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(GCF-2, GCF-3, VCF-1, VDCF-1, SCF-1) 
DATE: 26.08.2021 MAXIMUM MARKS: 100  TIMING: 3 Hours 
 

  BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING 
 

Question No. 1 is Compulsory. Answer any four question from the remaining five 

questions. Wherever necessary, suitable assumptions should be made and 

disclosed by way of note forming part of the answer.  

Working Notes should from part of the answer.  
 

 

Answer 1: 

(a) Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 69 esa ;g izko/kku gS fd] ^^tc ,d O;fDr }kjk Hkqxrku djus 

esa mldk fgr gS^^] rks nwljk O;fDr dkuwuh :Ik ls Hkqxrku djus ds fy, nk;h gS vkSj og mldk 

Hkqxrku dj nsrk gS rks og nwljs O;fDr ls bldh HkjikbZ djk ldrk gSA  

 fn;s x;s iz’ku esa W us Z dh dkuwuh :Ik ls ns; jkf’k dk Hkqxrku fd;k ftlds Hkqxrku esa mldk fgr 

gSA blfy, W , Z ls nh xbZ jkf’k dh HkjikbZ djk ldrk gSA  
 
Answer: 

(b) dEiuh vf/kfu;e 2013 dh /kkjk 5¼1½ ds vuqlkj dEiuh ds vUrfuZ;e esa dEiuh ds izca/ku ds fu;eu 

lEca/kh izko/kku gksrs gS /kkjk 5¼2½ ds vuqlkj vUrfuZ;eksa esa ,sls fo"k; Hkh 'kkfey gksxs tks fd vf/kfu;e 

esa crk;s x;s gS ,oa dEiuh ,sls vfrfjDr fo"k; 'kkfey dj ldrh gS tks mld izca/ku dks vko’;d 

izrhr gksaA 

odhy vf/kdkjh dks gVk;k tkuk & dEiuh ds ik"kZn lhekfu;e ,oaa vUrfuZ;e dEiuh vkSj mlds 

lnL;ksa ds fy, ck/; gksrs gS vkSj og bl ckr ds fy, ck/; gksrs gS fd bu izko/kkuksa dk tksfd ik"kZn 

lhekfu;e ,oa vUrfuZ;e mu ij gLrk{kj fd;s gksrs gSa ¼/kkjk 10¼1½A  

ysfdu dEiuh vkSaj mlds lnL; ,sls fdlh Hkh fo"k; tksfd ml dEiuh ds ik"kZn lhekfu;e ,oa 

vUrfu;Zeksa ds fy, og fdlh cká O;fDr ds izfr mRrjnk;h ugha gksrs gS ;g rF; ml lkekU; fu;e 

ij vk/kkfjr gS ftlds vuqlkj fdlh vuqca/k ls vlEcfU/kr O;fDr ml vuqca/k ds v/khu fdlh vf/kdkj 

dks izkIr ugha djrk gSA  

bl mnkgj.k esa vUrfuZ;eksa us ,Dl dks ;g vf/kdkj iznku fd;k Fkk fd mls dsoy fl) fd;s x;s 

nq"deZ ds vk/kkj ij gh lsok ls gVk;k tk;sxkA mijksDr esa oS/kkfud O;k[;k ds vk/kkj ij ,Dl mldks 

vUrfuZ;eksa }kjk iznRr vf/kdkj dks dEiuh ls ykxw ugha djok ldrk gSA blfy, dEiuh dh dk;Zokgh 

¼,Dl dk nq"deZ ds fcuk fl) fd;s x;s gVk;k tkuk½ oS/k gS ¼,syh cuke oh- iksftfVo xouZesUV 

flD;ksfjVh ykbQ bU’;ksjsUl dEiuh] tujy eSustj 'kkUrk 'ke’ksj tax cuke dekuh czkWnlZ izkbZosV 

fyfeVsM½ 

 

Answer: 

(c) mijksDr ekeyk oLrq fodz; vf/kfu;e 1930 dh /kkjk 50 ls lacaf/kr gSA tks vnRr fodzsrk ds eky dks 

ekxZ esa jksdus ds vf/kdkj ij O;k[;k djrk gSA  

/kkjk 50 ds vuqlkj vnRr fodzsrk }kjk eky dks ekxZ esa fuEufyf[kr ifjfLFkfr esa jksdk tk ldrk gSA  

 fodzsrk vnRr gks] 

 oLrq ij mldk dCtk uk gks] 

 oLrq ekxZ esa gks]  

 dzsrk fnokfy;k gks x;k gks] 

 ;g vf/kdkj] vf/kfu;e ds vuqlkj gksA  

mijksDr /kkjk 50 ds vuqlkj jke 100 diM+ksa dh xkaBksa ij tks jsyos }kjk Hksth x;h gSa ij eky 

dk ekxZ esa jksdus ds vf/kdkj dks iz;ksx dj ldrk gSA 
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Answer 2: 

