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(ALL CA FOUNDATION BATCHES) 
DATE: 12.01.2021 MAXIMUM MARKS: 100  TIMING: 3 Hours 
 

  BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING 
 

Question No. 1 is Compulsory. Answer any four question from the remaining five questions. 
Wherever necessary, suitable assumptions should be made and disclosed by way of note 

forming part of the answer.  
Working Notes should from part of the answer.  

 

 

Answer 1: 

(a) {bl iz’u esa iwNh xbZ leL;k tks fd Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 10 ds vUrxZr vkrh 

gSA bl vf/kfu;e ds izko/kkuksa ds vuqlkj nksuksa ikfVZ;ksa esa ,d oS/kkfud lEc/k LFkkfir djus dh ea’kk 

fufgr gksuh pkfg,A lkekftd ;k ?kjsyq lgefr;ksa esa D;ksafd dksbZ oS/kkfud lEca/k LFkkfir djus dh 

Hkouk ugha gksrh gS blfy, o oS/kkfud vuqca/k ugh gksrs gS ftUgsa izorZuh; fd;k tk ldrk gSA ;g 

fl)kUr csYQksj cuke csYQksj ¼1912 2 ds-ch- 571½ ds fookn esa LFkkfir fd;k x;k gSA} {3 M} { bl 

izdkj bl fl)kUr }kjk tks fd bl fookn es LFkkfir fd;k x;k gS csVk vius firk ls ,d yk[k :i;s 

dh jkf’k mijksDr dkj.kksa ls ugha mxkg ldrk gSA} {1 M}   

 

Answer: 

(b) vkUrfjd izcU/ku dk fl)kUr &;g ,d izdkj dk jpukRed lwpuk ds fl)kar dk viokn gS tks ;g 

dgrk gS fd vkUrfjd xfrfof/k;ksa dk irk gksuk ckgjh O;fDr dks t:jh ugha gSA ;fn dksbZ dk;Z 

lhekfu;e vkSj vUrfuZ;eksa }kjk vf/kd`r gS rks cká O;fDr ;gh ekusxk fd vkUrfjd xfrfof/k;ka lwpk: 

:i ls lapkfyr dh tk jgh gSA ;g fl)kUr dgrk gS fd cká O;fDr ;g ekusxk fd dEiuh dk dksbZ 

Hkh O;fDr dksbZ dk;Z dj jgk gS rks og mldks djus ds fy, vf/kd`r gS vkSj og dk;Z oS/k gksxkA  

vkUrfjd izcU/k dk fl)kUr egRoiw.kZ gS mu yksxks ds fy,] tks dEiuh ds lkFk muds lapkydks ;k 

vU; O;fDr ds ek/;e ls vuqcU/k djrs gSA oks ;g cká i{kdkj eku ldrs gS fd lapkyd muds 

vf/kdkfj;ksa us lgh rjhds ls dk;Z fd;k gksxkA ;fn og vius vf/kdkj {ks= ds Hkhrj jgdj dk;Z djrs 

gSA  

;fn dksbZ dk;Z vUrfuZ;e }kjk vf/kd`r gS vkSj fof’k"V rjhds ls fd;k x;k gS rks cká i{kdkj ;g eku 

ldrk gS fd mlls t:jh vk’;drk vkSipkfjdrkvksa dks dEiuh us iwjk dj fy; k gksxkA  

  nh xbZ leL;k us Mr. X us Mr. Z dks Hkqxrku fd;k gS] vkSj Mr. Z us mls jlhn Hkh tkjh dh gS] 

blfy, Mr. X ;g eku ldrk gS fd Mr. Z og Hkqxrku izkIr djus dk vf/kdkjh gSA bl ekeys esa 

X vius nkf;Roksa ls eqDr gks tk;sxk] D;ksafd mlus tks Hkqxrku fd;k gS og dEiuh ds deZpkjh dks 

fd;k gS] vkSj mlds fy;s mlus jlhn Hkh izkIr dh gSA 

 

Answer: 

