MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

(GCF-1,2,3,4,5+6,19,20,21,22,23, VDCF-1 & 2, VCF-1,2 & 4,

SCF-1,2,6,7 & 8, Nov.-20 PD & GD, Foundation Nov.-19 Rep.)
DATE: 08.10.2020 MAXIMUM MARKS: 100 TIMING: 3 Hours

BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING

Question No. 1 is Compulsory. Answer any four question from the remaining five questions.
Wherever necessary, suitable assumptions should be made and disclosed by way of note

forming part of the answer.
Working Notes should from part of the answer.

Answer 1:

(a)

FH W 2014 & 99 3 & IER O 9% US Waw HHE Bl Uofigd gU 2 9¥ A8l ]
S T4 T q8 I el SR § aRafia T8 8 wedt Riaw afy B @ g ga<T 372 Yol |
50 G . Y SATET 81 S 31fd] B Pl cH3iEaR Sl DI AN alfies SHailar 8T al 2
IRI€ § SR & O |

4 TS 9T § B T 7 U Udhd Afdd wEel 16@?2018@@1@3@?3@@:

qIfies AT (Turnover) 2.25 BRIS &, STdids HFT Pl a1 §U 2 AT P GHI el g3l & IR
BT d1fSh AT 3 (Turnover) 16 31U 2018 I 31 AT 2019 & a1 § 2 HxIs & SATGT
g1 A afie safer) 39 ororlt &7 Aol oroelt § giiet @ wrer aRaffd o) wad 2|

Answer:

(b)

[N

AR ey SR, 1872 @) GRT 69 H T WIGHT © b, "4 Us @Al §RT A B |

# Saer R 2, A1 O Afdd SIEET ®Y F TAE B b g g @ 3R ag S|l
PIAH B <dT 2 A1 98 SN Afdd | AP RUTE BRI Fahvell 2 |

R T e W T Z @ B w9 Qg IR &1 A B e yiae § S9er 249

g AT W, Z ¥ <1 TS JIf3 BT HRUTS BT AhalT © | }{1M}

Answer:
(c) WH & IATUH  ARIGRI & FHOT H 3R—
4.
1 | FIGR BT doId | I8 IRIER] § FdAT & Adeg | I§ Jad™d & dold I8 Bl
AT B BT FHAY HRAT T | gIfad A8l HRAT| I8 dadl BH
@ YIS BT B FHGR Bl
=
2 | A I8 BH & FHYT Bl FHAT U8 IS YIS BT Bl AT

PRAT & AT FARTIN B IGell | HRAT & TAT Dael BH d Qe

T IR & MUSH &I venm | Ud wHfadl & JTedied d 8 |t

PRl 2 | 3TYeTT BT B |
3 | RITAT BT TP BH $ AR & IS gRT | FIRIERT &I FHGT AT gRT
M AT AT I HebalT B | DT MM Fal fhar ST Adbdr
=
4 | &= g AT AR & FHYS | I8 BH $ FHATIH BT FHIAY B
BT AT PR 2 | AHAT © AT 8] B qdhdl © |
5 | Q] Bl I8 BH DI JRIDI & AH g8 | I8 JKIDI D 3~H g (Y
I ¢ HRAT | B9 BT FHY BT ¢ | ST BT FHYT 81 R |
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MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

Answer 2:

(a)

MR dAT FHIY
(WINDING UP AND DISSOLUTION) a/2m
R e w9g= (Winding Up and Dissolution) &RT 63) — Ud LLP &7 SIHIE Wfeod
AR W A1 oA R 81 FdhdT 2, TAT 59 USR WATK g LLP FA & Fohdll © |

aRRefodt R LLP &1 fgegar g1 | fsam o1 waar & (Circumstances in which]

LLP may be wound Up by Tribunal) &RT 64) — T& LLP &I fgegdal g_T |ATK fdhar S

|hdl & — {1m
@)  Ife LLP fofa okl & f% LLP &1 foege gR1 oo & faam o, for
@ 3R, 6 WE A AfF @l & MY, LLP & WEeR] & W& 2 ¥ A9 a% He o 8, | °h S
(@)  afy LLP a1 ol @1 g ¥ sl o,  points}
@ IR LLP 71 9RT @1 Gusdl qT W, Q¥ &I GReT AT Ahol+dh Favel & f2dl

