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(GCF-11 & 12, CA FOUNDATION GD & PD) 
DATE: 23.02.2021   MAXIMUM MARKS: 100          TIMING: 3 Hours 

 

BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING 
 

Question No. 1 is Compulsory. Answer any four question from the remaining five questions. 
Wherever necessary, suitable assumptions should be made and disclosed by way of note 

forming part of the answer. 
Working Notes should from part of the answer. 

 

 

Question 1: 

(a) A ,.M dEiuh dks 1970 esa ,d lk>snkjh QeZ ds :i esa iath—r fd;k tkrk gS ftlesa A, B vkSj C 

lk>snkj gSA 1971 esa A dh e`R;q gks tkrh gSaA 1972 esa B vkSj C, A ,aM dEiuh ds uke vkSj mlds 

vk/kkj ij X ij eqdnek djrs gS] ijUrq QeZ dk iqu% iathdj.k ugha djokrsA vc izFke iz'u] ftl ij 

gesa fopkj djuk gS] og gS fd D;k eqdnek fd;k tk ldrk gS \ 

vc mijksDr mnkgj.k esa D;k vUrj gks tk;sxk ;fn 1972 esa B vkSj C us ,d lk>snkj D dks 'kkfey 

dj fy;k Fkk vkSj mlds i'pkr~ X ds fo:) fcuk iathdj.k djk;s eqdnek fd;k FkkA  

(6 Marks) 

 

(b) dc 'krZ Hkax dks vk’oklu Hkax ds leku ekuk tk ldrk gS \ 

(4 Marks) 

 

(c) dkj.k lfgr crkb, fd D;k fuEufyf[kr n’kk esa Hkkjrh; vuqca/k vf/kfu;e] 1872 ds vuqlkj dksbZ 

vuqca/k i{kksa ds chp gS \ J jsyos LVs’ku ij yxh gqbZ IysVQkWeZ fVdV cspus okyh e’khu esa :- ,d ds 

3 flDds Mky nsrk gSA  

(2 Marks) 

 

Question 2: 

(a) LLP ds fuLrkj rFkk lekiu lacaf/kr izko/kkuksa dh foospuk dhft,\  

(6 Marks) 

 

(b) xkj.Vh dEiuh ls D;k vfHkizk; gksrk gS\ xkj.Vh dEiuh ,oa va’k iWwth dEiuh esa D;k lekurk,W o 

vlekurk,W gksrh gS\  

(6 Marks) 

 

Question 3: 

(a) jfo izk0fy0 dEiuh us 5 djksM+ dk m/kkj eqnzk dEiuh ls fy;kA ;g _.k dEiuh ds vf/kdkj {ks= ls 

ckgj FkkA D;k dEiuh _.k pqdkus ds fy, ck/; gS\ D;k eqnzk dEiuh dks dksbZ vf/kdkj izkIr gSA  

(5 Marks) 

 

(b) Øsrk lko/kku jgks dk fl)kUr crk,W o fu;e ds viokn Hkh crk,s \ 

(7 Marks) 

 

Question 4: 

(a) lqJh izhfr ,d dkj dh Lokeh Fkh tks fd ml dks Jh tks'kh dks nsrh gS ^^dz; ;k okilh** ds vk/kkj ij] 

,d lIrkg ckn Jh tks'kh ml dkj dks Jh x.ks'k dks fxjoh j[k nsrs gSaA lqJh izhfr viuh dkj Jh 

x.ks'k ls okfil ekaxuk pkgrh gSA oLrq fodz; vf/kfu;e ds lanHkZ esa fu.kZ; ysa D;k lqJh izhfr dks dkj 

okfil izkIr gksxhA  

(6 Marks) 
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(b) X, ,d vo;Ld dks M/s ABC and Co. esa ykHk ysus ds fy, lHkh lk>snkjksa dh jk; ls lk>snkj cuk;k 

x;kA o;Ld gksus ij] N% ekl ls vf/kd chr x, fdUrq X ;g lkoZtfud lwpuk nsus ls pwd x;k fd 

