIERT BT ol 8IaT 2 | el 3N AE—Ifal @
Interest) Tolc g1 BIdT 2 |

4. fedi &1 gx=RT

(Transfer of

Il d§ R &1 sdrRu =g

AR &1 FgHfa I BT 2 |

He—dIicd &I fAged Ag—araar

P ggEfa @ fear @ 2

Intrest) Fe—Hl e f2d &1 gaT=aRoT
3 FE—@Il BT AFAfT & fa=T
f B gl B |
Answer 2:
(a) T <R AR der AR | a9 & 919 TR
(Distinction between LLP and LLC)
IR PT IR N <R |y ifaa IR FEET
1. | TR AT TR ATsery Aff—m, 2008 | BT AfAfEE, 2013
srfrfras
2. | g / ASeR J Ffed S AT <R AEer & | 4 Jfdd o 99 | XBH a9 dRd

gfd AN wRd & 9 Sifg il
ARERI & IRIER & ®9 d 9 Wd
2

g P B e B wU § S Sl
=

T AT TR HTART BT 3RS

TS A P SR YT ST

el fori=zoT Sfem AeeRl @ 99 ogwd 9 | fdum gr1 g fear Srar @
AT 2 | (Companies Act, 2013).
4. | 99 IR TR¥T ARERI & AW & I | Foid HEAl b A H 9

# Limited Liability Partnership &l T

Limited @ faofl &= & 9 o

U (Suffix) & AR UR YANT &RAT | Private  Limited ¥&& M9 @1l
TR | (Suffix & ®U #)
5. | Il /ISQRl | AT © 2 I [ESIEZERIE
Ealred| At : AfAfad H§ U By A1 | FATH ¢ 2
TEI T A R AERR & | &if¥edd 200 WE

e Afdd /A1 AHMAT ERIT 8
Jbd & AHifed Ffad & degd I |

ATESTTS ST © =ATH
A : HIg VA A TE 2

7 Ha

IR B Ahd § IS, WA, Bl
I FTIATRIG Tawd IT i |

6. | Fa /ATSIaR] IEIERI @ T S9$  9eqd | 9a’l d1 QIdd Oiffd Y&dl ®©
BT TR gereE I Wifd BT T RO | S9e gRT aiRd efel R, Swaad
WfeBd Huc BT <M H | I dF |
7. | geg Al BT FGAR SEId H IMd | BHT DBl BB AMERDI §RT G
yaferd fear Siram 2| =
8. | HelTelal / <IfAe HH H HH 2 AT AHER ol S Y : 2 aTad
qel B AT HTeoT~ih B : 3 FeTTh
T
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MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

Answer:

(b)

A AT 2013 BT GRT 4(1)(c) B AFTAR HF Dl Tt 1 A d AT erll 8—

(i) 98 il o f& S & Afm & Seeyy Sufm 9 | Bl § (R e
gdhc MG Pl Sl 2) A1 98 Al Bkl & off 99 & ifafm a1 oy faeft
faem= & g et 7, @R

(i) 98 wfddal o Sfad dRe ¥ 3 Afdadl & AH™Y 8 AT WS & dlih HF-l Bl
& Seaed T f&ar on wa (R ffea wfead! wer o @)

9 Rt ¥ I fear w2 fb 98 9R o Sifd e B g e W e § ]

qER ¢ 98 IR I UMK 9181 B § AR Y B & IAT U Al Bl gfe TE BT o1 wahdht
g de B D AR GG I HI B oY AU FEART TS PR <d QIR veAd I
BT g9 R |

mmmmmwwmmmaﬁmaﬁwzﬁwmﬁaf

Ig S H FEd BT 2 b HFAl RI—aT BRI B Fbdl © A7 [hd &F 3§ 98 Faard
IR ! 2| S SEIYT A1 BT §AD IITIRDI, oFaRI qAT 3 & oIy Jed Hed
T Bl & |

S BT YD TP ARG BT & AR I§ SN & AT & Iqa arad I YT
ofdaal & IR BRf aRaT B |

g% 3eHl ol fh el sl & w1 g v Heeht srf oxar & d g /41 S|l & b

T IMMEH HHN & Iqaed d19d A A 7, SA- Bl & AHITH UG HF & A
&7 FReor R forar & a1 91 Fm Uy eel \weiiaT 87| OFR I8 o # Iranef &1 ST
2 I8 X IR SAD! Tl B |

