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  BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING 
 

Question No. 1 is Compulsory. Answer any four question from the remaining five questions. 
Wherever necessary, suitable assumptions should be made and disclosed by way of note 

forming part of the answer.  
Working Notes should from part of the answer.  

 

 

Question 1: 

(a) 'kEHkwn;ky us viuh nqdku ij ^Lo;alsok^ ;kstuk vkjEHk dhA Jherh izdk’k us nqdku esa izos’k fd;k] 

,d Vksdjh mBkbZ rFkk viuh vko’;drkvksa dh oLrqvksa dks Vksdjh esa j[kdj dks"kk/;{k ds dkmUVj ij 

Hkqxrku djus ds fy, xbZ fdUrq dks"kk/;{k ewY; ysus ls euk djrk gSA D;k 'kEHkwn;ky dks Jherh 

izdk’k dks os oLrq,W cspus ds fy, ck/; fd;k tk ldrk gS \ 

(4 Marks) 
 

(b)  F, ,d djnkrk] ,d /kuh O;fDr Fkk rFkk mls C;kt rFkk ykHkka’k ls cgqr vk; FkhA mlus rhu futh 

dEifu;ksa dh LFkkiuk dh rFkk izR;sd dEiuh ds lkFk fuos’k ds lkFk fuos’k dj ,d [k.M mu dEifu;ksa 

ds ,tsUV ds :Ik esa /kkj.k djus ds fy, lger gqvkA bu dEifu;ksa }kjk izkIr C;kt rFkk ykHkka’k dh 

jkf’k F dks dfYir _.k ds :Ik esa nh tkrh jghA bl rjg ls F us viuh vk; dks rhu Hkkxksa esa ckWV 

fn;k ftlls fd mldk dj dk nkf;Ro de gks ldsA fu.kZ; nhft, fd fdl mís’; ds fy, ;s rhu 

futh dEifu;kW cukbZ xbZ FkhaA D;k rhuksa dEifu;ksa ds dkuwuh vfLrRo dh voekuuk dh tk ldrh gS\ 

(4 Marks) 
 

(c) J fQ,V dkj dk ekfyd viuh dkj cspuk pkgrk FkkA bl mn~ns'; ls og viuh dkj P ,d vfHkdrkZ 

dks lkSairk gS] vkSj dgrk gS dher de ls de #i;s 50]000 gksA ,stsUV dkj #i;s 40]000 esa A dks 

csp nsrk gSa tks ln~fo'okl esa dkj [kjhnrk gS] vkSj mls fdlh diV dh lwpuk Hkh ugha gSA P iSlks dk 

xyr bLrseky djrk gSA J dkj dh olwyh ds fy, ij eqdnek djrk gSA D;k J lQy gksxkA  

(4 Marks) 

Question 2: 

(a) Mr. D, Mr. E dks 15 fnu ds Credit ij dqN oLrqvks dks 5]00]000 es csprk gSA Mr. D oLrq lqiqnZ 

dj pqdk gSA Mr. E eqY; pqdkus ls euk djrk gSA Mr. D dk oLrq foØ; vf/kfu;e 1930 ds vUrZxr 

vf/kdkj crk,saA 

(6 Marks) 

(b) lk>snkjh dh lgh tkWp D;k gS] O;fDr;ksa dk lewg lk>snkjh QeZ gS ;k ugha] ;g fdl izdkj fu/kkZfjr 

fd;k tk;sxk\ 

(6 Marks) 

Question 3: 

(a) (i) Mr. G us Mr. H dks chtd }kjk dqN eky ,d fofufnZ"V ewY; ij cspk A oLrq,s iSd gksus ds 

ckn Mr. G ds xksnke esa j[k nh xbZA oLrqvks dks Mr. H ds vfHkdrkZ us tk¡p djus ds ckn 

mi;qDr ik;kA ckn es oLrq dk Hkqxrku udn es dj fn;k x;kA udn izkIr djus ds ckn Mr. 