(c) Hkkjrh; lk>snkjh vf/kfu;e 1932 ds /kkjk 37 ds vuqlkj & ^^;fn ,d lk>snkj dh e`R;q gks tkrh gS ;k 

lk>snkj ugh jgrk vkSj [kkrksa dk fuiVkjk ugh fd;k tkrk gS rks e`r lk>snkj ds mRrjkf/kdkjh vkSj 

lsokfuo`r lk>snkj dks nks vf/kdkj feysxsa%&  

 1. og ykHk esa fgLlk izkIr dj ldrkA  

 2. 60 izfr’kr okf"kZd nj ls C;kt ys ldrk gSA ¼tks Hkh ykHknk;d gks½ 

 & bl ekeys esa A ds mRrjkf/kdkjh ds ikl nks fodYi gksxs  

A. 20 izfr’kr ykHk esa fgLlk ys yks ¼lk>snkjh lays[k ds vuqlkj½ vFkok  

B. 6 izfr’kr okf"kZd nj ls C;kt ys ldrk gSA 
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Answer 2: 

(a) vuqca/k dh fof’k"Brk dk fl)kUr %& ;|fi Hkkjrh; vuqca/k vf/kfu;e] 1872 ds vUrxZr fdlh le>kSrs 

ds fy, izfrQy fdlh r`rh; i{kdkj }kjk fn;k tk ldrk gS] ysfdu r`rh; i{kdkj le>kSrs ij okn 

izLrqr ugha dj ldrsA dsoy vuqca/k dk i{kdkj O;fDr gh okn izLrqr dj ldrk gSA bls gh vuqca/k 

dh fof’k"Brk dk fl)kUr dgrs gSA 

  mijksDr fu;e fd vuqca/k ds izfr vtuch O;fDr okn nk;j ugha dj ldrk gS ^^vuqca/k dh fof’k"Vrk 

dk fl)kUr^^ dgykrk gS tks dbZ vioknksa ls Hkh xzLr gSA nwljs 'kCnksa esa] ;gkW rd fd vuqca/k ds izfr 

vtuch ,d O;fDr fuEu ekeyksa esa fdlh nkos dks izoÙkZuh; djk ldrk gS%& 

(1) izU;kl dh fLFkfr esa] ,d fgrizkIrdrkZ izU;kl esa vf/kdkjksa dks ykxw dj ldrk gS] tcfd og 

fuiVkudrkZ rFkk izU;klh ds e/; vuqca/k dk ,d i{kdkj Hkh ugha FkkA 

(2) ikfjokfjd fuiVkjs dh fLFkfr esa] ;fn fuiVku dh 'krsZ fyf[kr :Ik esa gSa] rks ifjokj ds lnL; 

tks ekSfyd :Ik ls fuiVkjs ds i{kdkj ugha gS] le>kSrs dks izoÙkZuh; djk ldsaxsaA  

(3) fof’k"V fookg vuqca/kksa esa] ,d efgyk lnL; vfoHkkftr ifjokj ds foHkktu ij oSokfgd O;;ksa 

dh O;oLFkkdh ekWx dj ldrh gSA  

(4) vuqca/k ds leiZ.k ¼gLrkarj.k½ ds ekeys esa] tc fdlh vuqca/k ds vUrxZr ykHk gLrkarj.k fd;k 

x;k gks rks gLrkrajh vuqca/k dks izoRrZuh; djk ldrk gSA 

(5) nkf;Ro dks Lohdkj djds xR;kojks/k ds ekeys esa ;k mldh vkaf’kd fu"ifÙk esa vFkkZr~ tc dksbZ 

nkf;Ro dks Lohdkj djrk gksA mnkgj.k ds fy, ^,y^ ^,e^ dks 2]000 :Ik;s ^,u^ dks nsus ds 

fy, nsrk gSA ^,e^ ^,u^ dks lwpuk nsrk gS fd eSaus rqEgkjh jkf’k dks j[kk gqvk gS ijUrq ckn esa 

^,e^ mDr jkf’k nsus ls euk dj nsrk gS rks ^,u^;g jkf’k mlls ysus ds fy, iw.kZr% vf/kd`r gSA  

(6) fdlh csukeh Hkwfe ds ekeys esa tks O;fDr Hkwfe dks bl lwpuk ds lkFk Ø; djrk gS fd Hkwfe dk 

Lokeh Hkwfe ds LokfeRo dks izHkkfor djus okys dqN nkf;Roksa ls tqMk gqvk gS rks ,slh csukeh Hwkfe 

ij foØsrk ds mRrjkf/kdkjh }kjk izoÙkZuh; djk;k tk ldrk gSA  

(7) ,d vfHkdÙkkZ }kjk fd;s x;s vuqca/k & eky/kuh vius vfHkdrkZ }kjk fd;s x;s vuqca/kksa dk 

izorZuh; djk ldrk gS tgkW vfHkdrkZ us vius vf/kdkj&{ks= dh lhek esa dke fn;k gS rFk 

eky/kuh ds uke esa fd;k gksA  

 

Answer: 