TEl IT M T AT © 16 HH BT Igaed I H daad bRl & AEI-RE Bl gikafda

BRSD fHar STT FHaT § (&7 13) |

M/s. T UH.RIR, Wsde o1, dadt Bel UG afeoral & W AR & Adhdl & i SHaT|

IGeYT A1 B | 39 HHAl Bl WA UG T8 © b 98 O & A EIER 3Rd dlg 3R
LI B FIA™I BN | §9 HA Bl (Al 91 wU § S B g1 wWee gorf [fRa wfedqal &
I TE AFT S Fahal & IR I8 HI . Tl Ud. R, U o1 &) e wifeadi & g @
. O 39 S & 1Y I9RIER) ©F o BT SURIAT & ey H I8 SO o fb dFeT Bl
VAT B B PIs AT U 81 2 | SWITd & Yb1e A, o, §. TA.THIR. Ursde oo 9 I8
EY AT TICAT A T8 BRal Fhdl & 7 B SHBT AJUIT DAl Feball 2 | I§ =py
A1 ReR &1 Uigde fo. & AMel § Was.dl g {6y Bde gy |Hei+ urdr 2 |

Jgl Ig & o1 A € 6 HHE BT IGavy I19g H daclid HFuAl & AH=d bl aiRafid

PR fHaT S Fhar 71 @R 13)

Answer 3:

(a)

{RATT AR AR 1932 @ ORT 44 & AR A AR “IHU g THT I I8 A8
4 St ® {6 98 =y § AT SRR BRG BH BT GHYT HRIET § BH Bl 8T el AR
B ATl gRT FHIUYS BT Ub RO 8 13{2 M} {I< B 5 ATd I &I 3(afey &1 g
ol | zafey 39 fa9T wavsdafd & 9o A8 fHar S Fahdl <Rl gRT GHU9 Uh {1
IUAR B 13{2 M}

Answer:

(b)

IR ATEeR) AT 1932 & ORT 37 @ AR — AR UF AEIGR & 9 &1 ol & A7
ISR el X8l AR @Widl bl MUeRT 81 fbar Siar 8 a1 g AEeR & ScRIbeR] 3R
QAT ATSER Bl a1 ARHR Aeli—

A. I8 I H 2T U B A |
B. 60 Ufrerd affes <X & =TS of Adhal 8 | (S Y e 8))

-{1 M}

{1 M}

{1 M}

-{1 M}

r{2 M}
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Answer:

(c)

— 39 A H A B STNIAR B U o fdbed 8

A. 20 Tfderd o # 2T of &l (RN Holkd & JTJ9R) GTQRIT}{ZM}

B. 6 ufaerd a1 <X | =T o el ¢ |

9] faea s 1930 @1 9RT 16 & Ted Blz W1 9 fHAT Ff2d & & forw Suga )
39 919 BT IUT 6T Al HRAl & | 98 U Tad @9 b fu fabdr &1 et T ov}r

HhdT |

Hae e aRRefy # faear &1 <t g9mr 57 d&ar 2
(1) Bl ° AT BRIGT BT SGeeY Iard & |

@) Sal 4 A @1 ga< W R fhar g

@)  fwar mrIa S USR @ 9% BT 99T B |

SWRIGT Al § Rifdh 57 Iqd 7 HUS WAGd FHI AU IGa¥T B G el fHar o

safet 92 IS fAadr & fovg IffeR urd &} 8 |

Answer 4:

(a)

Wﬁﬁaaﬂwaﬁﬁmw?zaﬁwnﬁaﬁaW?ﬁaﬁﬁWﬁmwé TP |

Wmaeﬁaawaﬁzﬁwwwﬁgﬁﬁﬁagwaﬁwwa%%m e
U Yrgpfde wY 4 el & GHY FaeR & A= IgEd W & BRU B dlell BIH, S
WawﬁwﬁqﬁaﬂWﬁsﬁ,waﬂﬁzﬁrW%lw WEﬁr%mﬁT
R & [ HROG 3fAAT U wI W B dqrell B & fog 21 f&ar Smar| 39 9’1 &
w@wﬁaﬁww%%%ﬁwmwﬁwwmﬁmﬁwm

