MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

(ALL CA FOUNDATION BATCHES)

DATE: 12.01.2021 MAXIMUM MARKS: 100 TIMING: 3 Hours

BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING

Question No. 1 is Compulsory. Answer any four question from the remaining five questions.
Wherever necessary, suitable assumptions should be made and disclosed by way of note

forming part of the answer.
Working Notes should from part of the answer.

Answer 1:

(a)

{39 U ¥4 gOl T8 91 Sl {6 R ordy ifafad, 1872 & ORT 10 & STId ST
2| 9 ARE & UrauEl & SER aFl Uil § TP dunie TRy Wfud R B Hel
ffed g8 =Ry | AMIfsTd a1 eRe] Heafcdl H Hifd dig denfie Awe i &= o
qa 1 Bl 8 galoy g duTie rgdy Tl B © o7 gaaHg fBar ST |@edn €1 I8
RIgT IR 999 d&hR (1912 2 BAN. 571) & fdarg # wonfid fear T 213 {3 M} { =9
yHR 39 Rgra g’1 &t & 39 faare & wenfud f&ar = © 9e1 orom fdr 9 va g w0
B A IWRIGT HRUN A 2] STE Fdhdl & 13 {1 M}

Answer:

(b)

JMIRE Fa= BT NG —I8 & TSR & I Hd Lol & RIGIa T udie 8 i I8 |

Fedal & & eraRe il &1 uar g1 9 afdd @1 oo T8 2 At B wr
AT &R Sl gRT afdqpd & o1 9 @fdd J8l 4 b ariRe Tfafafear e
Y | Farferd @ S &l 2| I8 Rigrd dedr & & 9 aafdq ag a6 & &1 B8
fl T PIS SR B @ & AT 98 SAD! X B foly 31¥Gd & iR 98 BRI 9 BT |
IIR® e &1 g Fequl 8 I @Rl & oy, ST &7 & |1 S Sarad! ar
I Afdd & AEYH ¥ e BRd 2| A I dIed USTPR A hd & [b FAlId SAD
ARBINGT 7 HE b A BRI fbar BN IS g8 370 AJHR &5 & WaR EhR B PR
gl

IS BIS B IAIH gRT AAGHd © 3R faldre T & A Tar & A1 918 UeldR IJg A
AHdl © b IHA TN SMIHAT AMTATREBATAT BT HFIAT 1 GRT B ol T 8T |

& TS FHRT T Mr. X T Mr. Z &1 §dE fdar 8 iR Mr. Z 9 99 e A 9N @ 2]

ST Mr. X I8 A9 9l 2 f6 Mr. Z 98 97dM UT< &R &7 SNSRI 2| 39 AMel 4

X 3o+ TRl | qad & SIRET, Hifs 9 Sl A BT & 98 S D HHAR Dl
frar 2, iR S9a ford So <fie +ff o @t 7|

Answer:

(o)

IR AR AT 1932 & GRT 37 @ ITAR — "I UF AEIER & g &1 ol 8 7]

AISER 8] I8dl 3R WAl b1 MUeRT 981 fhar Siar 8 d 99 WEER & SaRibeR] 3R
QAT ATSER B a1 ARHR Aelii—

1. 98 o H 21 T B Ahar |

2. 60 Uferd A <X & &N o Adhal g | (S WY ArIerasd &)

— 39 A H A & ICRIOGRN & 9 Gl f[dded gnr

A. 20 JfoRrd oI H T of ol (AERRI o & ST9R) 3T

B. 6 ufaerd aiffd a3 A &1 of AHaT B |
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Answer 2:

(a) orgey @ faRmsar &1 e — Jafl YRA™ srgdy fifem, 1872 & oreia fhell |wsi
% fou ufdwe fH g veTdR gRT AT S Gobdl &, offdbd Jad ueTdR d9sid IR e
U T8l PR Wbl | DA AJaY BT YGTPR Afdd B dIg UK PR bl © | SN B 7Y
@1 faRrsar &1 RigT< ®ed 2|
& RIgra” FEAdT & I Ps AUarel H W I 2| R W&l ¥, T8 dF b dy & ufa
JASTE! Yeh A 7 Al H [ T/ DI a1 BRI Fhell o—