(b) oLrq fodz; vf/kfu;e dh /kkjk 24 ds vuqlkj tc] dksbZ oLrq dzsrk dks ^^fodz; ;k okilh** ds vk/kkj 

ij nh tkrh gS rks fodz; fuEu n'kkvksa esa eku fy;k tkrk gSA  

¼1½ dzsrk dz; ds fy, viuh lgerh ns nsA 

¼2½ og mfpr le; chr tkus ds ckn Hkh eky iqu% uk ykSVk;sA 

¼3½ dksbZ ,slk dk;Z djs tks ;g n'kZrk gks] mlus eky Lohdkj dj fy;k gS tSls fxjoh] fu{ksi 

vkfnA 

mijksDr ekeys esa tks'kh us tSlh gh dkj Jh x.ks'k dks fxjoh j[kh] og dkjds ekfyd cu x, vkSj vc 

izhfr dkj okfil ugha ekax ldrh] gkykfd izhfr dks vf/kdkj gS fd og dkj dh dher tks'kh ls izkIr 

djsaA  

 

Answer 3: 

(a) ;g ekeyk oLrq fodz; vf/kfu;e 1930 dh /kkjk 27 ls lacaf/kr gSA  

ftlds vuqlkj ds O;kikfjd ,tsUV& 

(a) eky cspus ds fy,]  

(b) eky [kjhnus ds fy,]  

(c) eky ij /ku tqVkus ds fy, 

vf/kd`r gksrk gSA ,tsUV ls [kjhnus ij dzsrk dks vPNk lRo izkIr gksxk ;fn fuEu 'kwrsZ iwjh gksa % 

(a) ,tsUV Lokeh dh vuqefr ls eky ij dCtk j[ks] 
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(b) ,tsUV O;olk; ds lkekU; ifjpkyu esa eky dks csps] 

(c) dzsrk ln~fo'okl esa [kjhns 

(d) dzsrk dks ,tsUV ds eky u cspus ds vf/kdkj ds laca/k esa dksbZ tkudkjh uk gksA  

mijksDRk ekeys esa J, A ls dkj dk ewY; olwy ugha dj ldrk gSA  

 

Answer:  

(b) lk>snkfj;ksa ds izdkj (KINDS OF PARTNERSHIP)  

 vxzfyf[kr pkVZ lk>snkjh ds fofHkUu izdkjksa dks O;Dr djrk gS%&  

lk>snkjh ds fofHkUu izdkjksa dks uhps fn;k tk jgk gS& 

1- vf/kfu;e dh /kkjk 7 ds vuqlkj LoSfPNd lk>snkjh ,d ,slh lk>snkjh gS tc&  

1- lk>snkjh dh vof/k ds fy, fdlh fLFkj vof/k ds fy, lgefr ugha gqbZ gS] rFkk 

2- lk>snkjh ds fu/kkZj.k ds izfr dksbZ izko/kku ugha cuk;k x;k gSA bu nksuksa 'krksZ dks ,d 

LoSfPNd lk>snkjh ds :i esa le>s tkus ds fy, ,d lk>snkjh dks larq"V djuk pkfg;sA 

ysfdu tgk¡ lk>snkjksa ds chp ,d Bgjko gks ;k rks lk>snkjh dh vof/k ds fy, ;k 

lk>snkjh ds fu/kkZj.k ds fy,] rks lk>snkjh LoSfPNd lk>snkjh ugha gksxhA  

tc ,d lk>snkjh ,d fu;r vof/k ds fy, cus rFkk ,slh vof/k chrus ds ckn Hkh pyrh 

jgs rks bldks ,d LoSfPNd lk>snkjh ds :i esa ekuk tkuk pkfg;sA  

,d LoSfPNd lk>snkjh dks fdlh lk>snkj }kjk lekIr fd;k tk ldrk gS QeZ dks lekIr 

djus ds fy, viuh Hkkouk vU; lHkh lk>snkjksa dks fyf[kr esa uksfVl nsdjA  

 2- ,d fu;r vof/k ds fy, lk>snkjh (Partnership for a Fixed Period) & tgk¡ lk>snkjh dh vof/k 

ds fy, vuqca/k }kjk O;oLFkk dh tkrh gS rks lk>snkjh dks ^fLFkj vof/k okyh lk>snkjh* dgk 

tkrk gSA ;g ,d ,slh lk>snkjh gS tks le; dh ,d vof/k fo'ks"k ds fy, cuk;k x;k gSA 

,slh ,d lk>snkjh fu;r vof/k ds chrus ij lekIr gks tkrh gSA  

 3- fo'ks"k lk>snkjh (Particular Partnership) & ,d lk>snkjh dks ,d ,dkdh midze dks iwjk djus 