& fawg oM fFar 2|

@)  Ifc LLP fll diw firar ol aul & forg arffe Rest ar @mar den wies g\ ar &
fdeRor IFGRER & U BIgel B H Yol W &N 8, Al

W) afe feegaar & a1 wa € f& g8 =rafad den wwargel 8/ & LLP &1 w9roe o
feam S|

FEIE d1 AR & ferg @ (Rules for Winding Up and Dissolution) @&RT 65) — Eﬁéﬁ_{mm}

WHR LLP & MR T1 9A0E & ford o ud Sudy 997 davdl! & | -

Answer:

(b)

TRUE HHAT AU (Meaning of Gurantee Company)— 6 I8 UTad fabam SIrar @
& H & At Il @& T Oligd FwRar 9 O 98 fAded Syae Biar § 6
T BT AT AT 37 Yol & SR WR AT IRVST & AR W Yoiigd SR ST | HH
AR, 2013 & GRT 2(21) & IFAR TRVST HHA DI IF HHAT & v H (9 gR9TYa
HR B— U B S oo e fHEE gRT SR B WHIO B WHT 99 VI3 Bl 9 [{1M}
& forv Fead 81§ gd) 98 TRUE &Rd 2| 39 UBR MRS B & Al HI Il
S9D RT & T RS AR d6 & AT Bl & Shifes andg A frm § < A gl g
I ISRl A SEG gRT IRE B AR A IfE @ ART AL BN ST Ahdl § B B
JIFTTA A ST WS @) H&T & I & S 9 HHA BT GoHHROT HRaTl ared & | .
TRUCT HFIAT AT 3 Yol MeTRE HHeil § FHEa]. g fA=tard (Similarities and dis-
similarities between the Guranantee company and the company baving share
capital)— TRUST FHHT qAT Sfer Yo MmRa vt # S AT T BIAT § 98 § ]l
Bl B duIe aridca dor Al S1Ricd &1 8T SfRgSll SeRa owl & 3R {1 M}
NESUIICI IR wmmwwwﬁ@wwﬁ@ﬁa%ﬁw%ﬁaﬁwaw
e g W e # e w9 9 foreer g g, dfd 9 drfaat § S ferar gl @
98 9 W9 ¥ 9 w9 9 Bnhl 2
WM%W@MW@WWWWW%WMWW
g & & SR 39 WSl Bl I9d gRT B TRUET AR HT FIaE 9 fdges & a\7g <
BIT € Siifh 91 ASwdl &1 S 8T € UR 379 Yol omenRa &+l & et &l ey & [2M)
Gﬁaﬁwﬁwﬁﬂﬂmmwwqﬁﬁéﬁzﬁmwwwém@ﬂaﬂ
far ST Aear & 919 SRl BT faeed fhar o @7 8y

9 favg ¥ gum dIc 7 e HAR AT 99 TR Al (1995) 6 TA.ML 114 H I8
RefRe frar 2 fb fopell TRV B gRT Fopell Wavdl BN S f2d @ gRaIRd BY
HAT BRAT 3 YOl JAERT HFIAl & Fed §RT (0 2 B SRR A fdeger =1 Bl F{2m}
2 TRUE HHT B AERIAT ¥ e arel aM—f2d {6l |rmer ofw IS aRE & e are

o f2al 9 femea A 810 § 8l TR vl @t aRwTeT & 98 W & % 98 &7 o
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AU WEl ¥ Dls Yol el I & 9oy VAl ¥ 98l IR SUANMT 81 Wbl © 98l WX |

YR, < I SR S Il B |

Answer 3:

(a)

I fAea AR & 9T 24 & STIAR @, Bz 9¥g dal Bl IHI A7 GO B MR |

R &) S O faey o gemett § A9 forar e 2

() > BT B T o WHEG T T

2 @8 A wvy 919 91 @ 916 i /1 g9 A el |

@)  PIE WA BRI @R S g <Al 8, SUd Hio WepR ) forar & o fRdl, fem
AT |

SRIGT JHA § S 7 ORI 81 R 7 10197 &7 AR G, 98 dRS J1feld 99 ¢ 3R 379 |

WY ®R arfos T8 q T Adbar, Wmﬁaﬁm%‘ﬁ?a‘s’waﬁaﬁﬂﬁﬁﬁﬁﬁﬁw

BN |

Answer:

(b)

