MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

(GCF-1, 3,4,5,6, 7+7A, 8+8A, 9, VCF-1,2, ACF-1,2, JCF-1)

DATE: 29.09.2023 MAXIMUM MARKS: 100 TIMING: 3'/% Hours

BUSINESS LAW & BUSINESS CORRESPONDENCE & REPORTING

Question No. 1 is Compulsory. Answer any four question from the remaining five questions.
Wherever necessary, suitable assumptions should be made and disclosed by way of note
forming part of the answer.

Working Notes should from part of the answer.

Answer 1:

(a) FHEN AMAFRH 2013 BT ORT 8 & IFAR Ila b8 WGR Pl oAl © (P GRT 8 ATell HFIA] |
AU Il BT Joattd BRI 7, DI & § TR A= T 737 o 31erar due H
WHW@%\’&W wd%diﬁmwﬁiﬁﬁfaﬂ@%?‘ﬁa—édléﬁrﬁ Hfed B} Thdl B |
Ife A= Wvsd BT 8 A dra IRGR HHAT Bl fhdl 37 -1 & AT FHAfIT R
FHAl & | IR 9 HHAT Bl Iqa 4 HFAT & Iga%d OIAl &1 BT a2Q A FAH
I qTell HFI b A1 Aot & Fahar g |
ﬁmmm$wuﬁwmﬁéﬁwﬂémmmlww
mﬁa%aa@wéﬁﬁaﬁaﬁwﬁa‘rﬁaaﬁﬁl
SWIFT T H B7s WHR 1 P YIdh HH 9915 © | R 9 ST BT Iqavd [detdd |
m%lsﬂmﬁwmwmwmmaﬁéﬁwzmsa%wﬁﬁ
IR Bg ARPHR BT bael AT o |

{2 M}

r{2 M}

Answer:
(b) WRAR IfJEY IMAIH, 1872 &I &RT 2(d) & IITAR ARA H YT 3MMILIH el & [P URIha
vl gRT B fear oy, Ig el oy =afad, 98t d& & ordy & forg orowd) aafdd g1 W2 my
faar S wedr B
Ig I T s T & faare wRosmeiRa § R _marer 7 W) w9 | I8 hEl
fr g emawys FE f& ufdwd Mavye U W U gRT @ e o, I8 fae oy =afaq
gRT WY fear o7 daoar 21 9 I H W 98 SR AR B 2 {2 m}
ar: M B 3T N &7 <9 & oI a1e € T 31U S &l 39 MR WX AT 78] &Y
HAhdl T gfdwa N gRT Fai & ar |
Answer:
(c) fapa e faxmn B9 9 99 IR
. IR BT AR fama fommar @
|
1 | WIHE RO BT R | A H W1 AIH D G W QR | [BRET—par  AH fhed B || =
(Time of passing B BT BT ARG B ST & YA IR AT BT @ a1 21 || €
Property) E-
2 | weTeR @I Reifd mal o Rafd A & #@lferd o)l | fbvar sar o Rafd T || o
(Position of the Party) | &l &1 fefear & W el € o9 || €
as g8 sifvam frea =@ gar || 9
AT 5
3 | o & | ﬁmﬁwﬁww foemn Bar, afk a8 T @ || ©
(Termination of %HW@%’WE%W ﬂ—fb—ﬁa} %ﬁ'ﬂfwaﬁﬂ?ﬂﬁiﬁﬁﬂﬁ :§
Contract) WWW%I E'Iﬁﬁl ?f\f ﬁ:” B?Tcﬁ ET‘% ?ﬁ E
AT e @ 918 T W a7 || oL
JheT B
4 | ®dr & fearformus @ fToar o1 @ fRafeormu=a ¥ SO | WMl W Bls SIRgH el ofdT,
SIREH &1 ¥R foelt ' &1 IRaw &7 o84 &xar | wife afe fovmr »ar ve fhea |
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gPM H SRIBA Iedl © dl
mifels @ PR ' fb A
T & 9B |

(Burden of Risk of gl
insolvency of the
Buyer)

Hal WA X IR bl DI Al BT TS
PR F=aRT B FobeTl B |

ferm a1 e gATa war &l
9 PIg ATPR II<IRT 8l P
JhdT 2|

PR BT BRI
(Transfer of Title)

foRrr &d1 99 9% T8 99
Ihal & o9 db 999 a1 fhed
q gaT & B |

9. fadea

(Resale)

e 4 a1 91d &1 g9 e &=
el 2 |

Answer 2:
URAd & fagved & a=ia (Modes of Revocation of Offer)