G us Mr. H dks oLrqq xksnke ls ys tkus dks dgk rkfd og] viuk Lo;a dk eky ogkW j[ks 

ldsA vxys fnu Mr. G us oLrqvks dks [kqys eSnku es xksnke ls ckgj fudky fn;k vkSj o"kkZ 

dh otg ls lkjk eky u"V gks x;kA 

 oLrq foØ; vf/kfu;e 1930 ds vk/kkj ij o.kZu crkb, fd bl uqdlku dk nkf;Ro dkSu ogu 

djsxkA 

(ii) D;k vkidk mÙkj cnyrk ;fn dher udn esa ugha nh xbZ gksrh vkSj vHkh cdk;k gksrhA 
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(6 Marks) 

(b) lk>snkjh dh fo|ekurk ds rRo D;k gS\ nks ;k nks ls vf/kd i{kdkjksa ds chp lk>snkjh ij fopkj fdu 

ifjfLFkfr;ksa esa ugha fd;k tk;sxkA 

(4 Marks) 

 

(c) X us Y ls ,d fp= [kjhnk gS] X vkSj Y nksuksa dk ;g fo’okl gS fd ;g dykd`fr fdlh iqjkus egku 

fp=dkj }kjk cukbZ x;h gS vkSj X ml fp= ds fy, cgqr ÅWpk ewY; ÅWpk ewY; vnk djrk gSA ckn 

esa irk yxrk gS fd og fp= dsoy vk/kqfud dkWih gS djkj dh oS/krk dks tkWpsA   

(2 Marks) 

 

Question 4: 

(a) LLP Lo:i ds ykHkks ds ckjs esa crk,sa\  

(6 Marks) 

 

(b) ,YQk Ldwy us 01-04-2010 dks f’k{kk nsus dk dk;Z vkjEHk fd;k vkSj mldk ,d ek= mn~ns’; xjhc 

fo|kfFkZ;ksa dks fcuk fdlh ykxr ij ;k cgqr dh de ykxr ij f’k{kk iznku djuk FkkA 30-03-2018 dks 

ljdkj us ;g ik;k fd dEiuh dks /kkjk 8 esa iathd`r fd;k x;k Fkk vkSj dEiuh vc /kkjk 8 ds 

izko/kkuksa dk ikyu ugha dj jgh gS vkSj vius mn~ns’; okD; esa fy[ks x;s mn~ns’;ksa dk mya?ku Hkh dj 

jgh gSA dEiuh vf/kfu;e 2013 ds vuqlkj crk,sa fd D;k dsUnz ljdkj ,YQk Ldwy ij D;k dk;Zokgh 

dj ldrh gS\ 

(6 Marks) 

 

Question 5: 

(a) X us M/s ABC fyfeVsM ls m/kkj eky [kjhnkA X dks 1 ekg dh _.k vof/k iznku dh xbZ FkhA 

_.k ns; gksus ls igys gh X dEiuh esa pyk x;k vkSj vius _.k ds Hkqxrku dk bZjknk izdV fd;kA 

mldks ogk¡ dsoy Mr. Z feys tks dEiuh dh QsDVjh ds vf/kfo{kd ¼lqijokbtj½ gSA Mr. Z us dgk 

dh ys[kkiky vkSj dsf’k;j NqV~Vh ij gSA blfy, ogh jkf’k izkIr djus dk vf/kdkjh gSA X us Z dks 

jkf’k dk Hkqxrku dj fn;k vkSj Z us vius }kjk gLrk{kj djds ,d jlhn X dks ns nhA ckn esa dEiuh 

us X dks uksfVl tkjh fd;k vkSj dgk fd X us vius _.k dk Hkqxrku ugha fd;k gS vkSj X us mÙkj 

esa ;g dgk fd mlus iSlk ns fn;k gS vkSj ;g Hkh dgk fd mlus Z dks iSlk fn;k gS vkSj mldks irk 

ugha Fkk fd Z iSlk izkIr djus ds fy, vf/kdkjh ugha gS D;ksafd og ckgjh O;fDr gS vkSj og ckgjh 

O;fDr gksus ds dkj.k mlus ;g eku fy;k fd Z bl dEiuh dk deZpkjh gS vkSj og ;g jkf’k izkIr 

djus dk vf/kdkjh gS vkSj mlus Z ij fo’okl fd;kA bl fLFkfr esa crkbZ;s fd D;k X vius nkf;Ro 

ls eqDr gksxkA  

(4 Marks) 

 

(b) fe- M fe- N vkSj fe- P ,d QeZ esa lk>snkj gS] tks jsfQztjsVj dk O;olk; djrs gSA fe- P 1 vDVwcj 

