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  BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING 
 

Question No. 1 is Compulsory. Answer any four question from the remaining five questions. 
Wherever necessary, suitable assumptions should be made and disclosed by way of note 

forming part of the answer.  
Working Notes should from part of the answer.  

 

 

Answer 1: 

(a) izLrko rFkk izLrko ds fy, fuea=.k esa vUrj gSA ,d izLrko izLrkod }kjk vius izLrko ls ck/; gksus 

ds vk’k; dks izdV djus dk vfUre oDrO; gS] ;fn nwljk i{k izLrko dks Lohdkj djuk pkgsA tc 

,d i{k] viuh vfUre bPNk O;Dr fd;s fcuk dqN 'krksZ dk izLrko djrk gS] ftl ij og lkSnk djus 

ds fy, rS;kj gS] dksbZ izLrko ugh djrk] cfYd mu 'krksZ ij nwljs i{k dks izLrko djus ds fy, 

fuea=.k djrk gSA ;g izLrko rFkk izLrko ds fy, fuea=.k esa vk/kkjHkwr vUrj gSA  

 oLrqvksa dk] ewY; ds Qhrs ds lkFk ^Lo;alsok^ nqdku esa izn’kZu] izLrko ds fy, fuea=.k ek= gSA ;g 

fdlh Hkh :Ik esa fcØh ds fy, izLrko ugha ekuk tk ldrk ftldh Lohd`fr ,d vuqca/k dh mRifÙk 

djsaA bl ekeys esa Jhefr izdk’k us dqN oLrqvksa dk pquko djds rFkk Hkqxrku ds fy, dks"kk/;{k ewY; 

dk Hkqxrku Lohdkj ugha djrk gS rks oLrq [kjhnus dk bPNqd Øsrk mls oLrq cspus ds fy, ck/; ugha 

dj ldrk] tSlk fd fQ’kj cuke oSy ¼1961½ D;w-ch- 394 esa rFkk QkesZL;qfVdy lkslkbVh vkWQ xzsV 

fczVsu cuke cwV~l dS’k dSfeLV ds fooknksa esa U;k;ky; us fu.kZ; fn;kA  

 

Answer: 

(b) gkÅl vkWQ ykWMZ lSykseu cuke lSykseu fy- esa fu.kZ; fn;k fd dEiuh vius lnL;ksa ls vfofPNUu 

rFkk i`Fkd gS rFkk blfy, bldk vius lnL;ksa ls] ftUgksaus dEiuh dk xBu fd;k gSA Lora=] i`Fkd 

dkuwuh vfLrRo gS] ysfdu dqN ifjfLFkfr;ksa esa U;k;ky; fuxfer vokj.k dks mBk ldrk gSA bldk 

vFkZ gS fuxfer vkoj.k ds ihNs >kWduk rFkk fuxfer vfLrRo dks ugha ekuuk tgkW dEiuh dk fuekZ.k 

rFkk fuxeu dqN O;fDr;ksa }kjk fuxfer izd`fr ds ihNs 'kj.k ysdj djksa dh pksjh djuk gS ogkW 

U;k;ky; djksa dh pksjh ds ekeys esa fuxfer vfLrRo dh voekuuk djsaA  

¼1½  iz’u esa iwNh xbZ leL;k mi;qZDr rF;ksa ij vk/kkfjr gSA djnkrk us rhu dEifu;ksa dk xBu 

djksa dh pksjh djus ds fy, fd;k Fkk rFkk dEifu;kW djnkrk ls vyx dqN Hkh ugha FkhA 

blfy, F dk bjknk dj dh pksjh djus ds bjkns ls rhu Hkkxksa esa ckWVus dk FkkA  

¼2½  rhu futh dEifu;ksa ds dkuwuh O;fDrRo dh voekuuk dh tk ldrh gS D;ksafd budk fuekZ.k dsoy 

djska dh pksjh djus ds fy, fd;k x;k Fkk rFkk dEiuh djnkrk ls vf/kd dqN ugha FkhA mUgksaus dksbZ 

O;kikj ugha fd;k] ysfdu dsoy C;kt rFkk ykHkka’k dh vk; dks izkIr djds mls djnkrk dks dfYir 

_.k ds :Ik esa okil djuk FkkA ,slk fu.kZ; lj fnu’kkW ekusdth isfVV AIR 1927 cEcbZ 371-  
 

Answer: 

(c) ;g ekeyk oLrq fodz; vf/kfu;e 1930 dh /kkjk 27 ls lacaf/kr gSA  

ftlds vuqlkj ds O;kikfjd ,tsUV& 

(a) eky cspus ds fy,]  

(b) eky [kjhnus ds fy,]  

(c) eky ij /ku tqVkus ds fy, 

vf/kd`r gksrk gSA ,tsUV ls [kjhnus ij dzsrk dks vPNk lRo izkIr gksxk ;fn fuEu 'kwrsZ iwjh gksa % 

(a) ,tsUV Lokeh dh vuqefr ls eky ij dCtk j[ks] 

(b) ,tsUV O;olk; ds lkekU; ifjpkyu esa eky dks csps] 

