MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

(ALL CA FOUNDATION BATCHES)
DATE: 12.01.2021 MAXIMUM MARKS: 100 TIMING: 3 Hours

BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING

Question No. 1 is Compulsory. Answer any four question from the remaining five questions.
Wherever necessary, suitable assumptions should be made and disclosed by way of note
forming part of the answer.

Working Notes should from part of the answer.

Question 1:

(a) US U1 =1 U GF B fRara far o Al a8 ugell &1 a1 # ALY B u_ielm &l
I A1 98 SUSDT U oliRd bl XA <91 G 7 Ugell & a1 H el iy &R ofl W
3O JMMEARIT & IR AT 9 IR BT YA 81 fBa1| 9 1 39 AR e & o v
e URId [Ha1 BRI & Al qard b T JeT AR ody STRM, 1872 & =T d
I VIR BT IEN R Feball 57
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(4 Marks)

(b) X T M/s ABC fafics ¥ SUR #TeT W@NIGT| X &I 1 AT &I KT 3[A UG & TS off |
FOT T B ¥ Ul 81 X HFN H Il AT 3R U HT $ I Bl gRIGT Udhe [T |
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(4 Marks)

(c) ABC T&h %H 4 AEIGR 8| A HT o H 20 Ufa R g1 A Ha1gd 861 © 3R
ISP 15 3 918 IFH Jg 8 Ol &1 B 9 C 497 @rell &1, MuerT fou eaqam
SR WG 8] A & deTNe ScRIOhIRAT & JifSeR 9ay |

(4 Marks)
Question 2:
(a) “3rdy o faRrear &1 Rigra” & IR # a8 9 | & Smaral &1 A 9o a?

(7 Marks)

(b) N NI ta R o W off S {5 39 @1 o SRf @ < ' B A AR @ MR W,

T g 915 S Sl S R B s o o ARG 7@ < E 1 gl D e R sh

O | I AEET @mEd! © | 9] Aoy e & e d iy o @ gl difd @1 3R
IfoRT Tt B |

(5 Marks)
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Question 3:

(a)

(b)

] fhye HR HT Alfed AU HR T2 Edl o | §9 IGaI I I8 AUl dR P U AfHdal
®I Hiuar 2, R FHEaT ¥ BAd FH 9 HH BUY 50,000 8| Yol BR TUY 40,000 H A B
9g Id@1 & 1 Fgfavard # R e 7, R S 5 due @ gaer o T8 21 P i @
Ted SRATA BT 21 ) SR B a4l & foY W JoHed ol & | 37 J Fhel 81T |

(6 Marks)

IR & A= 9oRI & IR § gami?
(6 Marks)

Question 4:

(a)

(b)

(o)

Z 4 g Reyd 91 b1 W Bl %6, 10,000 A1RYD fhv R fear| Z gR1 <9 . 2 &
D AR AR &R S [T H IH™AT 89 D BRI W 7 I AGM AldH B B foIg
fasme f&ar W S8 il aRomd 8 g9 & forg i @1 Z gRT < |8 &R &l
PTAM PR QAT © | IR Igae A, 1872 & Urae=l &I &= H v gy ol 6 @
W S R &7 Z & 9199 UT R Bl STRIART B |

(4 Marks)

JaiferhR 9 AT ®I IR H AP & AMPBR H 3R gay ?
(4 Marks)

ABC ursde 1. T ol e & Sgd 5 9o 2| 9 99w ) o & 99y § R
ERT =g off %8 | Udh goeAl & SRV V4 Fawdl &I Jg 8l T8 | HHl T, 2013 &
YIae=i & 3 9dIsy fob T HH BT Rded ) a8 T ?

(4 Marks)

Question 5:

(a)

(b)

Sl M o W =rae 3R 18 B1 o01h b H STHR 100 fHelldm qrasl arael #id |
THMER - SHG! HIFd IR 125 U fhall & TWeR qarg, s forg a8 wgqd g8 | s
M 7 IR TR Pel b g8 39 R &l WG W Fedd o I U8l MR g§RI I R
gar fhdr SITQIT, $h AT Qg =Rl |

THMER - I T & AR W (P BNl adel [Q@rdn | T aRad § g A1 & 3wy T |
EER 71 39 ¥ $I IR A QU 997 T &1 5= &1 & qel & T SAd] aad B
ofT, WifhT STH oid IR BIC TS BT fH0T o |

& WIS R IAeA A Rrbprgd o {6 e =gt 1 Yo’ ghdE & AJER A8l 8RN Al
Al B AT TIR Yhard b1 Wl WIa FesT el s |

39 Sl AT fashdT & Raes dErers! 1 gHheHd gl dRA1 dlsdl © AR 9 W AW AR
AR qaTere] & Aact HeTdx 999 BT ARY IR 8 | R 98 Ahel 81N?

g% faey AT 1930 & Ted T §RT A WR ol BIA DI ARAT HR7?