(a) lk>snkjh esa vo;Ld dh fLFkfr (Minor’s Position In Partinership)%& ,d vo;Ld ,d QeZ esa 

lk>snkj ugha cu ldrk] ijUrq mls lc lk>snkjksa dh lgefr ls ykHk esa fgLlk izkIr djus ds fy, 

vf/kfu;e esa /kkjk 30 ds vUrxZr lfEefyr fd;k tk ldrk gSA  

vf/kdkj (Rights) %& 

 ;g vo;Ld dks iwoZ fu/kkZfjr Hkkx ds ykHk rFkk QeZ dh lEifÙk esa Hkkx izkIr djus dk 

vf/kdkj gSA 

 og QeZ ds fglkc fdrkc dk fujh{k.k dj ldrk gS vkSj mldh izfr (copy) izkIr dj ldrk 

gSA  

 og lk>snkjksa ij fglkc&fdrkc gsrq vFkk mls ns; Hkkx ds Hkqxrku ds fy;s dsoy ml fLFkfr 

esa eqdnek dj ldrk gS] tc og QeZ ls vius lEcU/k foPNsn dj jgk gks vU;Fkk ughaA 

 o;Ldrk xzg.k djus ds N% ekg ds Hkhrj og lk>snkj cuk jgs vFkok ugha cuk jgus dk fu.kZ; 

dj ldrk gSA ;fn og lk>snkj cuus dk fu.kZ; ysrk gS rc QeZ dh lEifÙk ,oa ykHk esa 

mudk fgLlk ogh jgrk gS] tks vo;Ldrk dh vof/k esa FkkA ;fn og lk>snkjh QeZ ls vyx 

gksus dk fu.kZ; ysrk gS] rks ftl fnu og lkoZtfud lwpuk nsrk gS] mlds ckn og QeZ ds 

fdlh dk;Z ds izfr mÙkjnk;h ugha gksxkA  

 

nkf;Ro (Liabilities) %& 

 vo;Ld dk nkf;Ro QeZ dh lEifÙk rFkk ykHkksa ds dsoy mlds Hkkx dh lhek rd lhfer 

jgrk gSA  

 mldk mldh vo;Ldrk ds nkSjku fd;s x;s QeZ ds _.kksa ds fy, dksbZ O;fDrxr nkf;Ro ugha 

gksrkA 

 vo;Ld dks fnokfy;k ?kksf"kr ugha fd;k tk ldrk gS] ysfdu ;fn QeZ dks fnokfy;k ?kksf"kr 

fd;k tkrk gS] rks QeZ esa mldk Hkkx ljdkjh izkid@gLrkUrjh esa fufgr gksrk gSA  

 mlds o;Ld gksus ds 6 ekg ds Hkhrj ;k mldks bl ckr dh tkudkjh gksus fd mldks 

lk>snkjh ds ykHkksa esa lfEefyr dj fy;k x;k gS] tks Hkh frfFk ckn esa vk;s] vo;Ld lk>snkj 

dks ;g fu.kZ; ysuk gksrk gS fd D;k og ,d lk>snkj jgsxk ;k QeZ dks NksM+sxkA ;fn og ,slk 

uksfVl nsus esa Hkwy djrk gS] rks og mDr 6 ekg ds chrus ds ckn QeZ dk ,d lk>snkj cu 

tk;sxkA 

 og lk>snkjh ds ykHkksa esa 'kkfey fd;s tkus ds ckn fd;s x;s QeZ ds lHkh dk;ksZ ds fy, r`rh; 

i{kdkjksa ds izfr O;fDrxr rkSj ij nk;h gks tkrk gSA 

 ;fn og lk>snkj ugha cuus dk p;u djrk gS] rks mlds vf/kdkj rFkk dÙkZO; ,slh lkoZtfud 

lwpuk nsus dh frfFk rd Bhd oSls gh pysaxs tSls ,d vo;Ld ds :i esa jgs gSA mldk Hkkx 

uksfVl dh frfFk ds ckn fd;s x;s QeZ ds fdlh Hkh dk;Z ds fy, nk;h ugha gksxkA  

og lEifÙk rFkk ykHkksa esa vius Hkkx ds fy, vU; lk>snkjksa ij okn nk;j djus ds fy, vf/k—r gksxkA 

mYys[kuh; gS fd ,slk vo;Ld jftLVªkj dks uksfVl nsxk fd og ,d lk>snkj cu x;k gS ;k lk>snkj 

ugha cuk gSA 

 

Answer: 