ARAT ATEERT AT 1932 @1 gRT 30 & IFAR ATIH A Faod 71 graem= g —

. YD BT IIH B B 6 HIE b AR IT SHBI 39 91 I SHBRI 8F fb SHBI
PR & ol § aftafad ) form T ', o oft ffYr 91e # Y, iR WEeR
B g8 ol o1 B @ f5 @7 98 U AEIeR BT I1 BH Bl BISTT | Ife 98 v
e 371 H 1 FRAT B, AT 98 I9I 6 A8 & dId D 918 BH Bl U WISIER 99
STRITT |

. IE RN & oMl § wfid 5 9 @ 9 5 T wH & w sl & forg g
TR & UfT Afdaid dR 9R IR 8 ST 2 |

. I I8 AEIER A8l 999 BT TIT HRAT 8, I SHD ATPR TAT dI VA ATl
I o7 @ [y T S 9 1 TGOl I TS Iauh D WU H @ © | S W1
Afed & fafyr & 9 5y ™ B4 & ot ff o & forw arh 71 g8

1. RY T AmA H B X AIRE GaA o § sNwet &1 2, TR 98 M/s ABC and]

{1 my

Co. ¥l WIEIER I SR, 98 oI deR . L & Ui afdard wu 4 fSHeR @
ST |

2 IUYHR IS YTae™ & AR A X 6 HEM H I8 AGod ol o H JqHd |

W 2 & 98 IERER 9997 aed & ar 81, 9ol 6 HeM did OH & d1g A X BT

W & WERR AF form SIRAT, iR L L o @ fY S S UBR a_jd R

A B, oI B 3 AER A aIA R Fhd © |

Answer 4:

(a)

9 U AT U W i afed FYa que o § al qeudan (Radia ey | € o qe )]

W Bl U erar Ue o 3Afdd geardiall Bl ART e RT $R- & oy dred dR Fabal
21 U SR H ey BT Fwred PR drel WYad geerdl N Gga aadardrsi | SiRrar
P AN B DA T | (Waﬁaaa@ﬁw 1872 @I ORT 43) AT TH IfqdT U A 1D
G TG JHhS e © Al gibl © AYdd doardl $9 HRU W B drell 8l aﬁ
RIER—ERTER FEd BT | 3 39 U H A UTW B BT MABRI &

(1) C & Fefeqal § ¥ %, 10,000 (1,/5, %.10,000861) AT C T I ©.50,000 (1,/3, %. |

1,50,000 1)
) B ¥ %. 70,000[%. 50,000 3T W& &I AT + 1,/2 (F. 50,000 — . 10,000) I .

20,000] C & farferan 81 WM @& HRUT %. 40,000 B YR T BT 1/2 T A, B I %,
70,000 TS FR AHAT 2 |

T

{3 M}

- {3 M}

{3 M}

F{1Y my

r {3 M}

" {3 M}
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MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

Answer:

(b)

AR 3T STfRI=M, 1872 @1 €RT 17 & JJAR AF A9 84T HUC P A& T8l © | S

b el safad @1 georell BT YMIfad &A1 © | 519 dd b A9 81 dier & §HH A 8 |

59 U W — ]

(@) ORI 17 & IAJAR I§ ga a9 2 ifdp A e Ul Reafd d o e aafdd o
mﬁqwﬁaﬁmﬁélwmﬁmmaﬁmzﬁmmﬁ
RER

(b)  URT 17 & IFER I8 3Id= dg &I &N Fifh P FT I8 SIREI@ 2 fF °s a1 ]
Wwa%aﬁﬁqﬁaamwﬁsmwﬁmgﬁmWWﬂ%lw
A9 T i & A 2 | iy I8 hUT BT |

Answer 5:

(a)

() ORI 17 & AR I8 3fa J¢ &I BN I8l A9 R8T At & FH © | $AY T8
HUC B |
WWE%Wﬂﬁﬁswwwﬂwtﬁﬁfﬁ & AR Pl ISP Y AER

élﬁ

Gl
@ UIIAT FHYS b 9T IR R@T Sl %‘)Eﬁﬁ?ﬂsﬁﬁﬁm Wﬁ@ﬁ%{zﬁ for
@IqER e WS @ wE A, B S ool B B @ wxa ¥ uRade @ v ¥ g
B o, gear far o @ g, Wmmmﬁwﬁmﬁﬁﬁnﬁw
Jorar Al & vy H gheAr B O Adhdl ©, UY DI QAR IHb BT FHUT D UTER]
o TS AT AT o 8k S WIERR @ Rwg § B AW uoid @1 w8 far i o
3R IFT AEIER & vy # $Ig AlfeH Usiiad $I 71 faar 17 o |