(a)

(i)
(ii)

(iii)

(iv)

(v)
(vi)
(vii)

Answer:

(b)

fagres @ Aifed gRi|
I I R — Wi & [y 999 I 81 9ahdT & I Wigla o Hide a5 &
fiR TE T o qer wet B W A T 8 o Shid e & o] | 39 a8
RO & 5 udEs B e wre 9@ ucllelm we & forw T8 fawr w8 far
ST @y | Ramsgate Victoria Hotel Co. Vs. Montefiore (1866 L.R.Z. Ex 109),
Al ¥ I8 ol faar w6 a' wfad S S o ofen & foru emdee fam e
JaR H fd T eded W 9ry qE | 39 i @1 India Cooperative Navigation
and Trading Co. Ltd. Vs. Padamsey Premji #rel # 1 urer= fdar | effdhe afei
@ JATdcd & A H 3@ S MUl BT Blg Ao el Y81 § il BRI SR,
2013 ¥ $91 H&&l B FAMGE P d1el e fARkre graem 5y ¢ |

el gd ord @ R T HAT — S8l WideRe Wigfa 9 yd BT od b ®1 B A
JmA &l & d uxara faafied & iar g1 e @ awt 6§ wyaRera Rigid
TEY T | ISRV & o URdrad e wdl B oY Fhar g o fhl st @) arfie
PRB AT T AR & AR W HB AT A R0 | BT 2 DI Q-1 T HRAT T
BT FAMG B AR o STRIAT| ST Ugel & ardl 11 & Widhd 3 qd Pls e bl
Al ST @1 ARG 3 o I el © Ofd T I YR A8l R QI Il | A o Sfaf
31 30 AGE B § BT $UY 5 ARG H 999 BT UKATd HRAT & 99 b g Y= S
BT USeT 3 & AW HY| AT T A P Ucel &R 4§ AT oxal § dl APl YK
wd: & fawfoea 8 rar g |

AR AT UNTAU §RT — UM &bl 4 IT U Wd & Wd: [d@ued bl I+
AT Badd d9 I G IT URTAUS BT T8 WBRS B SIFHNT § 3 S |

gfe URITd @ |

REiRa o1 9= a8 9 oA @) WG T N |

TR AT hdl B BRI | i

Aifa SR aEer den g iR 9 & 99 s=R

IR BT IR AT SR AR AT SR HHAT
1. | ferREvTRRY AT < AEERl  SfafeaH, | dwuer srfafeam, 2013
st 2008
2. | 9o /ARIER q e S AT R 9RRR © Ufd | 9 afdd S 39d § IBH 9w
AR B & 7 AT <R AREN | Rd & S B e b WU H |f
P WEER & w9 H S OId 2| ST ST © |

o o
SR YR D
aui

Uh WA SR ARER @

JIR® f=vT Qrar ARl ©
1 SExIg W Foldl © |

Udh HHAI BT AIRD YA
sfar faus grr fFRifza fear Srar

2 (Companies Act, 2013).
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Answer 3:

(a)

4.

¥

Afd <Ra AERR & 99 & o
# Limited Liability Partnership
@l & gga (Suffix) & dr =
AN HRAT ATRY |

Ao B & A N 9 ||

Limited Term fash =1 & 9™
# Private Limited ws 3m9
A1y (Suffix & wu #)

TSRl / HASIERI
CamrC

<A 1 2 Aa

rfdrpay : ffm o vy ®rg A
T 2 Dfeg <l IEReN @
Tog afdd /a1 FHMfd SRRl
8 Ahd & AMifed Afdd & Hegdq
Kl

[RSICEEETE

AT : 2 Aa

HfShaH : 200 T

TS PR YA 7 G

SMAHH : Dlg VA AT & B

e B Adhd & e, N, s ||

IR ATRIP ¥aveyg T Afdd |

BEESIWASIE N

ARl BT QI S9d  H8Hd

qew @l BT < O IB8dT ©

S G IR R
R

CARSI B feeM I AT BT 7 REm | S9e gRT aiRd i R, Swad
Wftgd HUC DI T H| IR qF |
7. | g HH BT ATAR BEXd W IGA | HH BT BB IFRIRDI GRT
OIS WIHART @ W WRART gRT I T FATD HUSH §IRT HHTEl
gafra far Sirar 21 NIk
8. | Sametet / ATfad HH A B 2 AT ARIER ot H7= : 2 aTd®

