MITTAL COMMERCE CLASSES & CA FOUNDATION- MOCK TEST

(GCF-2,3,4,5,6,7,8,10 VCF-1,2, VDCF-1,2 & SCF-1,2)
DATE: 26.11.2021 MAXIMUM MARKS: 100 TIMING: 3 Hours

BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING

Question No. 1 is Compulsory. Answer any four question from the remaining five questions.
Wherever necessary, suitable assumptions should be made and disclosed by way of note
forming part of the answer.

Working Notes should from part of the answer.

Answer 1:

(@) (i) IE e (Afta dfaer & ok U @1 S9a g1 afttq gelt @ Jarelt @ forg i &)

&I |

siafifea wfdsr : kg dfder fifeart 9 siRaa & oma €1 srewr Mfzared & ok
T HRATS §RT BIAT & | AEH o gRT 9 W8 [fgd Gfdgl R R &=l & 59 I8
iR ol & f6 S&f 96 39 0RE & URAE A1 WG @I & [ear gl dl
STl 8, dreT Afed wer e § |

(i) @Y Y A1 & WIodhdl P RIS Alfeld HI aT9F S & oIy IR HT e @Z

I T BB O GHdl ©, FBl ad b g oz qf # N T 7, wife T @
YT IR Wi € 3k 7 8 FeAfd 2 | g8 Ad—ddar el S 2 |

sf—vifaaT ¢ ve Srl—wifdqr v arafds wfaer g R Afed g ue wfder S
fegar 2| a8 @o uRRufEl # &FF gRT a9 r/m T 8| 99 $1% aRdfde |fder
ANlE el BT ® @ B B ¥R iR 1l B a9 2 3R SR T B
W TRl @1 of-—wfaer & wu § M1 AT 21 R YRl #, 9% U Afder @

gt dfaer o= & fog oy ft o @1 /IR 9§ ®IS )T T B, Afew arA

USRI TR UH HAST AN H_ll 2 |
(i) W & e ve T AT B

Y GfeT O 2 () § AR $E1 T 2 U GfaeT S A §RT Ay 8

ArY gl X§ Sl 8, S 9% I B §& B Wil @ df 98 ¥ 8 Il @ |° 39
UHR, U I GIST 98 8 ORI BT @1 JI&Ted §RT R 781 fhal S /el 2 |

Answer:
(b) (a) UE UH Y W HfAST T |
(b) I8 TP wfder &l § Riifh I8 U AMISIG FHsir © | {112 M

(c) I8 US Iidfifed fIeT 21 A 99 & fHRIQ &1 qTae & & forg ared 7| P:ianct';}
(d)  IB UH Il GE g9 & SIS B 99T Yb TGS FHSIAT & |

Answer 2:

(a) H9a AN PUE B WA T F ﬁﬂ%wﬁﬁ?ﬁwﬁaﬁmaﬂ#aﬁmﬁwﬁﬁwm'

17 B WA § fAfed & o W wy 9 Refy garar & f& fed afed o dfder § gaor o=

P BT BT T BT dlel Tl b dR H daol A HUC 8 2 |
39 99 @ 3are:

(i) i "mel o aRRefadl U B fb S e # v9d 8, gU Red drel fdd )
Hadd g b 98 dici| 9 BT hdg dd SA SICII%G_GIQ_CEQT@ETWWHH:
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(i) A9 IO 3T H, AT P RN B |
Answer: -
(b) HRAR ey AR 1872 & URT 42 & FJAR SId &I IT AOd AfdTAl 7 AYad a4