(b) Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 27 ds vuqlkj ;fn dksbZ vuqca/k O;kikj ;k O;olk; dks 

izfrcfU/kr djrk gS rks ,slk vuqca/k 'kwU; ,oa voS/k gksxk] ijUrq lsok vuqca/k esa ;fn dksbZ O;fDr ,sls 

fdlh cU/ku ij lger gS fd tc rd og ogka ij lsokjr gS og vius fu;ksDrk dh izfrLi/kkZ esa dksbZ 

dk;Z ugha djsxk vkSj ijks{k ;k vijks{k :Ik esa dgha vkSj lsok ugha djsxk vkSj ,slk izfrca/k ;k jksd 

O;kikj ;k O;olk; ij jksd ugha ekuh tk,xh  

 blfy, X dks yqf/k;kuk esa MkWDVj ds :Ik esa dk;Z djus ls jksdk tk ldrk gSA  
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Answer: 

(c) bl iz’u esa iwNh x;h leL;k oS/k vuqca/k dh ewy vko’;rk ij vk/kkfjr gS oS/k vuqca/k dh ewy 

vko’;rkvksa ds vuqlkj dskbZ Hkh vuqca/k ,slk ugha gksuk pkfg, tks fd voS/kkfud gks rFkk voS/k gks ;k 

'kwU; gksA voS/k vuqca/k dk dksbZ oS/kkfud ;k dkuwuh izHkko ugha gksrk gS blfy, dksbZ vuqca/k tks fdlh 

O;kikj] fookg ;k fdlh oS/kkfud dk;Zokgh ij fdlh izdkj dh jksd yxkrk gS og vuqca/k 'kwU; vkSj 

voS/k gksxkA  

 blfy, fe- X. fe- lsB }kjk fd, x, ok;sn ds :- 5 yk[k olwy ugha dj ldrk gS D;ksafd mUgha esa 

,d voS/k vuqca/k fd;k Fkk ftls fdlh U;k;ky; ls ykxw ugha djok;k tk ldrk gSA ;g yksduhfr ds 

fo:) gksus ds dkj.k O;FkZ gSA 

 

Answer 3: 

(a) Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 41 ds vuqlkj tc opuxzghrk ,d opu dk fu"iknu fdlh 

rhljs i{k ls Lohdkj dj ysrk gS rks og okn esa opunkrk ds fo:) bls ykxw ugha dj ldrkA vU; 

'kCnksa esa] opuxzghrk }kjk vtuch ls fu"iknu Lohdkj djuk vuqca/k ds opunkrk dks eqDr dj nsrk gS] 

;|fi opunkrk us u rks rhljs i{k ds dk;Z dks vf/kd`r fd;k Fkk vkSj u gh bldk iqf"Vdj.k            

fd;k FkkA  

       blfy, B, A ij dsoy ¼10]000 & 6]000½ :- 4]000 ds fy, okn izLrqr dj ldrk gSA 

 

Answer: 

(b) gkWA ,d vuqca/k dk fu"iknu vko’;d ugha gS tc i{k blds LFkku ij nwljk vuqca/k djsa vFkok bls 

jí djs vFkok blesa ifjorZu djsa ¼Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 62½ nh xbZ leL;k esa 

vuqca/k dk uohuhdj.k gksus ds dkj.k iqjkuk vuqca/k lekIr gks x;k gS] D;ksafd ,d i{k dk LFkku fdlh 

rhljs i{k us ys fy;k gSA  

 bl dkj.k ls  N, O ls jkf’k olwy dj ldrk gSA  

 

Answer: 

(c) gkÅl vkWQ ykWMZ lSykseu cuke lSykseu fy- esa fu.kZ; fn;k fd dEiuh vius lnL;ksa ls vfofPNUu 

rFkk i`Fkd gS rFkk blfy, bldk vius lnL;ksa ls] ftUgksaus dEiuh dk xBu fd;k gSA Lora=] i`Fkd 

dkuwuh vfLrRo gS] ysfdu dqN ifjfLFkfr;ksa esa U;k;ky; fuxfer vokj.k dks mBk ldrk gSA bldk 

vFkZ gS fuxfer vkoj.k ds ihNs >kWduk rFkk fuxfer vfLrRo dks ugha ekuuk tgkW dEiuh dk fuekZ.k 

rFkk fuxeu dqN O;fDr;ksa }kjk fuxfer izd`fr ds ihNs 'kj.k ysdj djksa dh pksjh djuk gS ogkW 

U;k;ky; djksa dh pksjh ds ekeys esa fuxfer vfLrRo dh voekuuk djsaA  

¼1½  iz’u esa iwNh xbZ leL;k mi;qZDr rF;ksa ij vk/kkfjr gSA djnkrk us rhu dEifu;ksa dk xBu 

djksa dh pksjh djus ds fy, fd;k Fkk rFkk dEifu;kW djnkrk ls vyx dqN Hkh ugha FkhA 

blfy, F dk bjknk dj dh pksjh djus ds bjkns ls rhu Hkkxksa esa ckWVus dk FkkA  

¼2½  rhu futh dEifu;ksa ds dkuwuh O;fDrRo dh voekuuk dh tk ldrh gS D;ksafd budk fuekZ.k 

dsoy djska dh pksjh djus ds fy, fd;k x;k Fkk rFkk dEiuh djnkrk ls vf/kd dqN ugha FkhA 

mUgksaus dksbZ O;kikj ugha fd;k] ysfdu dsoy C;kt rFkk ykHkka’k dh vk; dks izkIr djds ml s 

djnkrk dks dfYir _.k ds :Ik esa okil djuk FkkA ,slk fu.kZ; lj fnu’kkW ekusdth isfVV 