JrIoifd T : 3 AdTeldh

7fiq 3P R &9 & 9EY B (Acts Beyond Implied Authority) €IRT 19 —

Ife ®Ig B4 B R B BRAT &, A1 BH ARER & $E & (MY RHER J+ SR, Ry

g fore ufdemensi & @ g —

Answer :

IRAT orgae AfRfIH 1872 & IR 59—61 & IFAR YA & fafded & forg )

(b)

e 2 |

Wwﬁwﬁﬁﬁﬂﬂmmmaﬁwﬁﬂhaﬁ@ﬁ Hifs I8 ATSERT BH

BT
B B AR I B T B gHeH 3frar BrRIars! Bl aiid of o |

B & fd%g (B T ghad frar briare! H B S o WdR 3 |
BH B AR I 3l FHRT YT HRAT |
WH Bl
WH DI

P 3raeT R BT SXdTARoT BN |
foeft ATeery # efier Y |

%1 (9IS (Appropriation Of Payments):- "S/d &g <HeR o fad

Ifdd & B3 FUT < B, IABT W GAAT & A a1 Thia gRRfaEl @ ot fF ag o
fRy & gReles 2 Yae ax & 8, YIa Rl &, d Jfe Y7a WeR &R forar S
g, I S I Igwy Ar fBar S =t |

e AT BT RAGTT 2 S I AT SIar 8, 98 YA BR I8 UGTHR Sl 91a+l AT d¥dh
R R var 2|

(1)

FORITRAT & ATAR YAl & Ao gRT 59 (Appropriation of Payment when
Debtor Gives Any Direction) — 9IdM &1 RIS FORIEAT & HAAITAR BT

SIRATT | U deTi+id uraer &
IR I 579 TR F FBT & SAT b I YA BT RS fhar SR |

g9 U8 PT ADd © (&b M. A A8l ©
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(i) YTIE & EE O9 FomRa 9EeE @ dR H @Y T8 dedl 8 ORI 60]

(Appropriaton of Payment When Debtor has not Given Any Direction) — 9id
FOfRdT §RT FUIGIT B F0l &1 I [Har ST &, feg 5 %01 (& ¥ 31fde &
IR I8 FOURAN gRT W d8l fhar SR f& ®= &or FHERING &1 ®, a1 39
3R H FUIGTAT §RT AU FTSITAR Rl BT TN [HIT SIRAT | SUgad Wiae= &
ITAR BH I8 BB Gdhd © (b M. IAA PR T8 9ad © b o1 &1 e fb|

Wb F BT 8 A A, AE dFeR AU 5261 I YA BT G BR Fdbd 81 -
(i)  YIAE BT AIHd S Dl U RIS 9 PR GRT 61 (Application of Payment]

Where Neither Party Appropriates) :— Sd @3 U&dR Ao T8l &ral a9
WIAE B TG99 HH A FO @& O § B AT SIRET, 912 A&l B G60 A @
foTY SR, IchTelle A-TIH §IRT d BIerid & a1 981 | Ifa o1 U A1 3@y & o, ol
| & oY IaE Mgufie wU | N fRar SR | SUgad UTaem= & STg9R &
®T Fhd © (b IR M. I 3R A AA Q81 YIa & FReE & aR H
T8 HEd T Al YA BT RS guTiiad wd H fhar SR |

Answer 4:

(a)

A & Hed & fory ~rarerg @1 ) ura & ga 2|
Answer : )
(b) WD Udh HIEGR & & & Ol & ol R BH FA 81 Wil & 3R 99 & U ABER

JaifdR (Right of lien) (IRT 47-49) : AfE ATl 3nfl 31qd fshar & & ol # 8 T 98 S S9 |

I dF ADh G FHdl 8 Od ddb D TG0 Hod BT I = 81 ST SFdT YA $HI 9 Ud1d
T far S| oted fasdr & 9 AMER B Hed & WA 8l 8F ddb A DI Ad G D
qaifeR wed 8| I8 fer RferRed uRRerfordt # € SuwnT # omar S Haar § ¢