EWWﬁGﬁﬁ&WW@WWWH@WW%Wﬁ#ﬁW@ﬁ'

ool fdar o -
(i)  HPeAT I9 BH & gRT JUAT IHG AER R BT 73T &1 S, ysiipd dI T3 off
(i) R e 7 goe [HA1 &, 9 BH & IR § AEIER & w9 4 (SR TA7 o |

IR — AT BF PE Ihd © [dh — o

9 Al § B3R C& g X & favg gohed fHar S daar 2|

39 SWRIGT ISRV § IfE 1972 # B 8IR C 9 UH WAEIGR D &I IMHA & foram o iR
SHG UTA X & g {9 USliavol SRR JehadT fhar o |

SR —

§9 Al H UECl ¥ WI §F & W G ¥ T8 el gg €, W@ﬁﬂﬂmﬁaﬁmm
fhar o, SAET A IRVRER @ BH & IoRes § ARRR @ w4 # YaRid a8l o |

Answer:

(b)

frforRaa uRRIfAl & e 9 819 & SR 9 AJde BT URSNT 81 [HAT ST Febel |

(i) o9 b B e B Sgurer el BlS <l §, Td b UeT U o9 b oy Sad
g BT YRS B FhaT &,

(i) <9 @ar T B 9T B DI RAfY BT earET & R & wu § A9 BT A
PRAT & AAT I8 AT Bl IE PR & I W A ol BT GTaT BRAT 2, frdT

(iii)y 9 gdy 9o IF T8 & 3R Sal 7 AT A FEE Al Pl WIHR BRIl &
31T IS W BT TSR fHar 2 |

(iv) 9 & 2 JfraT JAeardd bl 1 (B S H B & GRT GG 1@l =y
@ HRY BT § FHd |

Answer:

(c)

sﬂﬂmﬁﬁ%ﬂaﬂwwﬁw,ﬁ@iﬁJﬁ?ﬁ.wmﬁsﬁrﬁlﬁﬁqﬁﬁﬂeﬁﬁﬁ@ﬁ,‘_{zm}

Jg 7T @ Aifeld gRT J Bl TG UK BT Wi AHT SR |
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MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

Answer 6:

(a)

mmmwmmﬁwmw%ﬁ%aﬁaﬁ?wwwéaﬁf
g8 Dl TR AN &1 fhar ST FebdT |

IWIF 99 &9 H @ gY o fofice dael I+ 81 T iU /9 Fahdl & 1T =0T |
o BT JBR A FHFE & e A fm A o 2

RIS R BT RIgT H&dl 8, AP Al Pl B 9 HFN & AT sqﬂ‘erraaﬂﬁ@

{2m}

{12 M}

1/2

Ugel S AAuld axddol Ug o aTfey |

Answer:

(b)

()

T AT 8 (CAVEAT EMPTOR) 7

g faspa IS & orria 39 @ &1 J1ef © Bal |Ege 8| o9 [Jwdr aeR A
U AT QT & A I8 sl DI RN © & 98 U Al &1 Fal 939 ax | IS g9
q¢ 98 AT ©RI§ dhadl 8, dd sar fawdr & 31w Tod 999 & fog WeR =8 o83
|ohdT | fawar & fog a8 afvaly 81 € fb 98 o A1a &1 3refagdl AT o |

I8 TNIRR $T & A © 6 98 A € A U I8 Wi X o f& g seem @
gfcf & forw a8 9MM @lIg @ 7, 98 G%‘maﬁ ST T 81 | Ffe AHH AT GG
Wﬁwﬁ%mwﬁe@waﬁqﬁﬁmﬁ%mwaﬁamﬁwwﬁmﬁwﬁ
R <gar g, a1 W¥eR faodr & eR T80 881 aadT |

‘Gar \rau™ <8 (Caveat Emptor) &1 o axg fdaa i, 1930 &1 aRT 16 # @1 WA
g Sl deal © b, 39 AR a1 doprels wafed & A & o, o) dea &
TH A & Ifdd fHl Igewy fRiy & foy U @1 Suygadar & ufa dIg IR
LT AT T AAET BT |

fferRaa erat &1 g1 far ST grar 8-

- ﬁ@m#mmzﬁmﬁﬁwwwwﬁm%l

— BT Y Rear & agd qen fivfa 1) R R 8, qer

— 39 999 &1 91 A B BT [ABar &1 Fadg 2| (@RI 16)

