MITTAL COMMERCE CLASSES _ CA FOUNDATION- MOCK TEST

(GCF-2, GCF-3, VCF-1, VDCF-1, SCF-1)
DATE: 26.08.2021 MAXIMUM MARKS: 100 TIMING: 3 Hours

BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING

Question No. 1 is Compulsory. Answer any four question from the remaining five
questions. Wherever necessary, suitable assumptions should be made and
disclosed by way of note forming part of the answer.

Working Notes should from part of the answer.

Answer 1:

(a) A RO dy AfRTE, 1872 1 €RT 69 H I8 Uraem & fdb,

SERG
ﬁw%a%“,ﬂﬁwwﬁamwﬁwwﬁzﬁm
2|
SRSEY

fdd gRT YA BR
arr{?r%aﬁ?agw}{lw

Waﬂ‘q‘m%\'ﬂ?%’iﬂ%wﬁaﬁswﬂ YRUTS T A
fe T ged § W H Z BT B wY Qg [T BT g fear
Tl zafergw,z | & TS RN B WRUE BT FhaT 2 |

& A H D %H}{lM}

Answer:

(b) FHEN AR 2013 BT ORI 5(1) & FFAR HFAI B AA-1IH H HHAl & Jdg= o e
et UTaeT BT § GRT 5(2) @ IR Irfadl # W fawg o wnfier 8 o 5 i L my
¥ 9IR T B TG HHT U SifaRad fawy wnfiel &) ddhdl & S S9P Yeud Bl 3aIhd
goiId B |
T AP P ESAT WFT — B & UNe AHINIH TG a9 HH-T 3R @ch}{lM}

el & forv 9y 810 2 @R 98 9 919 @ U 4 gid © {6 s gy &1 Siifed urie
At vd erafiom 99 W gwaeR 5 g & @R 10(1) |

Afh B iR SHD Wew W Bl A1 Ay Sife 99 dEET B uNe SEiE U )
FIRE & oy a8 fdl g Afdd & Uit ScRerl T8l 81 © I8 92 99 A A L
R IRT & o agﬂuﬁﬂﬂwaﬁwaaﬁﬁwaﬁaaa%wﬂﬂﬁﬂﬂm
DI YT T BT B |
wmﬁﬁﬁaﬁ#wﬁwmmmwﬁ?wmﬂﬁ@%@\
W?}WW@W@SCMI STRIATT | SURTa ﬁ%mﬁfﬁmzﬁaﬂwwwwﬁ
= gRT Ya AR—MBR DI BFHA | L Tl HRAT Febell & | ST BHHT B BRI by
@ o1 i $ o Rig 57 T3 germ o) 9 @ Qe WM AL wiffed e
RIRE aE% TART A, SR A-oR IT=AT MR ST 9919 AT §ied Yisde

ﬁyrmé—é) J
Answer:
(c) SWRIFd AF 9] B SIAFH 1930 HI &RT 50 W WA 2 | Sl & [dBbar & ATl Bl )
ARt § AP B AR TR ARAT BT 2 |
gRT 50 & ATAR e fadbal gRT A ST AR # fFr=iferRad gRRerfy # et S A 2 |
> a@f Wgﬁ—, >{1e“a/|clf'|or
> I IR IHBT Heoll AT B, correct 4
> El?ﬂﬂ'l”fﬁ?f points}
> Bar farferar &1 T &),
> IE JIRER, AR & AR B | /
SWRIF gRT 50 & JJAR M9 100 HUSI BT MBI IR I VeAd §RT Holl T & WR A1 M

BT A1 § b B DR DI YA B FhdTl 2 |
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Answer 2:
(a) YEER! ¥ J@UF &1 RAUfA (Minor's Position In Partinership)— U® 30D UH HH ‘}[}
{1m}

WEER T8l 99 GHhdl, IR SW ¥4 ARIERI & WeAfd F o™ H e urd ax & forg
I # T 30 & St AfAferd fhar ST e 2 |