;g QeZ esa lk>snkj cuuk pkgrk gS vFkok ugha pkgrk gSA ckn esa] L tks fd M/s ABC and Co. dks 

lkexzh dh iwfrZ djrk gS] us M/s ABC and Co. ds fo:) ns; _.k dh iwfrZ ds fy, okn izLrqr fd;kA  

Hkkjrh; lk>snkjh vf/kfu;e 1932 ds lanHkZ esa O;k[;k djsa%& 

(i) X fdl lhek rd mRrjnk;h gksxk ;fn og O;Ld gksus ds ckn lkoZtfud lwpuk nsus esa 

vlQy jgk\  

(ii) D;k L, X ls _.k dh iwfrZ dj ldrk gS\  

(6 Marks) 

 

Question 5: 

(a) A, B, C ,d QeZ esa lk>snkj gSA mUgksus la;qDr :Ik ls C dks :- 1]50]000 nsus dk opu fn;kA C 
fnokfy;k gks x;k rFkk mldh futh lEifRRk ls mlds _.k ds nkf;Ro dk dsoy 1@5 Hkkx gh izkIr 

gks ldkA A dks P dk iwjk Hkqxrku djus ds fy, ck/; fd;k x;kA Hkkjrh; vuqca/k vf/kfu;e] 1872 ds 

izko/kku dh tkap djds fu.kZ; nhft, fd fdl lhek rd A, B ls viuk /ku olwy ldrk gS\ 

(6 Marks) 

 

(b) P uhykeh }kjk Q dks ,d ?kksM+k csprk gS tks P tkurk gS fd vLoLFk gSA fuEu ifjfLFkfr;ksa esa D;k 

le>kSrk oS/k gS crk;s & 

(a) ;fn P Q dks ?kksM+s dh vLoLFkrk ds ckjs esa dqN ugha crkrk 

(b) ;fn P Q dks dqN ugha crkrk o P, Q dh iq=h gSA 

(c) ;fn Q P ls dgrk gS fd ;fn rqe euk ugha djksxs rks eSa eku yw¡xk fd ?kksM+k LoLFk gSA P dqN 

ugha dgrk gSA  

(6 Marks) 

 

Question 6: 

(a) Jh vfuy us 16 vizsy] 2018 dks fctyh;qDr dkjks ds fuekZ.k ds fy, ,dy O;fDr dEiuh dh LFkkiuk 

dhA 31 ekpZ 2019 dks lekIr gksus okys foRrh; o"kZ esa bl dEiuh dh vFkkZr~ 2-25 djksM+ #i, FkhA 

ml dk fe= lquhy bl ,dy O;fDr dEiuh esa fofu;ksx djuk pkgrk Fkk] vr% mUgksaus LosPNk iwoZd 

bl dEiuh dks futh nkf;Ro okyh dEiuh esa ifjofrZr djus dk fu.kZ; fy;kA D;k vfuy ,slk dj 

ldrk gS\ 

(4 Marks)  

 

(b) Z us eqEcbZ fLFkr viuk edku W dks :- 10]000 ekfld fdjk;s ij fn;kA Z }kjk ns; :- 2 yk[k dh 

jkf’k lEifÙk dj ds :Ik esa cdk;k gksus ds dkj.k fuxe us mldk edku uhyke djus ds fy, foKkiu 

fn;k W mlds dkuwuh ifj.kke ls cpus ds fy, fuxe dks Z }kjk ns; lEifRr dj dk Hkqxrku dj nsrk 

gSA Hkkjrh; vuqca/k vf/kfu;e] 1872 ds izko/kkuksa dks /;ku esa j[krs gq, fu.kZ; fd D;k W ml jkf’k dks 

Z ls okil izkIr djus dk vf/kdkjh gSA  

(4 Marks)  

 

(c) QeZ ds lekiu o lk>snkjh ds lekiu d e/; vUrj crk,s\ 

(4 Marks) 
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PAPER : BUSINESS CORRESPONDENCE & REPORTING 
 

The Question Paper comprises of 5 questions of 10 marks each.  
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three. 

 

 

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS) 

 

Question 7: 

(a) Body language speaks the truth while speaker may play with words to hide the truth, 

comment?  