(a) o9 ATl SYR T8 997 AT 8

(b) 19 HIel SUR AT AT ¥ A SUR &1 3rafdy AT &1 gal &7 |

(c) o9 s fearferar &1 T &

TEUMGHR & TART a9 W1 fHar S AohdT S9 F9fd al & gxar<Rd 8 gal 8l |

Ue 3red fasar Fre=ferRaa aRRerfcrl # sroem gaifder @l <ar & -

1, T4 98 Hl IP A Ugar] b Seed I A Bl (Bl Actared rar s b1 |

T € IR AT & IR @ e AIfBR T Rferd e < 2 |

2. g hdl AT ISHBT Tolwc a9 wY F ATl BT heoll YT BT 2 |
3. 59 fashdr 9 3 qaifeR &1 gk @R far 2|
4. TIATRY & gRT — g fdhdl 39 YR FdeR HIAl § orad IR 98T &l I8

feara 81 Smar © & qEifder e T8 ¢ |

RT 49 (2)?5313{1|<Q‘cﬁd1qmmewwﬁwﬁmﬁ?wj

B Y B T GG D URAd I9 AIEIER P GEURE 9 # 89 el i@l & forg are
TE B 2 | g DI ST 3 WiASd ANCH <1 91 STodl el © |

SURTT quul-ﬂ'ﬁwmﬁ%@d@%ﬁaﬁm%ﬁ?xmwzﬁmmﬁﬁﬁ-
AEIER JAfd A T B R & 918 Udd BRIl & AR 98 Mr. C & JeH STRITSN ¥ |

Y RT3 BT HIT A8l B FhdT |

Answer 5:

(a)

1 faea Affem, 1930 @ ORT 17 B ST-URT (2) T YEEHl & FIAR, T 5N fdPd
P dfaer # fAfgg od a8 & &
(@) A% A1 UE H T & IgHY BN,
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(b) TNIRR & YN LA & A1 ATh ATA DI Joil BRI BT I ATHAR BT |

(i) Tehlel A H, AR B eRT 17 BT SU—eRT (2)?%@6{—@@()?%%%1@
D Tl H, sl Ml A%l T8 B RIfe S Ahd B T bl
ATRATEl § S @1 off | (S fewg U 9 @ aRE ¥ A @Al o) 9 ad
wR &g fQu 97 f5 T aachl @mad &1 o, ofdd g9 dd &R B
Wﬂo‘fﬁwwl

(i)  drcpr® leﬁwlquﬁqu?wﬁawwzﬁﬁﬂaﬁéﬁaﬁqu&x
Tl B |

(i)  Ife s far 3 =r9a @) 9E © wU H U WD MR b fAfSse
fpar 2, a1 98 v T od 2iar © f& A1 faeRor & o1y BN | SRR U
TE BT ® O faedr KR gr |

Answer:

(b)

a=iRe Uder &7 Rigid (Doctrine of Indoor Management):— U Ya-IcH® Al & Rigid)|

BT IATE B | OF B W AfdT HH S A1 e HAT ¥ | AT Ig AET S 2| b S
AW g IR &1 S 3R ol 8| IRy 99 USdHR &I I8 S el 2 | & 98 d
@ 3RS A™er P St Y | IR0 & w9 H IS TSI AT g Sffad d sffeagd
g O 91 UePR IE HI9 AHhdl 2| fF FEEl T Imavd SNuARebdRll & ured &) forar
BT |
Royal British Bank V/s Turquand:— ¥ A™a # fearferar &7+l & ddTdd T=ifHIq &
AR U TR HRe AMRI FHT H UKATG UIRT B FRRT B T8, FRINT SUR o Have
o | FaTad! ° faT BI$ U@ e &) Royal British Bank &7 t& dfvg oI &< fear| I8
fotg fear mar fo dive @ MR &R 919 WA {631 ST A&a1 § FIfdh Bank I8 AN 6l
AR & | T HH 7 avdsd g qiRd B form 81T |
JATE—
1. ST e} UeThR ®f i rafiadr f We I1 e d STHaRT 8l

Howard V/s Patent Ivory manufacturing company.

FaTas g oM SR fhU U ®, 98 IE 99 T8l of 9hd | Rifd S $9 91d
5 IR | f5 HHN gRT 0T o9 & o A= 99T 7 9ewil e dgafa
Fferard 2 |