PR Ugfadh w9 F g3 6. 1.25 G (J. 1275 — 1150 = . 125)aﬁaﬁrﬁwwﬁzﬁ
aﬂj’r%ﬂ
ﬁﬁmﬁﬁaéﬁaﬁﬁﬁaﬁmﬁmﬁ@w&ﬁﬁﬁaﬁmﬁmﬁaﬁﬁ
T R R o=l 8 6 o M fa. &1 wifa gsd g1 f[Afds f[afr & Sifer gt &t
S drell ARl & 31gee &1 SHeR AN? Al IR off a1 M ol &1 Wi ded g
S g BT fad SF drel B9 @) Y MRUTS R BN 3uer M for. eri JE B

5%

e

Answer:

(b)

AT fasha (AUCTION SALE) €RT — 64

Uh A fasa ﬂﬁaﬁmﬁ?wmwﬁﬁwma%éﬂﬁwwaﬁm

.=

JORT BT qIY Sl dell 9 dTel BT 99T ST 2 |

T HIaieal Toi=) G a9 gRT darferd U Toiwe 8ial 2 |

ST9 98 99T & df d81 fashdr &1 Uhd Tol=e 8idl © |

mamaaﬁ%ﬁaﬁﬁﬁmzﬁﬁﬂiwwéaamwaﬁmé?uww&uﬁ

G fAHT BT gUF =T AMT AT 2 |

o fIpa @1 I A QU AMT IIAT & W AAHEl 359G o 89 B SIY0T ge AR @R
Frerar fooelt =g AfT 9 dxar 81 519 g VA =I9OT T8 @Y ol Bl W dlell o T
qTelT 3TN Siell I of FhdT 2 |

e T OB W ®Y Y By VAT AMHR FRIET A1 °iivd 7 fbar a7 81, fashar a1 S|
Tolve 319 ATl &I I R dlell 78l VT |hdl 3R SEl 39 UYhR P IIfIPR e
wY W GRIET @ ST 8§ U9 o fhl S YR W R, 79 fasmdr s SHa Yore
BT AT & SR el T BT ARPR 2 |

- {3 M}

r{1m}

{3 M}

H{1Y2 m}

F{1'% M}

r{1m}

{1 M for
each
[correct 5
points}
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MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

o W&l fahy fAddr & Gl T B IRER B aTd ARRIR 7€ { a9 faddr & g |

W dlell o ferar Rl @fdd B 99 4y & ARME dlell aH @ forg frged
PRI, T TS BRI AT AHBAT §RT SIFGSIbR [Ashal Pl 7@ yfafFfie &= arel

Tolve &l dlell WIBR HRAT 99 8l B8R | 39 98 &1 Seofds o+ drell fodl fasha i

HRIATE! BT BT BUS Yof A HHaT ¢ |

o fama &1 & QRET sterar uRafda fr & s sifegfaa feanr < |aar 2 |

o IR A gfg & fou fasbar el M &1 98T HRal &, 99 fdhd sl & ThT W
1+ BT |

Answer 5:

(a)

e ok S99 RederR = 190

5 SIS (5 x 1) = 5

R = 5

el = 200

Id: IgT N Gl B AT H HU BT Bl bl oToxd el & Hife el P W= 200

TH 8l gl ]
Answer:

(b)

P SMATH 2013 Bl GRT 2(68) & ATAR Ulgde HHN A AT I8 HFIAT [STFd] YATH
3PS Ia- BRI FeiRd &1 SRAM 3R Shad (6 K Bl Bledh: ITH Fawl dl AT
200 T T | U QT AN A A A J 30 of G ¥ Al I UP B AT SIRAT |

B B HHANNG] DI TAT Bl D YR HHATRI] DI 200 IR B A0FET § AHSA T2
fam SRR |

P Bl TS b AAT § weld) T81 HRa uSH R®ifd - & G 200 & BT & | o]

feforRad wu 9 9am T B—

FHH 99 2014 & 99 3 & STER W9 96 UH Gaw HHOE Bl Uoligd g¢ 2 99 wel ]