%] faa A RM 1930 el & JFAR Riera Farer & forg oar & o &1 fJbed ©
ERIFRIE

ST AT 9 Fae B dds @ wY H AR ISP AP IMIeIHAT e P BRI Al IH

HTHel H MYBT STard R BIaT?

(6 Marks)

LLP & \HMeE & faff=1 a=oT 9dg?
(6 Marks)
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Question 6 ' _
(a) S<IR® Ydy & g T SHD 3Uarg gamy ?

(6 Marks)

(b) M fo 3 =i~ ged &1 §B A ®. 1150 T H 30.06.2004 Tb TAIBI G Pl IaE
fpar| M for, wnfd 2= &7 gsdiad & dRUT 79 991} F81 € AdhT| 91 | g g o
frdl R AT 9 %, 1250 g H 709 WRIAT | e g9 & i g9 @ |
T FEid & f S S99 M faL & a1 fhy T 9 & 9w fRar o, 9 R | [T
AT TAT I8 AAY AT & o BT <7 @ forg arey fhar wan| e ded a1 Helre dfg
fb I wRAY rgey srAfem, 1872 & Waul & AR fdha satr M o1, & aga @R
dHd 87

(6 Marks)

PAPER : BUSINESS CORRESPONDENCE & REPORTING

The Question Paper comprises of 5 questions of 10 marks each.
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three.

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS

Question 7:
(a) Read the following comprehension passages and answer the following questions
Passage 1

The great Acharyas have said that having discovered a great goal, surrender
yourself to that goal and act towards it drawing your inspiration from that goal
whereby you will get a new column of energy. Do not allow this energy to be
dissipated in the futile memories of past regrets or failures nor in the imagined
sorrow of the future or the present and thus bring the entire energy focused into
activity. That is the highest creative action in the world outside. Thereby the
individual who is till now considered most inefficient finds his way to the highest
achievement and success.
This is said very easily in a second. But in order to train our mind to this
attitude it needs considerable training because we have already trained the mind
wrongly to such an extent that we have become perfect in imperfection. Not
knowing the art of action, we have been master artists in doing the wrong thing.
The totality of activity will bring the country to a wrong end indeed.
If each one is given a car, to achieve an ideal socialistic pattern, and nobody
knows driving but everybody starts driving, what would be the condition on the
road ? Everybody has equal right on the public road. Then each car must
necessarily dash against the other, and there is bound to be a jumble. This seems
to be the very apt pattern of life that we are heading to. Everyone of us is a
vehicle. We know how to go forward. The point is that intellect is very powerful and
everyone is driving but nobody seems to know how to control the mental energy
and direct it properly or guide it to a proper destination.
(1) Which of the following will cause the country to perish?

(a) Driving cars without proper driving knowledge and skill

(b) Directing mental energy to the right destination

(c) Wrong deeds performed without proper knowledge

(d) Memories of past regrets and failures
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(2) What is the effect of the wrong training of the mind?
(a) The art of action is too much emphasised.
(b) We have become perfect in all aspects.
(c) Each of us could become a master artist.
(d) We have become perfect in imperfections.
(3) The author’s chief concern is
(a) The car accidents resulting from lack of driving skill.
(b) Regulation of energy in a proper direction
(c) Discovery of a great goal in life
(d) Establishment of socialistic pattern
(4) Which of the following is the source of energy?
(a) Stimulation obtained from a set aim
(b) Highest creative action
(c) A column that supports a building
(d)  Proper training of the mind to achieve perfection
(5) Which of the following could lead to success?
(a) Preparing oneself to face the probable sorrows of the future
(b)  Cherishing the memories of the past
(c) Bringing all the energy into activity
(d) Being alert about the excitement of present
(5 Marks)

(b) Read the following passage and make proper notes-

By making it optional for cinema halls to play the national anthem before every
show, the Supreme Court has at last removed the coercive element it had
unfortunately introduced by an interim order in November 2016. Laying down a
judicial rule that the anthem must be played on certain occasions in specific places,
in the absence of any statutory provision to this effect, was unnecessary and
opened the court to charges of over-reach. With the Centre saying this directive
could be placed on hold, and that it would set up an inter-ministerial committee to
recommend regulations for the presentation of the national anthem, the court has
said it is not mandatory to play it in cinema halls. The panel will also suggest
changes in the Prevention of Insults to National Honour Act, 1971, or in the Orders
relating to the anthem issued from time to time. Justice D.Y. Chandrachud, one of
the three judges on the Bench, had at an earlier hearing doubted the wisdom of
asking patrons of cinema to visibly demonstrate their patriotism each time they
entered a theatre to watch a film, remarking that there was no need for an Indian
to “wear his patriotism on his sleeve”. He had asked at what point would such
“moral policing” stop if it were to be prescribed that some kinds of apparel should
not be worn at the movies as they could amount to showing disrespect to the
national anthem. The court’s order also had some unintended, but not unforeseen,
consequences. The audience began looking for signs of ‘disrespect’ and there were
reports of vigilantism, with people beaten up or harangued for not standing up.