(1) 999 @ RIfT H, v Rauraeal U=md 4 ISR &I AN R Fadl ©, Sididb a8
AyeHadl g Uil & Hed JTJey &I Udh UeThR 1 &1 o |

(2) uRaRe fAyer o Rafa # af foed @t ot faRed w9 # € @ 9RIR & dew
ST Hifd w9 ¥ MUCR & UedR 81 8, FHSI Bl Ya<i«ig BRI AD I |

(3) faRme faarg ardyl # va After We afewiid aRIR @ favo W darfzes =t
B FaReTd! AT B Fhl 2 |

(4) FeY & FAYY (FXICRON) & AMS ¥, 59 bl 31gae & 3f=iiid o™ swIlaRol b
TAT BT AT BTN S BT TaHI BT Fhall ¢ |

(5) <IIQ@ & WeHR IR TAERR & AW § I7 I9@! Ji¥ie ey # g o9 a1
SR B WIHR HRAT 81| SAERVT & oIy ‘Tal’ TH' B 2,000 ©R T B o B
forg ar 21 A T @ @I a1 § 6 {9 gy IR @ I@r gen ¥ wReg 9 #
T Iad AR <71 A 7 R <A1 2 Al TAIE AR A o @ foy guie: aifdad 2

(6) fo&N 9arht ufA & wrel ® S Afdd g @1 39 I & AT B Al © 5 A @
R A & WA BT YATiad 1 arel {8 aTdcdl A ST gl & al QAT d9rT ¥iH
W fIdr & SRISN gRT Ya<i-1a HRIAT ST Febell © |

(7) TP AfWEpal g b T ey — AT@EE o aifiedl gRT fRY T srgei @
Y BT FHdT B Sfal Afdedl 4 U e R—aF & | § M far § au
AT & A # fHar 2 _

{1m}

{1 M for each correct 6 points}

Answer:
(b) o ey ARFTH $ arRT 24 & JFAR O, DIs 9g bl B [T A1 IO S MR |
R & W) 8 dF faea = gemen o 719 forar Sirar ®
(1) BAl BT B IV T FEAA ¢ < |
@) g Sy w9 19 9M @ 91€ W) A1 g AT dlel |
(3) AT BRI PR Sl gg <Al 81, S99 Hldl WeR R o 8 oy AR, e
A | ]
SRIGT AHA H SR F ST 8 dR 81 09 & R Y, 98 dRP Alfetd 99 T AR 379 )
MY PR arfiw &1 977 Fabahl, BTaed NI BT JABR 8§ 6 a8 R B B Siel d U H2 M}
BN | |

- {3 M}

x

Answer 3:

(a) IT wWen a%g faea =™ 1930 &1 ORT 27 & Hefdd 2|
NS IR & ARG Yole—

(a) AT dEH & fory, {1 ™M}

(c) WWWW%%&
Wmélmﬁwﬁwwﬁwwwmﬁﬁwzﬁwﬁ:}
(@)  Uoe WM B A A AT IR PHeoll I,
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(b) ToIT IR & AR GRTATT H AT ®F 99,

(c)  Par Agfaea™ # Wi {am}
(d) BT B Toie & T 7 999 & ISR & FdeT H Plg SI-brT 1 87 |
WWﬁJ,AﬁWWWWHﬁWW%‘I}HM}

Answer:

(b)