3are (Exceptions) : O ‘sl ATGeE X2 BT Riga 71 rgarel & I%d & — E

SUIRT & 3del — oid fAshdl I9d gRT 91 T8 a3l @& UbR &1 FHidr @ Ry &
AR Har 7 I IR Iged Bg S A AMRY IqDI %yddawﬁm%*&ﬁ?ﬁa*naﬁ
fgorar dor vl R fear far § 99 98 ve RGP W aMea: 99 daed &
fore sford @ s for S9! smawgsdar g1 ©@R—16(1)) |

TJETEROT - U UBTSl < H YR % & folu &M & 8 $9 ¢ WRlad &I 3ifex faa
T | fIgar gRT 9els fhd T $H 9 IR @ ol e o | Uyl & Ufd I o
faRgUSs BT AHAT I9aT 2 |

Priest vs. Last ATl #,

'P' AHE TH R A R dfRe | U T UMl @ dida @Ral | P o1 dfie & 98T &
T8 I UM BT T FR ol | DT 7 S Iar {6 dide 9918 & T U @ forg 7
T4 IEH TRA g STAT A7 A1 didel e T3 aT SHal el 9 8 8 | iy fear T
b DA 'P' @I gAMT g b U I BN @iy g8 Sfar of fb didel @1 gfe arex
I & BT H YANT B S Sqaed B WRIQT AT T |

el 9] @l [l Ua [y Iqeeg & oy & M ™1 S GHhaT 8 Al bal bl Sqaed qard
@I faBar &I smawdmar T8 © e folu IHSI A1 &1 agadhdr off | offhd S8l avg &l
P Iagaedl & oIy BM AT ST Fhdl & g8l bl Bl [dedl & FHel 98 Igaed qarl
e [T oy IH AT B AaeIdha] 2 AlG I8 o B IR I+ =18dT & |
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MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

(ii)

(iii)
(iv)

(v)
(vi)

(vii)

(viii)

Bombay Burma Trading Corporation Ltd. vs. Aga Muhammad #Tel #, d®s! & Yerd |
T & ®Y H YART B & WK Iqaedd WRIGT A7 91 99 I yrl 1A a8 9
Jeaey & [y Ushed FFugad & Al ey o oy faar fob srgaer &l QR S e o |
Tq P A IAD Uce AM I F198 AW — 9 Blg Al IFd ‘U ¥ IT FUS TH b
=TT WRIGT SITAT & AF U= dls Ifd o F8l 2l & awg fasha amg g1 (@1 16(1)) |
SaTeRY : RMpoived B famy H, avg &1 M B 37U AU H garl © b fasbar srearaT qd
2 5 St fw & forg wefi Sugaa 21

X U §RT & Sl & — Sd I avF §RT A% <&l Sl @ 9 g8 T o 8l 8 fob
g% fasa Arg 7| @R 15) |

9] @ [Py IFaar — 99 90 gRT O] bl U9 fadar 9§ @€l Ol § Sl 8% U
AT 2| 99 I8 T W B 2 P oy ey Arg 2, weg 98 urew 98t o T8 e
SRl Ael @ SRR Ut Sifa | SR’ Bl B 9 Al | A @l Sitg—usdard w8l |
@&mT 16(2))

T BRI 9@ — 59 a&qU T & "egq ¥ Wial ol 99 Rfd § 98 st o J8l
BIT 3R AT 9o g I & Hel 78l @1 | @IRT 17) |

Q. T UG 9 @ AREH — Od OV T @ ARIH & -1l 9uiF gRT @Niel o
39 Refd # g8 9 @y 721 8T oFR AT 9ol §U 7 a1 aviF 9 9ol 8] @l |
(&RT 15) |

TR A Fel R Y1 — bl faRre Ieeg 8 A1 & T[oT q Suygdddl 4 wHEfd TR
T U MY S AR H T & YA gRT g B Sl 8 AR I fapar S0 g B
ar “shar g I8 (Caveat Emptor)” &1 RIgT @] &1 B8R | (©TRT 16)(3)) |

TSRV : NEWE TRACH & I H, AR &1 ATl & gRT 39 97 a1 TR o &< 8
fp TR BT W SRIT IR W) fbe 8

S faddT QT B G ¥ — o/ QAT T el @ e § B goT W a1 e
2 3R war 71 39 R fwam far 21 a1 99 RAgar 7 Segy 9= sl S @1 fourn & S
A &AM &0 R W wY W S q8l 8l ar “sar g e (Caveat Emptor)”
ARL A&l BT | 39 99 AT # BT I BT W G Fhdl 8 AT FOI1 AR Fhall 2 |
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MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

PAPER : BUSINESS CORRESPONDENCE & REPORTING

The Question Paper comprises of 5 questions of 10 marks each.
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three.