2018 dks lk>snkjh QeZ ls lsokfuo`r gksrk gS ijUrq lkoZtfud lwpuk ugha nsrk gSA mlds lsokfuo`r 

gksus ds ckn fe- M fe- N ,oa fe- P ,d O;kolkf;d esys esa tkrs gS vkSj ,d vk/kqfud rduhd okyk 

jsfQztjsVj dh tkudkjh ysrs gSA fe- X tks fd vk/kqfud rduhd okys jsfQztjsVj dh tkudkjh nsrk gS] 

o fe- P ds okrkZyki ls izHkkfor gksrk gS] vkSj mldh QeZ dk foftfVax dkMZ ekurk gSA foftfVax dkMZ 

ij fe- P dk uke lk>snkj ds :i esa of.kZr gksrk gS] tcfd og lsokfuo`r gks pqdk gSA 

fe- X dqN jsfQztjsVj QeZ dks fHktokrk gS] ijUrq ml QeZ ls iSlk ugha fey ikrk gSaA vc fe- X 

lEiw.kZ jkf’k QeZ ds lkFk&lkFk fe- P ls Hkh olwy djuk pkgrk gSA lk>snkjh vf/kfu;e 1932 ds 

izko/kkuks vuqlkj crkb;s D;k fe- P ewY; pqdkus ds fy, mRrjnk;h gSA  

(4 Marks) 
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(c) vuqca/k ds lEca/k v;FkkFkZ fl)kUr dks Li"V djks lksgu us lwjt dks viuk eksVjlkbZfdy [kjhnus ds 

fy, izsfjr fd;k vkSj mls dgk fd eksVjlkbZfdy cgqr vPNh fLFkfr esa gSA lwjt us eksVjlkbZfdy ysus 

ds mijkUr ;g f’kdk;r dh eksVjlkbZfdy esa cgqr dfe;ka gSa lksgu us izLrko fd;k gS fd og mls 

ejEer djok nsrk gS vkSj ;g ok;nk fd;k og mls ejEer ij vkus okyh ykxr dk 40 izfr’kr Hkkx 

og nsxk dqN fnuksa ds cknr eksVjlkbZfdy us fcYdqy dke djuk cUn dj fn;kA vc lwjt djkj dks 

jí djuk pkgrk gSA dkj.k crkrs gq, fu.kZ; nhft,A  

(4 Marks) 

 

Question 6:  

(a) X vkSj Y ,d vuqca/k esa 1 vxLr 2018 dks izos’k djrs gS ftlesa X, Y dks vuqca/k ls 10 fnu ds 

vanj ,d fuf’pr ewY; ds cnys 50 Vu phuh dh lqiqnZxh nsxk rFkk Y us Z dks 50]000 :- vfxze 

vuqca/k dh 'krksZ ds vuqlkj fn,A buds e/; ifjogu dk lk/ku dsoy lMd ekxZ gh gSA 2 vxLr 

2018 dks ck<+ dh otg ls lMd ekxZ u"V gks x;k ,oa 15 fnuksa esa mldh ejEer ugha dh tk ldhA 

X us ,d izLrko fn;k fd og 20 vxLr dks phuh dh lqiqnZxh dj nsxk ftlds fy, Y lger ugha 

gqvkA 1 flrEcj 2018 dks X us Y ls 10]000 :- {kfriwfrZ dh ekax j[kh D;ksafd mlds lqiqnZxh ysus ls 

euk dj fn;k nwljh vkSj Y us 50]000 :- tks fd vfxze fn, Fks oks okil nsus ds fy, okn fd;kA 

Hkkjrh; vuqca/k vf/kfu;e 1872 ds izko/kkuksa ds vuqlkj mijksDr fLFkfr dh foospu Y ds dFkukuqlkj 

dhft,A  

(4 Marks) 

 

(b) jkekLokeh viuk ?kj jkekukFku dks cspus dk izLrko djrk gSA jkekukFku Mkd }kjk viuh Lohd`fr Hkst 

nsrk gSA vxys fnu jkekukFku ,d rkj Hkst dj viuh Lohdf`r dks okfil ys ysrk gS fuEu 

ifjflFkfr;ksa esa Lohd`fr dh oS/krk dh tkap djksaA  

 (a)  Lohd`fr dh fujLrh dk rkj jkekLokeh }kjk Lohd`fr ds i= dh izkfIr ls iwoZ fd;k x;k FkkA  