(c) dzsrk ln~fo'okl esa [kjhns 

(d) dzsrk dks ,tsUV ds eky u cspus ds vf/kdkj ds laca/k esa dksbZ tkudkjh uk gksA  

mijksDRk ekeys esa J, A ls dkj dk ewY; olwy ugha dj ldrk gSA  
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Answer 2: 

(a) Mr. D fd fLFkfr% Mr. D us Mr. E dks 5]00]000 m/kkj ij 15 fnu ds Credit ij eky cspkA ns; 

frfFk ij Mr. E iSlk pqdkus ls euk djrs gSA vr% Mr. D ,d ,d vnÙk foØsrk gSA /kkjk 45 ¼1½ ds 

izko/kku dgrs gS tc rd oLrq dk lEiw.kZ eqY; ugh pqdk;k tkrk ;k pqdk,s tkus dk izLrko ugh fd 

tkrk rc rd foØsrk vnÙk foØsrk dgykrk gSA 

Mr. D ds vf/kdkj% D;ksafd Mr. D oLrq dks vius ls nwj dj pqds gS og oLrq ij vius vf/kdkjksa dk 

iz;ksx ugh dj ldrkA og dsoy Øsrk ds fo:) okn nk;j dj ldrk gSA 

(i) dher gsrq okn ¼/kkjk 55½ Mr. D, Mr. E ij oLrq fd dher gsrq okn nk;j dj ldrk gSA 

(ii) oLrq Lohd`fr u gksus fd otg ls gqbZZ gkfu & Mr. D, Mr. E ij mu gtkZuks fd ekax dj 

ldrk gS tks mlus oLrq ij Øsrk fd Lohd`fr ysus dh ykijokgh ds dkj.k mBkbZ gSA  

(iii) C;kt gsrq okn & ¼/kkjk 61½ C;kt dsoy mlh fLFkfr es fn;k tk ldrk gS tc ;g ckr igys ls 

fu/kkZfjr dh tk,sA ;fn Mr.D C;kt ysuk pkgrs gS rks mUgsa bl ckr fd lqpuk Mr. E dks nsuh gksxhA 

 

Answer: 

(b) lk>snkjh dh lgh tkWp %& /kkjk 6 ds vuqlkj lk>snkjh ds vfLrRo ds fu/kkZj.k ds fy, i{kdkjksa ds e/; 

okLrfod laca/k o egRoiw.kZ rF;ksa dks /;ku esa j[kk tk,xkA Lkk>snkjh ds vfLrRo ds fy, rhu ckrksa dks 

fl) djuk iMsxk%& 

 Lke>kSrk 

o lk>snkjh flQZ le>ksrs }kjk mRiUu gksrh gSA 

o bldh izd`fr ,sfPNd ,oa vuqca/kkRed gSA  

o ;g ekSf[kd ;k fyf[kr Li"B ;k xfHkZr gks ldrk gSA  

o bls lk>snkjh dk lafo/kku vUrZfu;e] lk>snkjh lays[k ;k foys[k ¼fyf[kr $ gLrk{kj;qDr $ 

iathd`r Hkh dgk tkrk gSA 

 ykHk dk caVokjk 

o ykHk 'kCn esa gkfu Hkh 'kkfey gSA ¼lkekU;r%½ ijUrq vfuok;Z :Ik ls ugh ¼dsoy ykHk esa 

lk>snkj½A 

o le>kSrk ds vHkko esa ykHk o gkfu cjkcj ckWVs tk,sxsA  

o fdlh foijhr izko/kku fd vuqifLFkfr gkfu ykHk ds vuqikr esa ckaVh tk,xhA 

o ykHk dk caVokjk lk>snkjh dk izFke n`"B;k lk{; gS ijUrq fu’p;kRed izek.k ugha gSA  

fuEu pkj ifjfLFkfr;ksa esa ykHk dk caVokjk gksrk gSA ijUrq lk>snkjh ugh gSA  

 [;kfr dk foØsrk tks ykHk esa fgLlk izkIr djus dks lger gksrk gSA  

 QeZ dk ysunkj tks ykHk esa fgLlk izkIr djus dks lger gksrk gSA  

 deZpkjh ;k ukSdj tks ykHk esa fgLlk izkIr djrk gSA  

 e`r lk>snkj fd fo/kok o cPps vius vki lk>snkj ugh curs ijUrq le>kSrs }kjk mUgsa 

lk>snkj cuk;k tk ldrk gSA  

 vkilh ,stsalh 

o ,d lcds fy, vkSj lc ,d ds fy,  

o izR;sd lk>snkj iz/kku Hkh gksrk gS vkSj ,stsUV Hkh  

o O;olk; dk lapkyu lHkh ds }kjk ;k lHkh ds fy, fdlh ,d ds }kjk fd;k tkuk pkfg,A 

o ;g lk>snkjh dk eqyHkwr fl)kar gSA fuf’p;kRed] fu.kZ;kRed] vdkV~; izek.k gSA  

o ;g lk>snkjh dh lgh tkWp gSA (Cox V/s Hickman) 

 

Answer 3: 