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS

Answer 7:
(a) Passage
1. (c)
2 (d)
3. (c)
4. (c) {1 M each}
5 a. Parameters
b. Monitoring
Answer:
(b) 1. Vertical Network:
The vertical network is a formal network. It is usually between a higher\
ranking employee and a subordinate. In this two-way communication,
immediate feedback is possible.
Supe[vusor
l ' >{11/2 M}
Subordinate
VerticalNetwork )
2. Circuit Network:
When two persons communicate with each other sending messages and
feedback, they form a communication circuit. Therefore it is known as circuit
network. The two people interacting can be colleagues placed at the same
hierarchical level in the organization.
el l—A \ N
/ | ' \
- - - ~ >{1”2 M}
Feedback ’ Message ’
(]
Circuit Network
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MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

Answer:
(c) 1. Jump on the bandwagon - an activity, group, movement, etc. that has
become successful or fashionable and so attracts many new people }{1 M each}
2. Beat a dead horse - to waste effort on something when there is no chance of
succeeding
Answer 8:
(a) The Fearless Indian Army

The Indian army is undoubtedly one of the finest armies in the world. Since)
prehistoric to modern times the Indian soldiers are one of bravest, fighting both
for homeland as well as for ensuing peace even on foreign lands such as peace
keeping force in Sri Lanka.

Our soldiers never surrendered before enemies. Their motto has always been ‘do or
die’. During Indo- china war of October — November, 1962 and later on in the Indo-
Pak war of September 1965, one Indian Soldier killed many soldiers of enemy armies

>{2 M}

on various fronts. During the World war II the Indian soldiers proved their mettle on
the foreign land of Europe’ Africa and the Korea on various missions. J
The Indian army has proved their superiority whenever the neighboring country-
Pakistan challenged us. The Kargil war In 1999 was triggered by the spring and
summer incursion of Pakistan backed armed forces into territory on the Indian side
of the LOC around Kargil in State of Jammu & Kashmir. The Indian forces were
prepared for a major high altitude offensive against Pakistani posts along the border

in the Kashmir region. India had to move five infantry divisions, five independent >{3 M}

brigades and 44 battalions of paramilitary troops to Kashmir. The total Indian army
troop strength in the region reached to 7,30,000. The build-up included the
deployment of around 60 frontline aircraft. The Indian army campaign to repel the
intrusion left 524 Indian soldiers dead and 1,363 wounded, as per the data released

by then Indian defense minister Shri George Fernandez on December 01, 1999. J
Answer:
(b) 1. Concrete: The content of your communiqué should be tangible. Base it on
facts and figures. Abstract ideas and thoughts are liable to misinterpretation.
Make sure that there is just sufficient detail to support your case/ argument
and bring focus to the main message.

2. Coherent: Coherence in writing and speech refers to the logical bridge
between words, sentences, and paragraphs. Main ideas and meaning can be
difficult for the reader to follow if the writer jumps from one idea to another
and uses contradictory words to express himself. The key to coherence is
sequentially organized and logically presented information which is easily
understood. All content under the topic should be relevant, interconnected
and present information in a flow.

Answer:
(c) 1. (d) Boisterous
2. (a)  Colossal }{1 M each}
Answer 9:
(a) Précis

Education for handicapped children - {1 M}

Education opportunities for handicapped children are sparse as compared to the
normal children. Expenditure on their education is treated as a wastage and rather
non-productive. The view that education for handicapped requires higher costs and
specialized people has led to discouragement towards development of measures

8|Page
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MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

towards the same. The National Education Policy recommends integrating the
education for handicapped with the normal children with the help of specialized
teachers and other aids. Training of teachers and necessary infrastructure shall help {2 M}
the handicapped children and shall relieve their parents regarding worries about their
education.