IfHR (Rights) —

. Yg FIURP I qd FEIRT 4T &A™ JAT BH B FERT H AR WS R B
HR T |

. g%wﬁfﬁ%wﬁmwwﬁﬁmawwﬁeﬁ?wﬁqﬁ(copy)www
|

. g% ARl W 2HE—fhdE g 31T 9 < 9 & YIaE & ol daa 39 Refd
¥ HHSHT R AhHT 8, 919 98 HH W T A [T BR ET 8 I A | {1/2 M Each}

. TRGAT TET PR & B: A8 & HIdR I8 ARIGR 997 X2 31qdT &8l a1 Y& B i
PR Ahdl ©| T I8 AEIER 99 &I o ofdr 8 99 B9 & FHR] UG o™ H
IhT T ) XBdT ®, S SAALHhAT P Ay F o | AT I8 AERl BH I 37T
M @1 fofa ofar 2, @ R 9 98 wrdefe @ <ar 2 SUe 918 98 BH @
fdl drF & vl SRR F8) 81 |

T (Liabilities) —

° JAID BT ST BH B JHRT AT ol & dadd SID T I AT ddb i
& B |

. SR I JTIRBAT & SR fhd T BH B KN & U Bl Afdaid TR A8
BT |

. JaIe B fearferar g A1 fbar &1 Taar 8, <fed afe »d o fRarferar =ftg
far SIar 2, @ BH § ST 91 AR Ui /gy § fAfed grar 2

o Wwﬁﬁ$6w$ﬁmmwﬁwwaﬁam$ﬁﬁﬁ%wﬁ{llsz
AR & it # afufd @) RRT TR 8, S o R aTe ¥ o, oTaud SRR | ot coment
B g ol o1 B § {6 w1 98 U WIEIeR IR AT BH Bl BIST | I 98 VAT|  point}
e <71 # 1 FRAI 8, AT 98 I9I 6 A8 B A D 91 BH BT UPh WISIER 949
STRIATT |

) IE WIS B Ml § IRe 5 9 @ 9% {5 T wH & w el & forg gan
TeTpRI & Ui Afdavd ik 9 SR 8 ST 2 |

° IfY a8 AEER T8l 999 & 999 BT &, A S9d ARHR qAqT Hoied T ATl
I o1 B [ T8 S I TGl S TS Iauh D WU H @ © | S W
Aifed & AT & 915 fo ™ B8 & foft ff ard & forw R =8 8rm |

g gHaRy T Al H U W @ forg 3 WIRIGRI WR 98 TR oA & fory ifdred g |

Iooig-1T 2 o TT S IRRER &I Aifed 7 6 a8 Ue AR o9 AT 8 7 I18eR

TE 97T B |

Answer:

(b) HRAR IreY AMFRH, 1872 @I &RT 27 & IJIJAR IfQ Blg AJeY AR AT JGAT Bl
gforafd war & 1 VT STy IR U o1y BT, W war ey H afe a1 wfed v
ford) g R 9gad 2 f6 99 9o 98 981 R WdRd g 98 0 foriadr &) uforguaf & &g {2 m}
Prf TE T MR W AT RN ®I H Bel IR [AT Tel BT IR VAT ufady Aavr
IR T I TR b T8l AT STy
W%Qxaﬁqﬁﬂwﬁe‘m?zﬁmﬁmmwﬁﬂwmﬁmm%‘l}um}
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Answer:

(c) 39 U H UBl TN GHWT 9 ey P ol AELIAl WX SMIRG ¥ 9 e Bl oA
SRR & FFAR BIg AT e VAT 1 BT @AY Wl b e 8 oI g & a1
YR B | 7Y AT BT Bl dUITH T BILN UGG 61 81T & SAIOIG By g Sl fhal
2R, fdars a1 f&dl duife dRIAE W G geR & AH TN & 98 AJE LA IR
3faE BT |
gafery A x. 1 90 gRT U U 9T & . 5 g 9 T8 IR Addl © Fife rﬁ?fﬁ}

{1m}

{2 m}

T 3 e fhar o 5 fhell <Irrerd & o] T8l SRarT S |l © | I8 b &
fawg 8 & PRI @ 2 |

Answer 3:

(a) HRY Sy I, 1872 @1 GRT 41 & FTAR d ga-UBIdl Udh god BT eres fbdr
TR ver 9 R o) T 8 1 98 a1 # Jueeal & Aeg 39 N T8 R AdhdT | S
STl H, TATUEAT gRT el & e IBR BRAT Ide b qaHaIdT Bl Jad d) odr g, (M)
TR goEerdr F 7 al 9N U B BRI B Af¥ed fhar or &R T 8 5HS giedRo
fepam o |
(Y B, A TR &dd (10,000 — 6,000) 3. 4,000 & Ty a8 U PR Fahell © | }{1 M}

Answer:

(b) & U& g BT (TG AMEeIH 6l & ol Ul $Hd WM U %I ey dx 3frar 9
RE PN AAAT SHH TR PN (WRAR Ired AfAFRH, 1872 @1 URT 62) & Ty THAAT H
3T BT FAAIHROT B & BROT YRIAT AJael TATG &1 AT &, FAif U UeT o7 I foedy
R TeT 7 o form B

S BRI A N, 0 NI el R [belm 21 Him

{2m}

Answer:
(c) T4 i dfe Jams T dama for. & ol fRar 6 ovae sow w9 erfafe=
TAT GIdh © qAT 3AFIY SHDT 307 Aol ¥, N H7 &1 7o+ fbar g | Wd¥, gud
B AIRT@ 7, dfh fo IRRAMAT § =arad FRIHd aRT &1 38T AHhdT 2| ST
e g TG QMeReT & We SifeT qen TG ik &1 181 A== STl & &7 AT
e e @ Jfdal gRr FfAd gafd & @Y TR ddR BRI B AR BRAT § a8l
RATTAT BRI DI AN & AW H AT rRa @1 1A= o |
gl TS AR IUYF Al WX SETRT T | BREIAT F A BRI B TS
IR PR B U far o qen wRfEl wRear 9 e §e Al T8 Qﬁl}{ll’zM}
gfol QFWsﬂmwaﬁﬂﬁaﬂﬁiﬁmﬁfﬁ?WﬁaﬁﬁEﬂwl
@) T ol HHFEl & Bl Afdaa DI STEHEAT B O Al © Jdifd SdT AT
Waﬁraﬁaﬁwﬁfﬁmﬁmwwawmaﬂwﬁmwﬁeﬁl
SRR B¢ AR L BT, oI Bl @IS dUl oY A AT BT U a_d I 12w
HRETAT BT Bfedd F0T & ®T H Ao BT o1 | Va1 iy | et ameeh ufee

{2 m}

g H
PRI P

AIR 1927 T3 371.
Answer 4:
(a) R T |FH Y=
(WINDING UP AND DISSOLUTION)
R @ w99 (Winding Up and Dissolution) ©RT 63) — T& LLP &7 §H199 wdfegd [{1/2M}
AR R A7 el gRT 81 WHhdT 8, TAT 39 UHR AATK g5 LLP FAI &1 Fadll @ |
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IRBR LLP & AR g gar9= & ford fFo9 ud Suser 941 dahall © |
Answer: .
(b) TRVE HHAT H AU (Meaning of Gurantee Company)— & I8 URTad fham I @

aRRefadt R LLP &1 fgear g1 | fsan o1 waar & (Circumstances in which]
LLP may be wound Up by Tribunal) &RT 64) — T& LLP &l fgegdal g1 |ATK fdhar S
AHAT & —

@) Al LLP i ol 8 & LLP &1 fgegel gRT |HIUA R 3 9,

@ I, 6 WE A f¥@ @ & foIy, LLP & WRIGRI & W& 2 9 AId A& °¢ Wl g,
@) afe LLP 3o Uil &7 ga # arTwet &,
@ IR LLP 71 9RT &1 @usdl T WRIT, S & GReT AT Aol +1dh Favel & f2dl

@ fovg & fHar 2|

@) 3t LLP fxft dfg firmr fawia anf @ forg arffe Rest a1 @rar dom oied ewar &
fdeRor IAGRER & U BIgel B H 9ol W &l 8, Al

@) afe feegar & 1 wa & & g8 =afad den wwargef 8/ % LLP &1 9o o
e S|

Y= @ AR @ forg =@ (Rules for Winding Up and Dissolution) ©IRT 65) — EBTcﬁ?J'