(2 Marks) 

 

(b) (i) Choose the word which best expresses the meaning of the given word :  

  SCINTILLATING 

(1) Smoldering 

(2) Glittering 

(3) Touching 

(4) Warming 
(1 Mark) 

  (ii) Select a suitable antonym for the word given under: 

  FIDELITY  

(1) Commitment  

(2) Inconstancy 

(3) Ambitious  

(4) Devotion  
(1 Mark) 

  (iii) Change the following sentence to indirect speech :  

  Varun Said, "Every Kid should learn coding".  
(1 Mark) 

(c) Write a precis and give an appropriate title to the passage given below :  

These days, it is not unusual to see people listening to music or using their electronic 

gadgets while crossing busy roads or travelling on public transport, regardless of the 

risks involved. I have often wondered why they take such risks, is it because they 

want a sense of independence, or is it that they want to tell everybody to stop 

bothering them ? Or is it that they just want to show how cool they are? Whether it 

is a workman or an executive, earphones have become an inseparable part of our 

lives, sometimes even leading to tragicomic situations. 

The other day, an electrician had come to our home to repair iron. We told him in 

detail what the fault was and needed to be done. But after he left, I found that the 

man had done almost nothing and iron was not working even after repair. It later 

turned out that he could not hear our directions clearly because he had an earphone 

on. Many of such earphones addicts commute by the Metro every day. While one 

should not be grudge anyone their moments of privacy or their love for music, the 

fact is 'iPod oblivion' can sometimes be very dangerous. 

Recently. I was travelling wilt my wife on the Metro, Since the tram WAS 

approaching the last slat ion, there weren't too many passengers In our 

compartment, other than us, there were only two women sitting on the other side of 

the aisle. Arid then suddenly,. I spotted a duffel hag. The bomb scat ('lasted Mr 

several minutes, 'Then suddenly, a youth emerged from nowhere and picked up the 

bag. When we tried to stop him, he looked at us, surprised, Then he took off his 

earpieces, lifted the bag, and told us that the bag belonged to him and that he was 

going to get it at the next station. 
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We were stunned but recovered in time to ask him where he was all this while. His 

answer was that in the compartment, leaning against the door totally involved in the 

music, He had no clue about what was going on around him. When he got off. 

earplugs in his hand, we could hear strains of the song. 
(5 Marks) 

Question 8: 

(a) Mr. Ramesh, the HR Head of ABC Insurance Co. Ltd., who is having charge of training 

and development also, during his twelve years with the Company. He had the 

experience of training and developing numerous employees, only to see many of them 

leave the firm after getting their advanced degrees. The Company has a Policy of 

reimbursement of 90% of the cost incurred on tuition fee. books etc. for acquiring such 

qualifications. Only those employees who have taken prior permission of HR before 

enrolment in such program/degree and completed three years of service are eligible for 

seeking the reimbursement. A proof of its popularity was that most of the junior and 

middle level managers had availed this facility to advance their qualifications. 

Mr. Kumar, a Sales Executive, who had joined the Company just three years ago had 

also availed the aforesaid facility for pursuing a course in Business Management and 

had recently competed his master's degree in business management and submitted 

the same to the Company for seeking reimbursement and recording additional 

qualifications acquired in official records. 

Mr. Ramesh congratulated him and added the additional qualifications acquired by 

him in the Company records and assured him to consider him for higher position 

keeping in view his qualifications in near future and of course subject to availability 

of vacancy as per the approved Organisation Chart. Further Mr. Ramesh allowed 

reimbursement of 90% of the cost incurred as per the Policy. Mr. Kumar on his 

achievement when he came to see and thank HR Head, but was strongly taken aback 

when he expressed his intention to leave the Company in favour of a competitor 

because he did not see any future for himself in ABC Insurance Co. Ltd. Head HR was 

annoyed as this had happened so many times in the past. He immediately rushed to 

see the Marketing Director to seek support for reviewing and discontinuing the Policy 

of educational reimbursement with immediate effect or to put a condition that all 

those employees who acquired such qualifications and reimbursed 90% of the 

expenses shall at least serve the Company for a minimum of 3 years after seeking 

such reimbursement. 

(i) What could be the possible reasons behind employees quitting the Company 

after acquiring higher qualifications? 