(a) (i) oLrq foØ; vf/kfu;e 1932 dh /kkjk 44 ds vuqlkj ;fn foØsrk oLrq lqiqnZ djus ds fy, jkth 

gS vkSj Øsrk dks lwfpr djrk gS fd og oLrq dh lqiqnZxh ys ijUrq Øsrk lqiqnZxh mfpr le; 

esa ugha ys ikrk rks lqiqnZxh u gksus dh otg ls tks Hkh uqdlku oLrq dks gks mlds fy, Øsrk 

ftEesnkj gksxk lkFk dh oLrq dh ns[kjs[k ds [kpsZ Hkh Øsrk dks ogu djus gksxsA 
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 tc Hkh fdlh oLrq dks fu;ksftr dj lqiqnZxh ;ksX; fLFkfr esa Mky fn;k tkrk gSA rks LokfeRo 

Øsrk dks gLrkarfjr gks tkrk gSA vkSj lk/kkj.k fu;e gS fd tksf[ke LokfeRo ds lkFk pyrh gSA 

tc rd oLrq dk LokfeRo Øsrk dks gLrkarfjr u gks rks tksf[ke foØsrk dh gksrh gS pkgs 

lqiqnxhZ dh x;h gks ;k ughA 

 fn, x, iz’u esa Mr. G Mr. H dks lwfpr dj pqdk Fkk fd og oLrq dh lqiqnZxh ys ijUrq 

Mr. H lqiqnZxh ysus esa ykijokgh cjrrk gS blfy, oLrq dk tksf[ke Mr. H dks ogu djuk 

gksxkA 

(ii) ;fn oLrqvksa dh dher udn esa pqdkbZ xbZ ugha gksrh rks Mr. G vnÙk foØsrk dgykrk vkSj 

mUgsa Øsrk ds fo:) O;fDrxr rkSj ij fuEu vf/kdkj izkIr gksrs gS& 

(a) tc ØsrkLokfeRo vkUrj.k gksus ds ckn oLrqvksa dh lqiqnZxh ysus esa ykijokgh cjrrk gS 

rks foØsrk ml ij ewY; ds fy, okn dj ldrk gSA 

(b) ;fn foØ; vuqca/k esa oLrq dk ewY; ,d fu/kkZfjr frfFk ij pqdk;k tkuk gks pkgs 

lEifr dk LokfeRo Øsrk dks gLrkarfjr u gqvk gks] rks Hkh foØsrk Øsrk ij ewY; gsrq 

okn dj ldrk gSA 

 

Answer: 

(b) lk>snkjh dk fu’p;kRed lcwr%  

lk>snkjh esa ikjLifjd vfHkdj.k dk gksuk ,d fu’p;kRed lcqr gS ftlds vk/kkj ij lk>snkjh dks 

Kkr fd;k tk ldrk gSA QeZ esa izR;sd lk>snkj vU; lk>snkj dk vfHkdrkZ gksrk gSA ,d lk>snkj 

}kjk O;olk; lapkyu esa fd;k x;k dk;Z lHkh lk>snkj dks ck/; djrk gSA ;fn O;fDr;ksa ds leqg esa 

ikjLifjd vfHkdj.k gS rks ;g ekuk tk,sxk fd og lk>snkj gSA  

og ifjfLFkfr;k¡ tgk¡ nks ;k vf/kd i{kdkj lk>snkj ugha ekus tkrs gSA  

¼~1½ tc i{kdkjksa us vius chp esa lk>snkjh ds lEcU/k esa fdlh 'krksZ dk lk{; u j[kk gksA  

¼~2½ tc lk>snkj vius chp esa uke ls dksbZ [kkrs ugha cukrs gks ftUgsa tk¡pk tk ldsA  

¼~3½ cSad esa QeZ ds uke ls dksbZ [kkrk u [kksyk x;k gksA  

 QeZ ds fuekZ.k ds lEcU/k QeZ iath;d dks dksbZ lwpuk ugha nh x;h gksA 

 

Answer: 

(c) djkj fcYdqy 'kwU; gS] D;ksafd nksuksa i{kksa us ,d tSlh Hkwy dh gS fo’ks"kdj dykd`fr ;k mldh xq.kork 

ds ckjs esa vkSj ;g gh djkj dk vk/kkj gSA nksuksa i{kksa }kjk Hkwy rF;ksa dh Hkwy ds dkj.k ;g djkj] 

izkjEHk ls gh 'kwU; gS tSlk fd Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 20 esa of.kZr gSA  

 

Answer 4: 

(a) LLP Lo:i ds ykHk (Advantages of LLP Form) – LLP From O;olk; ekWMy dk ,slk Lo:i gS 

tks& 
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Answer: 

(b) dEiuh vf/kfu;e 2013 dh /kkjk 8 ds vuqlkj ,d dEiuh vykHkdkjh mn~ns’;ksa ds fy, cukbZ tk 

ldrh gSA ftlesa dEiuh dk mn~ns’; okf.kT;] foKku] dyk] f’k{kk] [ksy bR;kfn dks izksRlkfgr djuk 

gksxk vkSj og vius ykHk dks vius gh mn~ns’;ksa dks iwjk djus esa iz;ksx djsxhA /kkjk 8 okyh dEiuh dks 

iathdkj rHkh iathd`r djrk gS tc ljdkj us mldks ykbZlsUl tkjh fd;k gksA ;gka ij ,YQk Ldwy us 