ARIRIRAT & UHR (KINDS OF PARTNERSHIP)
afaRad o AR @ A< YeRI B Fad BT 8:—
AN & = yeRl & S fear S &1 8-
1, IR B URT 7 B AR WREE AR UE R AR ¥ ofe-
1. |AEEN 31 3rafy & forg forefl Rer orafy & forw weafa =&t g8 &, don
2. ARIEN & FURT @ Uiy $I yrauE T8 99 1 21 9 < Il Bl Udb
Wfeed AR @ 0 4 G O & ol Ueh TSGRl &I G dRA1 a1y |
Jfh STEl ARERl @ 499 Udh o8¥d 8 I1 df AEeRN & @y & forg ar
e & U & fog, a1 ARER Wiked AEer T8 8nf |
9 TP ATEIERT Uh d afy & forw a= o Wit emafyy iaw & arg Y=ot
2 A1 S9! Udh Wiod AREN & ®9 H§ A ST aied |
UEh WfRed ARERl B 5l AEER gR1 G {61 S G6dl § BH & FH
PR B T U WIgHT T Al ASeRT @l foRad # Aifew <av |
2. % fAId afy & I |y (Partnership for a Fixed Period) — STal TSI @) 3fafey |
& oy o1y gRT =aRe @ Sl © Al AeieNy & ReRr s@fdy arell AeieNy war
SIAT 21 U8 Uh U AEIER) 2 S 99y @ U Iafy Ry & forw semr T 2
T T ArEier fRad rafd & diaq IR a8 ol ©
3. fay |IERY (Particular Partnership) — U& HTSIGRI &I Udh TdhTd! SUGH BN GRT HIA
@ fore dom 1Y & |ad FI9 & IRt & v |fad fhar S dddar g1 STer
e e fhdl Sued faRly # a7 WReH # Us WeeR 99T @ fhdl Suew an
TR faey #, 7 AEer) & ey AEerR; B8l Sl © |
TP ARIERI Sl Uh UHTH! SUBH IT HRIGH & v 9918 T8 =, ol sexd &l o
R, I9 IUGA AT HIIFH BT Yoidl §RT FATT T Sh 2 |
4. AHI ISR (General Partnership) — STl Ud HIEIGNT BT ATHRID: a0 & Hee
H 9T S Al IE AW AEIER] BEdll 8| Ud AEen a9y @ e H,
Rl &1 T $dd 99 SURH fA9T IT GRATH dd & Sl 8, fb AME
AR B g9 F AT TS 2

{12 M Each}

Answer 4:

(a)

# I9eT Ra 2, @ @ Afdd S BT W YA dxA @ forg gl ® &R 9w ST
YA PR <l & Al 98 Gax Al H gHH] WRUTg BRI ADHAT o |

R T g d W 3 Z &) Sl w9 9 g IR &1 Ja e Rres a3 Ss9ar f'a
21 gafU W, Z 9 &1 718 IR ) RUTS &1 FahalT B |

YR 3rde AfAfH, 1872 1 9RT 69 H I8 Uraw © fob, mwmﬁﬁmwmﬁ]
{3 ™M}

}{1 M}

Answer:
(b) TEIRBR AR AT BT AN H I & ABR H <R
(DISTINCTION BETWEEN RIGHT OF LIEN AND RIGHT OF STOPPAGE IN TRANSIT)
(i) qgﬁéwwwmwwﬁmmmwumm%wqﬁowﬁqﬁﬁ]
AH HT 31t AT TR YA Feoll YT BT 2 |
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(ii)

(iii)

(iv)

Answer:

qaifipR & T § A1 fAddl & deol § BT AT SIafdh AT & AW H A @ |

T H (B) fABdr 7 AT W W Feoll GATT B Qa7 8 (W) 71 fhefl Arcrared &
O 81 () Bl | A Bl U Hal fhar 2

W@wwwﬁﬂ%ﬁﬂﬁwm far ST |AehdT & 51 shar faarforar T8 ga 21 R |

AT B ART H A BT AHR T TANT fHar S Favar & o9 sar faarferam &1
&l |

ATl B AW H A BT IHR g8 IR BT 8 TRl GaifIeR §ANT BT 2| 89
UhR JaifieR @ FHIid Jret f Ant § AP B If¥eR B uRfE fag 2|