@WWWWW%W@WU&@W@WW(@@W}

HfgaT) W R EMT usdr B |

foar &1 a1 oy | fAwId IR ydbe 9 8 WX, JEesl P Agad wU A AJaY B

Fored &A1 ARy | S99 4 B 1 9g 81 R IS IcRIGPRI, Siifdd ga-ardeil &

A1 AYFd ®Y I Ee BT e H | g geardiel Bl g Bl B e § 39 9 &

SRS e rgae &1 e e |

gRT 43 & JJAR FATIE B A WY gaardr I fgae b1 e &1 Fobal & | 39

UBR W FII TGN BT SR dhad FIad &1 Tol, dfed AJad UG g Al 81T & | RT

43 B AR AFJ9Y W AR MR he 9 8 R JIed 599 A Bl g ferar sifed

Hgad ga-ararsil ®f wred a7 & ot 9 aR |Jahdl & |

ORI 43 WYHR ToQEBIl B ST H AEH & Ay H quiE PRl § | geusidl Id

TG B IRIGR B S PR & foll e TR Fad & (T4 dd b gy | gqd

i amery gae 71 BIAT B) Al i A AYad JEarm U R o H A © al

P! B YT qaIaTal 39 HHI Bl IRIER—aRIEGR AU H TR B |

I eR1SH & UIEaEE & STIAR:

(1) Y,X 92 & LS AN FhdT B, P XYZ WY aaEarar 21 f{1 M}

@) X & ICTRITSHRT Y Bl IAEE o & oIy IR 7, <Ifdhd T ISR &1 a1
I IRIBR # A arell awfed a& Hifid 7 |

@3) YaZ B e § W LA U BY FhT B {1 M}

Answer 3:

(a)

frfeRaa wTffd smearas 81 € — _

1. el Fsot FT SMEEA : UE TG AT | aead ' fh war w1 enfxagdd
WD A a D TN B BT JTHR 8N | A AfQ BT 7 AT Bl Peol H o
forar 2 iR 918 H 39 JAMNeR H 7 STell IR &, 99 9 [Ihdl UR SMearaT W[
W@%Qmwwmaﬁwﬁmw%mﬂaﬁqﬁﬁaﬁﬁﬁﬁﬂﬂ
=1 31ef &1 g 9 Terar &

2. MR Y 8N BT ARG : U TR earad B avgy [ R vt @ ufey e
fawg & &dr @1 ey & THI AT IFH Qd DI GAAT el o1 TE o Iferar IH
UqT &I o, MR Had B |
JQEROT : 3 9 15,000 . & RO B U F D UM AU HR DI FRAT @1 qA
JHHT DR BT el &7 Peoll o7 BT o feaqr| ‘o =, fR g & dR &I ‘T Bl
9 fear RS9 39 927 &1 S {991, F]9EeT H BR &l WRis forr| ‘d a1 ar FO
drer @ forg ‘ar ﬁww%mmﬁwgmm%awﬁﬂmiﬁwu

Feamz

- {3 M}

}{1 M}

{12 M}

F{11/2 M}

IHH IO & foIv o7 & fawg dre SRR &R Aahdl ¢ |
3. AW ® GOEd 8 o Oy # g : Qadr & g g oIk ffd smearad gir @
5 It g Ja7 ©U ¥ WARAG © AT Bl & oY D WAAD 8 DI AHEAT B

R BT S9T @R B U MRS & d9 Rdr & o I awd & % a8 war o [{177 M}

TR R & T H IAEA < | IS 59 eI bl W fhar S © d9 fasar
BOIHT &9 & oy SRerRY 81|
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Answer:

(b)

Answer 4: _
AAR® v Rigr @1 fadem Aga fafeer % a9m aR@rs (1956) 6E e B 327 H fdvan

(a)

4.

AT I SUGFTl ® U WOUR & RS B g Aeard ¢ R Sty ]

& fo T[orar a1 SRYFAAT & U b TG SMRardd YR & dR—a<idl §RT Sl
ST FHT B |

JEIBROT : A §RT $79 99 T AT AR P RART & AR ARHT: I8 T
SR T & 79 @) ot § I AN B BN B Gl 21 39 ST W6
AT SRR Ife VA 313 ifeafad w81 @t St qenm At @ Qrgel 9T S ©

Ife fashell STga~e T BT & ol el DI fdsbal & fdog =1 ¥R AT o 2 |

1.