(5 Marks)

Question 8:

(a) As the Manager, HR of Net Solutions Ltd, Mumbai, draft a complaint letter to the
Administration Head of Food for you Solutions, Mumbai, stating your concern about
the bad quality of food being supplied to your company’s cafeteria.

(5 Marks)

(b) What is nonverbal communication? Explain its types.
(2 Marks)
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(c)

(i) Select the suitable antonym for the given word:
Concealed
(a) To hide
(b) Uninteresting
(c) Known
(d) Related
(1 Mark)
(ii)  Rewrite the following sentences in active voice
A conservative lifestyle was led by women in olden days.
(1 Mark)
(iii) Change the following sentence into Indirect speech.
The girl asked, ‘Where do you live'?
(1 Mark)

Question 9:

(a)

(b)

(c)

Précis Writing

Read the following passages and write a précis for the same.

The word ‘gender’, originally a grammatical term, has come to refer to the social roles
and behavior of individuals arising from their classification as biologically male or
female. In other words, Gender is general terms is imported from the social sciences
for the sex or sexuality of human beings. Hence ‘gender difference’, of a difference in
speech between men and women; language and gender, as a branch of sociolinguistics
dealing with such differences. This is a huge complex embracing virtually all aspects of
social behavior of which language is only one. Recently, intensive research has been
carried out about the relationship of language and gender, largely by female scholars
who have felt drawn to the topic because of the obvious discrimination against women
that has taken place in the past and which can still be observed today. The initial
impulse was the work of the American linguist Robin Lakoff, who in the early 1970s
focussed her attention on certain themes with the language and gender complex
above those that she rightly felt required rectification. Her work stimulated other
scholars to engage in this study and soon language and gender was a burgeoning
research area in universities across the western world. Various opinions emerged on
this relationship with two gaining particular focus. One is the difference approach
which established that male and female language is dissimilar in spoken as well as
written without attributing this to the nature of the social relationship between men
and women. The other is the dominance approach which saw language usage by
females and males as reflecting established relationship of social control of the latter
over the former. With the maturation of research on language and gender the simple
‘difference - dominance’ dichotomy was increasingly regarded as unsatisfactory and
insufficiently nuanced. For example, to maintain that men have a competitive style of
social behavior in western countries is a generalization that everyone would agree.
However, there are men who are not competitive in this respect. There are common
tendencies that one comes across such as men interrupt women more, women are
more communicative than men, women gossip more than men, men speak more
comfortably in public and are good in calculation than women.

(5 Marks)
Explain informal communication.

(3 Marks)
Rewrite the following sentences in passive voice.
1. I ran the obstacle course in record time.
2. We would reduce costs if we used less paper.

(2 Marks)
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Question 10:

(a) What are the disadvantages of the wheel network?
(3 Marks)
(b) Change the following Direct speech into Indirect speech.
(i) The teacher praised the girl, ‘*You have been working hard’
(i)  Uncle said, ‘I am unwell’
(2 Marks)

(c) Resume Writing
() Draft a resume for Aditya Narula, who has passed class XIIth, has completed
his B.com with distinction and is currently pursuing M.com (final vyear).
Aditya wishes to apply fo r a job in a small start up which deals with stocks.

(5 Marks)
Question 11:
(a) List at least 5 barriers of communication. Explain any two of them in your own
words.
(3 Marks)
(b) (i) Change the following Direct speech into Indirect speech:
The athlete said, ‘I can break old records’
(1 Mark)
(i) Select the suitable synonym for the given words:
Distort
(a) Save
(b) Abundant
(c) Deform
(d) Overwhelm
(e) Move
(1 Mark)

(c) Précis Writing

Read the following passages and write a précis for the same. Follow the basic rules

of précis writing while writing.

(1) How does television affect our lives. It can be very helpful to people who
carefully choose the shows that they watch. Television can increase our
knowledge of the outside world, there are high quality programmes that
helps us to understand many fields of study, science, medicine, the arts
and so on. Moreover, television benefits very old people, who can't often
leave the house as well as patients in hospitals. It also offers non native
speakers the advantage of daily informal language practice. They can
increase their vocabulary and practice listening.

On the other hand, there are several serious disadvantages of television. Of
course, it provides us with a pleasant way to relax and spend our free time,
but in some countries, people watch the 'blood tube' for an average of six
hours or more a day. Many children stare at a television screen for more
hours each day than they do anything else including studying & sleeping.
It's clear that the tube has a powerful influence on their lives and that its

influence if often negative.
(5 Marks)
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