& H & At e @& 9 OSligd FRaT 9 O 98 Qe Syaer Biar § 6
T BT AT AT 37 Yol & SR WR AT TRVST & AR W UoSiigd SR S | HH
JAMTRA, 2013 B gRT 2(21) & FTAR TRV HHA Bl SH BFIAT & WL H U TRATET
AT ¥— WA B S U urde AW gRT BEE B GHIIT @ WHT SN NI Bl e
& forv FEad 8§ rgd) 98 TR &Rd 2| 39 UBR RS B & Al Sl Il
JF® gRT & Tl RS AR d6 & DT B B Sife ure A e § @ TR e 2
S ARl ¥ SEd gRT TRUE @I AR | e B AET G @ S Gl ¥ HEEl B
AT | S AR DI Gl & S 8 Sl S HFA! BT GoNdHRT BRI a8 & | :
TRUET HFIAT AT 3T Yol eRa HR H G el fA=1and (Similarities and dis-
similarities between the Guranantee company and the company baving share
capital)— TRUST FHFT qUT-SfEr Yo MmRa wwot # S ARG T BIAT € 98 § ]l
HHAT BT dee STRca al AIfHd SR &1 891 RS MEIRT B & IAERD
NESUIICI IR wwmwquﬁa%wwﬁﬁﬁﬁﬁm%ﬁﬁwaw
AU U A R # o w9 9 forger Bar 8, ifed < ewfal § S e dr B ®
98 I W9 ¥ 7 w0 9 enhl 2

WW%W&%MW@WWWW@W%WWWW
g W8T 8 3R 9 9el Bl 9@ gRI &I TRET R T I I9 fdged & q87a <7

{im
for

| each 5

points}

r{1/2 M}

{1 M}

{1 M}

BT § Wi S Aol Bl ST BT & WR S Goh nenRd R & wedl @ o @ [ M)

Gﬂaﬂwﬁzﬁﬂ-ﬁﬂﬁ\awqumwq&ﬁaﬁéﬁzﬁmwwwﬁmwm
foar ST Awar & 519 SRl &I faeed fhar o <@T 8y

9 favg § UM B 7 TWE HAR YA 99 WIS Al (1995) 6 TAAL 114 H T
RefRa frar 2 fr fbell TRV Brol gRT Fopell o gRT S9d R @ e¥aIRd &¥
HAT BRAT S Yol SRR Bl & W gRT U 3 BT =Ry A fdeqget A= Il
2 TRUE] BT B AGRAr ¥ e arel ar—f2d fhedl |mmRer ofwr IS oRe & e arel
B ¥ IR RO G 1 aRATeT § 78 W § 6 98w |
| TS Sl Ul HFl 981 IR SUART 8 |dhdl § olel IR
& B 2 3R Ig g=NIfdT o=y WIed oY Pl <IrINiied, B,

%
;

;
:
?f
:

4|Page

{2 M}



MITTAL COMMERCE CLASSES _ CA FOUNDATION- MOCK TEST

Answer 5:

(a)

EWWE%WTHﬁ%EF&TWUGﬁWWE% SIS AR BT SUP Y AEER Bl 5 |
@ UIAd FHYT B AT IR R@T STl %\')Eﬁﬂwﬁ‘ﬂﬁm 39 Refa & ggarq &
WG{WW%W&#W#&%WﬁWﬁﬁWWIﬁqﬁq&d$fﬁwﬁﬁﬁm
B 9T, gopaar fbar o Haar 2, WY ARERI §RT A w0 A a6 ¥ [ T Jaer
Jforar ARl & Ay H gawear B S AHhdl ©, U9 DI QAR IHB BT FHGT D ULER]
Uoligra STE1 T T o1 IR I9d ARER & [J9g | $I3 AIfeH Uoiige &l &1 faar 7ar o
IR ST ARIGR & A9 § PIs AIfed Uoilgd &l Aol fodr a7 o |
EWWﬁﬁﬁmeww%%w%wﬁ#ﬁwﬁaﬁ‘
qof fpar o —