GEEN 9 T B BRI o — orE Rl T QA B B A A QIR B

H1 HRAT & T ATIRATE] Q&Idl%ﬁﬁﬁ?—ﬁﬂﬁjﬁ$mswiﬂ§§ﬁmdlwm

IR FHAT B |

fatre fAufd & forg a9 — SiEf faswar faswy & srgees &1 fagved &=ar & a1 1]

fafdre freafy & forw <aramer & ordfial &) dahdr 2| gy fafde fawfy & oo

T § DA & bad O

(a) #d fafdse qon fafdre grar @

(b) B AT &Y AT

(c) Tl 3IGd T HICH B |

HMEYER W7 B Ry a5 — wEl [ B SR F aredra o g § A1 ol w0 |

T DI LA W & HY H o7 BT F¥F BAT © Al bV AR W & 3R

TR AT DI DR BRI Bl AMBR o] G | Al a8 —

(@) I BT BH B AT AR B H IMATET HT DI [Ahal & [d%g TeT R
Hhl ©; AT

(b) M 7 & folv g9 2 fasar &R arg &R A& ¢ |

< fafyr 9 4 fashdr grr oga W & ol g9+ =g arg — E%neﬂﬂ—srvaﬁtrﬁ

AR Il Ahdl © T ggatl &1 [ & ucllelm oR Adhar 2 AT 98 A Bl W |

AM®R Fel Fhdl & I ATel 8 Boli & ol a8 &R Fahdl & |

&S 3 9% — WWT@W@TaﬁaﬁaWa%%ﬁﬁrﬁqwmmwmq@d

TR BT ABR @A © STal A Bg Ui A% & Iahl © |

JITEROT —

a. RISl & fdhd & AWM H, S IUAN & [l ugad Uls Gl & 37ad
I a1 Relol ) T 4o & 19 MR & SMIR WR gl fad 1|

b. ABBR & FRCRYT T USHDHROT &I JAJURATT B <2 4, Hal al & AT &
fog BofT 181 |17 |ehdT € AT [Aha & FFY H Iearddl & faevsT gg
afcrgfcl &1 qTar A8 B Fhall © |

TIT AT | 39 9 | ff RN & ol 7 U divs a1 o1 | o7 & Idf-I| b gRT
fdorpl @1 Sfud URdTg gTRT &RaT o & SURIT &1 9108 ORI bR BT IifdR uerq fhar
o | SWRIGT & B & I8 oy fear ar fb dfve & folw T g1 o) gadT 8, Rifed S I8

IR U © f6 a8 I 9 & var uRdra utRd wxar foram Tar BN | 39 YhR 98 Afad
ST B © A1 FAER TR I8 & S U8 "M BT AfER 7 vl a1 saa ey
ST I PR YT § g8 P WU ¥ [FY 91 @ © AR W F ! yed AR & H
AW B R I8 G 981 IR AN &1 8IaT 2 T8l R Sl Afdd HFal 9 a8k &R ET &
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R SN I8 e off 5 HER F fEfidar & & & a1 oEf W 98 e o e & |

YAER PR &1 & 99 TR PIs Sird bl Sl & IT 99 Plg JUF oY IJg J+91 Srdr & b a8 |

AT BT AR A RN AT T 7 AT G- T § G hUYYl AR Tl 7 dl 99 Afad Bl
9 fIgr &1 318 o T8l fiear 2 ]
& T FERT H ARG I BT g A el 8l Ghdl 8 R@ifd YU HUcYv Td el |
219 fF A B AfER T8 0§ iR T UBR B &1 W AfeR T8 fAdd ¥ w¥eR @

r{3 M}

AMYPR dT4 qTel & ARNHR ¥ 3BT 781 & Ahdl & (A a7 JRAFRE 1930) Ay B
3felt BT Suw T H Uofigd dxar § A el 81T | :