/kkjk 8 ds izko/kkuksa dk mYya?ku fd;k gSA dsUnz ljdkj fuEufyf[kr rhu dk;Zokfg;ka dj ldrh gS& 

1. ;fn dEiuh ykbZlsUl dh 'krksZ dks iwjk ugha djrh ;k dEiuh ds dk;Z diViw.kZ rjhds ls 

pyk;s tkrs gS ;k tuuhfrd fo:) gS rks dsUnz ljdkj dEiuh dks fn;s x;s ykbZlsUl dks 

[k.fMr dj ldrh gS vkSj dEiuh ds uke ds vkxs izkbZosV vFkok fyfeVsM 'kCn tksM ldrh 

gSA ijUrq ykbZlsUl dk [k.Mu djus ls igys dsUnz ljdkj dEiuh dks lquokbZ dk mfpr 

volj nsxhA  

2. dsUnz ljdkj ;fn ykbZlsUl [kf.Mr djrh gS rks tufgr dks /;ku esa j[krs gq, dsUnz ljdkj 

dEiuh dks lekIr Hkh dj ldrh gS ;k leku mn~ns’; dh dEiuh esa mldk foy;u dj 

ldrh gSA ijUrq bl n’kk esa Hkh dsUnz ljdkj dks dEiuh dks lquokbZ dk mfpr volj nsuk 

gksxkA  

3. dsUnz ljdkj dEiuh dks leku mn~ns’; okyh fdlh vU; dEiuh ds lkFk lekesfyr dj 

ldrh gS vkSj ,d dEiuh cuk ldrh gSA ftldh lEifÙk;ka] vf/kdkj] nkf;Ro] lafo/kku os gksaxs 

tks dsUnz ljdkj fu/kkZfjr djsxhA ijUrq ,slh dk;Zokgh djus ls igys ljdkj dEiuh dks 

lquokbZ dk mfpr volj nsxhA 

 

Answer 5: 

(a) vkUrfjd izcU/ku dk fl)kUr &;g ,d izdkj dk jpukRed lwpuk ds fl)kar dk viokn gS tks ;g 

dgrk gS fd vkUrfjd xfrfof/k;ksa dk irk gksuk ckgjh O;fDr dks t:jh ugha gSA ;fn dksbZ dk;Z 

lhekfu;e vkSj vUrfuZ;eksa }kjk vf/kd`r gS rks cká O;fDr ;gh ekusxk fd vkUrfjd xfrfof/k;ka lwpk: 

:i ls lapkfyr dh tk jgh gSA ;g fl)kUr dgrk gS fd cká O;fDr ;g ekusxk fd dEiuh dk dksbZ 

Hkh O;fDr dksbZ dk;Z dj jgk gS rks og mldks djus ds fy, vf/kd`r gS vkSj og dk;Z oS/k gksxkA  

vkUrfjd izcU/k dk fl)kUr egRoiw.kZ gS mu yksxks ds fy,] tks dEiuh ds lkFk muds lapkydks ;k 

vU; O;fDr ds ek/;e ls vuqcU/k djrs gSA oks ;g cká i{kdkj eku ldrs gS fd lapkyd muds 

vf/kdkfj;ksa us lgh rjhds ls dk;Z fd;k gksxkA ;fn og vius vf/kdkj {ks= ds Hkhrj jgdj dk;Z                

djrs gSA  

;fn dksbZ dk;Z vUrfuZ;e }kjk vf/kd`r gS vkSj fof’k"V rjhds ls fd;k x;k gS rks cká i{kdkj ;g eku 

ldrk gS fd mlls t:jh vk’;drk vkSipkfjdrkvksa dks dEiuh us iwjk dj fy;k gksxkA  

  nh xbZ leL;k us Mr. X us Mr. Z dks Hkqxrku fd;k gS] vkSj Mr. Z us mls jlhn Hkh tkjh dh gS] 

blfy, Mr. X ;g eku ldrk gS fd Mr. Z og Hkqxrku izkIr djus dk vf/kdkjh gSA bl ekeys esa 

X vius nkf;Roksa ls eqDr gks tk;sxk] D;ksafd mlus tks Hkqxrku fd;k gS og dEiuh ds deZpkjh dks 

fd;k gS] vkSj mlds fy;s mlus jlhn Hkh izkIr dh gSA 

 

Answer: 

(b) ,d lsokfuo`r lk>snkj rc rd QeZ ds dk;ksZ ds fy, ck/; gksrk gS tc rd og mlds fy, ;k 'ks"k 

lk>snkj lsokfuo`fr dh lkoZtfud lwpuk u nsosaA ,d lsokfuo`r lk>snkj ml r`rh; i{kdkj ds fy, 

mRrjnk;h ugha gksxk tks QeZ ds lkFk O;olk; djrs le; ;g ugha tkurk gks fd mDr O;fDr dHkh 

QeZ dk lk>snkj FkkA  

tc LoSfPNd lk>snkjh gksrh gS rks dksbZ Hkh lk>snkj viuh lsokfuo`fr dh fyf[kr esa lwpuk nsdj vius 

nkf;Roksa ls foeq[k gks ldrk gSA bl ifjfLFkfr esa mls lkoZtfud lwpuk nsus dh vko’;drk ugha gSA 

lk>snkjh vf/kfu;e 1932 dh /kkjk 28 xR;kojks/k }kjk lk>snkj dks r`rh; i{kdkj ds fo:) mÙkjnk;h 

ekusxh ;fn og mDr lk>snkj ds fo’okl ij QeZ dks m/kkj nsA  

mijksDr fu;e dks ykxw djrs gq, fe- P dks fe- X ds fy, mÙkjnk;h gksuk gksxkA 
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Answer: 