(i)  haAT S9 BH & gRT 3MAT SHG AMER R fHAT 737 81 S, goiidpd &I 18 off

(i) o afdd 7 g fHa1 8, S0 BH & IR ¥ AEIGR & w9 ¥ 3@y 137 o |

IR — T B HE AP & b — -4

9 Al § B3R C& g X & fawg gohew fHar I dadr 7 |

39 IURIGT e § IfT 1972 § B IR C ¥ U URIER D &I A H) forar o iR
SHG U X & g {91 USliavor SRRl JebaAT fhar o |

IR —

S ATel H UBSll ¥ AT g8 8 W gEN ¥ QU T8I g8 B, Wil o i #Erm’mﬂﬁ
far o, STHET T IVRER & BH & INRER | AEER & ©0 H yeRia =&l o)

Answer:

(b)

fefoRad aRRerfaal # o« 89 & SRoT A1 g &1 yRIRT &1 fbar S e |

(i) 9 wmar A wd BT IguTe fdogel BIS <l ©, T4 UP el AU o™ & forg e
T BT IR HR Tl 2,

(i) <9 dar wd B 6T B D1 RAA B mearaT @1 Rafd & wu H AT &1 gAE
PRAT & AATA I8 AJI Bl & PR & I W A Bl HT &TdT BT 8, 3frdT

(i) <9 31y faMrod AFg T8l § R Sl 71 A1 A G AT B WIHR B fordm &
3FAT D W BT TSR fHar 2 |

(iv) 9 & 2 JAaT Aeardd Bl R (B S H B & GIRT GFATAT 37T 31gei

% BRI BT 3 HHd o |

Answer:

wWﬁ%WaWﬁw,éﬁﬁJﬁﬁ.@ﬁaﬁﬁﬁ%@%’qﬁmﬁ?ﬁ@ﬁ}{zw

(o)

g HelF & Aol gIR1 J DI TG URTd &l e /91 SR |

Answer 6:

(a)

HF 199 2014 & 99 3 @ IER W9 d® Uh Aa HH Bl Uollgd gY 2 9§ wEl ]
S 99 T 98 1 [l HHAl § gRafid 8l 81 dahdl Ryary afe dHl &1 ua 379 goll
50 ARG . X SATGT & ST 3al HH-! & THIAR Sl &l 3igd arffes e+efiaR 81T aT 2
PRIS | SATET & O | .
TS gERT ¥ A T T Uh Uhd Afdd HFET 16 MU 2018 BT g8 ©, IR TP
91 JATET (Turnover) 2.25 RIS B, TTafd HFIAT BT a1 BT 2 ATl BT FAI ol g3l & IR
$PT a1 INId 3 (Turnover) 16 3T 2018 | 31 AT 2019 & €1 H 2 HRIS A SATGT
21 A aifra saferd 59 ovo & ol wwoe § gl & rer uRafdd e |ad € |
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Answer:

(b) WK WEER! JAFTH 1932 & URT 37 & AR — "I TP AEER $I J 8 9Kl & AT
AISER el Y8l 3R @Widl bl AuyeRT 81 fbar Siar 8 a1 g |eeR & SaRIbeR] 3R
aIgd ATSIGR B &1 JMfAeR Aet:— L{2 M}
1. 98 o™ H R urd HR AT |
2. 60 U A <X & T o Adhal g | (S ¥ Arerasd &)

— 39 99l § A & SIS & UNT &F faded gR
A. 20 UfRrd o™ H T of ol (ARRERI Hold & ST 9R) 3T H2 M}
B. 6 Ufaerd aif¥e X & =T of Hball 2 |
Answer:
(c) WH & FHU9 g ARIGRI & AT § 3R—
P. | IR BT A®R B BT GHAIT AR BT FHAIA
4.
1 | T BT Id | Ig ARIER § AT & a0y | I8 AIAI & Tl N8 Pl
BT B BT FHIY BT T | gIfad A8l BRar | I8 dadl BH
@ YIS BT €AY HRal
=
2 | gAY I8 BH & FHYT Pl FHAT AT Hacl GG Pl B AAI
IRAT & AT FHRddl & IGell | BRAT & A Dael BH & &Il || {1 M
g IRl & ueE @1 oben - | ud Frfcadl & gaeria @f g | for
BT 2 | YT AT B | each 4
3 | T @l TH BF BI 1A B NS ERT | ASIER) BT GHIOH <IRIery g1 || Points}
ST T AT ST Ahar B AT ATSY ol BT ST Fdvel
=
4 | e Ig AIRIT: AN & FHYS | I8 BH B FHIT BT FHAY PR
BT FATII BT B | AHdT & AT e BR AhaT ? |
5 | QXD Bl T8 BH Bl YIID| D If~H g1 | I8 YIIDI b IAH ga b
I g7 HRAT | BIF BT FHY HRAT © | ST BT FHIIYT 81 6T |
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CA FOUNDATIO