Answer:

(b)

g, S IMAFIH, 2013 B GIRT 8 & YMAHI BT Tl B U HUT AMAFRA, 2013 & = |

U IR—AMGRI HIT6H Bl Th HUAl & wU H Usiigd fhar SIHT =1feq | Hu A, {1 M}
2013 B URT 8 9 HUCT & T34 I Gl 2, Rriepr we+ far mm 2 | :
. ISy, deofl, fage, Wel, Rier, IHu™, AAN deary, g9, I, TITaRoT ARET0T i ]
@1 gre] gegall Bl gerar a T | L{1M
T BUHT MU AT BT AR B BT IRIET @& 2 | Each}
. U R Bl Tl | AT & I R b ST | -
&% IWHR & I GRT 8 HUYAT Pl Uoiiqd B & oIy dASHd IR $R & Ifdd 2 |
(i) YRT 8 s IRGR B W Afdd a1 afdaqai & g & AT SIdT arell HUl & B9 )
H Ul AR B AgAG <l &, 39 AW # fafice a1 usde fafice e S
T, T Tt R AR WY wRa T 98 S T | {1mM
(i)  RRER 3mded W W Afdq a1 Al & Gg @1 39 gR1 @ agq Ub dul @ wy | Fach}

H USilqRd BT |
(i)  GOHRUT R HIA B Uh fIfics dul & A faefeeR iR <1fifica ura g7 |

Answer 5:
(a) = orfEl W wroe fAfad 2013 & WTaem @] 81 &
> 4 AR a1 qd et STfafem @ Sl a7 BEHl | {1 My
> 9 SR (SUaTe: o9 grauT, S i 9 omg RSy it ew & g B )41 M3
> dfepTT BT (3UdTE: STd YTaeT Banking Regulation Act & fdg &1 1) }{1 M}
> faSTell HH (3T9aTe: 519 UTaeT Electricity Act & fa%g 8 1 )41 M3
> faftrs erfeffaw & gRT Harferd &= | F41 M3
> mﬁﬂmﬁm,%wwﬁaﬁﬁﬂﬁmﬁm?ﬁmgaﬂﬁsﬁ?mw}“m
ST SIRRLT Sy B T 2|
Answer:

(b)

yRRerfa R vagedt & Wil gRT A fHar ST 6T 8 (©RT 64) : T Yergerd

TEIHRYT & GRT ATG DI ST Heball &

(a) I vergardt Aol o=t € 5 Totverd urferasor gRT a9 &,

(b) I B TN W IR g B MU Taverd) & 9rfieRt & T B9 8Idx af I A
&l TS 8,

(c)  Ife Togerdl o1 gam H fe B,

(d) I TAgerdl o ART B YT 3R e, ST B GRET AT ATASl(ch e &
fedi & Raels &m fa &,
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Answer 6:

(a)

(e)

(f)

I TATAN 7 AR U™ Ay a9 & forv IRRER @ Ut @rdr iR IneE efHer
a1 qiffe Rest &1 faavor SRadt &1 9 g &1 8, a1
I UIfIARoT &Y T § TATAY! DT AT DT Sfd IR =rAafad 2 |

AEER @ Sfid@—  (URT 9, 10)

(1)

(2)

(3)

(4)

(5)

(6)

Answer:

AEICR $T faiferaas (Insolvency of a partner) —

(b)