         (b)  vLohd`fr fujLrh dk rkj rFkk Lohd`fr dk i= nksuksa gh ,d gh le; ij igqapsA 

(4 Marks) 

 

(c) vuko’;d izHkko ls D;k vfHkizk; gS\ A ,d cSadj dks ml le; uxn dh izkFkZuk djrk gS tc eqnzk 

cktkj esa cgqr vf/kd eqnzk raxh cuh gqbZ gksrh gS cSadj dtZ cgqr mPp C;kt ij nsus ds vykok dtZ 

nsus ls bUdkj dj nsrk gS A mPp C;kt nj dh 'krZ ij dtZ ysuk Lohdkj dj ysrk gSA D;k ;g 

vuqca/k vuko’;d izHkko }kjk izsfjr gSA fu.kZ; dhft,A   

(4 Marks) 
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PAPER : BUSINESS CORRESPONDENCE & REPORTING 
 

The Question Paper comprises of 5 questions of 10 marks each.  
Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three. 

 

 

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS) 

 

Question 7: 

(a) Read the passage carefully and answer the questions that follow: 

The window offered a view of the house opposite. The two families did not speak to 

each other because of a property dispute. One day, Ruchira's textbooks lay untouched 

as the young girl's gaze was on the happenings in the house opposite. There were 

two new faces in the neighboring household – that of an elderly widow and a girl aged 

sixteen. Sometimes the elderly lady would sit by the window, doing the young girl's 

hair. On other days she was absent. 

The new young neighbour's daily routine could be seen through the window – she 

cleaned the rice paddy; split nuts, put the cushions in the sun to air them. In the 

afternoons, while the men were all at world some of the women slept and others 

played cards. The girl sat on the terrace and read. Sometimes she wrote. One day 

there was hindrance. She was writing when the elderly woman snatched the 

unfinished letter from her hands. Thereafter the girl was not to be seen on the 

terrace. Sometimes during the day sounds came from the house indicating that a 

massive argument was going on inside. 

A few days passed. One evening Ruchira noticed the girl standing on the terrace in 

tears.  The evening prayer was in progress. As she did daily, the girl bowed several 

times in prayer. Then she went downstairs. That night Ruchira wrote a letter. She  

went out and posted  it that very  instant.  But as she lay in bed that night, she 

prayed fervently that her offer of friendship wouldn't reach its destination. Ruchira 

then left for Madhupur and returned when it was time for college to start. She found 

the house opposite in darkness, locked. They had left. When she stepped into her 

room she found the desk piled with letters – one had a local stamp on it with her 

name and address in unfamiliar handwriting. She quickly read it. They continued to 

write to each other for the next twenty years. 

(i) Why did Ruchira write a letter to her new neighbour? 

(a) She wanted to offer her, her help. 

(b) She wanted to be friends with her. 

(c) To apologize for her family's behaviour towards her family 

(d) To encourage her to continue learning to read and write.  

(ii) Which of the following is TRUE in the context of the passage? 

(a) The young girl was very devout and prayed everyday. 

(b) Only two letters were exchanged between the two girls. 

(c) The new young neighbour was a servant. 

(d) The afternoon was a time to relax for everyone.     

(iii) How did the new young neighbour spend her days? 

(a) She was busy writing letters to Ruchira 

(b) She used to daydream about her past experiences. 

(c) She would attend to the needs of the widow. 

(d) She spent her time learning to read and write.  

(iv) Why was the young neighbour prevented from sitting on the terrace? 

(a) She used to while away her time instead of working 

(b) The old woman could no longer keep an eye on her. 

(c) She had not finished writing the letter she was asked to. 

(d) She had been writing a letter which she wasn't supposed to.  
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(v) What was the major argument in the house about? 

(a) There were too many people living there, which resulted in arguments. 

(b) The young girl was insisting on attending college. 

(c) The young girl had been wasting her time instead of working. 

(d) The old woman did not guard the young girl closely.  

(5 Marks) 

 

(b) Read the passage given below. 

(i) Make notes, using headings, sub-headings, and abbreviations wherever 

necessary. 

(3 Marks) 

 
  (ii) Write summary.  