S d9 dF a8 = fbdl weael H gRafda 8l 81 Favd! Rar afe & @1 ue ofer goil
50 ARG . & SATGT & ST 31al HH-1 &I eHadR il ! iad arffies c=isiear 81T a1 2
PRI SATGT & O |

TS TR H A A 7 e Uhd fdd BT 16 31U 2018 BT I918 ®, AR
qIf¥e T (Turnover) 2.25 FRIS &, STafd HHT BT 99 Y 2 AT BT AT T8l T3l &
3@ A AT ST (Turnover) 16 3TV 2018 W 31 ATH 2019 & 1 § 2 ®RIS A AT
g1 afie safery 39 ororlt &7 Aol oroelt & givet @ srer aRaffa o) o 2|

Answer:

(o)

RS AT ARTRA 1932 & RT 25 & FTAR “ASERT & <RI WYad Td Yo aT |

B T

— RN ¥ AEeRl & <ilRicd R B 21 S Aol awfa &1 war Y vH ol & |

I H TANT forT ST Aehal €| Teb AISIER §RT YR 0T T Y Y fhar o Hebell 2 |
e H 98 I WIEIGRI ¥ MUSH B ART IR FHdl 8§ IR U IR o 99 F&R Bl O
I HRAT Tl & | R 1 AYad Td g a8l 2 |

— 39 A H UTHd, &g%l*lﬁ@%ﬂﬁw?ﬁmﬁwaﬂﬂ?ﬁﬁﬁeﬁqwﬁ"

{1 ™M}

YA BRAT USAT | 916§ 98 RAfed &1 FHfcd | SHBI BT 9el B qohdl © |

Answer 6:

(a)

9] [9ea AR & gRT 24 & AR @, Bz d&G AT D [AFT 1 GO’ & AR
R & A ® A faga e genel § W o ST 2

5|Page
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MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

(1) a1 BT B AT 3o WEHEG T T
2 a8 A ww 919 91 @ 91e W /1 g A e |

(B) B W I W o AR AT ), S A R 3% R & ok ARd), fe |

anfe |

WWﬁW#WﬁW%ﬁW@M?@,H@WWWTm@?m:
N HR 0T 81 77 Gadl, gTefed Wi &7 AfeR & & 98 dR B HEg Sl 39 urd

PN |

Answer:

(b)

AR g ST, 1872 B €RT 41 & IFAR 4 IR U o Bl e
RN U8 I WHR BR ol & Al 98 a8 H Jaardl & [dg 59 A 6l B qhdl |
Tea] H, gEUEIdl §RT Aoiel A e WdR HRAT dg & gaardl bl gad R ol
TR FEERIT 7 7 A IR U & BRI DI SR fHAT o iR T & gHBI giedhror faa
o |

(Y B, A TR &dd (10,000 — 6,000) . 4,000 & oIy a8 WA HR Fhall & | }{1 M}

Answer:

(c)

{21, B, X & ORI & I%g IM@T IR FHAT & [}{1 M} {IRAT g IffAfaH, 1872 &
gRT 68 & AR, IS IEY B & JANY bl Afdd Bl Aqar 7 W AT bl Afer
DI DI AH D SITA—KR B AT Sila B 3MMILIH A I MYfd Har & dl 98 VA
AR fdT & AR H I IS BT eI U bR BT ARBRT B[ FGfb X b1 e
AT U D SaT—KR B ATAR Siad Bl AeIhaail & g & oy o, IqdT ARy
@ fovg B & g1 A T FoT @ ael & forw qrar fham o waar & 13{2 M}

r{2 M}

6|Page
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MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

PAPER : BUSINESS CORRESPONDENCE & REPORTING

The Question Paper comprises of 5 questions of 10 marks each.
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three.