(2 Marks) 

(ii) Is there any need to amend or abandon the Policy of educational 

reimbursement? 
(1 Mark) 

(iii) What measures do you suggest for overcoming high employee attrition 

problem? 

(2 Marks) 

(b)  Read the Passage : 

(i) Make Notes, using Headings, Subheadings and abbreviations whenever 

necessary. 
(3 Marks) 

(ii) Write Summary   

Recycling is simply the process of reusing the items from which utility can still be 

derived. It is important to recycle waste so that we can at least conserve some of 
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our natural resources for the generations to come. Many products such as paper, 

cardboards, and cups come from trees. In fact trees are our natural assets: you can 

conserve trees by recycling the paper products as by doing so we can minimize the 

number of trees cut down a year. This is one form of waste recycling. 

 Recycling waste will not only save our natural resources but will also help save 

energy. By simply recycling an item or making a basic fix to it, we can save all the 

energy that would have been consumed in the process of making it. The same 

example can be taken with plastic items. A large amount of energy can be saved by 

simply reusing the plastic items. To recycle waste is to simply reduce pollution. By 

recycling plastic material, we can reduce air pollution as well as water pollution. 

Plastic factories produce a large amount of smoke while producing plastic material at 

same time; if we don't have a proper waste disposal system then those waste 

emissions will cause water pollution. Recycling helps reduce pollution too.  

 In simple words, recycling waste is essential for both the natural environment and 

humans. To sum up, recycling minimizes the need for raw materials so that the 

rainforests can be preserved. Great amounts of energy are used when making products 

from raw materials. Recycling requires much less energy and therefore helps to preserve 

natural resources. One needs to know the importance of recycling; at the same time 

being earth friendly can help make our planet a better place to live in.   
(2 Marks) 

Question 9: 

(a) Explain how listening for Understanding helps in communication.  

(2 Marks) 

(b) (i) Change the sentence from Active to Passive Voice.  

  Question – The crew cleaned the entire stretch of highway.  
(1 Mark) 

 (ii) Change the sentence from Passive to Active Voice.  

  Question – The house was remodeled by the homeowners to help it sell. 

(1 Mark) 

 (iii) Change the following sentence to indirect speech. 

  Question – Socrates said, "Virtue is its own reward."  

(1 Mark) 

 

(c) Write an article of about 250 words on the topic, "The Pros and cons of online 

education in India".  
(5 Marks) 

Question 10: 

(a) What is formal communication, explain.  

(2 Marks) 
OR 

 Encoding the matter is an important element of communication, comments?  

(2 Marks) 

 

(b) (i) Choose the word which best expresses the meaning of the given word :  

  Concise  

(1) Brief 

(2) Better 

(3) Important 

(4) Interesting 

(1 Mark) 
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(ii) Choose the word which best expresses the meaning of the given word: 

 Cryptic 

(1) Pertinent 

(2) Common 

(3) Mysterious 

(4) Loyalty 

(1 Mark) 

 

(iii) Change the following sentence to indirect speech:  

 "Do you suppose you know better than your own father?" jeered his angry 

mother.  

(1 Mark) 

 

(c) Draft Newspaper Report on "Project to interconnect rivers in India" to be published in 

a national newspaper. 

(5 Marks) 

 

Question 11: 

(a) Explain Wheel & Spoke network in communication. 

(2 Marks) 

 

(b) Select the correct meaning of Idioms / Phrases given below :  

 (i) To be a mastermind 

  (1) To be a pioneer 

  (2) To be an entrepreneur 

  (3) To be an amateur 

  (4) To be a villain 

(1 Mark) 

 

 (ii) At wit's end 

(1) Impoverished 

(2) Drained 

(3) Completed 

(4) Perplexed 

(1 Mark) 

 

 (iii) Change the sentence into Passive voice :  

  Question – Will you tell me a story ? 

(1 Mark) 

 

  (iv) Choose the word which best expresses the meaning of the given word:  

 COMBAT 

 (1) Conflict 

 (2) Quarrel 

 (3) Feud 

 (4) Fight 

(1 Mark) 

 

(c) Write a letter to an applicant informing him about the postponement of his interview 

date.  

(4 Marks) 

 

__**__ 