AIR 1927 cEcbZ 371-  
 

Answer 4: 

(a) fuLrkj rFkk lekiu  

(WINDING UP AND DISSOLUTION) 

fuLrkj rFkk lekiu (Winding Up and Dissolution) ¼/kkjk 63½ & ,d LLP dk lekiu LoSfPNd 

rkSj ij ;k fVªC;quy }kjk gks ldrk gS] rFkk bl izdkj lekIr gqbZ LLP lekIr gks ldrh gSA 
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ifjfLFkfr;kWa ftuesa LLP dks fVªC;quy }kjk lekIr fd;k tk ldrk gS (Circumstances in which 

LLP may be wound Up by Tribunal) ¼/kkjk 64½ & ,d LLP dks fVªC;quy }kjk lekIr fd;k tk 

ldrk gS &  

¼v½ ;fn LLP fu.kZ; ysrh gS fd LLP dks fVªC;quy }kjk lekiu dj fn;k tk;s]  

¼c½ ;fn] 6 ekg ls vf/kd vof/k ds fy,] LLP ds lk>snkjksa dh la[;k 2 ls uhps rd ?kV tkrh gS]  

¼l½ ;fn LLP vius _.kksa dks pqdkus esa vleFkZ gksa]  

¼n½ ;fn LLP us Hkkjr dh v[k.Mrk rFkk Lok;Rrk] ns'k dh lqj{kk ;k lkoZtfud O;oLFkk ds fgrksa 

ds fo:) dke fd;k gSA  

¼bZ½ ;fn LLP fdlh ikWap fujUrj foRrh; o"kksZ ds fy, okf"kZd fjVuZ ;k [kkrk rFkk 'kks/ku {kerk dk 

fooj.k jftLVªkj ds ikl QkbZy djus esa Hkwy ij jgh gS] ;k  

¼Q½ ;fn fVªC;quy dk ,slk er gS fd ;g U;k;ksfpr rFkk lerkiw.kZ gksxk fd LLP dk lekiu dj 

fn;k tk;sA  

lekiu rFkk fuLrkj ds fy, fu;e (Rules for Winding Up and Dissolution) ¼/kkjk 65½ & dsUnzh; 

ljdkj LLP ds fuLrkj rFkk lekiu ds fy;s fu;e ,oa mica/k cuk ldrh gSA  

 

Answer: 

(b) xkj.Vh dEiuh ls vfHkizk; ¼Meaning of Gurantee Company½%& tc ;g izLrkfor fd;k tkrk gS 

fd dEiuh dks lhfer nkf;Ro ds lkFk iathd`r djok;k tk;s rks ;g fodYi miyC/k gksrk gS fd 

dEiuh dks ;k rks va’k iwWth ds vk/kkj ij ;k xkj.Vh ds vk/kkj ij iathd`r djok;k tk;sA dEiuh 

vf/kfu;e] 2013 dh /kkjk 2¼21½ ds vuqlkj xkj.Vh dEiuh dks ml dEiuh ds :I esa ,sls ifjHkkf"kr 

djrh gS& ^^,slh dEiuh tks vius ik"kZn lhekfu;e }kjk dEiuh ds lekiu ds le; ml jkf’k dks nsus 

ds fy, lger gksrs gS ftldh og xkj.Vh djrs gSA bl izdkj xkj.Vh dEiuh ds lnL;ksa dh ns;rk 

muds }kjk dh x;h xkj.Vh jkf’k rd gh lhfer gksrh gS tksfd ik"kZn lhek fu;e esa nh x;h gksrh gSA 

mu lnL;ksa ls muds }kjk xkj.Vh dh jkf’k ls vf/kd dh eakx ugh dh tk ldrh gS dEiuh ds 

vUrZfu;e es amu lnL;ksa dh la[;k nh tkrh gS tks ml dEiuh dk iathdj.k djokuk pkgrs gSA 

 xkj.Vh dEiuh rFkk va’k iwWth vk/kkfjr dEiuh esa lekurk,W rFkk fHkUurk,W ¼Similarities and dis-

similarities between the Guranantee company and the company baving share 

capital½%& xkj.Vh dEiuh rFkk va’k iwWth vk/kkfjr dEiuh esa tks lkekU; xq.k gksrk gS og gS nksuksa 