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS

Answer 7:

(a) Gender barriers- Men and women communicate differently. The reason for this lies
in the wiring of a man’s and woman’s brains. Men talk in a linear, logical and
compartmentalized manner whereas the women use both logic and emotion, and are
more verbose. This may be the cause of communication problem in an office where
both men and women work side by side. Men can be held guilty of providing
insufficient information, while women may be blamed for providing too much detail.
Gender bias is another factor in communication barriers. Due to traditional mindsets,
many men find it difficult to take orders from, or provide information to women. } 1M}

{2m}

Answer:
(b) 1. The country is covered by the corporation’s sales and service organization.
2. Their new dental equipment is only being marketed by FCS in Europe. }{1“" Each}
Answer:
(c) 1. Ans. A
2. Ans. D
3. Ans. B {1 M Each}
4, Ans. B
5. Ans. C
Answer 8:
(a) 1. The critics have praised his painting.
2. We should not eat food from toad side vendors. {1 M Each}
3. The farmer is purchasing the horse.
Answer:

(b) Employees in organization interact with each other outside the formal domain. Such
communication is called 'grapevine' - gossip in the office. Employees of different
departments and varied levels meet and discuss matters casually and informally. The | {2 m}
grapevine satisfies the social needs of the people and helps in building relationships.

It is also useful in addressing certain needs and grievances of employees.

Answer:
(c) (1) Risk Management
1) Wht is risk mngmnt

2) Relvncy of MR in comrcialbsines {1 M}
a- Fluctuation-
b- Primary concern

(2) How many kinds of MR
a) Intrnt rate rsk
b) Fornexchngrsk L {1 M}
¢) Commdtyrsk
d) Equtyrsk

(3) Equtyrsk occurs when

(4) D prmry concern of MR r{1m}

7|Page
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Key:

Wht-What

Mngmnt- management
Relvncy- Relevancy
MR- Market Risk
Comrcial- Commercial
Bsness- business
Intrnt- Intenet
Rsk-risk

Forn-foreign
Exchng-exchange
Commdty-commodity
Equty- equity

d-the

prmry- primary

r{2 M}

Answer 9:
(a) (i) Ans. a
(i)  Ans.b [{1MEach}
(iii)  Ans.b
Answer:
(b) Diagonal: Cross-functional communication between employees at different levels of

the organizational hierarchy is described as diagonal communication. Diagonal
communication is increasingly common in larger organizations. It reduces the
chances of distortion or misinterpretation by encouraging direct communication
between the relevant parties. For example, a junior engineer reports directly to the
General Manager regarding the progress on the project.

Answer:
(c)
> The world economy is facing 2 major challenges- unemployment and poverty. ]
> Financial crisis caused by unemployment leads to an overall purchasing power
resulting in poverty followed by an increasing burden of debt.
> In India, the problems of underemployment, unemployment and poverty have
always been the main hindrances to economic development.
> Another colossal problem is the large population.
> A critical aspect is the regional disparity.
> Mass migration from rural to urban regions is adding to the problems of
unemployment and poverty.
> Economic reforms, changes in the industrial policy and better utilization of
available resources will reduce the problem.
> The government must initiate long term measures for poverty alleviation.

{2m}

{Any 5 points each 1 M}

Answer 10:

(a)

Wheel & Spoke Network:

This is an organization where there is a single controlling authority who gives
instructions and orders to all employees working under him/her. All employees get
instructions directly from the leader and report back to him/her. It is direct and
efficient for a small business / company, but inappropriate way of communication in
a large organization with may people. A company with many employees needs more

{2 M}

decision makers or nothing would get done. Can a large conglomerate like Reliance |

8|Page
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competent, the entire business will suffer.

or Tata Sons have one person making decisions? Moreover, if the central figure is not }

- {1 M}
Wheel and Spoke Network J

Answer:
(b) 1. She said that nobody could solve the problem. 1 M Each

2. He says that Kashmir is heaven on earth. {1 M Each}
Answer:
(c) Date: July 09, 2019

Venue: Conference Hall, 2nd Floor, {1m}

Meeting Started at 02:00 PM

In attendance: Mr. Ram Swaminathan, Head, Sales and Marketing, Mr. Prabhu Das, ]
Product Head, Product lead, four members of the sales team.

Mr. Ram Swaminathan, Head of Sales and Marketing informed the agenda of the

meeting i.e., the sales decline in the product. ]
Ms. Reena Mathur, Sales lead gave a detailed analysis of the sales figures for the one |
year.

Her team including Mr. A. Mr. B, Ms. C, Ms. D elaborated on the market trend target

customers and their needs. J
Mr. Prabhu Das, Product Head expressed concern over the matter, discussed a few ]
changes in the sales strategy.