2. JTAHTAT BT Heg /ATRATel AT FSE: JAARD u@mmﬁl@r_v{wq‘\fﬂﬁm
R BT S 39 U9Al @ MWl dRd ® | SHfey, Al Al B Bis JARBERT Bl
U B AT & ol [ IFd SR &3 H el 8 T9 Usel Ay B dTel Afdd
DI TH AT H S SE B o AMBY AR AU IMUBT 56 GG H FIT PR oIl
IIRT | IS g8 VAT B1H B § IRI% BT 2 | df S0 39 RIgld & I8RT T8l o+
& SIe |
qE— 3= I8’ o 99M e vve &, (d@%) fol. & arg # I8 9arn 1 © &
B B RIS o R DI Bo AT < [N dleT & Uer | 3faRd #x <1 | 59
W S 3fFE B8Rl @& gRI 918 @RI AT A R | Fel b A ey o B aifd
B B G B GRT HHAI DI THRT DI 9o BT Bls W W IWABR T8l o |

3. SRS — Al SiTel BXaER by o £ d awdRe wae & Rigid &1 9ard =8

foram S waan e ool 3 81T & |

Ruben V/s Great Fingall consolidated-
qeg — 39 AW § ST Afed T 3 FHer uF R ST B Ardgar o &l o SiR

T GETTDl B Sifell SR ARG YHUT UF SNl 6 g1 o | aré) o SfdaRe Uy
& Rigid &1 s foram |
ol — a7 fofa fear T & 9' |awd 981 89| i SrerdTen g Bl 2
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Answer 6:

(a)

(i) ¥R SgawT MAFTA 1872 @I &RT 20 & AFAR A Bl TSkl & HRYT 3wl e el o |

el o v eg & oI ¥ I o B IeKRi 1 AR © Rl Wi & 6 e {12 m)

R AT T | IF TSR DI SHDI BRI el © fGUEd Tkl & BRI FHSi 2 § |

(i) 9~ orgey AfAFEH 1872 @1 ORT 27 & FJAR AUR H HdHES Sl T

S Y B § g S @ 9 & AW § ar fashar W ufies o e
2 fhdg S9 ISR & a9 T SO W Ufder SRIa g9 A1ty | IR 39 A1
ﬁqﬁ?ﬂgﬁw$mamﬁW1ﬁwmﬁWﬁwwélm
AR H “HET ST & RO FAsiAr ef B |

(i) ooy SR & grT 2 () B TR U e W e gRT GdaHg g |
Ed F 99 a1 2| 39 Ao H AL X A ene @ s forad @1 deAfa 4|
Wwﬁmxﬁgﬁﬁﬂﬁaﬁﬁlww|~1u4|q~1?r‘>’r3wwqd|2ﬁ
PR g 2] B SR |

Answer:

(b)

YoNdRYT & foTg Smmae (©RT 58) -

(1) meﬁwmﬁnﬁ%ﬁweﬁﬁmmwaﬁa%mﬁﬁwmw
W%ﬁmﬁam:ﬁaﬂaﬁéwwmﬁ%%mﬁ%muﬁm%ﬁaﬁ%ﬁ
9o # T fdaRor iR S9a | FuiRa g, 9dd gu—

(a)  ®YF B A,

(b)  BUTM D IR BT W AT T &I,

(c) f&=l 3 XMl & A9 I8 HU ATUR BT B,

(d) 98 Y 9 yAd 9RNER Hu H e gal,

(e) WrfieRl & gof &R 3l oo # 9M, 3R

() HUAT DI Irafe
Wwwﬁﬂﬂﬁmﬁmwmmwﬂwﬁﬁﬁqwﬁmm
grER by SIUT |

@) YT TR EXIER B aTell I fad W [aiRa a¥ie 9 39 Faifid & |

3) TH U b 9 H frefoRad § & 18 ot weg T g ARy, st

BT, TR, TN, ‘TR, SURIS, T, ‘@7, Iael, AT AR Bl 7o, |

JFAIGT AT GREAV Pl P B dlel T AN B dlel Teq, A sdqD & &9 159
W%ﬁ@ﬁﬁwq%lmcbqﬂ—:rmzr%WE%Wﬁ@?@E%WEﬁm
HeAfd US™ $1 TS 8|

Answer:

(o)

HHOT SIfIfFRM, 2013 & TG UE Ol R & W Aewl @ g Uh WY i |

T Ud CHTS; GRAT & | SHD! MY s bl rar Il HaRil s qwe (Fewre)
@ 7y, faarferaras arerar warfgfa uR iR 8T & | SfElf P SRRl AT AT BT
AFIAT HH B QT R H WD & | BT 39 I BRAT & AAT DHadl BIA ol
G FHTOT HR Adhdl 2 | Ta 3N, Faxg ST, oifchT HrI=T 9L Fefal Y&l © |

g4y WA g2m § ABC wigde for. &1 e e =€l gaim | e & i B gRT 39|

D DI STRITBINAT BT BN B G | HH! BT AR Ddel FHUT W & FH
BT |
gl T ARl @ g (A 5 9ew) ¥ W ABC for. &1 sifaea |A<T 81 8o |

6|Page
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PAPER : BUSINESS CORRESPONDENCE & REPORTING

The Question Paper comprises of 5 questions of 10 marks each.