ds fy, rFkk lkFk gh lrr O;olk; ds ifjpkyu ds fy, laxfBr fd;k tk ldrk gSA tgk¡ 

,d O;fDr fdlh midze fo'ks"k esa ;k laLFkku esa ,d lk>snkj curk gS fdlh midze ;k 

laLFkku fo'ks"k esa] rks lk>snkjh dks ^fo'ks"k lk>snkjh* dgk tkrk gSA  

  ,d lk>snkjh tks ,d ,dkdh midze ;k dk;Zdze ds fy, cukbZ xbZ gS] fdlh Bgjko dh 'krZ 

ij] ml midze ;k dk;Zdze dks iw.kZrk }kjk lekIr dh tkrh gSA  

 4- lkekU; lk>snkjh (General Partnership) & tgk¡ ,d lk>snkjh dks lkekU;r% O;olk; ds laca/k 

esa cuk;k tkrk gS rks ;g lkekU; lk>snkjh dgykrh gSA ,d lk>snkjh fo'ks"k dh n'kk esa] 

lk>snkjksa dk nkf;Ro dsoy ml midze fo'ks"k ;k laLFkku rd gh tkrk gS] ysfdu lkekU; 

lk>snkjh dh n'kk esa ,slk ugha gSA  

 

Answer 4: 

(a) Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 69 esa ;g izko/kku gS fd] ^^tc ,d O;fDr }kjk Hkqxrku djus 

esa mldk fgr gS^^] rks nwljk O;fDr dkuwuh :Ik ls Hkqxrku djus ds fy, nk;h gS vkSj og mldk 

Hkqxrku dj nsrk gS rks og nwljs O;fDr ls bldh HkjikbZ djk ldrk gSA  

 fn;s x;s iz’ku esa W us Z dh dkuwuh :Ik ls ns; jkf’k dk Hkqxrku fd;k ftlds Hkqxrku esa mldk fgr 

gSA blfy, W , Z ls nh xbZ jkf’k dh HkjikbZ djk ldrk gSA  
 

Answer: 

(b) iwokZf/kdkj vkSj eky dks ekxZ esa jksdus ds vf/kdkj esa vUrj 

     (DISTINCTION BETWEEN RIGHT OF LIEN AND RIGHT OF STOPPAGE IN TRANSIT) 

(i) iwokZf/kdkj dk vk'k; eky ij foØsrk dk vf/kdkj cuk;s j[krk gS tcfd eky dks ekxZ esa 

jksdus dk vFkZ eky ij iqu% dCtk izkIr djuk gSA 
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(ii) iwokZf/kdkj ds lEcU/k esa eky foØsrk ds dCts esa gksuk pkfg;s tcfd eky ds ekxZ esa jksdus ds 

lEcU/k esa ¼d½  foØsrk us eky ij ls dCtk lekIr dj fn;k gks ¼[k½ eky fdlh ekyokgd ds 

ikl gks ¼x½ Øsrk us eky dks izkIr ugh fd;k gSA 

(iii) iwokZf/kdkj ml fLFkfr esa Hkh iz;ksx fd;k tk ldrk gS tc Øsrk fnokfy;k ugh gqvk gSA ijUrq 

eky dks ekxZ esa jksdus dk vf/kdkj rHkh iz;ksx fd;k tk ldrk gS tc Øsrk fnokfy;k gks x;k 

gksA 

(iv) eky dks ekxZ esa jksdus dk vf/kdkj ogk¡ vkjEHk gksrk gS tgk¡ iwokZf/kdkj lekIr gksrk gSA bl 

izdkj iqokZf/kdkj dh lekfIr eky dks ekxZ esa jksdus dk vf/kdkj dk izkjfEHkd fcUnq gSA 

 

Answer: 

(c) {dEiuh vf/kfu;e] 2013 ds vUrxZr ,d futh dEiuh ds lHkh lnL;ksa dh e`R;q%& ,d la;qDr LVkWd 

dEiuh ,oa fVdkÅ laLFkk gSA bldh vk;q blds fdlh vFkok lHkh lnL;ksa vFkok funs’kd ¼funs’kdksa½ 

dh e`R;q] fnokfy;kiu vFkok lsokfuo`fr ij fuHkZj ugha gSA va’kksa dk gLrkUrj.k ;ksX;rk vFkok gLrkadu 

;ksX;rk dEiuh ds 'kk’or vfLrRo esa lgk;d gSAdkuwu bls mRiUu djrk gS rFkk dsoy dkuwu gh 

bldk lekiu dj ldrk gSA lnL; vk;s] lnL; tk,s] ysfdu dEiuh ges’kk pyrh jgrh gSA}{2 M} 