N- MOCK TEST

PAPER : BUSINESS CORRESPONDENCE & REPORTING

The Question Paper comprises of 5 questions of 10 marks each.
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three.

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS

Answer

(a)

Answer:

(b)

Answer

(a)

7:
Passage-2

(1) Option ¢
(2) Option b
(3) Option a | {Each 1 Mark}
4) Option d
(5) Option b

Passage -1

Ministry’s Decision Revoked (Heading) } {1 m}

(D S. Korean steel maker Posco under attack
(I1) Prpsl for steel plant in Odisha rcnsdrd
(I11) Need to rethink the descn

+{1/2 Mark Each}

(a) Not based on solid grounds
(b) FDI's
(c) Land agstn from natives nt easy
(d) Protests frm land holders
(1Iv) No concrete result
(a) 8 years past; standstill
(b) Neither prpnt nor govt: able to justify its moves
(c) Leaves the matter open ended. J
Key Used: A
(1) S= south
(2) Prpsl= proposal
(3) Rcnsdrd=reconsidered
4) Descn= decision
(5) Agstn- acquisition L {2 M}
(6) Nt=not
(7) Frmm= from
(8) Prpnt=proponent
(9) Govt= government.

(10) FDI= foreign direct investment.

8:

Barriers in communication: |
. Physical Barriers
Cultural Barriers
Language Barriers
Technology Barriers
Emotional Barriers

r {1 M}

Technology Barriers: Being™ a technology driven world, all
dependent on good and extensive use of technology. However, there might arise

technical

issues, like server crash, overload of information

miscommunication or no communication at all.

communication is

etc which lead to

7|Page
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MITTAL COMMERCE CLASSES " CA FOUNDATION- MOCK TEST

Language Barriers: It's a cosmopolitan set up, where people of different
nationalities move from their home to other countries for work. As a result, it ist ¢y vy
difficult to have a common language for communication. Hence, diversity gives

rise to many languages and it acts as a barrier at times.

Answer 8 (b):
(i) Direct to Indirect Speech:
The athlete said that he could break all records }(1 Mark)

Answer:
(ii) Synonyms
Option ¢ }(1 Mark)

Answer:

(c) Television: Bane or Boon (TitIe)}{1 M3}
Television affects our lives in several ways. We should choose the shows carefully.
Television increases our knowledge It helps us to understand many fields of study.}{2 M}
It benefits and people and patients. There are some disadvantages too some
people devote a long time to it. Students leave their studies and it distracts their}{2 M}

attention.
Answer 9:
(a) Vertical Network and Wheel & Spoke Network.
Vertical Network Wheel and Spoke Network

A formal network. It is wusually] A network with a single controlling authority|
between a higher ranking employee| who' gives instructions and orders to all}{l M}
and a subordinate. employees working under him/her.

A two way communication happens | Two way communication happens but useful {1 M)
only in small organizations.

Answer 9(b):
(i) Idioms

Option ¢ }(1 Mark)
Answer:
(ii) Passive to Active:

The school authorities declared the results }(1 Mark)
Answer:
(iii) Antonyms

Option d }(1 Mark)
Answer :
(c)

CIRCULAR
Circular No. XXXIV Dec 31, 2018 ¢4 M3

NEW YEAR PARTY

For all employees

Wishing All a very Happy, prosperous and productive New Year 2019. A New

Year party is being organized in the office premises on the coming weekend (Jan {2 M}
5, 2019) at 7 PM. Everyone is cordially invited with their families.