dEifu;ksa dk oS/kkfud nkf;Ro rFkk lhfer nkf;Ro dk gksuk va’kiwWth vk/kkfjr dEiuh ds va’k/kkjd 

lnL;ksa dk nkf;Ro muds }kjk viznRr va’k iwWth ds Hkqxrku rd gh lhfer gksrk gS nksuksa dks ;g rF; 

vius ik"kZn lhek fu;e esa Li"V :Ik ls fy[kuk gksrk gS] ysfdu nksuksa dEifu;ksa esa tks fHkUurk gksrh gS 

og eq[; :Ik esa fuEu :Ik ls gksrh gSA 

 xkj.Vh dEiuh ds lnL;ksa dks viuh ns;rk dks dsoy ml le; djuk gksrk gS tc dEiuh dk fo?kVu 

gks jgk gks vkSj mu lnL;ksa dks muds }kjk dh xkj.Vh jkf’k dk Hkqxrku ml fo?kVu ds le; nsuk 

gksrk gS tksfd mu lnL;ksa dk nkf;Ro gksrk gS ij va’k iwWth vk/kkfjr dEiuh ds lnL;ksa dks dEiuh ds 

thou dky esa dHkh Hkh muds }kjk viznRr va’k iwWth dks nsus ds fy, dgk tk ldrk gS ;k ,slk rc 

fd;k tk ldrk gS tc dEiuh dk fo?kVu fd;k tk jgk gksA  

 bl fo"k; esa lqizhe dksVZ us ujsUnz dqekj vxzoky cuke ljkst ekyw ¼1995½ 6 ,l-lh- 114 esa ;g 

fu/kkZfjr fd;k gS fd fdlh xkj.Vh dEiuh }kjk fdlh lnL; }kjk mlds fgr ds gLrkUrfjr djus ls 

euk djuk va’k iwWth vk/kkfjr dEiuh ds lnL; }kjk vius fgr dk gLrkUrj.k ls fcYdqy fHkUu gksrk 

gS xkj.Vh dEiuh dh lnL;rk ls feyus okys ykHk&fgr fdlh lk/kkj.k va’k iwWth /kkjd dks feyus okys 

ykHk fgrksa ls fcYdqy fHkUu gksrs gS vkSj xkj.Vh dEiuh dh ifjHkk"kk ls ;g Li"V gS fd og dEiuh us 

vius lnL;ksa ls dksbZ iwWth ugha mxkgh gS blfy, ,slh dEiuh ogha ij mi;ksxh gks ldrh gS tgkW ij 

dk;Z’khyrk dks"k dh vko’;drk ugha gksrh gS vkSj ;g /kujkf’k vU; lk/ku tSls dksbZ U;k;lh/ku] Qhl] 

izHkkj] nku ls mxkgh tk ldrh gSA 
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Answer 5: 

(a)  bl iz'u ds lEcU/k esa fd D;k ,d iath—r QeZ ds (ftlds O;kikj dks mlds ,d lk>snkj dh e`R;q 

ds i'pkr lekiu ds i'pkr tkjh j[kk tkrk gS) 'ks"k lk>snkjksa }kjk] ml fLFkfr ds i'pkr~ fd;s x;s 

O;ogkj vFkok lkSnksa ds lEcU/k esa] QeZ ds iath;d dks QeZ dh lajpuk esa ifjorZu ds fo"k; esa lwfpr 

fd;s fcuk] eqdnek fd;k tk ldrk gS] 'ks"k lk>snkjksa }kjk dfFkr :i ls ckn esa fd;s x;s O;ogkj 

vFkok lkSnksa ds fo"k; esa eqdnek fd;k tk ldrk gS] 'ks"k dks nksckjk mlds dfFkr lekiu ds i'pkr~ 

iath—r ugha fd;k x;k Fkk vksj mDr lk>snkj ds fo"k; esa dksbZ uksfVl iath;d dks ugha fn;k x;k Fkk 

vkSj mDr lk>snkj ds fo"k; esa dksbZ uksfVl iath;d dks ugha fn;k x;k FkkA   

bu leLr ekeyksa esa tks ijh{k.k ykxw fd;k x;k Fkk og ;g Fkk fd D;k oknh us nks vko';drkvksa dks 

iw.kZ fd;k Fkk %& 

(i) eqdnek ml QeZ ds }kjk vFkok mlds vk/kkj ij fd;k x;k gks tks] iath—r dh xbZ Fkh  