{blfy, ,slh n’kk esa ABC izkbosV fy- dk vfLrRo lekIr ugha gqvkA va’kks ds gLrkadu ds }kjk va’k 

muds dkuwuh mRrjkf/kdkfj;ksa dks gLrkafdr gks tk,axsaA dEiuh dk vfLrRo dsoy lekiu ij gh lekIr 

gksxkA blfy, lHkh lnL;ksa dh e`R;q ¼;kfn 5 lnL;½ ls Hkh ABC fy- dk vfLrRo lekIr ugha 

gqvkA}{2 M}   

 

Answer 5: 

(a) (i) uewus }kjk fcØh ds vuqca/k esa oLrq fodz; vf/kfu;e 1930 dh /kkjk 17 dh mi&/kkjk ¼2½ ds 

çko/kkuksa ds vuqlkj] ,d fufgr 'krZ gS% 

(a)  lEiw.kZ eky xq.koÙkk esa uewus ds vuq:i gksxk] 

(b)  dzsrk ds ikl uewus ds lkFk lEiw.kZ eky dh rqyuk djus dk ,d mfpr volj gksxkA 

rRdky ekeys esa] vf/kfu;e dh /kkjk 17 dh mi&/kkjk ¼2½ ds mi&[kaM ¼ch½ ds çko/kkuksa ds 

çdk'k esa] Jherh xhrk lQy ugha gksaxh D;ksafd mUgksaus pkoy ds uewus dh ykijokgh ls tkap 

dh Fkh ¼tks okLro esa uewus ds vuq:Ik Fkk½ bl rF; ds fcuk fd ;g uewuk Hkys gh cklerh 

pkoy dk Fkk] ysfdu blesa yacs vkSj NksVs vukt dk feJ.k FkkA 

(ii) uewus }kjk fcØh% ;fn oLrq dk fodz; uewus ds vk/kkj ij fd;k tkrk gS rks ;g xfHkZr 'krZ gS 

fd lEiw.kZ eky uewus ds vuqlkj gksuk pkfg;sA  

uewus }kjk fcØh ds vuqca/k esa oLrq fodz; vf/kfu;e 1930 dh /kkjk 17 dh mi&/kkjk ¼2½ ds 

çko/kkuksa ds vuqlkj] ,d fufgr 'krZ gS% 

(a) fd Fkksd xq.koÙkk esa uewus ds vuq:i gksxk] 

(b)  fd [kjhnkj ds ikl uewus ds lkFk Fkksd dh rqyuk djus dk ,d mfpr volj gksxkA 

(c)  fd eky fdlh Hkh nks"k ls eqä gksxk] mUgsa vçkI; çnku djsxk] tks uewuk dh mfpr 

ijh{kk ij Li"V ugha gksxkA 

(iii) rRdky ekeys esa] dzsrk ds ikl f'kdk;r fuokj.k ds fy, dksbZ fodYi miyC/k ugha gSA 

(iv) ;fn Jherh xhrk us pkoy dh yackbZ ds :i esa mldh lVhd vko';drk dks fufnZ"V fd;k gS] 

rks ,d fufgr 'krZ gS fd eky fooj.k ds vuq:i gksxkA ;fn ,slk ugha gS] rks foØsrk dks 

mÙkjnk;h Bgjk;k tk,xkA 

 

Answer:  

(b) LLP ds lekesyu ds fofHkUu pj.k% 
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Answer 6: 

(a) vkUrfjd izca/k dk fl)kar (Doctrine of Indoor Management)%& ;g jpukRed lwpuk ds 

fl)kar dk viokn gSA tc dksbZ Hkh O;fDr dEiuh ds lkFk vuqca/k djrk gSA rks ;g ekuk tkrk gSA fd 

mlus lhekfu;e o vUrZfu;e dh tkWp dj yh gSA ijUrq ml i{kdkj dk ;g nkf;Ro ugh gSA fd og 

dEiuh ds vkarfjd ekeyk fd tkWp djsaA mnkgj.k ds :Ik esa ;fn ,d dk;Z lhekfu;e o varZfu;e esa 

vf/kd`r gS rks ck/; i{kdkj ;g eku ldrk gSA fd dEiuh us vko’;d vkSipkfjdrkvksa dk ikyu dj 

fy;k gksxkA 

Royal British Bank V/s Turquand%& bl ekeys esa fnokfy;k dEiuh ds lapkyd vUrZfu;e 

ds vuqlkj ckW.M tkjh djds lkekU; lHkk esa izLrko ikfjr djds fu/kkZfjr dh xbZ] /kujkf’k m/kkj ys 

ldrs FksA lapkydks us fcuk dksbZ izLrko ikl djs Royal British Bank dks ,d ckW.M tkjh dj 

fn;kA ;g fu.kZ; fn;k x;k fd ckW.M ds vk/kkj ij okn izLrqr fd;k tk ldrk gS D;ksfd Bank ;g 

ekuus dk vf/kdkjh gSA fd dEiuh us vko’;d izLrko ikfjr dj fy;k gksxkA  

viokn%& 

1- tc ckgjh i{kdkj dks vfu;ferrk fd Li"V ;k jpukRed tkudkjh gks%  

Howard V/s Patent Ivory manufacturing company. 