(c) v;FkkFkZ & Hkkjrh; vf/kfu;e dh /kkjk 18 ds vuqlkj bl esa v;FkkFkZ ¼feF;ko.kZu½ lekfgr gSA  

 1-  dksbZ O;fDr fo’okliwoZd ;g dgrk dh mldk dFku lR; gS tc dh ;g lwpuk  gS fd oSlk 

ugha gS ;|fi og fo’okl djrk gS fd mldk dFku mfpr gSA  

 2-  tc fdlh O;fDr }kjk vius drZO; dk fuoZgu ugha fd;k tkrk gS vkSj ,slk djus okys O;fDr 

dks ,slk djus ls dksbZ ykHk gksrk gS vkSj og fdlh vU; O;fDr dh xqejkg djrk gS vkSj bl 

dk Qk;nk mBkrk gSA  

 3-  tc dksbZ i{k nwljs i{k dk uqdlku djrk gS Hkys gh ;g vutkus esa fd;k x;k gks rks nwljk 

i{k tks fd vuqca/k dj jgk xyrh dj ysrk gS D;ksafd vuqca/k ds rF; xyr :Ik esa izLrqr fd, 

x, gSA  

 fdlh i{k }kjk v;FkkFkZ rF; izdV djus ds QyLo:Ik ftl i{k ij izHkko gqvk gS og Hkkjrh; 

vuqca/k vf/kfu;e] 1872 dh /kkjk 19 ds vuqlkj ml vuqca/k dks jí dj ldrk gS ;g mlls 

cp ldrk gS vid`r i{k dks ;g vuqc/k jí djus dk vf/kdkj ugha gksxk ;fn ml i{k us 

v;FkkFkZ dFku dk irk yx tkus ds ckn ml vuqca/k ls dksbZ ykHk mBk;k gks ;k ml vuqc/k 

ds izfr viuh dksbZ lgefr trkbZ gks rks fn;s x;s mnkgj.k esa lwjt ml vuqca/k dks jí ugha 

dj ldrk D;ksafd mlus lksgu }kjk eksVjlkbZfdy Bhd djokus rFkk Bhd djokus ij gksus 

okys [kpZ dk 40 izfr’kr Hkkx ij viuh lgefr trkbZ gS bl izdkj lwjt us vUrr% lksgu 

}kjk dh x;h fcdzh ds izfr viuh lgefr nh gSA ¼yksUx cuke yk;M 1958½. 

 

Answer 6: 

(a) ckn dh vlEHkkfork ¼vuqca/k djus ds i'pkr~ dh vlEHkkfork½ tc fdlh opu dk fu"iknu vlEHkkouk 

;k vizR;kf’kr ?kVuk ;k ifjfLFkfr;ksa esa ifjorZu ds dkj.k vlEHko ;k voS/k gksrk gS rks ,slk vuqca/k 

O;FkZ gks tkrk gSA  

Hkkjrh; vuqca/k vf/kfu;e 1872 dh /kkjk ¼65½ ds vuqlkj tc ,d Bgjko O;FkZ tkrk gS ;k tc dksbZ 

vuqca/k O;FkZ gks tkrk gS] rks dksbZ Hkh O;fDr ftlus ,sls le>kSrs ;k vuqca/k ds varxZr ykHk izkIr fd;k 

gS] rks og ,sls ykHk dks okil djus ds fy, ck/; gksxk rFkk mlds fy, ml O;fDr dks gtkZuk nsus ds 

fy, ck/; gksxkA bl iz’u esa X rFkk Y ,d vuqca/k esa izos’k dj jgs gSA ftlesa X, Y dks 50 Vu 

phuh lqiqnZ djsxkA  

ck<+ vkus ds dkj.k og fuf’pr le; esa lqiqnZxh djus esa vlaHko gSA bl dkj.k bl vuqca/k dk 

fu"iknu vlaHko gks x;k gSA blfy, ;g vuqca/k O;FkZ gks tk,sxkA X dks Y ls tks vfxze Hkqxrku 

50]000 :- dk izkIr gqvk gS mls Y dks okil djuk iMsxkA blfy, Y dk dFku mfpr gSA 

 

Answer: 

(b) leL;k laizs"k.k vkSj Lohd`fr dk le; rFkk vLohd`fr ds le; ij vk/kkfjr gS Hkkjrh; vuqca/k  

vf/kfu;e] 1872 dh /kkjk 4 ds vuqlkj Lohd`fr dks laIkzs"k.k gh Lohd`fr dks iw.kZ djrk gS tcfd 