(ii) ftl O;fDr us eqdnek fd;k gS] mls QeZ ds jftLVj esa lk>snkj ds :i esa fn[kk;k x;k FkkA  

mÙkj %&  vr% ge dg ldrs gS fd %&  

bl ekeysa esa B vkSj C ds }kjk X ds fo:) eqdnek fd;k tk ldrk gSA  

vc mijksDr mnkgj.k esa ;fn 1972 esa B vkSj C us ,d lk>snkj D dks 'kkfey dj fy;k Fkk vkSj 

mlds i'pkr~ X ds fo:) fcuk iathdj.k djk;s eqdnek fd;k FkkA  

mÙkj %& 

bl ekeysa esa igyh 'krZ larq"V gqbZ gS ij nwljh 'krZ iwjh ugha gqbZ gS] D;ksafd ftl O;fDr us okn izLrqr 

fd;k Fkk] mldk uke jftLVªkj ds QeZ ds jftLVj esa lk>snkj ds :i esa iznf'kZr ugha FkkA 

 

Answer: 

(b)  fuEufyf[kr ifjfLFkfr;ksa esa ’krZ Hkax gksus ds dkj.k Hkh vuqcU/k dk ifjR;kx ugha fd;k tk ldrkA 

(i) tc Øsrk fdlh ’krZ dk vuqikyu fcYdqy NksM+ nsrk gS] rc ,d i{k vius ykHk ds fy, mDr 

cU/ku dk ifjR;kx dj ldrk gS] 

(ii) tc Øsrk ’krZ dks Hkax djus dh fLFkfr dks vk’oklu dh fLFkfr ds :i esa ekuus dk pquko 

djrk gS vFkkZr~ og vuqcU/k dks jÌ djus d LFkku ij ek= gtkZus dk nkok djrk gS] vFkok 

(iii) tc vuqcU/k foHkktu ;ksX; ugha gS vkSj Øsrk us ;k rks leLr eky dks Lohdkj dj fy;k gS 

vFkok mlds Hkkx dks Lohdkj fd;k gSA 

(iv) tc fdlh ’krZ vFkok vk’oklu dks iwjk fd;s tkus esa dkuwu ds }kjk vlEHkkouk vFkok vU;Fkk 

ds dkj.k NwV ns ldrs gSaA 

 

Answer: 

(c)  bl ekeys esa oS/k vuqc/k mRiUu gks x;k] tSls gh J us :- ,d okys 3 flDds IysVQkWeZ e’khu esa Mkys] 

;g e’khu ds ekfyd }kjk J dks xfHkZr izLrko dh Lohd`fr ekuk tk;sxkA 

 

Answer 6:  

(a) dEiuh fu;e 2014 ds fu;e 3 ds vuqlkj tc rd ,d lnL; dEiuh dks iathd`r gq, 2 o"kZ ugha gks 

tkrs rc rd og vU; fdlh dEiuh esa ifjofrZr ugha gks ldrh flok; ;fn dEiuh dh iznÙk va’k iwath 

50 yk[k :- ls T;knk gks tk;s vFkok dEiuh dk VuZvksoj tks dh vkSlr okf"kZd VuZvksoj gksxk oks 2 

djksM ls T;knk gks tk;sA 

 nh xbZ leL;k esa fe- vfuy us ,d ,dy O;fDr dEiuh 16 vizsy 2018 dks cukbZ gS] vkSj bldk 

okf"kZd vkoZr (Turnover) 2-25 djksM+ gS] tcfd dEiuh dks cus gq, 2 lky dk le; ugha gqvk gS ijUrq 

bldk okf"kZd vkSlr vkoZr (Turnover) 16 viszy 2018 ls 31 ekpZ 2019 ds chp esa 2 djksM+ ls T;knk 

gSA fe- vfuy blfy;s bl dEiuh dks futh dEiuh esa lquhy ds lkFk ifjofrZr dj ldrs gSaA  

 

{2 M} 

{2 M} 

{2 M} 

{1 M 
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each 4 
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Answer: 

(b) Hkkjrh; lk>snkjh vf/kfu;e 1932 ds /kkjk 37 ds vuqlkj & ^^;fn ,d lk>snkj dh e`R;q gks tkrh gS ;k 

lk>snkj ugh jgrk vkSj [kkrksa dk fuiVkjk ugh fd;k tkrk gS rks e`r lk>snkj ds mRrjkf/kdkjh vkSj 

lsokfuo`r lk>snkj dks nks vf/kdkj feysxsa%&  

 1. og ykHk esa fgLlk izkIr dj ldrkA  

 2. 60 izfr’kr okf"kZd nj ls C;kt ys ldrk gSA ¼tks Hkh ykHknk;d gks½ 

 & bl ekeys esa A ds mRrjkf/kdkjh ds ikl nks fodYi gksxs  

A. 20 izfr’kr ykHk esa fgLlk ys yks ¼lk>snkjh lays[k ds vuqlkj½ vFkok  

B. 6 izfr’kr okf"kZd nj ls C;kt ys ldrk gSA 

 