Lakpkyd ftUgsa _.ki= tkjh fd, x, gS] og ;g cpko ugh ys ldrsA D;ksafd mUgsa bl ckr 

fd tkudkjh FkhA fd dEiuh }kjk _.k ysus ds fy, lkekU; lHkk es lnL;ksa fd lgefr 

vfuok;Z gSA  

2- vfu;ferrk dk lansg @ykijokgh ;k vuns[kh% vkarfjd izca/k dk fl)kUr mu ij Hkh ykxw 

ugh gksrk tks bu izi=ksa dh vuns[kh djrs gSA blfy,] ;fn dEiuh dk dksbZ vf/kdkjh dksbZ 

,slk dke djrk gS tks fd mlds vf/kdkj {ks= esa ugh gks rc igys vuqca/k djus okys O;fDr 

dks bl laca/k es tks tkWp dj ysuh pkfg, vkSj vius vkidks bl lEca/k esa larq"V dj ysuk 

pkfg,A ;fn og ,slk dke djus esa vlQy gksrk gSA rks mls bl fl)kr dk lgkjk ugh ysus 

fn;k tk,xkA  

okn%& vkuUn fcgkjh yky cuke fnu’kk ,.M da- ¼cSadlZ½ fy- ds okn esa ;g crk;k x;k gS fd 

dEiuh ds ys[kkiky us dEiuh dh dqN lEifr;kW vkuUn fcgkjh yky ds i{k esa varfjr dj 

nhA bl ij tc vkuan fcgkjh ds }kjk okn yk;k x;k rks U;k;ky; us dgk fd ;s vuqca/k O;FkZ 

gS D;ksafd dEiuh ds ys[kkiky ds }kjk dEiuh dh lEifÙk dks cspus dk dksbZ Hkh Li"V vf/kdkj 

ugha FkkA 

3- tkylkth%& ;fn tkyh gLrk{kj fd, tkrs gSA rks vkUrfjd izca/k ds fl)kar dk cpko ugh 

fy;k tk ldrk D;ksafd tkylkth 'kwU; gksrh gSA  

 

{2 M} 

{2 M} 

{2 M} 

{1 M} 

{1/2 M} 
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 M} 
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Ruben V/s Great Fingall consolidated-  

rF; & bl ekeys esa dEiuh lfpo us va’k izek.k i= ij dEiuh fd lkoZeqnzk yxk nh Fkh vkSj 

nks lapkydksa ds tkyh gLrk{kj ekjdj izek.k i= tkjh dj fn;k FkkA oknh us vakrfjd izca/k 

ds fl)kar dk cpko fy;kA  

fu.kZ; & ;g fu.kZ; fn;k x;k  fd og lQy ugh gksxkA D;ksafd tkylkth 'kqU; gksrh gSA   

 

Answer: 

(b) Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 73 eas vuqca/k Hkax ds ckjs esa izko/kku fd;k x;k gSA blds 

vuqlkj tc vuqca/k Hkax gksus ds dkj.k ,d i{k dks gkfu gks rks og i{k vuqca/k Hkax ds fy, nks"kh i{k 

ls izkd`frd :Ik ls lkSnksa ds lkekU; O;ogkj ds vUrxZr vuqca/k Hkax ds dkj.k gksus okyh gkfu] tks 

vuqca/k djrs le; nksuksa i{kksa dh tkudkjh esa Fkh] izkIr djus dk vf/kdkjh gSA bl  izdkj dk gtkZuk 

nwj ds fdlh dkj.ko’k vFkok vizR;{k :Ik ls gksus okyh gkfu ds fy, ugha fn;k tkrkA bl /kkjk ds 