ARRERI & 9N FOd — 9ERRI & o I8 awd & 5 98 B & @R @ |

(i) STIPR AR & | (i) Th X & Ui =raqel der faeqraur eax | (i) far |

Wawmqﬁrﬁﬁaﬁﬂ%ﬁ%ﬂwﬁmwawwz%wwqmﬁﬁwﬁ

qrel |El Tl BT FIT SR, Il |

qoqcmmmsgsrlmm$m&rﬁ1ﬁ'f afe B WEER B B AR F B |

FHucyul S I AFEIHR ATIRATE] HRal 8, dI 399 B drell 811 & oy a8 o= |

AR & gfa afgfd @ foy Soer g 2

far aRsife & fadegde o<l &1 fafg o —

) Ud AEER @& ol I8 AW & fd 98 BH & AUR A T 30
deiedl Bl fAais aRsmYds B |

o SAGT B & 6 a8 3 ARIERI BT U 39 IR IFIAT BT AT ST BT
A ¢ |

TR @ |ism & — wﬁmmﬁfﬁmagméﬁ?a%tﬁﬁﬁmwé

TS BN BT §CaRT FHF T H BN |

r{1 M}

{1 M}

r{1 M}

{1 M}

fepest @it @1 e < - Hﬁmmwﬁa%%ﬁﬁﬁ@ﬁﬂﬁaﬁ%ﬁﬁﬁl}um}

SN

BH DI AT BH b ARG Tl A AAA] S AW F [0 ol DIg T a4 |
ST e 2, ﬁwma@w%%wwwgmw%ﬂww‘

PN IR BT A BH P DN |
TRRTET aEE @ Al @ RIT REE 39 qo P S — AR TE WIEeR B |

éwé‘rquﬁmﬂﬁwm% g S0 BH Bl Sad AUR & JET Ml

CaRESICRSSEIcaGIRGIE sﬁ?wﬁﬁmﬁﬁﬂﬁﬂﬁﬂﬁaﬁéﬁuﬁﬁ?ﬁﬁ
g |

farferar AEIER & U6 ARER © ©U § Il 8] 3@l o 9&hdl ® |

g 3 S9! ffY | AEeR T8l 2 o9 fearferar s far i g
fearferar ARRR @ ARRE e fearferr smeer o [ @& 9 5 ™ B9 &
Bl & forg TRl 81 2l |

wH i1 fRarferan s o fafyy @ 9rg fearferar AEReR & f&=fl Wt &1 & fog <=
8l BIT |

AEROI:, Wfd ABIeId: Tai, P AIsIaR $HI QaTfoar 8FT BH & §H0 &l AR
o SIRATT, ifdeT \TEIeR VAT S8R &’ @ oy O3 o' 9§ 9e &, {6 ta AEieR
@ fearferar 81 99 & % &1 HUE S 8l 89 < |

5|Page

{1 M}

-{3 M}




MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

WEER @ Y (Death of a Partner) —
. g% AIEER & GHRT SOl 97 & Uga BH @ bl SR & forl Iorerll T8l

g | {3 M}
) STAICT I 31Ma] BH & A1 aeR Y@ dTel Afdd &I 9 M &7 Aifed oy far

SR I8 SMaedd T8l © |

* %
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PAPER : BUSINESS CORRESPONDENCE & REPORTING

The Question Paper comprises of 5 questions of 10 marks each.
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three.

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS

Answer 7:
(a) Non-verbal communications such as body language and visual cues affect the quality}
{1m}

of interaction among individuals or group. An individual's facial expressions, stances,
gestures, touches, and other physical signals constitute body language of
communication. For example, leaning forward may mean friendliness, acceptance
and interest, while crossing arms can be interpreted as antagonistic or defensive}{l M}

posture.
Answer:
(b) (i) Glittering
(ii) Inconstancy {1 M Each}

(iii) Varun said that Every Kid should learn coding.

Answer:

(c) "Electronic Gadgets"- Risky affair for youth.}{1 M} )
It is very common these days that people use electronic gadgets in every sphere of
life. For the sake of listening music they overdo it and risk there life. There are some
live examples. An electrician failed to repair the iron because of his earphones
addiction. You may find many earphone addicts commute by the metro every day.[{4M}
We sported a duffel bag and the bomb scare lasted for several minutes. Suddenly a
youth came and took his bag and he is totally unaware of the situation just because
of his earphones addiction.