Answer:

(b) Emotional Awareness and Control: "Human behavior is not under the sole controh
of emotion or deliberation but results from the interaction of these two processes,”
Loewenste in said.

However, emotions play a major role in our interactions with other people. They are
a powerful force that affect our perception of reality regardless of how hard we try to
be unbiased. In fact, intense emotions can undermine a person’s capacity for rational
decision-making, even when the individual is aware of the need to make careful
decisions. J
Consequently, emotional awareness is a necessary element of good communication.y
While interacting with another person or a group, it is important to understand the
emotions you and he/she/they are bringing to the discussion. Managing your own % £11/2 M}
and others emotions and communicating keeping in mind the emotional state of

>{11/2 M}

others helps in smooth interaction and breakdown of the communication process. P
Answer:
(c) a. The asked his manager if he should email that letter again. }{1 M each}

b. She asked me how I had done the sum.
Answer 10:
(a)

ABC Technopolis Ltd.
65, Nehru Nagar, New Delhi }{1 M}
Interoflce Memo

Date : 25 July, 2016
To : Office Manager
From : Mr. Ashok Reddy, Purchase Officer » {2 M}
Reference : 216/BM
Subject : Purchase of Office furniture

As desired, the order for the supply of office furniture (chairs and tables, sofa sets) has
been placed with Shivshakti Furniture Mart, Kirbi place, New Delhi. The chairs and tables}{Z M}
will be supplied in multiple lots. The order will be completed in ten days.
Answer:
(b) Cultural barriers: Understanding cultural aspects of communication refers to
having knowledge of different cultures in order to communicate effectively with cross}{l M}
culture people.. Understanding various cultures in this era of globalization is an
absolute necessity as the existence of cultural differences between people from
various countries, regions tribes and, religions, where words and symbols may be
interpreted differently can result in communication barriers and miscommunications. {2 M}
Multinational companies offer special courses and documents to familiarize their staff
with the culture of the country where they are based for work.

Answer:
(c) 1. The country is covered by the corporation’s sales and service organization.} 1M h
2. Their new dental equipment is only being marketed by FCS in Europe. { each}
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Answer 11:
(a) Mohit Agarwal
36, Civil Lines
Meerut, UP {1 M}
Phone: 98XXXXXXXX
Email: abc@xyz.com
Objective:

autonomy, providing a challenging environment to harness my creative streak, innovative

To be associated with an organisation that offers tremendous opportunities for growth and}
{1 M}
ideas and utilise my experience as a media correspondent to the maximum.

SUMMARY:

. One year of experience as a staff correspondent in CVB TV.

) Two years of experience as Head Regional News XYZ TV {1/2 M}
° Proven skills in content planning, selection and presentation.

° Excellent Reporting skills in English and Hindi.

EXPERIENCE:

2016 - PRESENT Head Regional News XYZ TV Meerut 3\

. Planning and deployment of staff correspondents

. Sponsorship Planning from corporate and media houses

. Staff selection and Training

° Media Planning for regional corporate houses }{1/2 M}
2015- 2016 Staff Correspondent CVB TV

. Capturing Events

. Conceptualising stories

. Presenter for “Khufia” section of Daily News J
EDUCATION:

2014 Masters in Mass Comm, ASD University, New Delhi

2012 English(H), ASD University, New Delhi

INTERNSHIPS: {1/2 M}
2014 Two month at World Journalists Association (Articles Section)

2013 4 months at CNN TV in News production and planning

SKILLS

. Well versed with Media Software's }{1/2 M}
. Meticulous Planning and Execution skills with an eye for detail
PERSONAL DETAILS

Date of Birth 15 June, 1992

Marital Status Unmarried {1/2 M}
Languages Known  English, Hindi
DECLARATION

I solemnly declare that all the above information is correct to the best of my knowledge
and belief.
{1/2 M}
Date: Nov 13, 2018
Place: Meerut (Mohit Agarwal)

Answer:
(b) Attitude barriers- Personal attitudes of employees can affect communication within
the organization. A proactive, motivated worker will facilitate the communication}{:l M}
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process, whereas a dissatisfied, disgruntled, shy, introvert or lazy employee can} 2 M3

delay, hesitate in taking the initiative, or refuse to communicate. Attitude problems
can be addressed by good management and regular interaction with staff members.

Answer:

(c) a. The crowd was cheering the man who saved the child from the burning

house. }{1 M each}
b. The police booked seven movie goers in the city for disrespecting the national

anthem.

Xk
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