Question No. 7 is compulsory. Out of questions 8 to 11, attempt any three.

SECTION-B : BUSINESS CORRESPONDENCE & REPORTING (40 MARKS

Answer 7:

(a) Passage 1

1.

uhwn

Answer:

Globalisation, liberalisation, development of e-commerce and emerging
global markets are forcing capital markets across the worldwide for
integration.

(a)

(b)

(b)

Increasing complexity of business transactions and globalisation of capital

markets call for a single set of high-quality accounting standards.

(b) Based on Communication channels, there are three kinds of categories:

Verbal: Verbal communication involves the use of words and language in
delivering the intended message

Non Verbal: Nonverbal communication is the process of communicating by
sending and receiving wordless messages. These messages can aid verbal
communication, convey thoughts and feelings contrary to the spoken words
or express ideas and emotions on their own.

Visual: Visual communication through visual aids such as signs, typography,
drawing, graphic design, illustration, colour and other electronic resources
usually reinforces written communication. Visuals like graphs, pie charts and
other diagrammatic presentations convey clearly and concisely a great deal of

{Each Point 1 M}

information. They are an essential part of official presentations these days.

Answer:
(c) Select the suitable synonym for the given words.
1- (a) {Each Point 1 M}
2- (b)
Answer 8:
(a) XYZ Bank
Sector-19
Nerul

Navi Mumbai-06
10 December, 20XX

Chief Finance Officer
XP Ltd

Dadar

Mumbai-14

Dear Sir/Ma’am,

r{1 M}

Subject: Opening of our New Branch at Nerul, Navi Mumbai

7|Page
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We are happy to announce the grand opening of our bank’s 150 branch in the Nerul,
Navi Mumbai.

As a privileged customer, we are pleased to offer you extra benefits for an account
opening in the new branch.

The new branch has locker facility and six ATM machines in your area. In view of
our long- term association, we would not charge you any fees for locker facility.

Kindly visit the new branch. Contact details are given below: {3 M}

88, Jame Jamshed Road

Dadar

Ph.: 011-255-90000

Mumbai-14

Yours

R.P. Aneja {1 m}

(Brach Manager)

Answer:
(b) The Characteristics of Effective Communication:

Communication for humans is akin to breathing. From the first cry of the baby to the

last breath of a person, communication is an essential part of life. However, good

communication is an art that has be developed and honed. Effective communicators
practice every aspect of the skill frequently.

It is a fact that our everyday communication is often marred by confusion,

misunderstandings, misconceptions, partial understanding and obscurity. Thus,

several aspects must keep in mind while interacting with others for our
communication to convey the intended message.

1. Clear: Any spoken or written communication should state the purpose of
message clearly. The language should be simple. Sentences ought to be short
as the core message is lost in long, convoluted sentences. Each idea or point
must be explained in a separate bulleted points or paragraphs. Make it easy
for the reader to grasp the intent of the communiqué. s

2. Concise: Brevity is the essence of business communication. No one has the s
time to read long drawn out essays. Besides, the core content is lost in| g
elaborate details. Avoid using too many irrelevant words or adjectives, for| g
example, ‘you see’, ‘I mean to say’, etc. Ensure that there are no repetitions 'g'

3. Concrete: The content of your communiqué should be tangible. Base it on| 2
facts and figures. Abstract ideas and thoughts are liable to misinterpretation. 2
Make sure that there is just sufficient detail to support your case/ argument i
and bring focus to the main message

4, Coherent: Coherence in writing and speech refers to the logical bridge
between words, sentences, and paragraphs. Main ideas and meaning can be
difficult for the reader to follow if the writer jumps from one idea to another
and uses contradictory words to express himself. The key to coherence is
sequentially organized and logically presented information which is easily
understood. All content under the topic should be relevant, interconnected
and present information in a flow.

5. Complete: A complete communication conveys all facts and information
required by the recipient. It keeps in mind the receiver’s intellect and attitude
and conveys the message accordingly. A complete communication helps in
building the company’s reputation, aids in better decision making as all
relevant and required information is available with the receiver.