All the participants contented to the concerns raised and decided to submit their

reports. -
The Head of Sales and Marketing proposed a vote of thanks and declared the next |
meeting to discuss reports to be held on August 02, 2019.

r{1 M}

r{1 M}

r{1 M}

r{1 M}

ATR to be submitted by July 26, 2019 to the Head Sales and Marketing.

Answer 11:

(a) () Ans. a
(i) Ans. b }{1 mEach}
(i)  Ans. b

Answer:

(b) Coherent: Coherence in writing and speech refers to the logical bridge between
words, sentences, and paragraphs. Main ideas and meaning can be difficult for the
reader to follow if the writer jumps from one idea to another and uses contradictory
words to express himself. The key to coherence is sequentially organized and
logically presented information which is easily understood. All content under the
topic should be relevant, interconnected and present information in a flow.

9|Page
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Answer:

(c) Date: August 09, 2019
To,
The HR ROCA

Bhiwadi, Rajasthan-243466

Subject: Application for the Post of Chartered Accountant

Dear Sir/Ma‘am,

I am very interested in the ‘Chartered Accountant’ position at ROCA, advertised in
the employment news on Monday, August 06, 2019. I have more three years
teaching experience in different reputed organisations. I feel that I would be an
excellent candidate.

My CV is enclosed summarising where my skills and abilities have been developed. 1
would welcome the opportunity to discuss my background with you further. May I
have an interview with you at your earliest convenience? Please contact me at
XXXXXXXXXX Oor at xyz@gmail.com.

I look forward to hearing from you.

Thanks & Regards!!
Sincerely,

Anil Mishra
CA

Curriculum Vitae

Anil Mishra

Chartered Accountant
XYZ Company

NCR

Phone: +91- XXXXXXXXXX
E-mail: xyz@gmail.com

Profile/ Objective:

> Hardworking, punctual and dedicated individual seeking in accounting.
Possesses strong leadership and team management skills. A problem solver
who is able to calmly deescalate situations and work towards favourable
outcomes for all involved. Passionate, knowledgeable and giving.

Educational Qualifications:

> Completed CA in the batch 2013-17

> 10+2, from CBCE, New Delhi, 2012, with 1st Division.
> 10th from CBCE, New Delhi, 2010, with 1st Division.

Award/Achievements:
> Got prize for standing first in Linguistics, B.A. at B.H.U.

Administrative Experience:

> Administrative Warden at Rajshree Institute of Management & Technology,
Bareilly, U.P.
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> Chief Proctor at Navyug Mahavidyalaya, Badshahpur, Jaunpur, U.P.
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MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

> Venue Coordinator in the 11thICOSAL-11 organized by Department of ]
Linguistics, Banaras Hindu University from 23, Jan.-25, Jan. 2014.

Professional Skills:
Accountancy, Auditing, Proficient in MS-Office & Web Browsing, English typing

40 w/m

Cultural/ Social Activities:

> Participated as Volunteer in Durgotsav Puja at DKY Public School, from 2004-
09, 2013- 16.

> Venue Coordinator of ‘Sanskriti’ Cultural Event at DKY Public School in 2008.

> Actively Participated in all the major social & cultural events organized by
School.

Language Known:
> English, Hindi, Punjabi, Marathi, (Comm.)

Workshop/Training Programme/Academic Participation:

> Participated in Short Term Programme (STP), on ‘Forensic Auditing’ at
regional centre, Kolkata, from 01-06 Oct., 2018.
> Participated in National on xyz at xyz from ......

> Participated in International Lecture on “LEARN TO FIND YOUR HIDDEN
TALENT” delivered by Geshe Michael Roach, at Bharat Adhyayan Kendra,
B.H.U. Varanasi, (INDIA), on 13 Feb. 2017.

> Participated in Human Value “Harmony” workshop organized by IIT , B.H.U.,
Varanasi from 31 Jan.-03 Feb. 2016.
> Participated in One-week workshop on Accounting at regional centre, Mumbai,

from 12 Jan.-21 Jan. 2016.
REFERENCES: Can be provided on request.
DECLARATION: I solemnly declare that all the above information is correct to the

best of my knowledge and belief.

Date:
Place: (Manish Reddy)
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