Answer 8:
(a) (i) The possible reasons behind employees quitting the company after acquiring]
higher qualifications could be an unstable future and lack of growth in ABC[{2M}
Insurance Co. Ltd. y
(ii) Yes, there is a need to amend the policy of educational reimbursement. For}{1 M}

ex: an employee shall at least serve the company for a minimum of three
years after seeking such reimbursement.

(iii) In order to overcome high employee attrition problem, employer should
ensure the upgraded level of company. Employees should be provided with {2 M}
utmost growth and ensured satisfaction.

Answer:
(b) (i) Recycling
1. Meaning
1.1 Prcs. of reusing
1.2 Imp. to recycle

1.2.1 to save natural resources
{2 M}

2. Waste recycling
2.1 Help to save energy
2.2 Reduce pllutn.
2.3 Imp for envt. & humans
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3. Plastic Material
3.1 Reduce Pollution
3.1.1 Water Pollution
3.1.2 Air Pollution
3.2 Imp to have waste disposal system

Key Note -

1. Prcs - Process

2. Imp - Important i

3. Envt - Environment {1m}
4, & - And

5. Sysm - System

(ii) Summary :
Recycling is regarded as the process of reusing the items which are generally
regarded as waste but are of great utility. It ensures the conservation of

natural resources for future generation along with saving energy. Recycling of {2 m}

plastic material also helps in reducing air and water pollution. In short, we
can say that recycling is the best way to have ecofriendly environment.

Answer 9:

(a)

Listening for Understanding : We are bombarded by noise and sound in all our]
waking hours. We 'hear' conversations, news, gossips and many other forms of speech
all the time. However, most of it is not listened to carefully and therefore, not
understood, partially understood or misunderstood. A good listener does not only listen
to the spoken words, but observes carefully the nonverbal cues to understand the

{1 m}

complete message. He/she absorbs the given information, processes it, understands its
context and meaning and to form an accurate, reasoned, intelligent response. -
The listener has to be objective, practical and in control of his emotion. Often the
understanding of a listener is colured by his own emotions, judgments, opinions, and

reactions to what is being said. While listening for understanding, we focus on they {1 m}

individual and his agenda. A perceptive listener is able to satisfy a customer and
suggest solutions as per the needs of the client.

Answer:

(b)

(i) The entire stretch of highway was cleaned by the crew.
(ii) The homeowners remodeled the house to help it sell. {1 M Each}
(iii) Socrates said that virtue is its own reward.

Answer:

(o)

The Pros and cons of online education in India
- By XYZ
Pros and Cons of Online Classes - The widespread outbreak of coronavirus has
led to moving towards online classes by schools, colleges, coaching's, etc. Although
online classes were already in place in many places, COVID-19 has paved a new way
of teaching all over the country through online classes. Almost all schools, colleges,

universities, etc. have now started online classes for the students so as to continue}

the studies in this time of pandemic. These online classes are being helpful for the
teachers and students in completing the syllabus of the class which has not been
possible in any other way. At present, both teachers and students have adopted this
new model of education and are trying to get used to it with each passing day. But
along with various advantages of online classes, there are some disadvantages too.
Students are facing some difficulties in online classes like difficulty in clearing doubts

8|Page
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properly, network issues and many more. Along with this, many still belive that ]
online classes can never be an alternative to brick and mortar classes. Here, we have
listed some of the pros and cons of online classes. Read the full article to know about
all the pros and cons of online classes.

Pros of Online Classes

Following are the pros of online classes-

Study Anywhere - Online classes are available to a student sitting anywhere in the
world provided he/she has a proper internet connection. So, if students are not in
the city of their school or college then also they can avail the online classes easily.
All they need to have is a working internet connection.