LohdkjdrkZ ds cnys ;g izLrkodrkZ ds laKku esa vkrk gSA  

 fdlh Hkh Lohd`fr dks fdlh Hkh le; fujLr fd;k tk ldrk gS ij ;g Lohd`fr ds iwoZ gh LohdkjdrkZ 

ds fy, ekU; gS ijUrq laizs"k.k ds mijkUr ughsaA 

 mijksDr izko/kkuksa ds lUnHkZ ds vuqlkj  

 ¼1½  gkW] jkekukFku }kjk Lohd`fr dks fujLr fd;k tkuk oS/k gSA 

 ¼2½  ;fn jkeLokeh rkj dks igys [kksyrk gSA ¼;g lkekU;r% fdlh Hkh Bhd lksp okys O;fDr }kjk 

fd;k tkrk gS½ vkSj mls i< ysrk gS rks Lohd`fr fujLr le>h tkrh gSA ;fn og i= dks igys 

[kksyrk gS vkSj mls i<rk gS rks Lohd`fr dh fujLrk lEHko ugha gksrh D;ksafd vuqca/k igys gh 

lEiw.kZ vkSj vfUre :Ik esa gks pqdk gksrkA  

 

{2 M} 

{2 M} 

{1 M} 

{1 M} 

{2 M} 

{2 M} 
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Answer: 

(c) vuko’;d izHkko dk vFkZ%& vuko’;d izHkko dk vFkZ Hkkjrh; vuqca/k vf/kfu;e] 1872 dh /kkjk 16 ds 

vuqlkj dksbZ vuqca/k vuko’;d izHkko ds dkj.k fd;k x;k gks ldrk gS tgka nksuksa ikfVZ;ksa esa ,sls 

lEca/k gS fd dksbZ Hkh i{k nwljs i{k ij viuh fLFkfr esa ncko Mkydj mldh bPNk ds fo:) vius 

izHkko dk mi;ksx dj mlls dksbZ vuqfpr ykHkfgr j[krk gSA  

 (a)  fdlh O;fDr dks ml fLFkfr esa ekuk tk,xk tgka og O;fDr dksbZ okLrfod ;k le>s rFkk ekus 

x;s vf/kdkj j[krk gSA  

 (b)  tgka og O;fDr fdlh ,slh O;fDr ls vuqca/k djrk gS tks fd vLFkk;h :Ik ls ;k LFkk;h :Ik esa 

ekufld :Ik ekufld {kerk ls xzflr gS ;k ,slk cq<kisa ds dkj.k chekjh ds dkj.k ;k 

ekufld ;k 'kkjhfjd v{kerk ls izHkkfor gSA  

 (c)  tgkW ij dksbZ ,slk O;fDr tks fdlh fLFkfr esa gS fd og nwljs yksxksa dks viuh fLFkfr ds dkj.k 

izHkkfor dj ldrk gS vkSj og vius izLrko dk mi;ksx djds mlds lkFk vuqca/k djrk gS 

vkSj og O;ogkj vuSfPNd gS] ;g fl) djuk dh ;g vuqca/k fu"i{k gS ml O;fDr dks djuk 

gksxk tks O;fDr ,slk izHkko Mkyus ds fLFkfr esa gSA  

 tc nks esa ls ,d i{k ftlus ml O;ogkj ls ykHk mBk;k gS vkSj bl fLFkfr esa gS fd og nwljksa ds 

bPNk ij izHkkfor dj ldrk gS vkSj nksuksa i{kksa esa gqvk O;ogkj vuSfPNd fn[kkbZ iMrk gS rks dkuwu ;g 

ekuuk gS fd vuko’;d izHkko dk mi;ksx gqvk gS ¼/kkjk 16 ¼31½½ izR;sd og O;ogkj ftlesa 'krZ fdlh 

,d i{k ds foijhr gS ;k mlds fgr esa ugha gS ogka ;g vko’;d ugha gksrk gS fd ;g lkspk fd 

O;ogkj vuSfPNd gSA ;fn dksbZ vuqca/k fdlh ,d i{k ds fy, ykHknk;d gS ij mls O;kikj ds lkekU; 

:Ik ls fd;k x;k gS rks mls fdlh izHkko esa fd;k gqvk ugha dgk tk ldrk gSA  

 nh x;h leL;k esa A cSadj dks dtZ nsus dk vkosnu ml le; djrk gS tc eqnzk cktkj esa eqnzk fd 

cgqr vf/kd raxh gS cSadj dtZ nsus ls bUdkj djrk gS flok; bl vk/kkj ij fd dtZ ij C;kt fd nj 

cgqr Å¡ph gksxhA A Åaps C;kt nj dh 'krZ ij dtZ ysus ds fy, lger gks tkrk gSA ;g O;ogkj 

lkekU; O;kikj fu;eksa ds vuq:Ik gS vkSj dtZ dk vuqca/k vuko’;d izHkko ls izsfjr ugha gS tSlk fd 

nksuksa i{k ds gh Lrj ij gS rks blfy, U;k;ky; blls O;ogkj dks dsoy blfy, vuSfPNd djkj ugha 

Bgjk;sxk fd C;kt dh nj vf/kd gS dsoy ogka ij tgka dtZnkrk bl fLFkfr esa gh f dog dtZ ysus 

okys dh bPnk cnyus dk ncko Mky ldrk gS] dksbZ lgk;rk rHkh nh tk ldrh gS tc vuko’;d 

izHkko dk mi;ksx fl) fd;k tk ldrk gS ij bl leL;k esa ,slh dksbZ fLFkfr ugha gS blfy, ;gka ij 

dksbZ vuko’;d izHkko dk mi;ksx ugha gqvk gSA  

  

 

 

 

  

  

{2 M} 

{2 M} 
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PAPER : BUSINESS CORRESPONDENCE & REPORTING 
 

The Question Paper comprises of 5 questions of 10 marks each.  
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three. 