8|Page
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The events would be as follows:

Live performance by the pop band ‘ASD’

Couple Dance competition

Stand up Comedy

Surprise Gifts for kids

Lucky Draw

Buffet Dinner with special buffet for the kids Looking forward to an active
participation.

Romi Mistry Manager, HR J

{2 M}

Answer 10:
(a) Communication is a process of exchanging information, ideas, thoughts, feelings}{l M}
and emotions through speech, signals, writing, or behavior.

Communication is relevant in daily life as we experience it in all walks of life. While
talking to friends, family and office colleagues, while passing on a piece of
information, while starting a campaign or a protest march; at every step we want [{1 M}
to communicate a message. The audience differs and the purpose differs; yet
communication happens.

Answer:

(b) Fill in the blanks:
(i) Option ¢
(i) Option b [ {1 Mark Each}
(iii) Option a

Answer:

(c) Seema Solanki
Format for a Resume showing years of experience
. Name and contact details
. Objective Summary:
° Career Summary
° Experience
. Company 1 Job title

. Responsibilities/Achievements

. Company 2 Job title
n Responsibilities/Achievements Each
. Educational Details | Point
o Hobbies and Interests 1/2
. Mark
° Signature
. References with their phone numbers

Objective Summary: seeking leadership roles and making a meaningful impact
on the growth of the organization.

Career Summary: Have been associated with firms with an employee size of
around 1200. I have a rich experience in costing and finance operations. My
expertise lies in handling cash flow and pay rolls process.

Company Name 1 Job title: Analyst

Job Responsibilities:

. Handling finance operations and determining major financial objectives.

. Supervising monthly financials

9|Page
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. Deducing cost feasibility of cost based projects Company Name 2

Job title: Manager/Sr. Consultant Job Responsibilities:

. Designing and implementing cost effectives techniques, policies and
procedures to enhance financial growth.

. Managing pay rolls: computations of salaries, TDS, PPF

. Heading a six member team, handling daily basis output and ACR'’s.

Educational details

(Pointers as follows)

School, class Xth and XIIth marks/grades
College/University: B.Com

ICAI, Mumbai : CA

Answer 11:

(a)

Chain of Command: The communication pattern that follows the chain of |

command from the senior to the junior is called the chain network. Communication {2 M}

starts at the top, like from a CEO, and works its way down to the different levels of
employees. It involves a lot of organizational hierarchy. -
Drawbacks: The chain network often takes up time, and communication may not

be clear. It creates a lot of miscommunication as the message travels a long path.

Answer:

(b)

Active to Passive:
() Many battles were fought by Rana Pratap

(i)  Football matches are watched by people late night}{1 Mark Each}

Answer:

(c)

Date: Jan 2, 2019 7

Venue: Conference Hall, 3™ Floor

Meeting started at 11 : 00 AM.

In attendance : Mr. BNM Managing Director, Mr. ASD Head , Sales and Marketing,
Mr. FGH, Product Head, Mr. JKL Plant Head, two Senior Consultants from QWE
Consulting and Market Research, three members of the Sales team

Mr. FGH, Product Head

. Introduced the agenda

. Demonstrated the prototype of the new product

. Explained the utility and target customers

. Existing Variants in the market vs variants to be introduced by the

company in 6 months time
Mr. JKL, Plant Head

. Discussed preparedness for mass manufacturing of the new product

. Discussed potential vendors to manufacture the variants

Mr. VBN Senior Consultant, QWE Consulting and Market Research

. Discussed marketing strategy for product launch

. Discussed media advertising for product promotion

Mr. ASD Head, Sales and Marketing, Mr. RTY Executive, Sales Team

. Presented the estimated demand and sales figures for first quarter (initial
3 months after launch)

. Discussed feedback received from the sample customers
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All the participants consented to submit their observations and reports to Mr. BNM
Managing Director, Mr. ASD Head, Sales and Marketing,

The Head of Sales and Marketing proposed a vote of thanks and declared the next
meeting to discuss reports to be held on Feb 4, 2019.

ATR to be submitted by Jan 25, 2019 to the Head of Sales and Marketing.
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