() {mﬁisﬁﬁm 2013 & <A Y@ FIofl i & Wi wewl @ gy W?Tﬂ'cﬁw

B Ud fCHhTs T T | 3AD! MY 39D fhwl srar Al |l srmar feera (Mawra)
BT 7y, fearferaro sierar Har-gla R iR 81 & | SfRIT BT SRl AT el BRI
AFTAT HFIAl & QT AR H WD © [BI 59 S~ PRAT & TAT Hadel DA &l

{1 M Each}

BT FHATH B AhdT & | A 3, e N, <ifhT HHI-T SR defal W&l & (3{2 M}

{zafery WA g # ABC uisde fol. &1 R a8l 83T | 3% & BRld & gIRT 3%

D DI STRIBIRAT BT BNl B GG | HH! BT AR Ddel FHUT TR & FH
BN | S9fely ) Wl @l 9g (e 5 daw) ¥ ff ABC fo. @1 siRaa v =&
g 13{2 M}

Answer 5:

(@ ()

(ii)

(iii)
(iv)

Answer:

T GRT [ & orfdy H 9% Ay 1M 1930 &1 gRT 17 & IU—4RT (2) & |

Tl & AR, Uh AT ud &

(@) ROl AT UrEGHT § A & AHY BRI,

(b) T D U T D AT T AT DI AT BT DI T SfA AR BT |
Tl AW H, M\ @& aRT 17 3 ST-oRT (2) & Su—ws @) & uraem= &
garer ¥, Sl fiar awa T8 B ife SR a9 @& A @ ATRarEl 9 o
@ off (ST aRaa § T & ITgHY AN 39 I & AT fF I T Wl & I
<Al BT AT, olfchd SHH ol MR BIC TSI BT AT o |

TR g R R avg BT Qe T B MR WX R o @ g it ad 2]

o5 ¥ Ul ATl T @ STIAR BT A1 |

T &R sl & orgey # 9% fdey AfAm 1930 &1 gRT 17 P SU-—GRT (2) &

Tl @ SER, o fd o @

(@) T& o JurEEr § T & ATHY BA,

(b) P WIER & U T & AT AH DI oA B BT U Ied JTAR BN |

() T o1 B Al QW q HH BA, T AW UK BN, S AT BT Ifqd
el TR W T8l B |

ThId 78§, Bal & U Rrerad fFaRo & fow ol fddey Suaer T8} 2 |

e Sl fiar 1 Fae @ S & FU H SH@ GG aadhdr & fAfdse far 7))

@ ue PR et & 5 W fawer & sigen @ Al var € e, o R o

STRET SR SITUATT |

(b) LLP & 9HMeH & fafi=1 =Ror:

4|Page
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WY WIger =sew grar €1
LLP = ® oForm 2 wariafem & genfas LLP & faraolf, ardandf oo arsandf &
wRraere fa=oit, ven Qar o3 & fog 39 wewfa =1 wwayr =oa §)

e LLP 3 \9YEeT & 30 fav & WAt e.Form 3 oF W9 LLP S50E @Y ToeZT
LLP A UTH WIgEr W grar €1

Answer 6:

(a)

JaR® Uey & f4gid (Doctrine of Indoor Management)— I8 JAAIHEG AT B |

RIGTd &1 Juarg B | o BIg ) fdd HH & 1T de &l 8 | o I8 AFT ol 21 fb
I AHIIH T S| & S BR ol 2 | IR I9 UeThR &l Ig alded el 2| fb a8
B B INARE AT fb S &) | eV & w9 | afe v & AwfH g efcdfam |
AfAHd & O Y UABR T A Ahdl 7 | {6 HH 7 Savgd suatRadrell &1 ureld &)
FoRIT BT |

Royal British Bank V/s Turquand— WWﬁﬁﬂmm‘rﬁ?ﬁWW
@ IR 908 TN B AHRI A9 H TRAd UIRG dxa FRIiRa &1 18, g SuR o
AHhd I | Aarddl 7 997 B wRara 9 ) Royal British Bank & U dfve ORI &x |
%lu@ﬁrﬁﬂﬁmw%ﬁmzﬁwwmwmwwéwﬁ?%nkw
A BT ARTBRY B | f6 HF= 77 Maede YR UTRT B forar g8 |

HAYqIq:—

1. 9 98 TR B ARG & W a1 [maee SHen 8

Howard V/s Patent Ivory manufacturing company.