Answer:  
(c) QeZ ds lekiu o lk>snkjh ds lekiu esa vUrj%& 

Ø- 

l- 

vUrj dk vk/kkj QeZ dk lekiu lk>snkjh dk lekiu 

1 O;olk; dk pyrs 

jguk  

;g lk>snkjh esa O;olk; ds vo:) 

gksus dk lekos'k djrk gSA 

;g O;olk; ds pyrs jgus dks 

izHkkfor ugha djrkA ;g dsoy QeZ 

ds iquxZBu dk gh lekos'k djrk 

gSA  

2 lekiu  ;g QeZ ds lekiu dk lekos'k 

djrk gS rFkk lEifRr;ksa dh olwyh 

rFkk nkf;Roksa ds fuiVku dh vis{kk 

djrk gSA  

;g dsoy iquxZBu dk gh lekos'k 

djrk gS rFkk dsoy QeZ ds nkf;Roksa 

,oa lEifRr;ksa ds iquewZY;kadu dh gh 

vis{kk djrk gSA  

3 U;k;ky; dk 

vkns'k 

,d QeZ dks U;k;ky; ds vkns'k }kjk 

lekIr fd;k tk ldrk gSA  

lk>snkjh dk lekiu U;k;ky; }kjk 

bldk vkns'k ugha fd;k tk ldrk 

gSA 

4 {ks= ;g vfuok;Zr% lk>snkjh ds lekiu 

dk lekos'k djrk gSA  

;g QeZ ds lekiu dk lekos'k dj 

ldrk gS ;k ugha dj ldrk gSA  

5 iqLrdksa dks 

vUrr% cUn djuk  

;g QeZ dh iqLrdksa ds vfUre cUn 

gksus dk lekos'k djrk gSA  

;g iqLrdksa ds vfUre cUn fd;s 

tkus dk lekos'k ugha djrkA  
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PAPER : BUSINESS CORRESPONDENCE & REPORTING 
 

The Question Paper comprises of 5 questions of 10 marks each.  
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three. 

 

 

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS) 
 

Answer 7: 

(a) Passage-2 

(1) Option c 

(2) Option b 

(3) Option a 

(4) Option d 

(5) Option b 

 

Answer: 

(b) Passage -1 

Ministry’s Decision Revoked (Heading) 

(I) S. Korean steel maker Posco under attack 

(II) Prpsl for steel plant in Odisha rcnsdrd 

(III) Need to rethink the descn 

(a) Not based on solid grounds 

(b) FDI’s 

(c) Land aqstn from natives nt easy 

(d) Protests frm land holders 

(IV) No concrete result 

(a) 8 years past; standstill 

(b) Neither prpnt nor govt. able to justify its moves 

(c) Leaves the matter open ended. 

 Key Used: 

(1) S= south 

(2) Prpsl= proposal 

(3) Rcnsdrd=reconsidered 

(4) Descn= decision 

(5) Aqstn- acquisition 

(6) Nt= not 

(7) Frm= from 

(8) Prpnt=proponent 

(9) Govt= government. 

(10) FDI= foreign direct investment. 

  

Answer 8: 

(a) Barriers  in communication: 

 Physical Barriers 

 Cultural Barriers 

 Language Barriers 

 Technology Barriers 

 Emotional Barriers 

Technology Barriers: Being a technology driven world, all communication is 

dependent on good and extensive use of technology.  However, there might arise  

technical  issues, like server crash, overload of information etc which lead to 

miscommunication or no communication at all. 

{Each 1 Mark} 

{1 M} 

{1/2 Mark Each} 

{2 M} 

{1 M} 

{1 M} 
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Language Barriers: It’s a cosmopolitan set up, where people of different  

nationalities move from their home to other countries for work. As a result, it is 

difficult to  have  a common language for communication. Hence, diversity gives  

rise  to  many languages and it acts as a barrier at times. 

 

Answer 8 (b): 

(i) Direct to Indirect Speech: 

 The athlete said that he could break all records  }(1 Mark) 

 

Answer: 

(ii) Synonyms 

 Option c     }(1 Mark)  

 

Answer:  

(c) Television: Bane or Boon (Title) 

Television affects our lives in several ways. We should choose the shows carefully. 

Television increases our knowledge It helps us to understand many fields of study. 

It benefits and people and patients. There are some disadvantages  too  some  

people devote a long time to it. Students leave their studies and it distracts their 

attention. 

 

Answer 9: 

(a) Vertical Network and Wheel & Spoke Network. 

Vertical Network Wheel and Spoke Network 

A formal network. It is usually 

between a higher ranking employee 

and a subordinate. 

A network with a single controlling authority 

who gives  instructions  and orders to all 

employees working under him/her. 

A two way communication happens Two way communication happens but useful 

only in small organizations. 

 

Answer 9(b): 

(i) Idioms 

 Option c }(1 Mark) 

 

Answer: 

(ii) Passive to Active: 

 The school authorities declared the results }(1 Mark) 

 

Answer: 

(iii) Antonyms 

    Option d }(1 Mark)  

 

Answer : 

(c)  

CIRCULAR 

 Circular No. XXXIV   Dec 31, 2018 

NEW YEAR PARTY 

 
 For all employees 

 Wishing All a very Happy, prosperous  and  productive  New Year  2019. A New  

Year  party  is being organized in the office premises on the coming weekend (Jan 

5, 2019) at 7 PM. Everyone is cordially invited with their families. 