Li"Vhdj.k esa vkxs crk;k x;k gS fd gkfu dk vuqeku yxkrs le; mu lk/kuksa dks /;ku esa j[kk tk, 

tks vuqca/k Hkax ls gksus okyh gkfu;ksa ;k vlqfo/kk dks de dj ldrs FksA  

 mi;qZDr dkuwu ds fl)kUr dks iz’u eas iwNh x;h leL;k ij ykxw djrs gq, M fy- vuqac/k Hkax ds 

dkj.k izkd`frd :Ik ls gqbZ :- 1-25 yk[k ¼:- 12-75 & 11-50 = :- 1-25½ dh gkfu dks iwjk djus ds 

fy, nk;h gSA  

      'kkfUr VªsMlZ }kjk tSfuFk VªsVlZ dks fn;s tkus okys gtkZus ds lEca/k esa fn;s tkus okyh gtkZus dh jkf’k 

bl rF; ij fuHkZj djrh gS fd D;k M fy- dks 'kkfUr VsªMlZ }kjk fufnZ"V frfFk dks tSfuFk VªsMlZ dks 

nh tkus okyh e’khujh ds vuqca/k dh tkudkjh Fkh\ ;fn tkudkjh Fkh rks M fy- dks 'kkfUr VªsMlZ }kjk 

tSfuFk VªsMlZ dks fn;s tkus okys gtkZus dh Hkh HkjikbZ djuh gksxh vU;Fkk M fy- nk;h ugha gSA  
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PAPER : BUSINESS CORRESPONDENCE & REPORTING 
 

The Question Paper comprises of 5 questions of 10 marks each.  
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three. 

 

 

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS) 

  

Answer 7: 

(a) (1) Option c 

 (2) Option d 

 (3) Option b 

 (4) Option a 

 (5) Option c 

 

Answer: 

(b) Playing of National anthem in movie halls (Heading) 

(I) The Court’s ordr wdrwn 

(II) Court mks it optional; cnnt have a mandate on the issue 

(III) Consequences 

(a) Govt intervenes; calls for a mnstrl dscsn 

(b) Prps a hold on the court’s jdcl rule 

(c) Suggest chngs in the Prvntn of Insults and Ntnl honour Act 

(IV) Justice Chadrachud suggests, no end to ‘moral policing’ 

(V) Cnseqncs 

(a) Vlnce amngst ppl. 

(b) Hrsmnt of pub. 

(c) Dsrspct in the scty. 

 

Key Used: 

(1) Ordr= order 

(2) Wdrwn= withdrawn 

(3) Mks= makes 

(4) Cnnt= cannot 

(5) Govt= government 

(6) Mnstrl=ministerial 

(7) Dscsn=discussion 

(8) Prps=proposes 

(9) Jdcl=judicial 

(10) Chngs= changes 

(11) Prvntn=prevention 

(12) Ntnl= national 

(13) Cnseqncs= consequences 

(14) Vlnce=violence 

(15) Amngst= amongst 

(16) Ppl= people 

(17) Hrsmnt=harassment 

(18) Pub=public 

(19) Dsrspct=disrespect 

(20) Scty= society 

 

 

  

{1 Mark Each} 

{1 M} 

{1 M} 

{1 M} 
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Answer 8: 

(a) Letter 

 Manager Operations and Admin       15th Feb, 2019  

 Net Solutions 

 Mumbai 
 

 Administration Head  

 Food for you Solutions  

 Mumbai 

  

 Dear Sir/Madam 

 Sub: Complaint against food quality 

 This with reference to the food supplied to our cafeteria by your company’s kitchen. 

Unfortunately, for the past few weeks, we have observed that the quality of food 

items, especially rice, wheat flour and pulses has degraded considerably. 

 A few of our employees complained of ill health after having consumed your food. I 

presume stale food is not being sent to us. 

 Kindly assure that the raw material you use is of high quality standards and is ISI 

approved.  

 I request you to look into this matter urgently and present a report within 2 days 

time to avoid a stern action. 

  

 Thanks and Regards, 

 

 Name 

 Manager, Ops and Admin  

 Net Solutions 

  

 (Signed) 

 Manager, Office and food supplies ltd. 

 

Answer:  

(b)  Nonverbal communication is the process of communicating by sending and receiving 

wordless messages. These messages can aid verbal communication, convey thoughts 

and feelings contrary to the spoken words or express ideas and emotions on their 

own. Some of the functions of nonverbal communication in humans are to 

complement and illustrate, to reinforce and emphasize, to replace and substitute, to 

control and regulate, and to contradict the denoted message 

 Physical nonverbal communication: An individual’s body language that is, facial 

expressions, stance, gestures, tone of voice, touch, and other physical signals 

constitute this type of communication. For example, leaning forward may mean 

friendliness, acceptance and interest, while crossing arms can be interpreted as 

antagonistic or defensive posture. 

 Paralanguage: The way you say something, more than the actual words used, 

reveal the intent of the message, The voice quality, intonation, pitch, stress, 

emotion, tone, and style of speaking, communicates approval, interest or the 

lack of it. 