 

 

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS) 

 

Answer 7: 

(a) (i) b 

 (ii) a 

 (iii) d 

 (iv) d 

 (v) c 

 

Answer: 

(b)  (i) (I) Loc & Origin 

1) Built around 1268 AD 

2) At Somnathpur. 

a) A small village 

3) Commsnd by Soma Dandanayaka or Somnath, 

a) Mnstr of Hoyasala Kingof Karnataka, Narasimha, III 

4) almost in orgnl condtn 

5) Houses three shrines 

a) Ddictd to three incrntns of Krishna 

i. Venugopala, 

ii. Janardana 

iii. Prasanna Keshava. 

(II) Strctrl Details 

1) has three Shikaras. 

2) stands on a star-shaped-raised platform with 24 edges. 

(III) Sclptrl Details 

1) Intrct crvngs on outer walls dpctng 

a) cprsnd elephants, 

b) chrgng horsemen, 

c) stylzd flowers, 

d) warriors, musicians, 

e) crocodiles and swans. 

2) Vrtcl pnls dpctng 

a) figures of gods & goddesses in many incrntns 

i. hvng elbrt ornmnttn 

b) nymphs caryng ear of maize – a smbl of prsprty 

3) doors and three elgntly carved towers 

 

 

Key Used: 

Loc: location 

Commsnd: commissioned  

Orgnl:original 

Cndtn: condition  

Mnstr: minister  

Ddictd: dedicated 

Incrntns: incarnations  

Strctrl: structural 

Sclptrl: sculptural  

{1 Mark Each} 

{1 M} 

{1 M} 

{1 M} 
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Intrct: intricate  

Crvngs: carvings  

Dpctng: depicting  

Cprsnd: caparisoned  

Chrgng: charging  

Stylzd: stylized 

Vrtcl: vertical  

Pnls: panels 

Dpctng: depicting  

Havng: having  

Elbrt: elaborate 

Ornmnttn: ornamentation  

Caryng: carrying 

Smbl: symbol  

Prsprty: prosperity  

Elgntly: elegantly 

 

Answer:  

(b) (ii) Summary 

The Somnathpur temple, built around 1268 AD, by the Hoysalas of Karnataka  

is an epitome  of exquisite craftsmanship. Commissioned by the Dandanayak. 

The temple  is dedicated to three incarnations of Lord Krishna - Venugopala, 

Janardana and Prasanna Keshava. It stands almost in its original condition on 

a star shaped raised platform. It has  three  shikaras.   

The outer walls are replete with intricate carvings of caparisoned elephants, 

charging horsemen, stylized flowers, warriors, musicians, crocodiles and 

swans. Vertical panels depict figures of Gods and Goddesses in various 

incarnations and symbols of , prosperity such as nymphs carrying ear of 

maize. The beautifully carved three elegant towers and doors are worth 

seeing and appreciating. 

 

Answer 8: 

(a) Barriers  in communication: 

 Physical Barriers 

 Cultural Barriers 

 Language Barriers 

 Technology Barriers 

 Emotional Barriers 

Physical barriers: These are a result of our surroundings. Noise, technical 

disturbances, outdated equipment, distant locations, office doors, separate areas 

for people, large office spaces, old technologies and lack of appropriate 

infrastructure can lead to problems in transmission of message.  

Language Barriers: It’s a cosmopolitan set up, where people of different  

nationalities move from their home to other countries for work. As a result, it is 

difficult to  have  a common language for communication. Hence, diversity gives  

rise  to  many languages and it acts as a barrier at times. 

 

Answer: 

(b) (i) End a quarrel and make peace    }(1 Mark) 

 (ii) A.R. Rahman has composed the melody wonderfully. }(1 Mark)  

 

{1 M} 

{1 M} 

{1 M} 

{1 M} 

{1 M} 
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Answer:  

(c) Television: Bane or Boon (Title) 

 Television affects our lives in several ways. We should choose the shows carefully. 

Television increases our knowledge It helps us to understand many fields of study. 

It benefits and people and patients. There are some disadvantages  too  some  

people devote a long time to it. Students leave their studies and it distracts their 

attention. 

 

Answer 9:  

(a) Communication is a process of exchanging information, ideas, thoughts, feelings 

and emotions through speech, signals, writing, or behavior. 

Communication is relevant in daily life as we experience it in all walks of life. While 

talking to friends, family and office colleagues, while passing on a piece of 

information, while starting a campaign or a protest march; at every step we want 

to communicate a message. The audience differs and the purpose differs; yet 

communication happens. 

 

Answer:  

(b) (i) The job had been left by him. 

 (ii) Nobody has brought the news to my attention. 

 (iii) The severe natural calamity in the northern region is being worried about 

by the government. 