8|Page



MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

6. Courteous: Courtesy implies that the sender is polite, considerate, respectful,]
open and honest with the receiver. The sender of the message takes into
consideration the viewpoints and feelings of the receiver of the message.
Make sure nothing offensive or with hidden negative tone is included.

7. Listening for Understanding: We are bombarded by noise and sound in all our

waking hours. We *hear’ conversations, news, gossip and many other forms of
speech all the time. However, most of it is not listened to carefully and
therefore, not understood, partially understood or misunderstood. A good
listener does not only listen to the spoken words, but observes carefully
the nonverbal cues to understand the complete message. He absorbs the
given information, processes it, understands its context and meaning and to
form an accurate, reasoned, intelligent response.
The listener has to be objective, practical and in control of his emotions. Often
the understanding of a listener is coloured by his own emotions, judgments,
opinions, and reactions to what is being said. While listening for
understanding, we focus on the individual and his agenda. A perceptive
listener is able to satisfy a customer and suggest solutions as per the needs
of the client

8. Focus and Attention: Everyday work environment has multiple activities going
on simultaneously. The ringing of the phone, an incoming email, or a number[
of tasks requiring your attention, anxiety related to work, emotional distress
etc. can distract you. Such distractions are detrimental to the communication
process with an individual or a group of people. You may overlook or
completely miss important points or cues in the interaction. Thus, keeping
your focus and attention during the communiqué is imperative for effective
communication.

9. Emotional Awareness and Control: “Human behavior is not under the sole
control of emotion or deliberation but results from the interaction of these two
processes,” Loewenstein said.

However, emotions play a major role in our interactions with other people.
They are a powerful force that affect our perception of reality regardless of
how hard we try to be unbiased. In fact, intense emotions can undermine a
person’s capacity for rational decision-making, even when the individual is
aware of the need to make careful decisions.

Consequently, emotional awareness is a necessary element of good
communication. While interacting with another person or a group, it is
important to understand the emotions you and he/ she/ they are bringing to
the discussion. Managing your own and others emotions and communicating
keeping in mind the emotional state of others helps in smooth interaction and
breakdown of the communication process. .

Answer:

(c) Select the suitable antonym for the given words.
1. (c) {Each Point 1 M}
2. (b)

Answer 9:

(a) The Fearless Indian Army
The Indian army is undoubtedly one of the finest armies in the world. Since
prehistoric to modern times the Indian soldiers are one of bravest, fighting both {2 M}
for homeland as well as for ensuing peace even on foreign lands such as peace
keeping force in Sri Lanka.

9|Page



MITTAL COMMERCE CLASSES CA FOUNDATION- MOCK TEST

Our soldiers never surrendered before enemies. Their motto has always been ‘do or)
die’. During Indo- china war of October — November, 1962 and later on in the Indo-

Pak war of September 1965, one Indian Soldier killed many soldiers of enemy armies
on various fronts. During the World war II the Indian soldiers proved their mettle on

the foreign land of Europe’ Africa and the Korea on various missions. )
The Indian army has proved their superiority whenever the neighboring country
Pakistan challenged us. The Kargil war In 1999 was triggered by the spring and
summer incursion of Pakistan backed armed forces into territory on the Indian side
of the LOC around Kargil in State of Jammu & Kashmir. The Indian forces were
prepared for a major high altitude offensive against Pakistani posts along the border
in the Kashmir region. India had to move five infantry divisions, five independent ;{3 M}
brigades and 44 battalions of paramilitary troops to Kashmir. The total Indian army
troop strength in the region reached to 7,30,000. The build-up included the
deployment of around 60 frontline aircraft. The Indian army campaign to repel the
intrusion left 524 Indian soldiers dead and 1,363 wounded, as per the data released
by then Indian defense minister Shri George Fernandez on December 01, 1999.

_

Answer:

(b) Chain of Command: The communication pattern that follows the chain of command]
from the senior to the junior is called the chain network. Communication starts at the {2 M)
top, like from a CEO, and works its way down to the different levels of employees. It
involves a lot of organizational hierarchy. :
Drawbacks: The chain network often takes up time, and communication may not be (1 M)
clear. It creates a lot of miscommunication as the message travels a long path. ]

Answer:

(c) Active-Passive Voice
1. The work will be finished by them in a fortnight. }{Each Point 1 M}
2. Instructions will be given to you by the examiner.