The small village of Somnathpur contains an extraordinary temple, built 

around 1268 A.D. by the Hoyasalas of Karnataka – one of the most prolific 

temple builders. Belur and Helebid are among their better-known works. While 

these suffered during the invasion of the 14th century, the Somnathpur 

temple stands more or less intact in near-original condition. The small temple 

captivates with the beauty and vitality of its detailed sculpture, covering  

almost every  inch of the walls, pillars and even ceilings. It has three shikaras 

and stands on a star-shaped raised platform with 24 edges. The outer walls 

have a profusion of detailed carvings:  the entire surface run over by carved 

plaques of stone. There were vertical panels covered by exquisite figures of 

God and Goddesses, with many incarnations being depicted. There were 

nymphs too, some carrying an ear of maize, a symbol of plenty and 

prosperity. The elaborate ornamentation, very characteristic of Hoyasala 

sculptures was a remarkable feature. On closer look – and it is worth it – the 

series of friezes on the outer walls revealed intricately  carved caparisoned 

elephants, charging horsemen, stylized flowers, warriors, musicians, 

crocodiles and swans. 

The temple was actually commissioned by Soma Dandanayaka or Somnath 

(he named the village after himself), the minister of the Hoyasala king, 

Narasimha the Third. The temple was built to house three versions of Krishna 

– Venugopala, Janardana and Prasanna Keshava, though only two remain in 

their original form. In the darkness of the sanctum sanctorum, its interesting 

to discern the different images. The temple’s sculptural perfection is amazing 

and includes the doors of the temple and the three elegantly carved towers. 

(2 Marks) 

 

Question 8: 

(a) List at least 5 barriers of communication. Explain any two of them in your own 

words. 

(3 Marks) 

(b) (i)  Give the suitable meaning 

  Bury the Hatchet   

(1 Mark) 

 (ii)    Active Passive Questions 

  The melody has been composed wonderfully by A.R. Rahman. 

(1 Mark) 

 

(c) Précis Writing 

 Read the following passages and write a précis for the same. Follow the basic rules 

of précis writing while writing. 
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(1) How does television affect our lives. It can be very helpful to  people who 

carefully choose  the shows that they watch. Television can increase our 

knowledge of the outside  world, there are high quality programmes that 

helps us to understand many fields  of  study,  science, medicine, the arts 

and so on. Moreover, television benefits very old people, who can't often 

leave the house as well as patients in hospitals. It also  offers  non  native  

speakers the advantage of daily informal language practice. They can 

increase their vocabulary and practice listening. 

On the other hand, there are several serious disadvantages of television. Of 

course, it provides us with a pleasant way to relax and spend our free time, 

but in some countries, people watch the 'blood tube' for an average of six 

hours or more a day.  Many children stare at a television screen for more 

hours each day than they do anything else including studying & sleeping. It's 

clear that the tube has  a  powerful  influence on  their lives  and that its 

influence if often negative. 

(5 Marks) 

 

Question 9:   

(a) Define the term ‘communication’.  How is it relevant in daily life? 

(2 Marks) 

 

(b) Active Passive Questions: 

 (i) He had left the job.  

 (ii) The news has not been brought to my attention by anybody. 
 (iii) The government is worrying about the severe natural calamity in the 

northern region. 
(3 Marks) 

 

(c) Draft a resume for Mr. Raghav Shetty, a resident of Pune, a qualified MBA. Raghav 

now plans to switch his job and is applying to one of the Big fours. Drafts 

combination format. 

(5 Marks) 

 

Question 10: 

(a)  Explain Cultural Barrier?  

(3 Marks) 

 

(b)  Give the suitable meaning 

 (i) Come off with flying colours 

 (ii) A close shave  

(2 Marks) 

 

(c) You are Abhishek Sanon, an entrepreneur and have founded a start-up, 

‘Innovators’. Write an e-mail to your prospective clients telling them about the 

services/products offered by your company. 

(5 Marks) 
 

Question 11: 

(a) Write a letter of promotion for opening new branch of the XYZ Bank. 

(5 Marks)  

 

(b) Explain Technology Barrier? 

(3 Marks) 
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(c) Select the suitable antonym for the given words. 

1. Abstention 

  a.  Orgy 

  b. Binge 

  c. Spree 

  d. Obscure 

 

 2. Harmony 

  a. Hilarious 

  b. Imbroglio 

  c. Complexity 

  d. Separation 

 (2 Marks) 

 

 

 

__**__ 

 