 

Answer: 

(c) Raghav Shetty 

 1207, Ninto Road 

 Pune, Maharashtra  

 Tel. 9893233XXX / email - abc@gmail.com 
 

 Career Objective  

 To be associated with the organisation that will offer to me tremendous 

opportunities for growth in career and provide a challenging environment that will 

utilize my skill and abilities to the maximum.  
 

 Summary of Qualification  

 (1) Excellent communication & compreherision skill. 

 (2) In depth knowledge of fundamental concepts related to profession.  

 (3) Exceptionally good at the application of different concept in varied manner.  

 (4) Have a training experience along with the competency conduct of various 

research program.  

 

 Education 

 IIM  

 Banglore 

 MBA in Sales Management (2 year post graduate program) 
 

Major areas of study 

(1) Finance      

(2) Marketing      

(3) Advertisement 

(4) Production 

(5) Communication  

(6) Sales  

}{1 M} 

{2 M} 

{2 M} 

{1 M} 

{1 M} 

{1 Mark  
Each} 

{2 M} 
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Overview of skills and experience acquired through training 

(1) More than 5 years of experience in both practical and managerial aspect of 

life.  

(2) Extensive experience in various practices of explore the various facts of the 

company.  

(3) Carried out various research program by employing suitable techniques.  

(4) Possess flawless understanding of fundamental concepts.   

 

Employment Experience  

HDFC Bank, Mumbai, Maharashtra [2014-2017] 

Sales Manager  

 

(1) Tracked, recorded and verified the shipping of product from warehouse 

across the country.  

(2) Engaging in skills & personality development program.  

(3) Perform periodic activities to ensure almost satisfaction.   

  

 Skills 

(1) Well versed with MS Office. 

(2) Updated with all latest computer application & software. 

(3) Excellent verbal communication skill.  

(4) Highly orgainsed & efficient.  

 

Reference  

Available upon request 

 

Declaration  

I solemnly declare that all the above information is correct to the best of my 

knowledge and belief.  

 

Date - 28 August, 2022 

Place - Pune, Maharashtra      (Raghav Shetty)  

 
Answer 10: 

(a) Cultural barriers: Understanding cultural aspects of communication refers to having 

knowledge of different cultures in order to communicate effectively with cross culture 

people. Understanding various cultures in this era of globalisation is an absolute 

necessity as the existence of cultural differences between people from various 

countries, regions tribes and, religions, where words and symbols may be interpreted 

differently can result in communication barriers and miscommunications. 

Multinational companies offer special courses and documents to familiarise their staff 

with the culture of the country where they are based for work. 

 In addition, every organisation too has its own work culture. In fact, departments 

within the same company may also differ in their expectations, norms and 

ideologies. This can impact intra and inter organisational communication. 

 The same principle applies to families and family groups, where people have 

different expectations according to their background and traditions leading to 

friction and misunderstanding. A very simple example is the way food is served by 

a member of a family. It can be the cause of appreciation or displeasure. 

 

Answer: 

(b) (i) Be highly successful   

 (ii) A narrow escape 

{2 M} 

{1 Mark Each} 

{1 M} 

{1 M} 

{1 M} 

{1 M} 
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Answer: 

(c) • Subject: Introducing ‘Innovators’ 

 • Address the person whom you are sending personally – like Dear Ms./Mr. ABC 

or Dear abc, (addressing the person entices the person to look at the e-mail) 

 • Introduce yourself and mention about the reference (if any) 

 • Tell about your agenda of writing the e-mail 

 • Introduce your start-up idea/product/service being offered 

 • Tell how the reader would be benefitted 

 • End the e-mail with appropriate closing 

 

Answer 11: 

(a) XYZ Bank  

 Sector-19  

 Nerul 

 Navi Mumbai-06 

 10 December, 20XX 

 

 Chief Finance Officer  

 XP Ltd 

 Dadar  

 Mumbai-14 

 

 Dear Sir/Ma’am, 
 

Subject: Opening of our New Branch at Nerul, Navi Mumbai 

We are happy to announce the grand opening of our bank’s 150 branch in the Nerul, Navi 

Mumbai. 

As a privileged customer, we are pleased to offer you extra benefits for an account opening 

in the new branch. 

The new branch has locker facility and six ATM machines in your area. In  view of  our long-  

term association, we would not charge you any fees for locker facility. 

Kindly visit the new branch. Contact details are given below: 

 

88, Jame Jamshed Road  

Dadar 

Ph.: 011-255-90000 

Mumbai-14 

 

Yours 

R.P. Aneja  

(Brach Manager) 

 

Answer: 

(b)  {Technology Barriers: In the present world, communication modes are primarily 

technology driven. Communication technology is being constantly upgraded and new 

formats emerge ever so frequently.}{1 M} {Anyone who is not tech friendly 

struggles to communicate effectively via the medium. 

 Moreover, an individual is swamped with a huge amount of information every day in 

the form of emails, texts and social updates.}{1 M} {Multitasking is the norm these 

days. The information overload and trying to accomplish too many things together 

can result in gaps resulting in miscommunication.}{1 M}  

  

 

{1 M} 

{3 M} 

{1 M} 

}{1 M} 

}{1 M} 

{3 M} 
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Answer: 

(c)  Select the suitable antonym for the given words.  

 1. (c) 

 2. (b)  

 

 

 

__**__ 

 

{Each Point 1 M} 