 Aesthetic communication: Art forms such as dancing, painting, sculptor, music 

are also means of communication. They distinctly convey the ideas and 

thoughts of the artist. 

 Appearance: Appearance is usually the first thing noticed about a person. A 

well dressed and groomed person is presumed to be organized and methodical, 

whereas a sloppy or shabby person fails to make a favourable impression. 

{1 M} 

{1 M} 

{2 M} 

{1 M} 

{Any 2 
Points 
Each 
1/2 

Mark} 
 

{1 M} 
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Therefore, dressing appropriately in all formal interactions is emphasized. The 

dress code in office is generally formal. It constitutes of formal suits, trousers 

with plain white or light coloured shirts and leather shoes. Bright colours, 

jeans, T - shirts, especially with slogans and other informal wear are frowned 

upon. For women formal two-piece trouser or skirt sets or formal ethnic wear 

like sarees, is permissible. 

 Symbols such as religious and status. 

 

Answer:  
(c) (i) c (known) 

 (ii) Women led a conservative lifestyle in olden days 

 (iii) The girl asked where I lived? 

 

Answer 9: 

(a) Language and Gender 

 The word ‘gender’ used in two contexts, first for grammatical gender and second 

biological gender. Language is influenced by gender. Women tend to use more 

standard language than men (perhaps due to their position in western societies). On 

the other hand they also tend to be at the forefront of linguistic innovations. A 

woman tends to good in verbalization. 

 

Answer: 

(b) Informal communication: Informal Communication is the casual, friendly and 

unofficial. It is spontaneous conversation and exchange of information between two 

or more persons without conforming to the prescribed official rules, processes, 

systems, formalities and chain of command. 

 Informal communication is between family, friends, neighbors, members of the 

community and other social relations that are based on common interests, tastes 

and dispositions. Information can flow from any source in any direction. 

 Employees in an organization interact with each other outside the formal domain. 

Such communication is called ‘grapevine’ - gossip in the office. Employees of different 

departments and varied levels meet and discuss matters casually and informally. The 

grapevine satisfies the social needs of the people and helps in building relationships. It 

is also useful in addressing certain needs and grievances of employees. 

 

Answer: 
(c) 1. The obstacle course was run by me in record time. 

 2. Costs would be reduced by us if we use less paper. 

 

Answer 10: 

(a) Wheel & Spoke Network: 

 This is an organization where there is a single controlling authority who gives 

instructions and orders to all employees working under him/her. All employees get 

instructions directly from the leader and report back to him/her. It is direct and 

efficient for a small business/company, but inappropriate way of communication in 

a large organization with many people. A company with many employees needs 

more decision makers or nothing would get done. Can a large conglomerate like 

Reliance or Tata Sons have one person making decisions? Moreover, if the central 

figure is not competent, the entire business will suuer. 

 

{Each 1 Mark} 

{1 M} 

{2 M} 

{2 M} 

{1 M} 

{1 M} 
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Answer:  

(b) (i) Teacher appreciated the girl that she had been working hard 

 (ii) Uncle complained that he was unwell. 

 

Answer:  

(c) (i) Aditya Narula Resume hints 

Following is a standard format, with subheadings for fresher like Aditya: 

 Name and contact details 

 Objective Summary 

 Academic Qualifications and Achievements 

 Co-curricular Achievements 

 Training Programs attended/completed 

 Strengths 

 Interests/Hobbies 

 Declaration 

 Signature  

 

Answer 11: 

(a) Barriers  in communication: 

 Physical Barriers 

 Cultural Barriers 

 Language Barriers 

 Technology Barriers 

 Emotional Barriers 

Technology Barriers: Being a technology driven world, all communication is 

dependent on good and extensive use of technology.  However, there might arise  

technical  issues, like server crash, overload of information etc which lead to 

miscommunication or no communication at all. 

Language Barriers: It’s a cosmopolitan set up, where people of different  

nationalities move from their home to other countries for work. As a result, it is 

difficult to  have  a common language for communication. Hence, diversity gives  

rise  to  many languages and it acts as a barrier at times. 

 

Answer  

(b) (i) Direct to Indirect Speech: 

  The athlete said that he could break all records  
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Answer: 

(b) (ii) Synonyms 

         Option c         

 

Answer:  

(c) Television: Bane or Boon (Title) 

Television affects our lives in several ways. We should choose the shows carefully. 

Television increases our knowledge It helps us to understand many fields of study. 

It benefits and people and patients. There are some disadvantages  too  some  

people devote a long time to it. Students leave their studies and it distracts their 

attention. 

 

 

__**__ 
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