Answer 10:

(a) Women in entrepreneurship }{1M}
According to the sixth Economic Census 2013-14, only 14% of the businesses inj
India are owned by women and are smaller as compared to men owned businesses.
Out of these, 83% do not have any hired workforce. However, many women {2 M}
entrepreneurs have carved a niche for themselves these are Kiran Mazumdar Shaw,
Falguni Nayar and Ritu Dalmia. Self help groups and NGOs have helped women!
entrepreneurs in the rural sector. Still due to socio - cultural biases, it is onerous for]
married women in India to be an entrepreneur. Managing a male workforce and
accessing financial support are even bigger challenges. Policy interventions,
mentoring women entrepreneurs by specialists can encourage women who intend to
foray into entrepreneurship and specialized networking platforms for women can
provide the much-needed support.

r{2 M}

Answer:

(b) Active and Passive Voice
1. The work will be finished by them in a fortnight.
2. Why was such a message written by your friend? [ {Each Point 1 M}
3. Instructions will be given to you by the examiner.
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Answer:

(o)

Answer 11:

(a) A-12F-Block,
C-16/A, Sector-04
Juinagar

Language varies individual to individual, place to place, region to region, and

country wise. Same words may have different meaning in other language. Even

jargon, unfamiliar expressions, and ambiguous words create hurdles in}
{1m}

As we know, lacking language knowledge can create impediment in communication.}
{1m}

communication. This is fact that no two people speak or write alike. Some people use
well-formed words while some of them is used ill-formed words.

Navi Mumbai- 400705
prashantkr.@gmail.com
09 December, 20XX

The HRD

S.R. Pvt Ltd.
Andheri East
Mumbai- 400069
Dear Sir/Ma’am,

Subject: Application for the Post of Trainee Finance

{2 M}
This is with reference to your advertisement in ‘Hindustan Times’ dated 06
December, 20XX, for the post of Trainee Finance in your organization. I wish to apply
for the same.

I am conscientious, punctual and open to learning. I have just completed CA
Intermediate from ICAIL. I am looking for positions as Trainee (Finance/Tax/Audit) for
articleship. If given the opportunity, I am open to learning and prepared to work
hard to enrich my knowledge.

I am enclosing my résumé herewith for your reference. I shall be available for an
interview through online or face to face on any day of your convenience.

I look forward to a positive response!

Your Sincerely,
Prashant Kumar

Enclosure:
1. Résumé
Curriculum Vitae
RAVI PRAKASH GOEL
A-12F-Block,
C-16/A, Sector-04
Juinagar
Navi Mumbai- 400705
Mob.: +91-XXXXX XXXXX
Email: prashantkr.@gmail.com

{3 M}

Profile:
> Hardworking, punctual, strong team player
> Confident working with computers and technology
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Educational Qualifications:

S. |Examination / Subject / Institute / Board / | Year of Percentage/
No. Degree/Course Stream College University| Passing Division
1 |CA Intermediate Finance, ICAI, New Delhi | ICAI, New |Nov 2019 65%
Taxation, Delhi
Auditing
2 |Higher Secondary |Commerce St. Holly Public CBSE 2014 87%
School, Mumbai
3 [Secondary Commerce St. Marry Public CBSE 2012 85%
School, Mumbai

Professional Skills:
> Finance, Taxation, Auditing

Intrapersonal Skills:

Excellent Communication Skills

Highly organized and efficient

Ability to work independently

Ability to work in team

Proven leadership skills and ability to motivate
Language Known:

> English, Hindi, Marathi (Comm.)

YVVVVYVY

Hobbies:
> Reading Novels, Travelling, Interacting with people
Personal Details:
> Father’'s Name: XYZ
Mother’s Name: XYX
DoB: XYz
Gender: Male
Nationality: XYZ
Marital Status: Single/Married
References:

Tripti Sharma

Assistant Professor

ABC College of Commerce
XYZ University
Email:xyz@gmail.com

CA. Sanjay Mishra
XYZ Associates,

Email: ******@gmail.com

Declaration: I solemnly declare that the above information is correct to the best of

my knowledge and belief.

Date: XX December, 20XX
Place: Mumbai

Answer:
(b) Idioms
1) Option d

2) Option b {Each Point 1 M}

3) Option d

(PRASHANT KUMAR)
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Answer:

(o)

Star Network: has multiple channels of network in communication. This network}{1 M}
allows a group communication and is useful especially where teamwork is involved.

The members communicate and exchange information with each other freely, and
without hindrance or hesitation. The usefulness of all networks depends on the
structure and size of the company, and the manner of communication between the
employees.

{1 M}

Xk
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