FaTes S o SR fhU 0§, 98 IE 99 T8l of 9hd | Rifh S s9 91d
6 IFarR | f5 HHN gRT 0T o9 & o A= 99T 7 9ewil & dgafa
It 2|

2. aﬁnﬁmmw&g/mmaﬁ%@’rmﬁwmamﬁlmwwﬁm
R BT S 39 U9Al @ MWl dRd ® | SHfely, Afe Bl B Bis ARHRT Bl
U ®H BT & Sl [ I9d SR &3 H 21 8 T9 Usel Ay B dTel Afdd
DI T GIT H S SE B o AMRY AR U AMUDI TH TR H GIT PR ol
RV | IfT 98 VAT B B H TAHS BIdl 8| O S 39 NG &1 9eRT T8l o+
e g |
qre— 3 98 el 9 e vve &, (§a9) fo. @ ar # a8 garm ar & &
B B G A B B BB FHfadl e BRI dtd & uel # faRd v
1| 39 R 99 e [I8R & gRT 918 ™1 AT A1 RIS o bl b I srgaer el
2 TifP HIHAT d AWITT D gRT BT B FHURT BT 997 BT Dls A e AR
R o |

3. STerdroi— Ife SiTell eR fhy O g1 O =aRe uey & Rigid &1 9a1d =a!
forar S w9l STeraTe I g 2

5|Page

e T Wy anthige BV % wra, s 9§ LLP W warafey oy % g o-Form 2 }
{2wm}

o fufrag W arr 23 3 3rEaT LLP % sgow wr fisar=rgy sifrard v ) ]»

e LLP % waaerT W geen wmaw § LLP 3% s wmy antfga wweem
e nAweE WY Tl LLP 3% saawrg 3 Wi 8 TTEUT wwy ageresar @y Paaifoa {2 m}
e WY 3 O o Form-1 SIgeT i Brar £1

{2m}

r{1 M}

{1/2 M}

H{1'2 M}

1/2

r{17° M}

}{11/2 M}
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Ruben V/s Great Fingall consolidated-
qeY — 39 Ml § ST Al F 37 EeT uF R Sl b Ardger o &) o SR

Tl GATAD] B SlTell SXdEeR ARG YHTOT U SINT ) AT 27| drel = 3iaRe v«
& Rigid &1 Temg forar |

ol — @' fofy fear =1 6 98 9% 781 8| IS STerErsl g Bnl © |

Answer:

(b)

RO Agae JAWIH, 1872 @I ORT 73 ¥ IAqag 9T & IR H W@e fHar 71 81 59 |

FFAR S1d AJEe W B & BRI Yeb UeT Pl B 81 I g8 Y&l gl W & forw <l uer
A UEIP wI ¥ Wl & A FdeR B A< IIa WIT B BRI B drell B, I
Y B qHY AT Gall Bl SN H ofl, U BRI Bl ARBRI B 56 YHR Bl gl
R & [ HROGE 3fAaT U wI W B dqrell B & fog 21 f&ar Smar| 59 9’1 &

TEIHROT H 3T g1 T & b B &1 SIgAH S GHA S el Pl &9 H AT Y

ST 3Tqder W A B dTell BI+1AT AT ST BT HH PR Wbl o |

IWYa B & g B U H gel T 91 R AR d)d g¢ M o o/gag w7 & |

DR YTRHfadH w9 F g8 . 125 G (¥, 1275 — 1150 = ¥. 1.25) B! B DI R HA
forg <rl 21

- {3 M}

_{11/2 M}

I oo g AT Sed B R o arer e @ Wy R o areh s ) )

39 g2 R AR ) @ fb =1 M o &1 onfa o9 grr fAfdse fafsr &1 it gsd &1

T arell 7Y B ey B SHET M? A S off a1 M far 1 e g gwr {1 M}

ST g BT fad SIF arel 8919 @1 AT ¥RUTS d_A1 81N 3= M for. <rit 181 § |

6|Page
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The Question Paper comprises of 5 questions of 10 marks each.
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three.