{1 M} 

{1 M} 

{2 M} 

{2 M} 

{1 M} 

{1 M} 

{1 M} 
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The events would be as follows: 

 Live performance by the pop band ‘ASD’ 

 Couple Dance competition 

 Stand up Comedy 

 Surprise Gifts for kids 

 Lucky Draw 

 Buffet Dinner with special buffet for the kids Looking forward to an active 

participation. 

Romi Mistry Manager, HR 

 

Answer 10:  

(a) Communication is a process of exchanging information, ideas, thoughts, feelings 

and emotions through speech, signals, writing, or behavior. 

Communication is relevant in daily life as we experience it in all walks of life. While 

talking to friends, family and office colleagues, while passing on a piece of 

information, while starting a campaign or a protest march; at every step we want 

to communicate a message. The audience differs and the purpose differs; yet 

communication happens. 

 

Answer:  

(b) Fill in the blanks: 

 (i) Option c 

 (ii) Option b 

 (iii) Option a  

 

Answer: 

(c) Seema Solanki 

Format for a Resume showing years of experience 

 Name and contact details 

 Objective Summary: 

 Career Summary 

 Experience 

 Company 1 Job title 

 Responsibilities/Achievements 

 Company 2 Job title 

 Responsibilities/Achievements 

 Educational Details 

 Hobbies and Interests 

 Signature 

 References with their phone numbers 

Objective Summary: seeking leadership roles and making a meaningful impact 

on the growth of the organization. 

Career Summary: Have been associated with firms with an employee size of 

around 1200. I have a rich experience in costing and finance operations. My 

expertise lies in handling cash flow and pay rolls process. 

Company Name 1 Job title: Analyst 

Job Responsibilities: 

 Handling finance operations and determining major financial objectives. 

 Supervising monthly financials 

{2 M} 

{1 M} 

{1 M} 

{1 Mark Each} 

Each 

Point 

1/2 

Mark 
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 Deducing cost feasibility of cost based projects Company Name 2 

Job title: Manager/Sr. Consultant Job Responsibilities: 

 Designing and implementing cost effectives techniques, policies and 

procedures to enhance financial growth. 

 Managing pay rolls: computations of salaries, TDS, PPF 

 Heading a six member team, handling daily basis output and ACR’s. 

Educational details 

(Pointers  as follows) 

School, class Xth and XIIth marks/grades  

College/University: B.Com 

ICAI, Mumbai : CA   

 

Answer 11: 

(a) Chain of Command: The communication pattern that follows the chain of 

command from the senior to the junior is called the chain network. Communication 

starts at the top, like from a CEO, and works its way down to the different levels of 

employees. It involves a lot of organizational hierarchy. 

Drawbacks: The chain network often takes up time, and communication may not 

be clear. It creates a lot of miscommunication as the message travels a long path. 

 

Answer: 

(b) Active to Passive: 

(i) Many battles were fought by Rana Pratap 

(ii) Football matches are watched by people late night. 

 

Answer: 

(c) Date: Jan 2, 2019 

Venue: Conference Hall, 3rd Floor  

Meeting started at 11 : 00 AM. 

In attendance : Mr. BNM Managing Director, Mr. ASD Head , Sales and Marketing, 

Mr. FGH, Product  Head,  Mr.  JKL Plant Head, two Senior Consultants from QWE 

Consulting and Market Research, three members of the Sales team 

Mr. FGH, Product Head 

 Introduced the agenda 

 Demonstrated the prototype of the new product 

 Explained the utility and target customers 

 Existing Variants in the market vs variants to be introduced by the 

company in  6 months time 

Mr. JKL, Plant Head 

 Discussed preparedness for mass manufacturing of the new product 

 Discussed potential vendors to manufacture the variants 

Mr. VBN Senior Consultant, QWE Consulting and Market Research 

 Discussed marketing strategy for product launch 

 Discussed media advertising for product promotion 

Mr. ASD Head, Sales and Marketing, Mr. RTY Executive, Sales Team 

 Presented the estimated demand and sales figures for first quarter (initial 

3 months after launch) 

 Discussed feedback received from the sample customers 

 

{2 M} 

{1 M} 
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All the participants consented to submit their observations and reports to Mr. BNM 

Managing Director, Mr. ASD Head, Sales and Marketing, 

The Head of Sales and Marketing proposed a vote of thanks and declared the next 

meeting to discuss reports to be held on Feb 4, 2019. 

ATR to be submitted by Jan 25, 2019 to the Head of Sales and Marketing. 
 

 

 

 

__**__ 
 

 