Elimination of travel time and Cost -

Online classes have eliminated the time and cost required to reach the school or
college. In this way students are saving a lot of their precious time which they can
utilize in any other productive work. Also, the cost incurred in daily travel to school
and back to home has been totally eliminated with online classes.

Prevention of loss of studies - In this time of pandemic, online classes have come
up as a boon for students. This is because if schools and colleges did not use online
classes for studies, students would have wasted a lot of time in the session and it
would have been really difficult to cover the entire course later. Through online
classes, the session is going on at a similar pace as it would have been in offline
classes.

Individualized study - Online classes provide an individualized study environment
to a student where he/she can study alone. Many times, students become shyt in
asking queries in front of the entire class but in online classes no one is around, so
students can easily ask questions.

Moreover, this individualized study also prevents students from any kind of
disturbance.

Monitoring by Parents - With the help of online classes, parents are also able to
check and know what their children are studying, how teachers are teaching in the
class. Also, they can also motivate their children to take up doubts. Basically, online
classes also involve parents in the studies of students which was not the same in
case of offline classes.

Introduction to new technologies - Online classes have introduced students to
new technologies. They now know how to use a particular software through which
the school is teaching or have knowledge about various other platforms which are
being used for online classes. So, these classes are also making the students
technologically advanced.

Cons of Online Classes

As online classes have emerged as the only solution for education during lockdown,
there are many cons related to it. However these can be minimized with a little care.
Network Issues - One of the biggest problems of online classes is network issues.
It has been seen students struggle a lot to connect to the session due to internet
issues. Many times, teachers are not audible, not visible and much more. In such
cases of network disruption, all the students start to talk at the same time which
again creates another mess. So, network issues must be resolved for proper
conduction of online classes.

Lacks One to One teaching - Online classes lack one to one teaching means these
lack proper communication between students and teachers. Although students have
the option to ask their queries in the online classes also but students find it difficult
to get their doubts solved in a proper way. So many students are asking or putting
their queries in the chat section that some are missed.

Continuous Use of Mobile/Laptop - One major concern of online classes is
that students have to be on electronic devices like mobile phones, laptops or tablets |
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continuously for 5-6 hours. This is not beneficial for students and will also cause]
health issues like eye strain to the students.

Requires Self-Discipline - In online classes, teachers are not able to monitor the
students in the same way as offline classes, so these require a student to be self-

disciplined. If a student is not disciplined, he/she may not pay attention to what the t

teacher is teaching in the class.
Proper utilization of online classes can lead to a new model of education involving
online classes along with offline classes. But, proper care should be taken to

minimize the cons of online classes.

Answer 10:

(a)

Formal communication: Formal Communication, both oral and written, follows certain]
rules, principles and conventions in conveying the message,. The hierarchy in the
organization has to be followed. Formal format, style and language have to be used.
The communication pattern can be vertical, horizontal or diagonal.
OR

Encoding is the process of turning thoughts into communication. The encoder uses a]
'medium' to send the message - a phone call, email, text message, face-to-face
meeting, or other communication tool. The level of conscious thought that goes into
encoding messages may vary.

Answer:

(b)

(i) Brief

(ii) Mysterious

(iii) The angry mother jeered to her son if he supposed that he knew better than
his own father.

Answer:

(c)

Project to interconnect rivers in India
- By XYZ

New Delhi, 16 July. The interlinking of river project is a Civil Engineering project, ]
which aims to connect Indian rivers through reservoirs and canals. The farmers will
not have to depend on the monsoon for cultivation and also the excess or lack of
water can be overcome during flood or drought. You will be surprised to know that
India has approx four percent of the water available, and India's population is around
16 percent of the world's population. But every year, hundreds of millions of cubic
cusec water flows into the ocean and India has to meet its needs with only 4 percent
of the water.

Every project has two aspects, but we should focus on how much more people will
get benefit from this project. This article is based on the interlinking of the river
project, in which its history and the benefits of this project are explained.