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS

Answer 7:
(a) (1) Optionc
(2) Optiond
(3) Option b | {1 Mark Each}
(4) Option a
(5) Optionc
Answer:
(b) Playing of National anthem in movie halls (Heading) }{1 M}

(D The Court’s ordr wdrwn
(II)  Court mks it optional; cnnt have a mandate on the issue
(IIT) Consequences
(a) Govt intervenes; calls for a mnstrl dscsn {1 M}
(b)  Prps a hold on the court’s jdcl rule
(c)  Suggest chngs in the Prvntn of Insults and Ntnl honour Act
(IV) Justice Chadrachud suggests, no end to ‘moral policing’
(V) Cnsegncs
(a) Vince amngst ppl. {1 M3}
(b)  Hrsmnt of pub.
(c) Dsrspctin the scty.

Key Used:

(1) Ordr= order

(2) Wdrwn= withdrawn
(3) Mks= makes

(4) Cnnt= cannot

(5) Govt= government
(6) Mnstrl=ministerial
(7) Dscsn=discussion
(8) Prps=proposes

(9) Jdcl=judicial

(10) Chngs= changes
(11) Prvntn=prevention
(12) Ntnl= national

(13) Cnsegncs= consequences
(14) Vince=violence

(15) Amngst= amongst
(16) Ppl= people

(17) Hrsmnt=harassment
(18) Pub=public

(19) Dsrspct=disrespect
(20) Scty= society J

— {Any 5 Keys 2 Marks}

7|Page



MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

Answer 8: -
(a) Letter
Manager Operations and Admin 15" Feb, 2019

Net Solutions

Mumbai ,_{1 M}

Administration Head
Food for you Solutions
Mumbai

Dear Sir/Madam M
Sub: Complaint against food quality {1m}

This with reference to the food supplied to our cafeteria by your company’s kitchen.T]
Unfortunately, for the past few weeks, we have observed that the quality of food
items, especially rice, wheat flour and pulses has degraded considerably.

A few of our employees complained of ill health after having consumed your food. I

presume stale food is not being sent to us. —{2 M}

Kindly assure that the raw material you use is of high quality standards and is ISI
approved.

I request you to look into this matter urgently and present a report within 2 days
time to avoid a stern action.

Thanks and Regards,

Name
Manager, Ops and Admin = {1 M}
Net Solutions

(Signed)
Manager, Office and food supplies Itd.

Answer:

(b)

Nonverbal communication is the process of communicating by sending and receiving
wordless messages. These messages can aid verbal communication, convey thoughts

and feelings contrary to the spoken words or express ideas and emotions on their | {1 m}

own. Some of the functions of nonverbal communication in humans are to

complement and illustrate, to reinforce and emphasize, to replace and substitute, to

control and regulate, and to contradict the denoted message .

- Physical nonverbal communication: An individual’s body language that is, facial ]
expressions, stance, gestures, tone of voice, touch, and other physical signals
constitute this type of communication. For example, leaning forward may mean
friendliness, acceptance and interest, while crossing arms can be interpreted as
antagonistic or defensive posture.

- Paralanguage: The way you say something, more than the actual words used,
reveal the intent of the message, The voice quality, intonation, pitch, stress,

emotion, tone, and style of speaking, communicates approval, interest or the |

lack of it.

- Aesthetic communication: Art forms such as dancing, painting, sculptor, music
are also means of communication. They distinctly convey the ideas and
thoughts of the artist.

- Appearance: Appearance is usually the first thing noticed about a person. A
well dressed and groomed person is presumed to be organized and methodical,

whereas a sloppy or shabby person fails to make a favourable impression. |

8|Page
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Therefore, dressing appropriately in all formal interactions is emphasized. The |
dress code in office is generally formal. It constitutes of formal suits, trousers
with plain white or light coloured shirts and leather shoes. Bright colours,
jeans, T - shirts, especially with slogans and other informal wear are frowned [
upon. For women formal two-piece trouser or skirt sets or formal ethnic wear
like sarees, is permissible.

- Symbols such as religious and status.

Answer:

(c)

(i) ¢ (known)
(il) Women led a conservative lifestyle in olden days [{Each 1 Mark}

(iii) The girl asked where I lived?

Answer 9:

(a)

Language and Gender}{1 M}

The word ‘gender’ used in two contexts, first for grammatical gender and second
biological gender. Language is influenced by gender. Women tend to use more ({2 M}
standard language than men (perhaps due to their position in western societies). On

the other hand they also tend to be at the forefront of linguistic innovations. A}{z M}
woman tends to good in verbalization.

Answer:

(b)

Informal communication: Informal Communication is the casual, friendly and
unofficial. It is spontaneous conversation and exchange of information between two
or more persons without conforming to the prescribed official rules, processes,
systems, formalities and chain of command.
Informal communication is between family, friends, neighbors, members of the}

{1 M}

{1 ™M}

community and other social relations that are based on common interests, tastes

and dispositions. Information can flow from any source in any direction.

Employees in an organization interact with each other outside the formal domain.

Such communication is called ‘grapevine’ - gossip in the office. Employees of different
departments and varied levels meet and discuss matters casually and informally. The > {1 M}
grapevine satisfies the social needs of the people and helps in building relationships. It

is also useful in addressing certain needs and grievances of employees.

Answer:

(c) 1. The obstacle course was run by me in record time. {1 M each}
2. Costs would be reduced by us if we use less paper.

Answer 10:

(a) Wheel & Spoke Network:

This is an organization where there is a single controlling authority who gives
instructions and orders to all employees working under him/her. All employees get
instructions directly from the leader and report back to him/her. It is direct and
efficient for a small business/company, but inappropriate way of communication in|
a large organization with many people. A company with many employees needs]
more decision makers or nothing would get done. Can a large conglomerate like
Reliance or Tata Sons have one person making decisions? Moreover, if the central {1 M}
figure is not competent, the entire business will suuer.

r{1 M}

9|Page
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{1 M}

Wheel and Spoke Network

Answer:
(b) (i)  Teacher appreciated the girl that she had been working hard }{1 Mark Each}
(ii)  Uncle complained that he was unwell.

Answer:

(c) (i) Aditya Narula Resume hints )
Following is a standard format, with subheadings for fresher like Aditya:
Y Name and contact details
- Objective Summary
- Academic Qualifications and Achievements {1/2
e  Co-curricular Achievements IVII:::k
- Training Programs attended/completed | Each
- Strengths Point}
Y Interests/Hobbies
- Declaration
- Signature

Answer 11:

(a) Barriers in communication: ]

- Physical Barriers

Cultural Barriers
Language Barriers
Technology Barriers
Emotional Barriers |
Technology Barriers: Being a technology driven world, all communication is]
dependent on good and extensive use of technology. However, there might arise| ¢y m3
technical issues, like server crash, overload of information etc which lead to
miscommunication or no communication at all. :
Language Barriers: It's a cosmopolitan set up, where people of different
nationalities move from their home to other countries for work. As a result, it is F {1 M}
difficult to have a common language for communication. Hence, diversity gives
rise to many languages and it acts as a barrier at times. :

r{1 M}

Answer
(b) (i) Direct to Indirect Speech:
The athlete said that he could break all records }{1 M}
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Answer:
(b) (ii) Synonyms
Option c H1im}

Answer:

(c) Television: Bane or Boon (Title) } {1 M}
Television affects our lives in several ways. We should choose the shows carefully.
Television increases our knowledge It helps us to understand many fields of study.}{2 M}
It benefits and people and patients. There are some disadvantages too some
people devote a long time to it. Students leave their studies and it distracts their}{2 M}
attention.

Xk
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