What is the interlinking River project?

This project will connect 60 rivers of India, including river Ganga.

Hopefully, with the help of this project, there will be ad reduction in the dependence
of farmers on uncertain monsoon rains and there will also be millions of cultivated
land for irrigation. This project is divided into three parts: North Himalayan river link
constituents; Southern Peninsular Component starting from 2005, Interstate
interlinking of rivers. This project is being managed under the National Water
Development Authority of India (NWDA), Ministry of Water Resources.

- This project can solve the problem of drought and flood because at the time of
need the river which causes flood can give water to the area of the river which has a

{Any 5 points each 1 Mark}

shortage of water because the water can be stored or water can be transferred from |
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water surplus area to the deficit. Ganga and the Brahmaputra region can get rid of |

floods that come every year with the help of this project.

- The irrigation, land will also increase by about 15 percent.

- 15,000 km of river and 10,000 km of navigation will be developed. Thereby
reducing the transportation cost.

- Large scale afforestation and about 3,000 tourist spots will be built.

- This project will solve the problems of drinking water and financially also will solve
the problem.

- It is also possible to get jobs for landless farmers in rural areas.

Disadvantages of Interlinking River Project

There may be advantages as well as disadvantages of the project. Rivers are being
considered an integral part of our life from the beginning, and any kind of human
intervention can prove to be destructive. For the completion of the Interlinking River
project, many big dams, canals, and reservoirs will have to be constructed due to

which the surrounding land will become swampy and will not be suitable for [

agriculture. This can also reduce the production of food grains. Where or in which
area to bring so much water, which canal is to be transferred, it is mandatory to
study and research it adequately. The cost of this project in 2001 was Rs. 5,60,000
crore but in reality, there is a possibility that it will be more.

Taking the water of Ganga above the Vindhya towards Cauvery, will cost a lot more
and for this, large diesel pumps will be used, more than 4.5 lakhs people will be
almost displaced, 79,292 forests will also be submerged in water. It can also be
understood that without joining river the reality, there is a possibility that it will be
more.

Taking the water of Ganga above the Vindhya towards Cauvery, will cost a lot more
and for this, large diesel pumps will be used, more than 4.5 lakhs people will be
almost displaced, 79,292 forests will also be submerged in water. It can also be
understood that without joining rivers, the problem of flood and drought can be
solved.

Answer 11:

(a)

Wheel & Spoke Network :

This is an organization where there is a single controlling authority who gives]

instructions and orders to all employees working under him/her. All employees get
instructions directly from the leader and report back to him/her. It is direct and

efficient for a small business/company, but inappropriate way of communication in al
large organization with many people. A company with many employees needs more]

decision makers or nothing would get done. Can a large conglomerate like Reliance
or Tata Sons have one person making decisions? Moreover, if the central figure is not
competent, the entire business will suffer.

Wheel and Spoke Network

r{1 ™M}

r{1 M}
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Answer:

(b) (i) To be a pioneer
(ii) Perplexed 1 M Each
(iii)  Will a story be told by you? ¢ ach}
(iv) Conflict

Answer:

(c) Letter informing about the postponement of interview date
Sender's address
Date
Receiver's designation

Receiver's address

{2 M}
Subject - Letter regarding the postponement of interview date
Dear Mr Bansal
This letter is to inform you that the interview that was scheduled with Mr. Gupta,
CEO, ABC Company, has been postponed. The interview was planned to take place
on 1 Oct, 2020 but this has changed. The meeting has been postponed to 15 Oct,
2020. The venue and the timing of the interview meeting however remains the
same. :
It has been postponed due to some unavoidable circumstances. In case of any other]
queries, you can either revert to the same letter or drop in an e-mail on our official
email id.
We apologies for the inconvenience caused.

{2 M}

Thank you

Yours sincerely
Name of Sender
Designation of Sender

Xk

12| Page



